REQUEST ~AUTHORITY

LEAVE BLANK
TO DISPOSE OF RECORDS DATE RECEIVED JOB NO.
(See Instructions on Reverse) AUG 25 1975
TO: GENERAL SERVICES ADMINISTRATION, NC- 51-76- 4

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
1. FROM (AGENCY OR ESTABLISHMENT)

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U S.C. 3303a the dis-
Executive Office Of the President posa! request, including amendments, 1s approved except for
2. MAJOR SUBDIVISION items that may be stomped ''disposal not approved’ or ““with-

drawn'’ in column 10.

Office of Management and Budget
3. MINOR SUBDIVISION

Office of the Director - Records Section

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. COde
Nell Doering/Charles Howton 103 ext. 3914 :
6. CERTIFICATE OF AGENCY REPRESENTATIVE: [Archivist of the United States

| heeeby certify that | am authanzed to act for this agency 1n matters pertoining to the disposal of the agency ‘s records, that the records proposed for disposal in this Request of
et poge{s) are nat now needed for the business of this agency or will not be needed after the retention periods specified

August 20, 1975 M POV N— Record Officer
(Date) \(Signa(ure of Aé?ncy Representative) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO.  |ACTION TAKEN

See attached Record Schedule:
Record Schedule for the Economics and Government
Management Division, Office of Management and Budget

Cout o foency q‘v)é'ﬁ5&/ 12 Ao,
! M /6 %t éz . STANDARD FORM 115
i l}}:e};csi‘l?:]d:}z%?\rﬂ;? 7Soervices
O/ﬂé MM . M,\, Zec#’ﬁ FPMR (41 CFR) 101-11.4

115-105
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ECONCMICS AND GOVERNMENT MAWAGEMENT DIVISION

The Economics and Government Manaéemént Division is responsible for the
conduct of mzjor manzgement studies and.program analxsis in concert

with the Economics and General Government and Economic Policy Divisions.
In particular, the Division has responsioility for providing staff
advice to the Associéte Director and the Director on major agency
objectives of Presidential significance as presented by the Departments
of Commerce, Justice, Transportation, and Treasury, as well as the

Civil Service Commission, General Services Administration, and Small
Business Administration. On a regular basis the Division also reviews
the organization, management systems, program effectiveness, and efficiency
in such ereas as criminal Ju§i£ce, the ﬁational transportation system,
economic and fiscal policy, the service systems of the Federal Government
(personnel and properiy management), and the support of smail and

minority businesses.
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ECONCMICS AND GOVERNEMEWT MANAGEMENT DIVISION
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Description ofLﬁggg‘%gn Mithorized disposition
/ LDMINISTRATIVE RECORDS MD/EG @ emporary -
9 . tire éo Record Section
{ Correspondence relating to the internal 1€n {Iears old.
R organization and managerent of the Economics

'y and Government Menagement DJ.Vlsion.

E' Chronological file
§ Organization - : .

"
e
R
+43
( yr

; Work Plans

APersonnel end Training

L

Start new file every
2 years.,
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’I‘emporary -
ispose when 2 years olg
or when no longer

neecded for administra-
tive purposes,mhichever
Start now file avery*"e%

2 years.
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Record Sect anl/ ete o
se wnexﬁn OHFCI'

needed for current, .

whicheveY
business Socnex

. Start new file each fisca
year. ’
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ECONOMICS AND GOVERNMENT MANAGEMENT DIVISION

)
1 Location
Desceription 1 of hecerd

PROGRAM_RECORDS ' - éqaf,zw/r/ all

tuthorized dispositic:

L LT LR

Start new file for each
new study.

Records relating to the MD/EG's responsibility E MD/EG
to improve the menagement of its assigned agencies, !
This responsibility includes "Management by Ob- | !
Jectives" and Manegement Studies of major policy i H
issues and problen areas. - - !
B H H
3 Management by Objectives E Gﬂ)EPermanent -
) , H : ! Close files at end of
. { -Department of Commerce ! ! every 2 years. '
E { Civil Seivice Co?mission P ! ! Regire to Record Section
E General (overall . .8 1 onths after closing.
General Services Administration i fziggdgifee-to NARS when
Department of Justice ] g years old.
Small Business Administration : { Start new file every
Department of Transportation : : 2 years.
Department of the Treasury s E
Zag : 1
4 )Management Studies H (,6—} Permanent -
H ! (Close file when study is
Border H H completed.
Economic Development (Bellmon) ! -V Retire completed studies
General Revenue Sharing H : to Record Section
Incentives H ' very 2 years.,
Law Enforcenent Assisstance Administration ! Jééigj;z-to NARS when
Management ! ‘ years old,
[}

Minority Business Enterprise

Office of Minority Business Enterprise/Small
Business Administration

Taxpayer Compliance

R

{ Permanent -

Close files at end of
every 2 years.

Retire to Record Section

mpnths after closing.
d&éﬁﬂ to NARS when
years old.

Start new file every
2 years.
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Records relating to the MD/EG's overall manage-
zent responsibilities by subject.

L]
1
]
1
]
t
[}
]
]
]
4
1
]
]
]
]
]
]
]
1
[}
]
]
[}
[}
-t
]
]
[
]
]
]
]
]
!
[}
]
!
§
]
\
1
[}
]
]
]
]
]
!



Locaticn

of Record Authorized disposition

Description ?

MP/EG
Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 years.

‘f'. WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
‘pclicies, or efforts are involved, and
administrative background materials for
formal informetional releases.

g, CONGRESSIONAL REFERRALS

These records consist of routine inquirles,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background waterials for
forms]) informational releases.

6. PUBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, other correspondence in
vhich no unusual acministrative decisions,
policies, or efforts are involved, and
administrative bvackground materials for
formal informational releases.
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ECONOMICS AND GOVERNMENT MANAGEMENT DIVISION
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Dezeription o?ngc5%u1 futherized disvositicrn
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T.ECISLATIVE RTCCEDS

A i
- @t e et w0 od

et - See LRD

f b

Legisletive clearance iterms including printed gonggislative

]
]
l
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[
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i
{ materials and releted correspondence. ! Reference ! g.hedvle,
. { Division
1 : i
i - . 1
(‘o){ A1l Other ! Temporary -
! Copies ! Dispose at the erd cf
! : each Congress.
! ! Start new file at tre
s ! beginninz of eech
.- : : Congress. )
- ' '
. '
1 - 1
1 1
:- ] i
/i EVECUTIVE O2DER AND PROCLAMATION RZCORDS 6 Executxve :M -See L[ﬂ
| Crder 55660(«//\'-
5 Records on Executive Ordars and Proclamations ‘ Records
4 irclude materials on clearance, preparation, :ly’/éc"’&
presentdtion, and publication. ‘ eference .
L Oiv.
é@):All other Temporary -
% copices Dispose when 2 years old
H or vhen no longcr
needed for admizf§%ra-
tive pucposes,t/ehe ber
. Start new file eJénfoancr
2 years.
i
' .
NONOFFICIAL PAFERS ' MD/BG 'Temporery -

Review cach vear and
dispose of all
materizls no longer
needed for the
the transaction of
currcnt cusiness.

i
i
'
3 Pepers of a private or nonofficizl cheracter !
A whica pertain only to an irdivicdual's personal :
effairs that are kept in the office of on ClB |
erployee will be clezrly designoated by him es 1
nonofficiszl and will et 21l tizes be Tiled t
sepurately from the offici:l records of his :
office. In cases where metters requiring the I
transeceticn of official business are, recieved )
im private personal corresyondence, the portions!
of such gorrespondence that pertains to,official:
business will e extracted and made a rart of th
official files., A1l extra copies of docuients
preserved only Tor convenicnee of reference,
und ctocks of publications and processed documen

@re aom-offccrol porens.
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