
R':QUESl' .AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See	 Instructions on Re uerse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 FROM (AGENCY OR ESTABLlSHMENT) 
In accordance with the prcvrsrens of 44 U S.C. 33030 the dis-Executive	 Office of the President posal request, Including amendments, IS approved except for 
Items that may be stomped "drsposol not approved" or "wrth-2. MAJOR drawn" m column 10. 

3. M1NOR SUBDIVISION 

Office of the Director - Records Section 
4. NAME OF" WITH WHOM TO CONFER 

Nell ICharles Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I ht!eby certify that I om cuthcrtzed to oct for thiS ogency .n motters pertcuunq to the disposal of the agency's records, that the records proposed for disposal In thiS Request of 
_~ poge{s) are not now needed for the business of thIS agency or WIll not be needed after the retention pen ods spec.fled 

Record Officer 
(Tide) 

9.7.	 8. DESCRIPTION OF ITEM 
SAMPLE OR 10.

ITEM NO.	 (With Inclusive Dates or Retention Perrods ) JOB	 NO. ACTION TAKEN 

See attached Record Schedule: 
Record Schedule for the Economics and Government 
Management DiviSion, Office of Management and Budget 

STANDARD 
Revised November 1970 
Prescribed by General Services 

Admrmsrrarion 
FPMR (41 CFR) 101-11.4 
115-105 



o
 
ECONONICS AND DIVISIONGOVERNNE1'T 1·1u~AGE1·!ENT

The Economics 2nd Gover~ent Management Division is responsible for the 

conduct of major ffian2gement studies and program analysis in concert 

with the Econo~ics and General Gover~~ent and Economic Policy Divisions. 

In particular, the Division has responsibility for providing staff 

advice to the Associate Director and the Director on major agency 

objectives of Presidential significance as presented by the Departments 

of Commerce, Justice, Transportation, and Treasury, as well as the 

Civil Service Corrmission, General Services Administration, and Small 

Business Administration. On a regular basis the Division also reviews 

the organization, management systems, program effectiveness, and efficiency 

in such areas as criminal jus~e, the ~ational transportation system, 

economic and fiscal policy, the service systems of the Federal Government 

(personnel and property management), and. the support of small and 

minority businesses. 



.j .	 '. ~ . .~	 •o . 
"1 ECOllCNICS AND GOVERNEMEHT r.'M1AGEl1EllT DIVISION~--------------------------------------r----------,r----------------------Description 

•
J l.D!-HlnS~.t..TIVE RECmnS MD/m €:I •' empor ary -I~--------------------- ~ ~etire ~o Record Section 

q~~rrfCorrespondence relatine to the internal	 .,.,.~ ~cit~eurs old .. 
organization and manageruent of the Economics R8QQF9 a98t1oA Vi') rete~ 
and Gover nmerrtl·w.nagement Division .• uAtil RQ lQns~r oce~e~ 

~r adiail1i~tl B:eive eJ'lr 
~	 Chronoloeical file. ~fel €flee p!lrpQ~C'ii


Organization OJ Start new file every

Work Plans 2 years •
 

~-(Q;.IPersonnel and Training .J~( ~J! Temporary -Trave~ I DiGPose when 2 ye~rs old 
: or when no longer
I needed for adninistra-
f t1ve purposes WIt,,/'etl'ev
I Start new file ~Jlr/""e.~ 
: · 2 years. 

- .
 
Noncurrent Record (OMS Form 56) J~;--i-----...l~~·...f~lk'e~t~ai'lhrrl
Transfers -~~"~u,tt{

Pei"b16i!eli'Vreference copy.
C) HIt;. e. 

t:>"~Jf'(JSe- wA~~ ()b.so/e tc).,i"
.-

ruOOETARY RECORDS ._.	 dJ' .sr~-eY'..stPde-l. 
Reference copies of budgetary records. T~or~l~

......-~t.if)o - do not send to 

Record ~ecthoT~·Jete 0' Dispose wnezy,ne ronger
needed for currcnb . 

~/c.he..,.e"'-bus ineGs..J J}:I Sc)tp,ftl'; 

.. .'Start ne .... file each f'Lscn 
year. 



~
 
~
 

. ; 1 'm0NOMICS AND GOVERNHENT MANAGEr.tENTDIVISION 

- Lf __ ------------------------------------.------------~------------.-------------------	 a I _ 

Description	 • Locat Ion Ii J..uthorizecl d1spositic::of nccC'rd I 

PROGRAV. RE(x)RDS	 :4't'
• 

,zt.'fPj91 
• I Records relating to the l.ll/EO IS responsibility f l-tID/mv C 

", ~ to improve the management of its assigned agencie~~

, ! This responsibility includes "Manager:ientby Ob- :
 
z I jectives" and Hanagement Studies of major policy :
: I issues and problem areas. ' :
 , I, i 

'. ~Manaeement by Objectives ~ ).Permanent -
I Close fil~s at end of 

" I ,Department o.f Commerce : every 2 years. ' 
'; i- .	 Civil Service Commission : Retire to Record Sect:on 

General (overall) ,,~~onths after clos~ng,
General Services Administration • "'~fe! to NAl~S when 

" Department of Jus tice : ~ years old.
 
Small Business Administr~tion I Start new file every

Department of Transportation I• 2 years.

Department of the Treasury I•
• 

) f.1a.nagementStudies	 (k).permanent -
\ : Close file when study is 

Border : completed.
Economic Development (BeLlmon) : Retire completed studies 
General Revenue Sharing : to Record Section 
Incentives :~~~YSTy 2 years.

'r, Law Enforcement Assisstance Admtnt.strut Ion ~~~~~~~e~lt- to NARS when 
Nanagement 11- years old. 

Minority Busi~ess Enterprise Start new file for each 
Office ,of Minority Business Enterprise/Small I new study.

Business Administration I
I 

Taxpayer Compliance ••I 
I 

) General	 •• f2:) Permanent -~ " : Close files at end of 
Records relating to the l-tID/EG'soverall manage- I every 2 years.
cent responsibilities by subject. : Retire to Record Section 

:~--:j ~nths after closing.
~9PS'QP to NARS when
L years old.
 

Start new file every

2 years. 

r 



e' 
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LocationDescription of Record Authorized disposition 

tf..WHITE HOUSE REFERRPLS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto, other correspondence in years old. 
which no unusual administrative decisions, Start new file every
'policies, or efforts are' involved, and 2 years. 
administrative background materials for 
formal informational releases. 

~ CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts arc involved, and
 
administrative background materials for
 
formal informational releases.
 

6 ruBLIC INQUIRY.~--~~--~--~ 
These records consist of routine inquiries,

replies thereto, other correspondence in
 
.,hich no unusual ac.ministrative decisions,
 
policies, or efforts are involved, Bnd
 
administrative background materials for
 
formal informationnl releases.
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ECONONICS AND GOVERW-mrrr MANAGD~ DIVISION 

Loc~ti(':1De:;;cri~tion	 t,uthcrizcd d is?<)~i.t ie-:-,of nccoru 

I 
I 
I 
I 

Legislative clearence ite~~ includi~~ printed (l): Lcgislative f st I.! - .5e.e. ~1f.P 
Imaterials and related eorre~pondence.	 Ret'er ence !J~ 11C~,.,flite,I 
I 
I Division 

All ather Temporary -~)I Copies Dispose at the enj cf
 
., each Con3ress •
 

Start new file at tre
 
beginnin.r;:: each
of 
Congress. 

" 

EXEClJ!IV':: o.mxn AND r,{OCL,"~!ATJO~ R2Ca~DS ~).	 Ex~cutive 't ~ -5e e: t.~p
 
. Order ~~ht',JIlIt,


Records 0:1 Executive O=d'~rs and Proe l amat Lons . Records

include ~at~rials 0:1 clearance, prepar~tion, te.l!Sld C/l/~
 
present~tion, and publication. .Re fe le,,"'f,
 

()iV. 
/1.), All other ,Tcmpor:try -

". ~. copies	 : Dispose when 2 yenrs old 
: or when no longer
: needed for administra-
: tive pu cpos es ""''''he.~)'
I	 ~ '..)I ~ :. .cu.,e.,. 
, Start nE::W l:ile every • 

2 years. 

!;OfroFflt:.:L\L PAPERS Tempor~ry
Review c3ch yen~ 2nd 

Pepers of a ~rivate o~ nonoffic:~l eh2racter dispose of nll 
.;hie;lpcr ta Ln onl:,'to an i:-.di "Ocrson::ll meteri2ls no 10:-:[.::::1'v i.duaL' s 
affairs tnat, ar e kept in the office of en Gm nceded for the 
cr.p'l.oyee ;."illce by the trnnsocticn ofcLcar Ly c.('s:C~~tc<.l h Lrn as
 

.~ nonof'f'Lc f.oL and will at 211 ti:::esbe filed t .
 current Gusiness.
 
sep~atcly fro~ the offici, 1 records of his :
 
office. In cases where mat tcr s requirinc; the I
 
trun!Jucticn of official bu~incss arc.recie'lcd I
 
in- privtltc per~on~l corresrondcncc, thc portions'

of such oorreslXlr.c.encethat pcr t.o tno o; ficinl:
to .. ...

business will ~e extracted nnd ~ude a ~o.rt of t~e
 
officinl files. J\l1 extra copi cs of docurtent s :
 
prc!>crYcd only for co;.venicncc of reference, I
 

und ctocks of publications and proccascd documcnbs
 
•. _ . >....,'J? I
 

~ Atr~4'( - P f:it'c I" &< ( /' ¥ e ,.Jl. r _ /~ - :
 
•	 . I 

. /:,_./ .. _ 7 " 

http:c.('s:C~~tc<.lh

