REQUEST Qi.umonmr —".

. . .

LEAVE BLANK

TO DISPOSE OF RECORDS DATE RECEIVED |

(See Instructions on Reverse) : AUG 25 1975

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

JOB NO .

per 51-76 -9

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT}
Executive Office of the President

2. MAJ?{ SUBDIVIS

(0}

3. MINOR SUBDIVISION
Office of the Director - Records Section

4 NeYTChBEFTHYTERIPI'S $i8%ton 5. TEL. EXT. cggi 4

In accordance with the provisions of 44 US C 3303a the dis-
posal request, including amendments, 1s approved except for
items that may be stamped "‘disposal not approved'” or “with.

ION .
ce of ?{anagement and Budget drown’ in column 10

103 ext. Jo -2 751
6 CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archirast of the United States
M certify that | am outhorized to act for this agency 1n matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of

page(s) ore not now needed for the business of this ogency ar will not be needed ofter the retention periods specified

August 20, 1975 WVL)DWA«K/“

Record Officer

(Date) YSlgnamre of Agea Representative) (Taitle)
9.
7. 8. DESCRIPTION OF ITEM 10
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO. ACTION TAKEN

See attached Record Schedule:
Record Schedule for the Energy, Food, and Analysis
Division, Office of Management and Budget

67 slens

Copy Jo Asmm,’/ 102945 /BO

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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Energy, Food, and Analysis Division

The Energy, Fcod, and Analysis Division is responsible for
review and analysis of programs, b;dgcts, and legislative
proposals effecting the Federal Energy Administration, the
energy and minerals area of the Department of the Interior,
Federal Power Commission, and the Department of Agriculture.
The Division is also responsible fof providing assistance to
Departments of Agriculture and Interior, the Energy Research
and Development Administration, the'Environméntal Protection
Agency, the Federal Energy Administfation, the National
Aeronautics and Space Administration, the National Science
Foundation, and the Nuclear Regulatory Commission in the
improvement of existing management systems-and efficient

Federal systems.
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MANAGEMENT/ECONOMIC ANALYSIS PRANCH - ENERCY, FOOD AND ANALYSIS DIVISION

VETP LI W Y RGPt

The Management/Economic Analysis Branch of the Energy, Food and Analysis
Division is responsible for assisting the Department of the Interior, the
Department of Agriculture, the Environmentel Protection Agency, the
National Science Foundétion, the Energy Research and Development Adminis-

tration, the Nuclear Regulatory Commission, the National Aeronautics and

R NS

Space Administration, and the Council on Environmental Quality to improve
the mansgement of theilr operations and the efficiency of their Federal

spending. This responsibility is carried out by assisting these organi-

Py

zations in the installation of new management systems such as "Management

by Objectives"” and management studies of major policy issues and problem

areas.
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ENNERGY, FOCD AND ANALYSIS DIVISIOH - MANAGEMENT/ECONOMIC ANALYSIS BRANCH

Daceriniion lal"f"."f{t’-c‘n fathorized Adnranitio-
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Correspondence relating to the i"terndl M/EA Branch

corraznization and rznacereant of the M .na;vement/
Economic Anelysis Branch.

e g aa st s

- o = - ——— g > - o -

2 years.

E
1 q mtion List :Tentporary -
’ Budget - Management Division + Retire to Record Sec-.icn
3 Manepcment Division Orzanization fov dﬁf’ﬂhen 2 years old.
3 }MBO - General Instructions : ~Record—feettomrTrtit—sedai
: Open-ended Branch leetings : ntil no lonsesepocaes
Speeches | LRI AR P Gl el
Steel Seminar i R D MO et A b
N t Start new file every
‘
]
t
§

Temporary -

Dispose when 2 years old
or when no longer
needcd for adminisira-
tive purposes,“’"""ﬁ"'y

S Q
Start new file e{'gry“" Y

2 years.

Personnel Data

,é. Ehronological File

. 3 | oq"YC(—v‘Yd
W reference copy.
Prspese of when abso]ctl

v Svpers 0¢/¢4.. .
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o

Temporhry -
ReLaim - do not send to
Record occ Oy te ¢v
Dispose wneP r'?o /fonger

* needed for cbunﬁe'r‘ ~
: &heye
business, 75 g”e/

. Start new file each fisce
year.

M/EA Branch
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; Deseription Cop RSEtion Authorized disposits
49 rrogant RECORDS

ol .

3 Ppecords releting to theM/EA Br.'sresponsibility M/EA Branch

to improve the manggement of its assigned agencie
This responsibility includes "lManagement by Ob-
Jectives" and prosram management records of major

policy issues end problem ereas.

v -

Permanent -

Close files at end of
every 2 years.

Retire to Record Sectic.

o v after cLosin,
‘F&-ﬁer to [IiRS when
K ycurs old.

Start new filc every
2 years.

St ki

Manorerment by Obicctives

Departzent of Agriculture ,
Department of the Interior P
hational Sciencg Foundation .

e L

Pro~ram Manoazement Necords

Rurcau of Indian Affairs
Amcrican Indian Movement (Wounded Knee)
BIA-General '
Cheyenne River Water Situation
Coalition of Eastern Native Americans (Indian
Health Service)
"Colville Reservation
Domestic Council Committee on Indians
Indian Affairs - General
Indian Conference
Indian Contracting Objectives
1ndian Economic Development Conference
Wational Tribal Chairmen's Association
Pierra, S.D., Indian Rescrvation Visit

AN

Counc{l on Environmental Quality
CzQ-Environmental Impact Statements (EIS)
Presideat's Cemnission on Personnel Interchange

(PCrI) - Class ! Comnunication
Special Projects

.

Ecoromic Apalvsis
Azricultural Data’

Arab 0{l Embargo

Coal Industry Profile
t.cononic Efficiency
Ecanomic Policy

fcononics of Environment
Electric Utility

Yrergy Coordination Group
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ENERGY, FOOD AND ANALYSIS DIVISION - MANAGEMENT/ECONOMIC ANALYSIS BRANCH

Description

Location
of Record

Authorized disposition

Adanc,

Attt R ¢St

a.

AR Db

PP R

P

fad

£ onne L BE

PR N RO A

N
gt e A A A i3 K ks

1 ewl?ad kit

Economic Analvsis - Continued
Energy Initiatives/Issues Follow-up
Federal Energy Administration
Fertilizer Task Force

General

Government Surpluses

Historical Energy Flow Accounts
International Energy Review Group (IERG)
MBO - Agency Objectives - General
011 Market

Petrolcum/0O1il1 Storage

Pollution Control

Productivity

Project Independence

Regulatory Policy

Rural Development

Strip Mining

Timber

Timber Task Force

Encroy Research and Development Administration

AEC Resource, Transfer Papers

Background Papers

ERDA/NRC - Interagency Agreements

EPA - Resource Transfer Papers

Export Controls

Interageuncy Agreements and Determination
Orders Working Group

Interior Resource Transfer Papers

NEC - Task Force Papers

National Science Foundation

NSF Resource Transfer Papers

Personnel Working Group

Property Working Group

Task Force Agendas and Instructions

Task Force: Organization Working Group

Top Personnel Appointments

Transition Papers for Administrator

ENVIRONMEMTAL PROTECTICN AGENCY
Future Projects

MBO Objectives

MBO Objectives/Planning
Prebrief for MBO Confercnce

----—--------—------.----------------------—-q--------'-----—----?n---—r-.
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Location

Description of Record

Authorized disposition

‘t WHITE HOUSE REFERRALS Temporary -
Retire to Record Section

for disposal when 2

These records consist of routine inquiries,

replies thereto, other correspondence in years old.
which no unusual administrative decisions, Start new file every
policies, or efforts are involved, and 2 years.

adninistrative background materials for
formal informational releases.

5' CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

é PUBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, other correspondernce in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
administrative backgrouné materials for
formel informational releases.
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Description E g%cﬁgéggd Authorized disposition
—
/ LEGISLATIVE RECORDS d,! Legislative ! Permanent -
Reference See LRD Schedule.
legislative clearance items including printed Division
materials and related correspondence.
,& All Cther Temporary -
' Copies Dispose at the end of
each* Congress.
Start new file at the
beginning of each Congres.
?E}CECUTIVE ORDER AND PROCLAMATION RECORDS q Legislative | Permanent -
’ Reference See LRD Schedule.
Records on Executive Orders and Proclamations Division
include materials on clearance, preparation,
presentation, and publication. ‘4} All Other Temporary -
' Copies Dispose when 2 years old

or when no longer needed
for administrative
purposes - which ever
comes earliest.

Start new file every

2 years.

7NONOFFICIAL PAPERS Temporary -

' Review each year and dispose
of all materials no longea
needed for the transactior
of current bgsiness.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to- of ficial business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

D " D o D T . P D 4 G o T G T A A PR R A D G S S e D D TR D WD TP A G e S S A D S am G S G T D M S A S G D S P M P B4 S Gl D G b TV B D S D G ED B0 M G D WD S = D WS TP wm M D Gt G T G U w8 s e s o
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NATURAL RESOURCES, EHERGY AND SCIENCE MANAGEMENT DIVISION

I

The Natural Resources, Energy end Science Management Division is responsible
for essisting the Department of the Interior, the Department of Agriculture,
the Environmental Protection Agency, thé National Science Foundation,

the Atomic Energy Commission, and the lational Aeronautics and Space
Admiﬁistration to improve the management of their operations and the
efficiency of their Federzal spending. This responsibility is carried

out oy assisting these organizations in the instellation of new management
systems such &as "bmnagemént by Objectives" and management studies of

major policy issues and problems areas.

7 : g/%, M@m«%«m ' ,
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NATURAL RESOURCES, ENERGY AND SCIENCE MANAGEMENT DIVISION

L T N L L L L X Tadudad

4 Docerintion E PALQC?t"-(?n : fatnorined dinmaailion
3 v T
4 FDVIIISTRATIVE RECORDS : :
i i
% Correspondence relating to the internal E MD/NRES E
organization znid ranotemcnt of the Natural ! '
Reqources, Energy and Science Management Division | !
) ]
. ] !
ction List E :Temoorary -
Budget -~ Management Division ! i e to Rerord Secticn
Management Division Organization ! ﬁ' d‘-’ﬂ’ en 2 years old
130 - General Instructions t H N
Open-ended Branch Meetings I H e G
Sveeches ! : bl
Steel Seminar ! : OO ey T -,
- ' : Start new file every
H { 2 years.
] ]
t ]
; ' )
g f '
- .Ezronological File : {Temporary -
rsonnel Data : { Dispose when 2 years old
4 ‘ ' H or when no longer
H ! needed for udmlr};:zra—
t . s Whitcheve)
tive purposes
] ] / Y
: ! Start new file 2 Fooner
: ! 2 years.
] []
[ ]
[ I ]
[] ]
' ' . H |
¥C, Moncurrent Record Transfers (OMB Form 5A) | / n-record .
5 : - : { reference copy.
1 | CSFHEE 5
BUDGET/RY RECORDS ; O)s pose of When o
: : o obso/ele or sy/mr! (Y
Reference copies of budgetary records. 'MD/NRES Temporary =
“Redbedw= do not send to
Record Sect on ote or
Dispose whe onger

1 - needed for current

Wwlirchevey
busine.,s " ",“,u,

. Start new fiie each fisce
year,
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NATURAL RESOURCES, ENERGY AND SCIENCE MANAGEMENT DIVISION

&

Description

Location
of Kecord

MAxthorized dispositio

LL.PROGRAM RECORDS

Records relating to the MD/NRES' responsibility
to improve the manegement of its assigned agencie

This responsibility includes "Management by Ob-
Jectives" and prosram manegement records of major

policy issues and problem areas.

Manazenent by Objectives

-Department of Agriculture
Department of the Interior v
National Science Foundation

Program Management Records

Bureau of Indian Affairs

American Indian Movement (Wounded Knee)

BIA-General

Cheyenne River Water Situation .

Coalition of Eastern Native Americans (Indianm
Health Service)

Colville Reservation

Domestic Council Committee on Indians

Indian Affairs '~ General .

Indian Conference

Indian Contracting Objectives

Indian Economic Development Conference

National Tribal Chairmen's Association

Pierre, S.D., Indian Reservation Visit

Council on Environmental Quality
. CEQ-Enviro.nental Impact Statements (EIS)
President's Commission on Personncl Interchange
(PCPI) - Class V Comnunication
Special Projects

-

Economic Analysis
Agricultural Data

Arab 011 Embargo

Coal Industry Profile
Economic Efficiency
Economic Policy

Economics of Environment
Electric Utility

Energy Coordination Group

~N
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Permanent -
Close files at end of
every 2 years.
Retire to Record Section
offer after closing
4¥eae€er to NARS when
years old.
Start new file every
2 years.,



NATURAL RESOURCES, EWERGY AND SCIENCE MANAGEMENT DIVISION

Description

Location
of Record

Authorized disposition

Econonic Analvsis - Continued
Erergy Initiatives/Issues Follow-up
Federal Energy Administration
Fertilizer Task Force

General

Government Surpluses

lilstorical Energy Flow Accounts
International Energy Review Group (IERG)
MEO - Agency Objectives -~ General
0il Market

Petroleum/0il Storage

Polliution Control

Productivity

Project Independence

Regulatory Policy

Rural Development

Strip Mining

Timber .

Timber Task Force

Eneroy Research and Development Administration

AZC Resource, Transfer Papers

Background Papers

ERDA/NRC - Interagency Agreements

ET4 - Resource Traunsfer Papers

Export Controls

Interagency Agreements and Determination
Orders Working Group

Interfor Resource Transfer Papers

NEC - Task Force Papers

National Science Foundation

KSF Resource Transfer Papers

Personnel Working Group

Property Working Group

Task Force Agendas and Instructions

Task Force: Orpanization Working Group

Top Personnel Appointments

Transition Papers for Administrator

ENVIRONMENTAL PROTECTION AGENCY
Future ?Projects

MEO Objectives

M30 Objectives/Planning
Prebrief for MBO Conference
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Location

Description of Record

Authorized disposition

Temporary - :
Retire to Record Section
for disposal when 2
years old.
Start new file every
2 years.

I WHITE HOUSE REFERRALS

These records consist of routine inguiries,
replies thereto, other correspondence in
which no unusual aduinistrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

’qQONGRESSIONAL REFERRALS

-

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel aédministrative decisions,
policies, or efforts are involved, and
administrative background wmaterials for
formal informationzl releases.

'{PUBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, other correspondence in
vhich no vnusual administrative decisions,
policies, or efforts are involved, and
administrative backgrounc materials for
foruzl informetional relecases.

-------------_-------------_-----_----_-_-_-_-_--__-_-___---_--------------_-_------_---_-----___-____-r---_;
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1
i phi Location i . s
Description of Record ! Authorized disposition
;.
' i
V" LEGISLATIVE RECORDS . 4! legislative !-Rezmancnb—mm
: Reference | See IRD Schedule.
Legislative clearance items including printed Division |}
materials and related correspondence. '
,0 All Other | Temporary -
) Copies ! Dispose at the end of
: each Congress.
| Start new file at the
\ ' beginning of each Congres
1
1
‘ZEMECUTIVE ORCER AND PROCLAMATICN RECCRDS <1 Legislative |—Fewmenent—
Reference See ILRD Schedule.
Records on Executive Orders and Proclamations Division i
include metericls on clearcnce, preparation,
presentation, and publication. All Other Temporary -
. Dispose when 2 years old

BNONOFFICIAL PAPERS

Papers of a private or nonoffiecial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official fiiles. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

- - - - - -— o o» - o= - am - oo el
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Copies

i or when no longer needed

{ for administrative
purposes - which ever
comes earliest.

Start new file every

I
|
l
i 2 years.
Temporary -
'Review each year. and dispos
| of all materizls no longe

needed for the transactio
of current business.
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EFA - Energy Branch
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Description

PTG ERUIIO TP oL W

Locatien
of lLecord

Authorized disposiiion

ADMIIITSTRATIVE RECORDS .

X

Correspondence relating to the internal
organization end management of the
Energy Branch.

: 4, Action Items

‘ Chronological File
Personnel

Travel

; Work Items and Plans
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Energy Branch

Temporary -
Dispose vhen 2 years ol3i
or when no lornger

needed for admigistra-

vposes Whicheva

tive pu-p_@es,,, Seonar,
Start new file every

2 years.

Reberidam o0 "V Co rf
Rewpenend reference covy
office

DspPose of when

obsolele oV
SvperSs ec/e./_


http:Temporp.ry

EF’Q_. E‘ne& Dranch

H Locaticn |
Descripticn s of neecrd 5 Authnorized Jdlspczitio
1 I
}.D ! '
] i i
BUDGETARY RECORDS ! E
1
] !
Budgetery records mzintained by the ! ! -
Community Branch . ' |
reflect the budget process according ! !
to the fiscal year involved. ! !
. [} 1
] [ ]
Budget Forrulation end Preraration ! !
— (‘f’): é"f’Jl,V { Permanent -
=~ Ceiling Letter anch Copy ! Cloze files at end of
: ! ezch fiscel year
- Agency Estimate Submissions and ! ! involved.
Justifications "Official Set" (as ! ' Retire closed.files to
required by OMB Circular A-11) g : Record Section every
H H second fisczl year.
- Appeals ’ ' i : { Offer to N/RS when 8
) H ) years old.
- Allowance lLetter H H taft new files for eac
H ! fiscel year involved.
- Special Exercises (i.e. Cutbacks, - E ! _ :
Contingency Outlzy Plan to Further @?);ﬁdl ?ther ; iegporaiy - o R _
Stimulate the Economy) ) t CoOples i O no .reulre 0 Recorc
= ! ! Section. _
: ! H Dispose when obsolete ¢
! : no longer needed fcr
! ! current business,
! ! wnichever is sooner.
1 i
1 ]
' '
[ 4 “J 1 !. i
Spring Planning Review {ngg?t.Review: See BRD Schedule.
) ! Division
- Director's Review > H
[}
. 1
-~ Presidential Review _J H
: N
1
i
1
1
l .
$ A1l other Temporary -
copies Do not retire to Recora

Dispose when obsolete o
no longer needed for
current business,
whichever is sooner.
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]
t
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g
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]
]
1
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1
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1
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t
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1
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1
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1
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1
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LOCatl * Autnorized disvesitior
i Reco:

. £
Descrii n

BUDGETARY FECORDS (continu=d)

="l

. -~ -
‘8uu3le:ental ené Armcnce2 RBudr-et Reouests
'.eni Zstircatos

e . s v
f- Agency submissicn eand justilication gp»&@g('et.}?ev1e
Division

See BRD Schedule.

- Cleims end Jjuagements

- ' (l)l All other Temporary -
i copies Do not retire to Reccrd
Section.

Dispose wnen obsolete o
no longer needed Tor
current tusiness,
whichever is sooner,

A

'Budget Execution

é“ffoar
Brancn Copy Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NARS when 8
years old. T

Start new files for ezer
fiscal year involved.

3

D SF 132 - Apportionments zand
Reapporticnment Schedules

O 0 s s e o 8 e e B e g ot St 0 o o

—
| Enevf Y
SF 133 - Report on Budge*t Execution Branch Copy Temporary -
. ’ Close files at end of
) ) each fiscal year
- 8F 220, 221, 222 - Ststements of . involveas.
Financial Condition { Retire closed files to

: &

~ YMaterial for special meszege on
deferrals and resclssions _J

Record Section every
second fiscal year.
Record Section will
dispose when b4 years
old.
Start new files for ezch
fiscal year involved.

—

- A Y T St =0 D S G ) S G 8w = e

Budget Review !See BRD Schedule.

Division
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! EFA - Energy branch
3 . Location 3o : .
i Deseription of Reeord Mthorized dispositica
it
' BUDGETLRY RICORDS .
i Tae Energy Branch is responsibdble

1 for waintaining budgetery records fcr the

following ¢gencies:

4 Department of the Interior
3 .

3 Energy and Minerals

Mining Enforcement and Safety Administration

A Bureau of Mines

Full Allocation, 011 and Gas Programs (out
FY 1975 - to FEA) o

011 Import Administration (out FY 1975 -

é‘ to FEA)

T S En D S D S R D P D TS BN D . T D YD - P e - -

Independent Agencies

J Federal Energy Administration

i Federal Metal and Non-metallic Mine Safety
k Board of Review

Federal Power Commission

e e o e e e e o s o o o e o O o o o 0 e e 0 0 o = 0 0 o 0 0 o o (0 = 0 00 2 0 2 e 0 e 8 D P O O o et o o m e (D) o o e o e 20 e 0 v e o e 0 o @2 e s e e
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EFA - Energy Branch

. :

eoeription

Locaticn

of Récord Authorized disvosition

<.w-,m Dokt amed dlmn K ik

[ RO

A

PN I

A

sl Lo A i

, FROGR/} RETCIDS
!

The pregrzrs of t.e Energy Branch

are rerlected in the follewing records (whicen
includes progrom-related remoranda, studies,
letters, etc.; meroranda to the Director and
otners on individusl programs or issues;
study reports)

Energy Branch (overall)
Bonded Fuel
Budgetary - General Administration
Coal - (Ceneral)
Coastal Zone Management Act
Circular A -25
Deepwater Ports
Defense Production Act
Democratic's Energy Program
Depletion Allowance
Distrigas Project
Econony
Efficiency Labeling
Emergency Petroleum Allocation Act of 1973
Energv Policy Analysis Center
Energy Action Program
Energy Conservatign
Energy Resources Council
Energy Crosscut
Energy Emergency Act
Energy Facilities Siting
Energy Initiatives
Energy Issues Papers
Energy Message (1973) (Critique)
Energy Policy :
Energy, International
Energy R&D
Energy Stockpiling
Entitlments Program
~EPA Issues
Energy Independence Act of 1975
Energy Isdue Papers - (Camp David/1974)
Fuel Shortage .
Federal Ocean Program Report
Floor (Energy price Issues)
Fossil Fuels'
Gasoline Tax

o e e e e et e e e e v e e e b o 8 e e B e e B 2= 0 S8 R e e 0 om0 o 00 m ol e e

Energy Branch!Permanent - {oxacptwirenms
‘) ‘co indicitod)

~

lose fileg ever ears
ctive oGt e FIITH.

21()

to Record

1114&#4&h49ﬁ8ﬁ¥ﬁg
&é&;jﬁ to I./RS when

years olagd.
Start new files every
2 years.
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EFA - Energy Branch

Denadic

Location

of Record Authorized dispositic

Deccription

1--—-

1 Gasoline (General)

Gasoline Shortage

. Gas Allocations to Taxicab Industies

: Gateway Route Restrictions

4 GAO Repowte—{Eemporaryd correspondence

Health Insurance

Helium

Hydro Projects

Impoundment Control Act of 1974

Interagency Coal Task Force

Interagency Fuel and Energy Meetings

Integrated Emergency Program

International Energy Program 4

International Fertilizer Develcpment Center

Joint Board on Tuel Supply & Fuel Transport

Joint Committee on Atomic Energy

Land Drilling equipment industry

Legislation -~ energy issue

License Fee System

Life Cycle Cost-automoble

Management by Objectives

Materials Shortages

Meetings (General) - energy

Mineral Initiatives

Minerals & Materials Interagency Commodity
Review

Modified 0il Import Program

Natural Gas

National Energy Dividend Plan

National Petroleum Council

Naval- Petroleum Reserves

011 Industry

011 Price Equalization

011 Allocation Program

011, Crude .

0CS Development - Outer Continental Shelf

011 Policy Committee Working Group

011 Imports and Exports

011 and Gas Tax Incentives

0il Embargo -

Petroleum Allocation Program

Petroleum Import Fee

Petroleum Products

Petro Chemicals

Pollution Control

.Presidential Fnergy & Tax program.

Power Plant Emissions

Power Plant Siting

Project Independence

-~

ar

v
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it
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#
:
3
:
3
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EFA - Energy Branch

Location

of Rocord futhorized disposition

Description

]

]

§

)|

i

Regulatory Agencies :
Refineries H
. Silver Legislation H
i Speed Limit - government vehicles :
" S rip Mining '
: Steel H
‘ ;
3

1

[}

]

1

[}

1

]

]

1

i

]

i

Al Sukalel

Synthetic Fuels

Stripper Well Production
Tariffs

{ Utility Taxation

Department of the Interior
Minine Enforcement and Safety Administration
Federal Coal Mine Health and Safety Act

of 1969 - Reports
General
Mine Health and Safety Issue
Offcet Collections

Bureau of Mines

P ari il iy ooy

General

Office of 0il and Gas

o A

General

Office of Petroleum Allocation

General

So g o dan 43

7 Independent Apencies

Federal Energv Administration

1
1
]
]
t
t
1
t
]
[}
]
1
]
]
t
]
]
]
]
!
!
4
)
]
]
)
1
]
1
1
]
:
ADP Contract :
g General !
j Presidential Objectives '
. ]
b Federal Power Commission E
General !
1

1

]

]

1

]

]

1

1

!

1

t

]

1

]

1

]

]

]

1

]

]

t

]

[}

]

i

1

]

$

]

'
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Description

Location
of Record

Authorized disposition

22

»

24

WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

CONGRESSICNAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

L
PUBLIC INGQUIRY

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informationzl releases.

et LR R PR ERRE R R LR SR SR
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Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 years.
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Description E g?cggéggd g Authorized disposition
. ! !
29 . . : E
LEGISLATIVE RECORDS ' d! lLegislative ! -Pemmememt=
. ' Reference | See LRD Schedule.
Legislative clearance items including printed | Division |
materials and related correspondence. H '
' ,", ! All Cther | Temporary -
) 1 Copies { Dispose at the end of
H : each Congress.
H i Start new file at the
;L‘. E E beginning of each Congre:
1 1
EXECUTIVE ORDER AND PROCLAMATION RECCRDS q ! legislative |~Perrrremt=—
. i Reference See IRD Schedule.
Records on Executive Oréers and Proclamations | Division
include meterizls on clearance, prcparation, ;
presentation, and publication. ,4}1 All Other Temporary -
. ' Copies Dispose when 2 years old

27,

NONOFFICIAL PAPERS

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official .business will ve extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

or vhen no longer needed
for administrative
purposes - wnich ever
comes earliest.

Start new file every
2 years.

Temporary -

Review each year and dispos
of all materials no longe
needed for the transactic
of current business.
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E-4 - Agriculture Branch

3

ng.

Deseription

Locaticn
of leccors

futhorized disrosition

.“ui .L“IJ’:T‘ \TI'-: '—“"OA\ i

Correspondence relating to the internal
rganization end managerent of the

Agriculture Branch.

O

Administrative Matters-Branch
Chronological File
Travel

s . e <.
Al Dtk Y Mw.%mﬁk& NELAS 2 e sk e Lok bin
;k

" Noncurrent Record Transfers (OB Form 56)

o e 0 o et 0 02 2 > 0 O O 0 0 2 D % i o e > o e 0 2 O O O O e O o S D o e S 8 D P G B P o e o B D e T P e L O 2 o > > el 20 o

Agriculture
Brancn
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Temporary -

Dispose when 2 years ol3
or when no lor:er
needed for aiéminicstre-
tive purpc.;aes)';”/’;ﬂ'é‘:;

Start new file ‘every
2 years.

Rebain—Noy “recery
Perh&myﬂ‘refcrence COLY
67}572¢=
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Descripticn

_Locaticn
of iwcecerd

Authcrized dlispczitio

L.;lﬁﬂ

BJUDGETARY RECOIDS

Budgetery records maintained by the
Community Branch

reflect the budget process eccording
to the fiscal year involved.

Budget Forrulation end Preraration

%;”beiling Letter

Agency Estimate Submissions and
Justificetions "Oifficial Set" (as
required by OMB Circular A-11)

Appeals

Allowance Letter

- Speciel Exercises (i.e. Cutbacks,
Contingency Outlezy Plan to Further

Stimulate the Econory)

~ .Spring Planning Review
- Difector's Review

- Presidential Review

—

(>}

B

R R D e G o e G S 0D W (R P GV S S S e @S BN G BU TN G R N A e o =

L

- o 0 e w0 om > e =t o an om aabe o o]

A}we v,tvf.b
anch Copy

All other
copies

ndget Review
Divisicn

A1l other
copies

{
]
1]
R
i
1
[}
1
!
]
]
]
)
!
]
[}
]
]
!
]
]
]
]
L
!
!
]
]
t
]
]
]
1]
]
[}
]
!
]
3
t
1
§
]
{
]
]
1
3
]
[}
i
]
{
I
[}
]
1
]
]
[
t
]
L]
'
h]
1
]

1
t
t
'
]
t
{
¢
'
]
(
i
1
]
t
t
]
'
$
!
1
t
1
'
t
'
I
'
1
1
!
$
]
1
t
]
A
1
‘
]
:
1
1

Permznent -

Cloce files et endé of
each fiscel year
involved.

Retire clogsed files to
Record Section every
second fiscal year.

Offer to WARS when 8
years old. T

Start new files for eac
fiscal year involved.

Temporary -
Do not retire to Record
Section. .
Dispose when obsolete o
no longer needed for
current business,
wnichever is sooner.

See ERD Schedule.

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is sooner.
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'Descri!on

pe - -

ocatl
oi Recor

Authorized dispositior

BUDGETARY RICORDS (continued)

[EEUdlc:ental and Armenced Pudret Renuests
'-oni Zstircatze

-~ Agency submissicn and Justilicetion

- (Cleims and Jjudgements
/

4.

»Budpet Execution

D- SF 132 - Apportionments and
Reapporticnment Schedules

= SF 133 - Report on Budge* Execution

) )
- 8F 220, 221,.222 - Statements of-
Financial Condition }
- Material for special wmessiege on
deferrals and rescissions _J

[adad o TR R DU

Pudget Review

ka Division

)

\@
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All other
copies

ﬂorl‘ oltore

Brancn Copy

Ajwovltvro
Branch Copy

Budget Review
Division

]
!
)
]
i
]
!
1
!
]
]
!
]
!
1
1
!
!
[}
]
]
]
]
]
t
1
]
]
’
]
]
]
]

]
]
]
'
]
1
!
]
1
]
!
1
]
t
1
]
]
]
]
!
]
)
!
1
1
t
!
]
1
]
]
t
3
]
[}
]
]
1
]
t
1
]
1
{
1
1
]
]
]
t
1
]
]
)
]
1
1
}
!
]
{
!
]
]
]
)
!
]
)
t
]
]
t
]
]
!
]
[}
]
]
1

See BRD Schedule.

Temporary -

Do not retire to Record
Section.

Dispose wnen obsolete o
no longer needed Tor
current tusiness,
vhichever is sooner,

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscel year.

Offer to NERS when 8
years old. T

Start new files Tor ezct
Tiscal year involvec.

i Temporary -

Close files at end of
each fiscal year
involvea.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when kL years
old.

tart new files for each
fiscal year involved.

See BRD Schedule.
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1 EFA - Agriculture Branch

Location

BN o 4 31
of Lecord futhorized dispositicn

.
K Description

BJDGET/RY RECCRDS

bl \4.(;&'. o

Tne Agriculture Branch is responsivle
for raintaining budgetars records for tne
following cgencies:

Department of Agriculture

4 Departmental Administration

Agricultural Research Service

Animal and Plant Health Inspection Service

Cooperative State Research Service

Extension Service

National Agricultural Library

Stastical Reporting Service

Economic Research Service

Commodity Exchange Authority

Packers and Stockyards Administration

Farmer Cooperative Service

Forefign Agricultural Service

Foreign Assistance Programs and Special Expor
Programs

Agricultural Stabilization and Conservation
Service

S e AR R

Py

.

A AL
.

.
T T O e o e e e D D G0 D T 4 C ST SO G TR D D e P T D D T G R A SR R AR s D I S R TS R Y e e G L e - B S P Y S 40 T GRS D b b G o D > G O WD e G A AR e A D T D D T A E R S G B S A wn B b o o o

~ g

~Corporations:
Federal Crop Insurance Corporation
Commodity Credit Corporation
Rural Development Service
Rural Electrification Administration
Farmers Home Administration
Soil Conservation Service
Agricultural Marketing Service
Forest Service . . .
Rural Telephone Bank }

> - ;.M seAL g Sopa, oo

Independent Agencics

Commodity Futures Trading Commission (new FY 976)

Farm Credit Administration

-—_----_..--—---—-----—,_--.--—--n-—--—--—--———-—--‘t-—-----..-----—-—---_---—--,—»—-...—
. . .
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EFA - Agriculture Branch
i . '
3 Deserivti b location o peghorized dispositi
oserxyion : of Rocord : ASRVIIekant 1CY ition
1 r
;
w PROGR/} RECCRDS 3
)
1 . Permanent - (execeps=wivere
Q. Tue progravs of tie Agriculture Branch PAgriculture e
e 3 » r which 1 Branch
are reflected in t“f f011° }q{ records ( I Cloce files every 2 ygars
incliudcs urogrcm-re*aLC" menorunda, su4u3es, : Retire Gadehﬁcz/'dai 7

letters, etc.; rermoranda to tne Director and
otiers on individual progrems or issues;
study reports)

to Record

C 1onrefter‘€ﬂ*3ﬂ77é
o&?ﬁe’ées to RLRS when

years old.
Start new files every
2 years.

PRI T Y ROV PR Sl o

Asriculture Branch - overall

Sy

ADP

Agriculture Appropriation Bill
Commodity Exchange Authority

Circular A - 95 (Federal Assistance Review USD:
£ Civil Rights Matters

§ Department of Community Development

X Disester Preparedness

Employment Matters

Envirotimental Activities

Executive Development

Farm Bill (Ag. Act of 1970)

Farm Credit Administration

Fire Ant Questionnaire '

Food

Food for Peace (P.L. 480)

SO T T RO T DT G-

Imports, Meat

Inflation Impact Statements

Land Grant Schools i

Legislation - Agriculture Issues
Management Improvement/Effectiveness (Circ, A-
Meat and Poultry Inspection

Periodicals, Authorized (Circular A - 3)
Poultry Indemnification

Property Transfers

Public access Program (Land and Water)
Research and Decvelopment

Rural Development (Folders 1 and 2)
Russian Wheat Sale - 1972
Hgeor—Gherser—Chomponizy)

Veterinsry Biologics Regdlatory Program *
Working Capital Fund

SR,

N’

4)

Department of Agpriculture -~ overall

General

-
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EFA - Azriculture Branch

r _J-.\ - . .
location Authorized disposition

; Description of Record

) Agricultural Research Service

4 General

4 Regearch

E

E Cooperative State Research Service

; General

{

: Extension Service

: General

3 Statistical Reporting Service
General

f Economic Research Scrvice

j General

Aeoricultural Stabilization and Conservation
Service
General
REAP Program

Federal Crop Insurance Corporation
General

Commodity Credit Corporation
General
Cotton
Feed Grains
Non-fat Dried Milk
Rice
Sugar
Wheat

Rural Electrificatbn Administration
General
Financing
Individual lLoans

Farmers Home Administration
General
Housing
Loan Programs - General
Emergency Loan Program
Water & Sewer Grant & Loan Programs

Soi{l Conservation Service
General .
Watershed Protection Program

Apricultural Marketing Service
General

e = e o n = e o e e e T o 4 8 8 o T 8 S o " s o o (Ot 8 e 0 B0 A e " A e e e A e o O o e 4 = e = = = s o = = 2 > o m > o o o m b o2 o
e o e o s o a0 e e e 2 5 e o e e - e = S % 0 0 O e o 4 2 S 2 0 e o 4 e 42 o e o o e e
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Description

Jocation
ol hkecord

fathorized dispositicn

e beb o £ op i WA S

1
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LA e Bt s dranedie 1L
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Forest Service

General

Chemical Toxicants

Construction and Land Acquisition

Forest Land Management

Forest Protection and Utilization

Forest and Range Renewable Resources
Planning Act of 1974

Forest Roads and Trails

Grazing Fees

Ingsect Control

Klamath Indian Forest Land

Mining Regulations

Sawtooth lational Recreation Area -
Private Lands

Sacramento Municipal Utility District
(SMUD) Lands

Stat & Private Forestry Cooperation

Timber Programs (Sales)

Timber Task Force

Youth Conservation Corps

e e e o e e o om0 o et 0 e e O O e O . e O e 0 e B 0 e o e om B 2 e o = 2 o o S e o o e m e = o m e e e o
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: EFA - Agriculture Branch

Lceaticn

X . PRl : I . :
Description of Record futherized disposition

0.

FROGRAM RECO2DS

Project-releted memoranda, studies, letters, etc
* (includes rmermoranda to the Director and otners
3 on specific rrojects or groups of rrojects)

Agriculture
Branch

By 2N

LN

Anthortty under which OMB reviews Department
of Agriculture Small Watershed projects.

Section 5(3) of P.L. 83-566 provides that
"Whenever the estimated Federal contribution .
to the construction cost of works of ) ')'7‘1
improvement in the plan for any watershed or H Aﬂ'rrb
subwatershed area exceed $250,000 or the works :ﬂ 0%
of improvement include any structure having a ' I -
total capacity in excess of twenty-five hundred:
acrc-feet, the Secretary shall transmit a b
copy of the plan and the justification therefor:
to the Congress through the President." and,’ i

e e e e o o 2 00 oy oy b e

Ty

PR T L YIRSy

a

]
$
]
|
1
i
t
1
i
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1
1
!
1
]
t
i
1
1
i
]
1
1
'
]
1
'
|
[ ]
!
0
'
'
1
s
1
1
'
{
1
t
1
1 H
1 1
! t
Executive Order 10654 (see also Executive ! H
Order 11541) delegates the aut ority for such ! i
transmission to the Director o ABureau of The '
. ] 1
| 1
! 1
1 {
]
]
t
]
i

. Budget)Office of Management and Budget.

OMB Azl 1 Temporary -
cﬁ“idptvdbuxcg Retire to Record Section
(o P36 ! every 2 years.
Record Section will
dispose when 10 years

old.

The records of the Small Watershed projects
consist of the following:

- Small Watershed project report and
transmittal from the Secretary of
Agriculture to OMB.

Departrment of Agriculture Small Watershed
projects - . :

Anderson River, Indiana

Bayou Bonne Idee, Louisiana

Big Mortar-Snuff Box Swamp, Georgia
Blackwood Creeck, Nebraska

Canby Creck, Minnesota

Bayou Plaquemine Brule, Louisiana
Cedar Run, Virginia

City of Browning, Montana

Cornish and Flat Creecks, Georgia
Cottonwood-Walnut Creeck, New Mexico
County Line Creek, North Carolina
Cypress Creek, Alabama

Diamond Brook, Massachusetts

Fast Franklin, Louisiana

Elk Creek, West Virginia

Lln Creek, Texas

Evans Creck (Block '"N'), Nevada
Flat Rock Creeck, Arkansas

t 1
1 1
{ (
! 1
! ]
' 1
! 1
1 t
! 1
| 3
! t
! ]
[ ]
§ ]
t [
{ ]
! ]
! t
§ 1
1 1]
t {
! ]
1 ]
1

' '
' 1
! t
t \
1 ]
! 1
1 ]
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1 1
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' t
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EFA - Agriculture Branch
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.
First Capitol, Wisconsin :
llonolula, Hawaii 5
Jordan Creck, Indiana :
Nickapoo Crecck (Lipan), Texas |
Kinder, Louisiana ;
Kiokee Crcek, Georgia :
Lcona River, Texas |
Lower Clecar Boggy Crecek, Oklahoma :
Little Luckiamnute RlVCT, Oregon !
Mantachie, Bogue Fala and Eucuba Creeks, Mississippi
Mill Branch, Georgia
Mill Brook, New York
Mission Hill, South Dakota
McNairy-Cypress Creek, Tennessee
Newman Lake, Washington
Nibbs Creek, Virginia
Norman-Polk, Minnesota
North § South Mill Creek, West Virginiai
Oak Orchard Creek, New York
Okatoma Creek, Mississippil
Ozan Crceks, Arkansas
Paluxy River, Texas
Penberton Creck, Florida
Pine Run, Pcnnsylvania
Pollard Crecck, Texas
Pott-Scm-Turkey, Oklahoma

Rabon Creck, South Carolina

Red Deer Creck, Texas

Rock Creck, Oregon

logue River, Michigan

San Creek, Kansas

San Felipe Creek, Texas

Sandy Creck, Texas

Second Broad River, North Carolina
Scdwick-Sand Draws, Texas

Short Creck, Ohio

Shuqualak Crcek, Mississippi

Sledge Bayou Subwatershed, Mississippi
South Fork, Arkansas

South Fork of Blackwater River, “1ssour1
Spring Canyon, Wyoming

Stoney Creck, North Carolina
Three-Mile & Sulfur Draw, Texas
Twcnty-fivc Mile Strecam, Maine
Upper Brushy Creek, Alabama
Upper and Lower Little Black, Missouri and Arkansacs

T e s m e —- - - ———
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Upper Muddy Bogpy Crcck, Oklahoma '
Upper New River, South Carolina :
Wailuku- -Alanaio, Hawaii |
Whitewater River (Cast Fork), Indiana, and Ohio
Yantic River, Connecticut '

]
zuni Pueblo, New Mexico :



L Location
Description of Record Authorized disposition
W Alvic/tore
WHITE HOUSE REFERRALS Branch Temporary -

Retire to Record Section

These records consist of routine inquiries, for disposal when 2

replies thereto, other correspondence in years old.
wvhich no unusual administrative decisions, Start new file every
policies, or efforts are involved, and 2 years.

administrative background materials for
formal informational releases.

e
9CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
aédministrative background materials for
formal informational releases.

¥

FUBLIC INGUIRY -

These records consist of routine inquiries,
replies thereto, other correspondence in
vhichk no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informationel releases.
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LEGISLATIVE RECORDS 4. legislative |-Resmerert -
‘1 Rerference See IRD Schedule.

legislative clearance items including yprinted Division
materials and related correspondence.

A A1l Cther ! Temporary -

Copies Dispose at the end of
each* Congress.
Start new file at the
)7 beginning of each Congres
'4
EXECUTIVE ORDER AND PROCLAMATICKR RECORDS d' Legislative |<Renmeneonse -
Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division
include meterials on clearance, preparation,
presentation, and publication. ’lﬁ All Other Temporary -
' ’ Copies Dispose when 2 years old

or when no longer needed
for administrative
purposes - wnich ever
comes earliest.

Start new file every
2 years.

%6,

NONCIFICIAL PAPERS Temporary -
Review each year and dispos
of all materials no longe
needed for the transactio

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. 1In cases where matters requiring the
transaction of official business are recelved
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents,
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