
RE~UEST I.eUTHORITY
 
TO DISPOSE OF RECORDS
 

(See	 lnstructrons on Rererse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provurcns of 44 usc 33030 the dis-Executive Office of the President posal request, Including amendments, IS approved except fa; 
Items that may be stomped "dopcsc! not approved" or "wrth-2. MAJOR SUBDIVISIQl'l drown' In column 10Office of Management and Budget 

3. MINOR SUBDIVISIONOffice of the Director - Records Section 

6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h~ certify that I om outhorrz ed to act for thrs agency In matters pertctnmq to the disposal of the agency's records, that the records proposed for disposal In thiS Request of 
~ pagels) ore not now needed for the bustness of thiS agency or will not be needed after the retention periods specified 

':1 

Record Officer 
Representative)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKE N JOB	 NO. 

See attached Record Schedule: 
Record Schedule for the Energy, Food, and Analysis 

Division, Office of Management and Budget 

b te"'J 
STANDARD FORM 11S 
ReVISed November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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Energy, Food, and Analysis Division 

The Energy, Feod, and Analysis Division is responsible for 

review and analysis of programs, buogets, and legislative 

proposals effecting the Federal Energy Administration, the 

energy and minerals area of the Department of the Interior, 

Federal Power Commission, and the Depar.t~ent of Agriculture. 

The Division is also responsible for providing assistance to 

Departments of Agricultu~e and Interior, the Energy Research 

and Development Administration, the"Environmental Protection 

Agency, the Federal Energy Administration, the National 

Aeronautics and Space Administration, the National Science 

Foundation, and the Nuclear Regulatory Commission in the 

improvement of existing management systems' and efficient 

Federal systems. 
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MANAGElI.ENT/ECONOHIC ANALYSIS PRANCH - z FOOD ANDEi'ffiRGY ANALYSI S DIVISION 

The Ha.nagement/Economic Analysis Branch of the Energy, Food and Analysis 

Division is responsible for assisting the Department of the Interior, the 

Department of Agriculture, the Enviro~~ental Protection Agency, the 

National Science Founda.tion, the Energy Research a.nd Development Adminis-

tratlon, the Nuclear Regulatory COmmission, the National Aeronautics and 

Space Administration, and the Council on Enviromnental Quality to improve 

the management of their operations and the efficiency of their Federal 

spending. This responsibility is carried out by assisting these organi-

zations in the installation of new management systems such as "Management 

by Objectives" and management studies of major policy issues and problem 

areas • 
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J EHERGY, FOOD AND ANALYSIS DIVISIOn - NAN!,GEHENT ECONmrrC ANALYSIS BRANCH 
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; C) • .J.,'~...J_ .. '" .,~~L- ..• -'.) I•• I. r 

~"I, Correspondence relating to the internal IVEA Branch
 
. m'Ci3.:1i ZD.t i on and r:~!12 =~~r.c:1tof t;1C ll,a.I18..3er.1ent/


Economic Analysis Branch. 
. 

-t:l Action List i'I'crrpor ary 

Bud~et - l·:anagement Divisio:J. ~ Retire to Re~ord Sec~ion 
~£naRer.1ent Division Organization f~'" qJ/,5!-JlIhen2 years old. 
}Jl() - General Instructions ~ee8rei SeetJiod dB:: !'o@~_t4 

Open-ended Branch 1,:eetiMs 4'Ptjl no JoPgg~ ~e(~~~ 

Speeches . for add pifiliH!l!ilih'~ Sir... 

Steel Seminar rgfGrc .. ee :,:1_ : ......._'-_03 , 
Start new file every

2 years. 

" , 
I 
I 

~fChrOnOlOgiCal Fil~ :Temporary
l!ersonnel Data : Dispose when 2 years old 

, or when no lonper
'.'needed for adr:1inis"vra-

ti ve purposes w~II:.4e. .. ev 
. .1/ J 50d"'lI.i'Star~ new flie every • 

2 ycar s , 

R!IX;ETARY RECORDS 
•
Reference copies of budgetary records. M/,EA Branch Temporary :-

R9tQ~~ - do not send to 
Record Sec~i07.f t"e #Y" 

Dispose whe1rt~J rOI1G;er 
. needed for current 

bus Lncs s ",.".II Ie.." e .. to r: 
... ... '.J I j .s 0 I '"e.y;'start new file each fiscc 

year. 

http:w~II:.4e
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.~ . EilER~~ F001--J;IlD PJIALYSIS DIVISIOII - NPJlAGEHNIT/ECOlWHIC ANALYSIS BRANCH _ 

, Dcscr f.pt.Ion L')cctio!1 A ~h i 1 eli.;~	 of J:cconl UC, or zec. SP:):.:;iL. 

_.	 --"'0.4._~t:AMe V ,.c~ .....ltAO- o 

,J-;;	 'Fr.OG!1M'~ nscoros : I 
~	 :. I0' ,	 I I 

I,
~'~1.	 Record::; reluting to theM/EA Br.'sresponsib1lity : 'f.~/EA Branch ,

to i;~rovc the nanageracrrt c..'f its ass i gncd D{;encie~. I 

Tni::. re::;ponsibili ty includes "1.~(!.n2.Ce:r.cnt : Iby Ob- ,
 
,~ccti vcs If and pr o.rrum m:J.nC!.r,e~:lent of ma.ior : I
records	 Im	 •
I 

I 
,I1 :~:'::i.':~':U:~,:::c:::::: areas,	 ! Permanent -

Close files at end of 
.Dcp ar trtc nf o.f' AGriculture every 2 years.
D:opart!:',ent of thc Interior Retire to Record Sectic. 
l;utional Scicnce Foundation ~~ ~ after czcs in, 

~fe!" to ilM\S when 
..L- years old,. 

Start new file every 
2 years. 

Pro:~rll":1 f.''1n[,...;~ci:ient P.C'cords 

Bureau of Indian Affairs	 r 
I'
I
 

I I
A~crican Indinn Movement (~ounded Knee)	 I 

HI/\-General .I, •
I


Cheyenne River Water Situation ,I t 
I
 

C03lition of Eastern Native Americans (Indian I ,I

" 

Health 'Service)	 , , 
I
I 

I	 •r'Colville Reservation I
 

D~~cstic Council ~ommittee on Indians I
I I

I
 

Indian Af f a Lrs '- General I I,
 
Indian Conference I

I
 

Indian Contracting Objectives I
 
l 

Indian Economic Development Conference
 
~3tlonal Tribal Chairmen's Association
 
Pic·rr~. S.D •• Indian Reservation Visit
 

,,~O\lnci1 on Environmental Quality
 
CiQ-Environnental Impact Statements (EIS) :
 
l' r c s iJ c n tis CC ....~.liss ion 0 n Per son n e 1 Interchanf,e'
 

(PCPI) - Cl.1ss y Com~ntlnication
 
Spccin 1 Pr oj cc t s
 

. 
f:C"or.o~icAni11 \'5 is_._-----Agricultural Data'
 
Arab Oil E~hargo

ConI Industry Profile
 
i:conorJicEf f ic Leney
 ,
Ec o no-nt c Po Hcy I 
Econo~ic~ of Environment	 ,I,tlrctric Utility ,

!.)wrgy Coordination Group I
 

I 
f 

• f" I I
I ,I 
I 
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it~ ENERGY,. rcon AND ANALYSIS DIVISION - MANAGEHEi'rr/ECONOHIC~ __ ~ ANALYSIS~ BRANCH _
 

Location'I	 Description of Record Authorized dispozition 

;.t~----------------------------------------------+-------------+-------------------------Economic Analvsis - Continued	 I
I-,I 
IEnergy Initiatives/Issues Follow-up'1 IFederal Energy Administration	 I 

Fertilizer Task Force	 t-
I 

General
 
Government Surpluses


,I	 Historical Energy Flow Accounts 
International Energy RevLew Group (IERG) ~ 

~ MBO - Agency Objectives - General 
Oil Market

1 Petroleum/Oil Storage
'.I ~ollution Control ~ Productivity

Project Independence
Regulatory Policy
Rural Development
Strip l'!ining
Timber 
Timber Task Force 

Encr8Y Research and Development Administration 
AEC	 Resource, Transfer Papers
Background Papers
ERDA/l~r.C- Interagency Agreements 
EPA	 - Resource Transfer Papers
Expo rt; Controls 
Intera~ency Agreements and Determination 

Orders Working Group 
Interior Resource Transfer Papers
NEC - Task Force Papers
National Science Foundation 
NSF Resource Transfer Papers
Personnel Working Group
Property Working Group
Task Force Agendas and Instructions 
Task Force: Organizntion Working Group 
Top	 Personnel Appointments
Transition Papers for Administrator 

ENVIROl\~!ENTALPROTECTION AGENCY 
Future Projects
HBO Objectives
HBO Objectives/Planning
Prebrief for MBO Conference 



Description 

~. WHITE HOUSE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

~ CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

6..FUBLIC INQUIRY 

These records consist of routine inquiries,
r~plies thereto, other correspondence in 
ilhich no unusual ad.ministrative deCisions, 
policies, or efforts are involved, and 
administrative 'oacke;round. formaterials
 
formcl informational releases.
 

Location 
of Record Authorized disposition 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start nev' file every
~ years. 



LocationDescription Authorized dispositionof Record 

I
I

Gf,:l LEGISLATIVE
 RECORDS
 Legislative Permanent 
Reference 

-

See LRD Schedule. 

Legislative clearance items including printed 
materials and related correspondence. k:

I 
I 
I
I
I

, 

Division 

All other Temporary -
Copies Dispose at the end of 

each' Congress.
Start new file at the 

beginning of each Congres: 

EXEClJTlVE ORDER ,'''rID PROCLfJlJAT10NRECORDS Legislative Permanent 
Reference 

~
 -
,
 See LRD Schedule. 
Records on Executive Orders and Proclamations 
include materinls on cleeIance, preparation,
presentation, and publication. k. 

~ NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to- official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Division
 

All other
 
Copies
 

Temporary -
Dispose when 2 years old 

or when no longer needed 
for adm±nistrative 
purposes - vh Lch ever 
comes earliest. 

Start n~rl file every
2 years. 

Temporary -
Review each year and dispoSE

of all materials no longel
needed for the transactioI 
of current business. 
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NA.TURAL RESOORCES EHERGY tJ'TD SCm~CE ~'!A1lAGE..\fENTDIVISION J 

The natural Resources, Energy and Science J.1anagement Division is responsible 

, for ossisting the Departcent of the Interior, the Department of Agriculture, 
'. 

the Environmental Protection Agency, the National Science Foundation, 

the Atomic Energy Commission, al".dthe National AeronautiCs and Space 

Ad~inistration to improve the management of their operations and the 

efficiency of their Federal spending. This responsibility is carried 

out oy assistinG these orcanizations in the installation of neu management 

systems such as "Nanngement by Objectivesll and manngement studies of 

major policy issues and probler.::xareas •. 

:pM 7 lI.~~/&-~ ~~ 
•.r' 

,.r"'A/~V ~/WJ~ ~ ~ 
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':~ NATURAL RESOURCES, ENERGY AND SCIENCE MANAGEHENT DIVISION. ..j 

,~~'----------------------D-,-~;-.r-_~-:->-,~~-,,'-:o-n-----------------'!'--r-~-L-?-,C-~-,~-~-~-n--'----!.-"l-t--~-O-~-i-~-~-i--d-)-~~-~-~-~-:~-,~-:----:~
.~.______ I 

~- I 

:/J ~f...1"
).'_.l'
,':r 5'-';;' ,','-7' r':' .... .. !.J It.., ('0>:;:--54 __ 1.... 1......\ .... r.c..., 

:}o. Cor-r espondence relatb:::; to the internal r ND/NRES1 ~~~~:;;~~;;Oin~;;y visionr:::t~;;f~o,;c~~~~~~~~i
,~ • ction List ,Temporary -

J:' Ret~e to ?erord Sectio~,~i ~~~:;m;n~a~~~:~~~ g!:;~~~~tion ji., crIJI'l'J+ten 2 years old • 
~'! 1·::BQ - General Instructions .aeeeld See-.tiel'l \.ill l?.etai 

. Open-ended Branch Meet i ngs 1.1Atil flO lOusel ueedeJ.j 
.fel" aal'eifli!'JElt'!'E':'V9 Q.. 

:~~ Start new file every
 
l 2 years.
 

:~ron010giCal File Temporary
;rsonnel Data Dispose when 2 years old 

or when no lonGer 
needed for Qu~ini~tra-
ti ve purpos /i~1::ee.~e:>

Start ne" file every • 
2 years. 

f 

. -".~ 

J C. Noncurrent Record Transfers (mID Form 5h) He1;8:iRo_~ 'l-'Y(!c.4'.,tl 
li?~l'tiI.Q~n1; reference copy.

oFf/e. e, 

ruOOET/..RY RECORDS , I O/oJ p.S .. 0 f "'h.e. 1'\,. . 

O/):$o/e.te o~ S~jIJ."'J.I .. 
Reference copies of budgetary records. Temporary :-

Re~eift" do not send to 
Record Sec~J.onoJ. t;~ ()1"

Dispo~e Whe~~~o1~n6er 
- needed for current 

bus Lnes s "'II/c." e ve. ".. .., '.J. J' ~••"c.~, Start new fl.le each fiscl.: , year. 

http:O/):$o/e.te
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I NATURAL ro.sOURClS, ENll{GY AND SCIENCE MANAGElvlENT DIVISION 

LocntionDescription of Recor-d Authorized disp:):.:;1tio 

••••Records relating to the l-ID/NR!S' responslbili ty : MD/NroS

to i~rove the manaeement of its assigned agencie~.

This responsibility includes "l-1anagement by os- :
 
,1ectives" and pr oz rarn management records of raa.ior :
 
policy issues and problem areas. ~
 ••"; J.1a.n~el:lent : Permanent -by Obj ecti Yes 

Close files at end of 
,Department ~~ Agriculture every 2 years.

, I
 
I I
 Department of the Interior , Retire to Record Section 

National Science Foundation oftet" after closing
'P¥90RBfe<P to NARS when 

-"- years old. 
Start new file every

2 years. 

Pro~ram 1>1an8..Q:ementRecords 

Bureau of Indian Affairs
',-
American Indian Hovement (Wounded Knee)


" BIA-Genera 1
 
Cheyenne River Water Situation
 
Coalition of Eastern Native Americans (Indiarr


Health Se rvIce)

Colville Reservation
 
Domestic Council Committee on Indians
 
Indian Affairs General
<: 

Indian Conference
 
Indian Contr~cting Objectives

Indian Economic Development Conference
 
National Tribal Chairmen's Association 

r
 

Pf erre , S.D., Indian Reservation Visit
 

Council on Environmental Quality

CEQ-Environl:lental Impact StatCl:lcnts (EIS)

President's CornmissLon on Personnel Interchange


(PC?I) - Class Y Comnunication
 
Special Projects I

I'
 

I
 
,
 I 

Economic Analvsis
 
Agricultural Data
 
Arab Oil Embargo

Coal Industry Profile
 
Economic Efficiency

Economic Po HCy

Economics of Environment
 
Electric Utility

~nergy Coordination Group
 



'(~'\.1:J e· 
NA'YURALRESOURCIS, ENERGY A!ID SCIENCE HANAGD·1ENT DIVISION 

Description Locutionof Record Authorized disposition 

,', 
~ 

Econo~ic Analvsis - Continued 
E~crgy Initiatives/Issues Follow-up
Federal Energy Administration 
Fertilizer Task Force 
General 
Government Surpluses
Historical Energy Flow Accounts 
International Energy Review Group (IERG)
~ffiO- Agency Objectives - General 
Oil Harket 
Petroleum/Oil Storage
~ollution Control 
Productivity
Project Independence
Regulatory Policy
Rural De ve lopmen t 
Strip Mining
TLcibe r 
Ti~ber Task Force 

E~cr3Y Research Rnd Development Administration 
AiC Resource. Transfer Papers
Background Papers
ERDA/NRC - Interagency Agreements
ErA - Resource Transfer Papers
Expo rt Controls 
Interagency Agreements and Determination 

Orders Working Group
Interior' Resource Transfer Papers
NEe - Task Force Papers
~ational Science Foundation 
NSF Resource Transfer Papers
Personnel Working Group
Property Working Group
Task Force Agendas and Instructions 
Task Force: Organization Working Group
Top Personnel Appointments
Tran~ition Papers for Administrator 

El\"v I RONHENTAL PROTECTION AGENCY 
Future ?rojects
~1BO Ob jec tivc s 
MBO Objectives/Planning
Prcbrief for ~mo Conference 



• 
. \ 

\ 
I 

I, 
, I 

LocationDescription of Record Authorized disposition 

r>,wlfITE HOUSE REFERRALS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start new file every
policies, or efforts are'involved ..and 2 years. 
administrative background materials for 
formal informational releases. 

,qCONGRESSIONAL REFERRAlS 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials for
 
formal informational releases.
 

'''-PUBLIC INQUIRY 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
vh i ch no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative backgrounc materials for
 
formal informational releases.
 



LocationDescription Authorized dispositionof Record 

" LEGISLATIVE RECORDS Legislative -Reference See LRD Schedule.
 
Legislative clearance items including printed Division
 
materials and related correspondence.
 

All Other Temporary -
Copies Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congres 
·17,EXECUTIVE ORDER fUm PROCLtJflAT:J;OH c::r.: LegislativeRECORDS l~erm~8B~--
1 
1 Reference I See LRD Schedule.
 

Records on Executive Orders and Proclamations : Division 1
1 .
 

include materials on clearance} preparation} : 1
1 

.
 
I 

presentation} and publication. k:, All other :Temporary -
Copies I. :Dispose when 2 years old 

or when no longer needed 
for Qdministrative 
purposes - wh Lch ever 

1 
I comes earliest. 
[Start new ~ile every

2 years. 

'8NONOFFICIAL PAPERS T mporary .-
IReview eaeh year. and dispos 

Papers of a private or nonofficial character ! of all rr~terials no longe
which pertain only to an individual's personal . needed for the transactio 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly deSignated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases wher-e matters requar Ing the 
transaction of official business are received 
in private personal correspondence} the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part of the official fiies. All extra 
copies of documents preserved only for 
convenience of reference} and stocks of 
publications and processed do~uments. 



ErA - Energy Branch
 
Loco. tj on
D~~cription of Lccor..! 

.WAD!-~mS7R!SIV~ I\ZCO?DS 
'if

internal Energy Branch1Correspo:1dence relating to the

i orco.nizntio:1 and nanagercerrt of the

i Energy Branch.
 

J«. Action Items Temporp.ry -
Chronological,File D'i spos e vhe n 2 J car s o l.d 
Personnel or when no lonser Travel needed for ~cDini~tr~-Work Items and Plans ti ve purposes whUltetl'll' . ""~ ".,,&1 Start nei-l file: every • 

2 years. 

~€ t.8:j,,, ~." - ye GII;c.{':.i: Noncurrent Record Transfers (O!.m Form 56) 
.pel'Il!S:AgM~ r-ef'e rence cop:) 

C),HI' e, 

'1 
I ' 

t:JJ~I'QSe.. df whe'L 

~
I
. "h5111e t:« D'/ 

I 
I ' 

i
I 

$ iI/J~".s eel Ie~. 
I 
I 
I 

I'f
I 

1
"1 . , . , 

"":"1 

,~~11 
-}:I 

jl ': j
" i 

}¥ ! 

"':~'I
I

, j 

l---~:'l. ! I 
, \ 1
;' I I 

http:Temporp.ry
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Loc2ticnof .vcccr d 

~o. 
BU]X;ETP.RY RECO::tDS 

Budeetery records maintained by the 
Community Branch
 
re~lect the budget process according

to the ~iscal year involved.
 

~ 

L

Budget For~13tion and Pre~aration 
l Permanent -

~Ceiling Letter Close files at end of 
e2ch fisc2l year

Agency Estimate Sub~issiJns and involved.. 
Justifications "Of'f'Lc i a.L Set" (as Retire closed. files to 
required by OHB Circular A-II) Record Section every

second fiscal year.
Appeals Offer to W.RS 'when 8 

years old. 
Allowance Letter Start new files for eac 

fiscal year involvej, 
Special Exercises (i.e. Cutbacks, . 

Contincency OJtl~y Pl&n to Furt~er ffl, All other Temporary -
Stimulate the Economy) .~ I copies Do not retire to Recore 

Section. 
Dispose when obsolete (

no longer needed fer 
current business,
whichever is sooner. 

Planning Review	 ~Jdget Review 1'See R~D Schedule. 
Division . : 

Director's Rev i ev	 I
I
 

I
 
I
 

Presidential Review .
I
I
 

I
 
I
 
I
 
I
 
I
 

@i All ~th:?r 
•rI

TeUlporary -
. . copres Do not retire to necord 

Section. 
Dispose when obsolete rn 

no longer needed for 
current business,
whichey:er is sooner. 

http:BU]X;ETP.RY


.uocati Autnorized dispositiorof Reco~ "'
 
See BRD Scheq~le. 

Temporary -
Do not retire to Record 

Section. 
Dispose ~hen obsolete

no longer needed fo~ 
current casiness,
~hichever is soone~.,t, 

'BudGet Execution .... l:....~t'ly
Permanent -]ryBrancn~ SF 132 - AppoTtio~~ents ~nd copy Close files at end of Reapportic~~ent Scbedules each fiscal year

involved. 

0 

,,,,
 Retire closed files to 
Record Section every 

,,,,,,
I,,
I 
I 

,I second fiscal year.
Offer to NP.RSwhen 8 

years old. 
Start ne•.;files :iores cr 

fiscal yeGr involve~. 

SF 133 - Report on Budget Execution I E.~~~tr 
Br anch Copy 1 Temporary _ 

Close files at end of 
each fiscal year. 

I 
I 
I,,
I,,,
I 
I 

- SF 220, 22l. 222 - Statel:1en"LS 
Financial Cond ltion 

involved.. 
Retire closed files to 

Record Section 
second fiscal 

"
 every
ye&r.- l~atcrial for special me ssege 

and rescissions 
Record Section willdeferrals-
 dispose when 4 years

old. 
\
I 
I 

1
 
: Start new files for e2C~ 

: fiscal involved.year
I,
'See,Budget Rev.iev 

~, Division 
BRD Schedule. 



-~
 

1 EFA - Energy Branch 

j L_o_c_~_t_i_o_n r_----i·I Description -+ of Itccor-d __ /".lthoriz,cd disP0sitic:1 __ 

J:	 l
-1; rurx.;El'f·RY ICCO~DS	 r 

f
l

l T:lC Energy Branch is r es pcns fb Le 
for u.ci nt.a ini;:t:; budGetcry records fer the 
follo~in3 ~Gencics: 

Department	 of the Interior 

-J Energy and	 Mineralsl	 Mining Enforcement and Safetx Administration 
Bureau of Hines 
Full Allocation, Oil and Gas Programs (out J FY 1975 - to FEA) . 
Oil Import Administration (out FY 1975 -l to FEA) 

~ 
Independent Agencies


Federal Energy Administration
 
Federal Netal and Non-metallic Hine Safety


Boar.d of Review
 
Federal Powe r Coonnission
 



,o. 
\ 

4 
';~ 
~ EFA - Energy Branch 

'.1',1 Dcacr I »t Lons: Locrrtof Itccor iond II tlJ'U - ior Lz ed dispositionr·----------------------------~~~==~-r---------~~~
 
IJ-I mcc~/J.: m:':o:\DS i.: 
, I " ,~ 

'j1 T;1e prC[;r~!r::s of t..:e Energy Branch Energy Branch:permnnent - {Q)€Pc9!li; \,lrer~ 
~ are reflected in the follv..rine:; records (vh ic.i : .Qi;};jQ~Jih" i nd j cdPa.t 

.: includes F();::,,<-::-relo.t~d t.exor andu , stud i.e s , : Clo~e fi~ gvc¥ c:.weQr~ 
letters, etc.; r.enor anda to the Director and " LRet Ir-e ,~.Q~ae$~e~M.:.. -

~ other s on indi v.idua L p-03TDr:lS or issues; • .aAf;l , yv) to Record 
.~ study reports) : ~~~n ... NQ~ '/3'/Pli, &8~~ to r:/JIS when 

fnergy Branch (overall) l? year-s old. 
Bonded Fue I Start new files every 

Budgetary - General Administration 2 years. 
Coal - '(General)
Coast a 1 Zone Hanagemcnt Act 
Circular A -25 
Deepwater Ports 
Defense Production Act 
Democratic's Energy Program 
Depletion Allowance 
DistriR8s Project
Economy
Efficiency Labeling
Emergency Petroleum Allocation Act of 1973 
Energy Policy Analysis Center 
Energy Action Program
Energy ConservatiQn
Energy Resources Council 
Energy Crosscut 
Energy Emergency Act 
Energy Facilities Siting
Energy Initiatives 
Energy Issues Papers
Energy Message (1973) (Critique)
Energy Policy
Energy, International 
Energy R&D 
Energy Stockpiling
Entitlments Program
EPA Issues 
Energy Independence Act of 1975 
Energy Is~ue Papers - (Camp Dnvld/1974) 
Fuel Shortage
Federal Ocean Pro~ram Rpport
Floor (Energy price Issues) 
Fossil Fuels' 
Gasoline Tax 



i 
j .,o

EFA - Energy Branch 

LocationDescriIJtion Authorized disrositicnof Record. 

" ,
,', 

,""

" 

Gasoline (General)
Gasoline Shortage
Gas Allocations to Taxicab Industies 
Gateway Route Restrictions 
GAO ~ep9!'t9 ('fct.tPO£&£j)
Health Insurance 

correspondence 

Helium 
Hydro Projects
Impoundment Control Act of 1974 
Interagency Coal Task Force 
Interagency Fuel and Energy Meetings
Integrated Emergency Prof,ram
International Energy Program 
International Fertilizer Developmen~ Center 
Joint Board on Fuel Supply & Fuel Transport
Joint Committee on Atomic Energy
Land Drilling equipment industry
Legislation - energy issue 
License Fee System
Life Cycle Cost-automoble 
Management by Objectives
Materials Shortages
Meetings (General) - energy
Mineral Initiatives 
Minerals & Haterials Interagency Commodity 

Review 
Modified Oil Import Program 
Natural Gas 
National Energy Dividend Plan 
National Petroleum Council 
Naval' Petroleum Reserves 
Oil Industry
Oil Price EqualizBtion
Oil Allocation Program
Oil, Crude oes Development - Outer Continental Shelf 
Oil Policy Committee i{orking Group 
Oil Imports and Exports 
Oil and Gas Tax Incentives 
Oil Embargo
Petroleum Allocation Program
Petrole~~ Import Fee 
Petroleum Products 
Petro Chemicals 
Pollution Control 

,Presidential Energy & Tax program,
Power Plant Emissions 
Power Plant Siting
Project Independence 
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EPA - Energy Branch 
j-----------------------D-0-S-C-l-·l.o-r-.t-~_·-o-n------------------.----L--O-c-a-t-t-o-n-,.----~--t-h---i---d--l-·-----O-t-·-
of - ~ of Hccord ot'.U or ze caspos r 'lon 

j


I
 

Regulatory Agencies

Refineries
 
Silver Legislation

Speed Limit - government vehicles
 
S rip Mining

Steel
 
Synthetic Fuels
 
Stripper Well Production
 
Tariffs
 
Utility Taxation
 

Depart~ent of the Interior 
Mining Enforcement and Safety Administration 

Federal Coal ~1ine Health and Safety Act 
of 1969 - Reports


General
 
Mine Health and Safety Issue
 
Off~et Collections
 

Bureau of Hines
 
General
 

Office of Oil and Gas
 
General
 

Office of Petroleum Allocation
 
General
 

Independent Agencies
Federal Energv Ad~inistration
 

ADP Contract
 
General
 
Presidential Objectives
 

Federal Power Commission
 
General
 



Description 
Location 
of Record Authorized disposition 

~:h 
WHITE HOUSE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background ffiaterialsfor 
formal informational releases. 

*J'.CONGRESSIONAL REFERRAlS 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 yeprs. 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

'}..Ci(,
PUBLIC INQUIRY 

Thes'e records consist of routine inquiries,
replies thereto, other correspondence in 
wh Lch no' unusual adndru.s'tr a'tIve decisions, 
policies, or efforts are involved, and 
administrative backgrounQ materials for 
formal informational releases. 



I, 
, l 

LocationDescription	 of Record Authorized disposition 

~",
LEGISLATIVE RECORDS	 c::t Legd sLat.Lve ~e!I.2ehCiIb-

Reference See LRD Schedule.
 
Legislative clearance items including printed Division
 
materials and related correspondence.
 

",
All other Temporary -

Copies Dispose at the end of 
each Congress.

Start new file at the 
beginning of each Congre: 

EXECUTIVE ORDER lIND PROCLAMAT~OH RECORDS q. Legislative PCl LidllEil b = 
Reference See LRD Schedule.
 

Records on Executive Orders and Proclamations Division
 
include materials on clearance, preparation'M

presentation, ,and publication. All other Temporary -•	 Copies Dispose when 2 years old 

or vrhen no longer needed 
for administratIve 
purposes - "Ihich ever 
comes earliest. 

Start	 new file every
2 years. ?-7-

NONOFFICIAL PAPERS	 Temporary -
Review eacn year and dispoE

Papers of a private or nonofficial character of all materials no longE
which pertain only to an individual's personal needed for the transactic 
affairs that are kept in the office of an o~rn of current business. 
employee will be clearly designfrted by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are 'received 
in private personal correspondence, the 
portions 'of such correspondence that pertains
to official, business ,viII be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 



..~,, . . 'C~)' ~·- V·~-i 
1 
I E?A - A~riculture Branch!~----~~------.----~-----------------------.--~--~~--.-----------------------

JI. 
1 Dcscr ipt ion Loca t icn Jutlori d" .. ,
'I -- - of hCCGl"...!. 1 ZC CJ.l~p::>51i:.1C':1l 

-i~------------------------------------------t-----------+----------------------
I)8 "n:'J:ilIS':;.J\7I\S :-e:::Orms I 
r 

1 Correspondence relatirl{; to the interna.l 
I 

Agriculture
i orgnnt zat.i on and managecerrt of toe Branch
 
'j J\griculture Branch •
 

.~ct@\cmi nis t rat Ive !·1at ters -Br anc h Tempor~.17 -Chronological File DispOS2 whe~ 2 ~c~~s oldTravel or when no lo~~er 
;~ needed for aSGini~tra-

tive TJurposes.lVhICIt«lI"'e
- , ./ I~ 'o.lIe~Start new flle every 

2 years • 

.. .. 
I 

NonCUl'rcnt Record TJ.'o.nsfers (OI.ffi Form 56) fk baiA -~'1 "'Yt!c...,,{ 
Pell:.B:lle"-' reference cOI=-'Y 

"; , o-fj-ic..e. 

f)iJf'o~e.. ~f' c.v:~e t1 

1 tJDSdlete. ~,..-
5·~I'e.'5ede4, 

http:Tempor~.17


.~
 
eEFIJ 

Loc2tir.-nof ;',c:ccru 

~;1-CY,
BUIX;ETARY RECO:iDS 

Bud~etery records maintained by the 
Community Branch
 
reflect the budget process according

to the fiscal year involved.
 

Q;(
Budget For~lDtion end FYeraration 

l Permanent -
~Ceiling Letter Close files at enc of 

e2ch fisc2l year
/~ency Estimate SubMissiJns and involved.,

Justifications O:rficial Set" (as Retire closed. files to:I 

required by OHB Circular A-ll) Record 
second 

Appeals Offer to 
years 

Section every
fiscal year.
Nf->RS when 8 

oId , 
AllO'..'anceLetter Start new files for eec 

fiscal year involvej. 
Special Exercises (i.e. Cutbacks, . 

ContinGency OJtlay Plan to Further r-n ..All other Temporary -
~ Stimulate the Econo~) ~I copies Do not retire to Record 

Section. 
Dispose when obsolete 0 

no longer needed fer 
current business,
whichever is sooner. 

~Spring Planning Review udget Review 1 See R~D Schedule. 
' , i IDlV1S on . I 

. I Director' s Rev i ew I 

Presidential 

I 
I 

Review 
.
I
I 

I 
I 
I 
I 
I 
I 
I 
r 

~AJ.i ~ther Teillporary-
. copa.es Do not retire to necord. 

Section. 
Dispose when obsolete or 

no longeT needed for 
current business,
vh Lcheve.r is sooner. 



------------------------~~-------------------~-DO-'-c-a-·t~~~ _: 
·Descrie:n of Rec~ Authorized dispositior 

BUDGETf~Y P.~COKDS (continu~d) 

~~:' ~:~c~"':.~~ Eud:-':?tand. k::cnc.c:1 Rc oue st s 
, . r.n:.: :"':J ~ 1rca ~:,~ s 

r=- A8ency sU8ruissicn ~nd justi:icction f~Bu~g:t.Review See BRD Scheq~le.
~: D1Vlsl0n 

]C12irr~ 2nd ju6be~ents 
I 
I,
I(2-). All other Temporary -

copies Do not retire to Record:
 
I
I
I
I 

Section. 
Dispose wnen obsolete 0 

no longer needed for 
current tusiness,
whichever is soone,. 

~~uar,et Exe~ution IIA lJ;r,cJtu~e,.
t,

J/jBrancn~ SF 132 - Apportionnents ~nd 
~ Reapportic~~ent Scbedules 

Permanent -
Close files at end ofCopy 

e2ch fiscal year
involved. 

Retire closed files to 
Record Section every 

I

•I 
I 
I second. fisc21 year.

Offer to NP.RSwhen 8 
years old. 

Start new files f'or e acr 
fiscal YCtiY involveG. 

AI., 1(,.,/ a,., e-
SF 133 - Report on Budget Execution Branch Copy 1 Temporary _ 

Close files at end of 
eech fiscal year.

•I
I
I
I
I
I
I

•
I

1
•

- SF 220,· 221. -222 _.Sta.telnen-.:;s-
Fin~ncial Condition 

_ J~atcrial f'o'rspecial rsessage 
deferrals and rescissions 

involved.. 
Retire closed files to 

Record Section every
second fiscal ye&r.

willRecord Section 
dispose when 4 years
old. 

Start nev files for each 
fiscal year involved . 

•Budget Review See BRD Schedule. 
~ , Division 
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,1	 Q' 
t 
i EFA	 - Agriculture Branch 
I ~~-------------------------------------------.-------------------.-,---------------------------

i'l Locc t ion 
:' D_c_z_c_r_l_'l_)t i- O_f__ l_:C_C_O_l_.d__i_O_ll	 __

l 

1" 
1,	 Tne Agriculture Branch is resJX)nsible

for rr.3int[lini::Gbud;:;eter.: records fer theJ followinJ ~Gencies: 

Department of Asriculture ~ 
~ 

1

i
j, Departmental Administration 

Agricultural Research ServiceI Animal and Plant Health Inspection Service 
Cooperative State Research Service 
Extension Service
 
National Agricultural Library

Stastical Reporting Service
 
Economic Research Service
 
Commodity Exchange Authority


~	 Packers, and Stockyards Administration 
Farmer Cooperative Service 
Foreign' Agricultural Service 
Foreign Assistance Programs and Special Exp~r~ 

Programs

Agricultural Stabilization and Conservation
 

Service
 

Corporations:

Federal Crop Insurance Corporation

Commodity Credit Corporation

Rural Development SerVice
 
Rural Electrification Administration
 
Farmers Home Administration
 
Soii Conservation Service
 
Agricultural Narketing Service
 
Forest Service
 
Rural Telephone Bank 

~-

Independent Agencies 

Commodity Futures Trading Commission (new FY 1976)
Farm Credit Administration 

" 

~r_---J-~u-t-}-lO-I-.-i-Z-C-d--d-i-S-P-J,_S-l_·t_l_'C_~ __ 



A ~J 
-i ~f,J ViiI
1 , 

EFA - Agriculture Branch 

,1
I'----------.------.----

D~.-)cr',·'_·_-)tl' Loco t i (,;1 I ut.hor I zed d i -- 't'~,. on R '. : c tx ,<: 1 'lon of cccr-t ----J-----------------------------------------------r-----------r--------------------
;~ •I 

IPfJ, PiW::;~;J'J·: R::::'::;O:::1)S I 

'Permanent - tel.eel-+> "licz e ~d .p t' Agriculture1"(.. T:;c procrm::s 0~ ;ie Agriculture Branch ~it ....lwisc Ibdlc~teJ}
~ are reflected in the follc.:,; inL r ccor da (-whic:l Branch Close files even' 2 Y;D.l.'"J Lnc Luc.cc :)ro(;r[.~,,-relo.tcd. :::c:::or:.:l:d.<.!, s tud ie s , Re t i.r e Gl..lhi·~Jy$t18>7_1 letters, ~tc:; ~e~ornnda to the D~reetor and nul I ¥ 7-f'to Record 
~ ot.ner a on Lno Lv i.dua L proen~::s or as sues ; J (~d_~~iory=efbCl ~I jV/ jI study reports) , ~8Mefeo.r to 1{/5S vhen 1 Agriculture Branch - overall 8 years old. ' Start new files every 

ADP 2 years.
 
Agriculture Appropriation Bill I
I Commodity Exchange Authority I

I
 

Circular A - 95 (Federal Assistance Review USDA) I
I
 

Civil Rights Matters I
I
 

Department of Community Development I
I
 

Disester Preparedness I

•Employment Matters I 
f 

Environmental Activities
 
Executive Development

Farm Bill (Ag , Act of 1970)
 
Farm Credit Administration
 
Fire Ant Questionnaire

Food
 
Food for Peace (P.L. 480)
 
~6 Huett c ftEPOL ES a lElllPO£ 87Y 

Imports, Heat
 
Inflation Impact Statements
 
Land Grant Schools ,

Legislation - Agriculture Issues
 

.IManagement Improvement/Effectiveness (Circ. A-14)
 
Meat and Poultry Inspection

Periodicals, Authorized (Circular A - 3)

Poultry Indemnification
 
Property Transfers
 
Public access Program (Land and Water)
 
Research and Development

Rural Development (Folders 1 and 2)

Russian Wheat Sale - 1972
 
US@! ShIh gea (l;8fOMPQreT)') 
Veterinary Biologics Regulatory Program', 

v Working Capital Fund 

Department of Agriculture - overall 

General 



J 

f
! EFA 

}l,', 

: 

'/)' o
\.~, 

- AaricultUl'e Branch 

Deacr iptLon. +- of Recor-d __ Authorized disposition __l_,o_c_a_t_,l_'(_Jn ~~ 

Agricultural Research Service 
General 
Research 

Cooperative State Research Service 
General 

Extension Service 
General 

Statistical Reoortin~ Service
 
General
 

Economic Rcs0arch Sct~ice 
General 

Agricultur<ll Stabilization and Conservation 
Service
 

General
 
REAP Program
 

Federal Crop Insurance Corporation
G~neral 

Co~odity Credit Corporation
General 
Cotton 
Feed Grains 
Non-fat Dried Milk 
Rice 
Sugar
Wheat 

Rural Electrification Ad~inistration 
General 
Financing
Individual Loans 

Farmers Home Administrati.on 
General 
Housing
Loan Programs - General 
Emergency Loan Program
Water & Sewer Grant & Loan Programs 

Soil Conser-v,Hion Service
General 
Watershed Protection Program 

~dc\llttlra 1 :'ll1rketi~ervice 
General 

http:Administrati.on


..u


EFA - Agriculture Branch 

Description Location 
of Jvecortt i.:lthorized dispos j t.Lon 

Forest Service 
General 
Chemical Toxicants 
Construction and Land Acquisition
Forest Land ~~nagement
Forest Protection and Utilization 
Forest and Range Renewable 

Planning Act of 1974 
Forest Roads and Trails 

Resources 

Grazing Fees 
Insect Control 
Klamath Indian Forest Land 
Xining Regulations
Saw too th Ha t Lona 1 Recreation Area -

Private Lands 
Sacramento Municipal Utility District 

(S~1UD) Lands
Stat & Private Forestry Cooperation 
Timber Programs (Sales) 
Timber Task Force 
Youth Conservation Corps 



·0	 A
~J	 Y 

EFA - Agriculture Branch 

Lcc~ti(;nof l\ccord. l,uthcrizcd disposition 

r 
•~CX;~Al'l REC02DS	 r
•••h'oject-rcletcd ~e~orandQ, studies, letters, ctcfAgriculture


'. • (includes cc~oranda to the Director and others :. Branch
 ..
 on s pe cIf'Lc pr o jec t s or Cr )UPS of projects) :
 

Authority under which o~m reviews Department •••of Agriculture Small watershed projects. 

Section 5(3) of P.L. 83-566 provideS that
 
I~hencver the estimated Federal contribution
 
to the construction cost of works of
 ~ ..).,'J 
improvement in the plan for any watershed or &I~~I"
 
sub..atershed area exceed $250,000 or the works .r' ,oAP,

of improvement include any structure having a' -~.
 
total capacity in excess of t~enty-five hundred'•
 
scre-feet, the Secretary shall transmit a ••
 
copy of the plan and the justification therefor.I
 
to the Congress through the President. II and,' l
 

Executive Order 10654 (see also Executive
 
Order 11541) delegates the au~~~rity for such
 
transmission to the Director o~Bureau of The
 
Budget)Office of Management ani Budget. .
 

The records of the Small Watershed projects Temporary -
cons Ls t of the following: Retire to Record Section 

every 2 years.
Small Watershed pro.tec t report and Record Section will 
transmittal from the Secretary of dispose when 10 years
Agricul ture to OMB. old • 

.,. 
c... Depart:::entof Ap;riculture Small Watershed 

projects -
Anderson River, Indiana
 
Bayou Bonnc Idee, Louisiana
 
Bi~ No r t a r+ Snu f f Box Swamp, Georgia

Blackwood Creck, Ncbraska
 
Canby Cr cc k , ~linncsota
 
Hayou Plaquemine Brule, Louisiana
 
C~dar Run, Virginia

Cit y 0 f Br 0w n i n g, ~Iontan a
 
Cornish and Flai Creeks, Georgia

Cot t 0 nw 0 0 d - 1\-a I nut C re ck, N ei ~Icx iC0
 

County Line Creck, North Carolina
'., Cypress Creek, Alabama!j	 n iamend Brook, ~Iassachus e t t s 
fast Franklin, Louisiana 
~lk Creek, West Virginia
LILl Creek, Texas. 

.I l:\'ansCr c ol: (Block "Nil), Nevada 
FLa t Rock Creek, Ar kan sas 
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Description 

1./.
/ WHITE HOUSE REFERRALS 

These records consist of routine inqulTles,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases.~,..

;lcoJGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

~."RJBLIC INQUIRY 

Th~se records consist of routine inquiries,
replies thereto, other correspondence in 
vh rcb no unusual ac.ministrative decisions,
policies, or e:fforts are involved, and 
administrative background materials for 
formal informational releases. 

Location 
of Record Authorized disposition 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 years. 



Description 

I 
IJif-LEGISLATIVE RECORDS c:tl . 

Legislative clearance items including })rinted 
materials and related correspondence. 

h. 

,If, 
EXECUTIVE ORDER ft.ND PROCLAMAT:I;OHRECORDS A'1. 

Records on Executive Orders and ?roclamations 
include mat.erLaLs on clearance, preparation, J 
presentation, and publication. ~ 

• 

')t, . 
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where wBtters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business 1-1illbe extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Locationof Record 

Legislntive
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

Authorized disposition 

i'@! hidiiCl1t">-
See LRD Schedule. 

Temporary -
Dispose at the end of 

each' Congress.
Start new file at the 

beginning of each Congres 

Jil@PUlG:!18Aie-

See LRD Schedule. 

Temporary -
Dispose when 2 years old 

or when no longer needed 
for administrative 
purposes - wh.i.chever 
comes earliest. 

Start nevi file every
2 years. 

Temporary -
Revf.ev each ye8I' and dispos 

of all materials no longe
needed for the transactio 
of current business. 


