
REQU~ST ~ AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See	 Ins/rue/ions on Reverse} 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U S.C. 33030 the dis-Executive Office of the President posal request, including amendments, IS approved except for 
Items thot may be stomped "disposal not approved" or "wrth-

2. MAJOR SUBDIVISION drawn" In column 1 O. Office of Management and Budget 
3. MINOR SUBDIVISION 

Office of the Director - Records Section 
4. NAME OF PERSON WITH WHOM TO CONFER 

Nell Doering/Charles Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

certify that I am cutbon.aed to oct for this ogency In matters pertainIng to the d.spcsol of the agency's records, that the records proposed for disposal In thrs Request of 
poge(s) are not now needed for the busmes s of thiS agency or WIll not be needed after the retention periods specified 

~ 

August 20, 1975 \'AAi Record Officer~~6 

(Dare) '(Signature of Ag~Representative)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

See attached Record Schedule:
 
Record Schedule for the International Affairs Division,


Office of Management and Budget
 

. 
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-

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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International Affair::;Division 

Tne International Affairs Division is responsible for the examination 

of program operations, IT2nagementJ and budgetary issues of the foreign 

affairs programs of the United States, including diplomatic and consular, 

and foreign milit?ry assistance and economic: nctivities. The Division 

reviews the programs, budget requirements} and legislative proposals of 

the Departrr.cnt of State, Agency for Intcrnat.tonal Development , United 

States Inforrr.ationAgency, Expor-t-Tmpor-t 13:m..k , Arms Control and 

Disarffiament Agency, end other 2gcncics having responsibility in the 

area of international affnirs. The Divisi011 j..s responsible for the 

review of U.S. contributions to int.ernational organizations such as 

the United Nations and its specialized 8cencies, and to multilcter8l 

financial institutions such as the .Horld Bank and r eg Ione.L development 

banks. It provides advice on proposed uses of U.S.-owned foreiGn 

currencies, on U.S. Government. transactions entering the balance of 

international payment.s, on U.S. "procurement abroad, and on international 

monetary and trade affairs. It par tLc Ipat.cs :i.nthe analysis 01' such 

matters with the National Security Council, the Council on Internationnl 

Economic Policy, and other interaf,ency bocies. 

,... 
-, 

" 
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,Ij' CO!'l'COXl"·conce :'ehtbS to t"e intc~nol :lAD - Division: 
OfficeI c:;~~~~:~t~~~i~:: ~~r.2ge~ent of the Ifill 

: t.:(,	 Chrono log Ice.L File : ~'cI;:r-ore.ry -
Classified Destruction Certificates ~. Rct.Lr c to l1e(.:ord Sectio:l 
Classified Document; Register fi,,. 4fjp~trhen 2 ye ar s old. 

Receipt File	 Ji\i8i¥et b@F!"'iQA T'il:" n~t:.-:'l 
Reports	 lo\A"\;i), Me 'e.l,3€l _K~-':~.: 

£Q~ ~~~iAi8~fa~i,~ e. 
],'i'f9},ii!~e@ ~1!i!tt!'~ j Plc@. 

Stro-	 t; No:',., file evt:-:.:y 

and 'i':::-:?ining	 : Te19ora.ry -
: Dispose ~hen 2 years ol~ 
: or , ..hen no Longe r 
: needed for ndni nI.s t::-- ~-
: ti vc purpose3.J ';;'~"::~-;. 

St:::trt nC'I' file cvc-:/ • 
.' 2 yc:ru:s • 
I 

Rcf'cr	 enc e copies of budg(!t~l'ry records. 

j·:t:f'Ci'(·n<.:e co ptc s of 1'~oJ!.'r:.H.~-rc13tcd.r.:~i:;or~m(la:. lAD - Division 
~;t-::l:"~.> J Lcttcr s J et.c , , to the Dlrcc~'.or ;:n~l Office 
utl!f.':·:i on i;1J.i.V":':':U,11 J,,:o/3-::~~:;:::: or i~:;u,;:;; 

l 
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Description 

Iif
61LEGISLATIVE RECORDS ."1

Legislative clearance items including printed 
materials and related correspondence. 

~ 
EXECUTIVE ORDER i'...ND PROCLfJ.fA.T10H ttRECORDS 

Records on Executive Orders and Proclamations 
include materiels on clearance, preparation,
presentation, and publication. ~ 

(... 
NONOFFICIAL PJ~ERS 

Papers of a private or nonofficial chru'acter 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and Till at all times .... be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part -of'the official fi,ies. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do~uments. 

Locationof Record 

Legisleti ve 
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

Authorized disposition 

PeH?F.l~ne"t;.., 
See L~D Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congres 

Per mdnEnb -
See L~D Schedule. 

Temporary -
I' .Dd.s poae vhen 2 years old 
I or when no longer neededI 

I
I for administrative ,,, purposes - Vlhich ever 
, i comes earliest. 
I ,Start new file every

I
1 I 2 years. 

Temporary -
!Review each year. and dispos(
i of all materials no longeJ

needed for the transactiol 
of current business. 



(J oO. e. . 

Economic Affa. Bran'chlAD 

D2~cription 

Corre~pan1cncc relatinG to the internal 
orGani~ation and 03.:1ace:::ent of the 
Econo~ic Affairs Branch. 

Chronological File . 
Classified Document Control Register
Classified Receipt File 
Security (Personnel)
Travel 
\.JorkPlans' 

Noncurrent Record Trnnsfer~ (mID Form 56) 

L0C<)tj on 
of IvccorJ 

•
r•

Economic 
Affairs 

Branch 

I. 

•
I

I 
I
••.1,
• 

) . 

Authorized di~PJ~jtio 

'Ten:por~...ry-
D'ispos e when 2 ye ar s 0 

or when no longer . 
neeoed for aCDini~tr 
tive puyposes) ~hich 
ever is sooner. 

Start new files every
2 years. 

Nonrecord 
Branch ycfere;-;,ce ~C' 

•• Dispose when obsolete•I' or superseded. 

( 
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Loc2tir..nof ;.(:ccrc.i. 

~,
BUJx;E'I'P..RY RECO::1DS 

Bud~etery records maintained by the 
Community Branch 
reflect the budget process according
to the fiscal yecr involved. 

),... 
Budget For~lation end Pre~aration 

t Permanent -
~Ceiling Letter anch Copy Close files at end of 

e2ch fisc2l year
Agency Estimate Sub~)ssions and involved.. 

Justifications "Official Set" (as Retire closed files to 
requ:ired by am Circular A-ll) Record Section every

second fiscal year.
Appeals Offer to Nf:,RS when 8 

ye ars old. 
Allowance Letter Start new files for Eec 

fiscal year involvej. 
Special Exercises (i.e. Cutbacks, . 

Con't i.ngency Out Lay FLan to Further All other Temporary -
Stimulate the EconolliY) copies Do not retire to Record 

I....--	 Section. 
Dispose when obsolete 0 

no longer needed fer 
current business)
wnichever is soo~er. 

L-.-
Spr i ng Planning Review	 See RlD Scnedule. 

Director's Rev i ew 

Presidential Review 

(11: All ?thcr Temporary -
coples Do not retire to Record 

Section. 
Dispose	 when obsole~e or 

no longer needed for 
current business}
whictey:er is sooner. 

I 
I 

I.: 
I 

I 
I 
I 
I 
I 



Descri n WCoti Auth0r~zcd dispositiorof nec 

B0DGETt~Y P.~CO~DS (contiDu~d) 

r Aeency subruissicn 2nd,j~sti:icGtion See BRD Scheq~le. 

Clairrs and ju6Ge~ents 

All other Temporary -
copies Do not retire to Recor-d 

Section. 
Dispose when obsolete c 

no longer needed for 
current t~siness,
whichever is soone~ • 

.'BudGet Execution 

rt Copy Perm2nent -)~ SF 132 - Apportionnents ~nd Close files at end ofReapportic~~ent Scbedules each fiscal year
involved. 

I
I
I
I,
I,
I 
I 
I 
I 
I
I
I
I 
I 
I 
I 

Retire closed files to 
Record Section every
second fiscal year.

Offer to NJ:.RSwhen 8 
years old. 

Start net files :or eac: 
fiscal yC8Y involvE8. 

133 Report on Budget, Execution 1 Temporary -~Br&nChCOPY 
Close files at end of 

each fiscal year- SF 220, 22l. 222 -;;.StateJ::Ien"Ls involved..Finencial Condition 

- Eatcrial f'or special mes.::q;e
deferrals end rescissions 

I
I
I
I
I
I
I
I
I 

1
I
I
I
I
I
I

(b). Budget Review See BRD Schedule. 
~ Division 

Retire closed files to 
Record Section every
second fiscal year.

willRecord Section 
\ dispose when 4 years

old. 
Start ne...... forfiles e2c~ 

fiscal year involved. 
. 

f 
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lAD - Economic Affairs Branch---------------------- Locut.ton 
of Recor-d Authcrized d1spo~ition 

nllDG~T/\RY ;~;~C()RDS 

Th~ Economic Affairs Branch is responsible
for m;d.nl<,iningbudgetary records for the 
following agcnci~s: 

Executive Office of the President 
Council on International Economic Policy
Office of the Special Representative

for Trade Negotiations 

.Funds Appropriated to the President 
Foreign Assistance 

Agency for International Development
Overseas Private Investment 

Corporation
Inter-American Foundation 

International Financial Institutions 

• <C 

Independent Agencies
Export-I@port Bank of the United States 
International Trade Corrunission (new 
FY 1976 - repl. USTC) 

United States Tariff Commission (out
FY 1975) 

'. 
,.~.,<4\_;:~j~~j'?~'!tr:~<."*,:~.,.~'.t )!<f':~.~.,l~~~>~5.?t~1ii'~~~~~:~.t~~~.~'""1:~Ft<?.~.,.~~;:~~1~f·~:-:~~1~tt~~'1__~ 17.\,,-:. '!'1.':7{~~ .. ~. ,.'..1: L·,:;1~·~(.'j~1t-1 ..~..



() e· 
lAD - Economic Affairs Branch 

Loc.:ltionDescription Imthorizcd disp:)~itio:1of Recor-d 

The progr~rns of the Economic Affairs Branch Economic Permanent - (QnHii~t 'Jhc~Affairsare reflected in the following records (which Si;};J8Plliee iPl!tigii"'~~J
includes pro~r3m-related mcmorand~, ~tudies, . Branch 

Close fil,s_ cv~r'J 2 y~"!'::;.letters, etc.; ~emoranda to the Djrector and Retire~ Jif~~ others on individual programs or iss~es; ~f!a ,'9H- to Record study reports) ()T1.ec~on,..afbCl 6/·JbJ'ry6.
WiiIilSk to 1U1\S when Economic Affairs Branch - overall 6' years old. 

Trade Series St~~t new files every
 

Trade System - General 2 years.
 
Trade Negotiations


United States
 
Analytical Review Group 1
 

Trade Regislation - Issues
 
Drafting Papers - Adjustment Assistance
 
Drafting Papers - General
 
House Consideration - Papers

Senate Consideration - Papers

Conference
 
Implementation


East - West Trade
 
General
 
East Europe - General
 

Export Promotion
 
General
 
Domestic-International Sales Corporat~on
 

(DISC)

Government Export Assistance Programs- O~
 

Study

Other Studies - General
 
CAD Reports (te~p9rQ!')

Export Expansion (CIEPS:1.fa3)


Trade Barriers 
Ncn-TRriff Barriers to Trade (NTB's)


Transportation

Area
 

Unites States
 
Trade Complaint File Proposal

Economic Intelligence


Tex t Ll e s 
Textile Negotiation

Text 11(' Study

Cotton
 
Other Textiles
 

Tourism
 
Genera 1
 



.1 
-' 

. t:jjJ r ~,	 e· 
1
 lAD - Economic Affairs Branch 

l..'··~~:L~OI1: 
;; •..;cord

:
I 02'Dcscript.ic·;1 I 

t--------t-

I
I
I
I
I 

I
 

Genera 1 
Adjustment Assistance and Import Relief 
Assistance to Workers 
Steel Import Restraint 

Buy American Program
General 
Grand Coulee uam 
Report System 
"",E; R!!P9i'~ (tl!!I'!'\!i9HCY) 

Internationa 1 :'!onetarySys tern 
Working Group - General 
Gold 
Foreign Investment in the U.S. 
Investment Committee - General 
Reform l'roposals
Wheat Imports
Critical C~modities 

Energy Series 
International Energy Program 

Gene ra1 
Energy Coordinating Group

Project Independence
International Energy Groups
Energy Activity Groups
Energy Organization
International Energy Matters 

,1	 Oil I~port Program
International Situation - General 

,
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I 
1 
1 

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I 
1
I
I
I 
1,
I
I
I
I
I
I
I
I
I
I
I 

National Security and U.S. Energy Policy
P:SSH 174) .1 

Producer Countries Gener~l I
I 

Organization of Petroleum Exporting Countries 
(OPEC) 

Law"of the Seas (LOS)

Ceneva Negotiating Position
 

Funds Ap?rnpriated to the President
 
Foreign Assistnnce
 

Agency for Internatiord Oevelopment 

Hllnagcment
Public Relations (OND Bulletin 71-6) 

•I 
I
I 
I 

.c 
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1 lAD - Economic Affairs Branch 

Lee c t. Len d ispoc Lticn'!t D2_s_c_r_i_p_t_i_G ,1 of hcccrd. kllth()r:i,zec.

',1 

1
1 
~ 
~ 
~ 1
 
~ 
iI 

I 
~ '
 

". 

'il 

~ 
~ 

J
 
~~ 

]
1


I
 
'1
 
~ ,l

Manpower Programming - General 
"I 
I 

Passman Letter/Congressiore 1 Letters 
1
1 

Foreign Assistance Pipeline 1
1 

Technical Assistance (TA) Bureau I 

(Reimbursable)

Excess Property Program Study - 1965
 
Indirect Cost Funding (211d Program)
 

and Other Research
 
Capital Assistance
 
Progr~m Evaluation
 
6.\0/1&'. (itl3t'e@eol 6efletal) tLdit 

(tQ~p8ra~y)

Future of Foreign Aid
 
Treasury/International Financial
 

Institutions (IFI)/AID/State

Study - Policy Toward
 
Least Developed Countries (LDC's)


Vietnam Administration/Presidential

Transfer
 

25) 
-E tCtllPOf a f Y)

Presidential Determinations
 
Field Trip Reports
 

Hew Commit.ment As sLs tanc e Programs
(Files by Country) 

Population
Program Review : 
Population Program Study : 
Expansion of AID Population Programs I
 

(NSSM 200) 
I
I·


Council on Environmental Quality (CEQ) 
I
 
I

Initiatives 
1
 

President~il Commission to Observe UN
 
Population Year
 

De bt -Servic I ng -Re ce iving Coun tries 
Genera I 

Housing (AID Office of Housing) 
Loan Authorization Materials 
General 
Asia 

AID leorganization Study
AID Restudy
Foreign Aid Policy Study 



" 

(J'"
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lAD - Economic Affairs Branch 

.., o
 ~
 , Vii:! . , 

..-('~~1 t i.c n 
of' ;<.l -cor d 

1

Task Force on International Development
(Peterson Study)

Security Assist~nce - Background Papers 
Presidential Hessage
Budget Structure and Concepts 
Final Concepts 

Supporting Assistance 
Management
Egypt

Prograo Documents 
Jordan
 

Program Review
 
International Account
 

Israe 1
 
Economic Assistance
 
Desalting


Malta 

Vietnam 
Program Review 
Planning 

Cambodia 
Program Review 

Policy Toward Japan (NSSM 122) 

I
I 
1 
I
I
I 

. I 
I,
I 
1 
1 

Relations with Latin America (NSSM 173) 
I
I 
I
I
I
I
I
I
I
I
I
I
I
I
I
I,
I
I 
I,,
I 

Caribbean Programs
Field Trip Reports 

Bangladesh
Relief and Rehabilitation 
COQsortium 

India 
Refugee Relief 

P.L.	 480 
Genera 1 
World Food Program and Intergovcrnmentnl:

Committee (ICC) 
-81\0 Report (L@tfiPOZHfj) 

I
I
I 
I
I
I
I
I
I
I
I
I
I
I
I
I 
1 
I
I
I 
'i,. 

....t ..:~.-~t:'¥,t~~~· tf~.~»:$4W~::-..
.
.
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lAD - Economic Affairs Branch ---------------.------------.--------------------------Lcc a t ion :Dcscrif'~i0n . 
I 

Authorized dispa~jtionof i.ccoru~-- -- -------- __-------------------r---- ------t----------
Agriculture and Trade - General 

Commodity Files
 
Sugar

Grain
 

Commodity Agreements 

Darien Gap Highway 

American Schools and Hospitals Programs (ASHP)
•


Foreign Currencies 
••
 

Genera 1
 
Indian Rupee Agreement

Yugoslavia


Local Currency Situation
 
Egypt


•Horocco '.
••Pakistan ••I 

Overseas Private Investment Corporation ,I •
•Insurance •,


Guaranty ,
 
Local Currency

Community Credit
 
Country Activities
 
OPI~ Privatization - CIEP Study

Expropriation Policy
 

Inter-American Foundation 

Social Progress Trust Fund 
"62\9 Rel'of'te (temporary)... 

Internntional Financial Institutions 

Genernl
 
International Monetary Fund (IrW)

African Development Bank (AFDO) General
 
Asian Development Bank (ADO)


General
 
Ordinary Capital Replenishment


Inter-American Development Bank (IADO)

General
 
3rd Replenishment

4th Replenishment


Internntional Bank for Reconstruction and
 
Devalopment(IBRD)


Genera 1
 

-.. 
t 
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lAD - Economic Affairs Branch------.-----------------..-------------.-----------------------l.:,:-"~;t~.cn
i:ccc:rd----------------------t-'l--1
 

I

• of 

International Development Association (IQA) 

Genera 1'.J
 ~ Internatio~al 

1 Independe~D:~:n:::: ra

Development1 Coordination 

I
 Export-I~~ort Bank of the United States 

Program Areas
 
Personnel and Administration
 
ManageDent Improvement Reports
 
Direct Loans - Interest Rates·
 
Short Term Discount Loans
 
Loan Sales
 

(,	 Jet Aircraft 
Hilitary Sales 
Cooperative Financing
Semi-annual Report on Discount Progra~
Program Changes - 1974 
Arab Cofinancing 

Background Analysis and Studies 
Ce ne r a l	 I' 

Bohi Papers (reply) - "Analysis of the U.~. 
Eximbank" 

U.S. Export Financing (Statistics)
Voluntary Foreign Credit Restraint (VFCR) 

:: Study
Organization for Economic Cooperation and 

Oevelopment (OECD) Export
Credit Group

Principles Meeting	 - 9/12/72
Report to Congress 

I 
Semi-annual ·1 

I 
1 
I 

Genernl 1
1 

~Ag R@~8Ft8 (~8M'858.') 1 
1 

Eximbank/OMB Interface 1 

Transition IsJues 

United States Tariff Commission 

General 

I
I
I 

Financial	 Management
Eva luat Lon Nan.agement Report 

Methods of Competition 
1 
IUnfair (Section 337)1 1 

I
I
I
I 

I 
1 
1 
1 
1 
I 
1 
1 
I
I
I
I 

'.1 
I
I"e 

http:l.:,:-"~;t~.cn
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Description 

10. 
~mITE HOUSE REFERRPLS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

(ICONGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no tmusual administrative deCiSions,
policies, or efforts are involved, and. 
administrative background materials for 
formsl informational releases. 

'lo. 
PUBLIC INQUIRY 

These records consist of routL~e inquiries,
replies thereto, other correspondence in' 
vh Lch no unusual adn:inistrative decisions,
policies, or efforts are involved, and 
administrative uackgrouna. materials for 
formal informational releases. 

, ' 

Location 
of Record Authorized disposition 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 years. 



e·
 

LocationDescription Authorized dispositionof Record 

,J.
LEGISLATIVE RECORDS Legislative: 

,
I 

..PerV&MSn;' .. 

Reference : See IRD Schedule. 
Legislative clearance items including printed Division 
materials and related correspondence. 

All other 
Copies 

I 
I
I
I 
: Temporary -
: Dispose at the end of 
:
 each- Congress. 

Start new file atI
I
I
I
I 

the 

''1,
EXECUTIVE ORDER JlJ.ID RECORDSPROCIJJ/lAT:IOH Q,
 

beginning of each Congres: 

Legislative 1'f'ellllMlel.t'& _ 

Reference See LRD Schedule. 
Records on Executive Orders and Proclamations 
include materials on clearance, preparation, ~. 
presentation, and publication. ~ 

,57 
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Division
 

All other
 
Copies
 

Temporary -
Dispose when 2 years old 

or when no longer needed 
for administrative 
purposes - .h ich.... ever
 
comes earliest.
 

Start nevi file every

2 years.
 

Temporary -
Review each year and dispoSE

of all rr~terials no longel
needed for the transactioI 
of current business. 
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lAD - Military Assistance Branch------------------------~~--.-----------.,--------------.---------

:L~)C~d.:i r. II :]):.:~cription or l.(;~,~J:.! I l.ut!!or:i.:'.cu
16. +------ ---'r- .---------------

C():f!"C:;rO~l~:0.r:CC r-e La tin.; to the Lnt.cr na L 
; '-J.,.~.,., ~,.,~ '~:l''''''''' · 1·.. of the....02·C,c.'_'11L· l",.Lv ... '-. __ ol, •.. ;-w ...·..•- ..v 

Military Assistance Branch. 

~ Administrative - general (Work Plans ) Military Ten:pore..ry-
Chronological File Assistance D'lspose when 2 ve~s ole.J 

Classified Document Control Register Branch or when nO longer
Classified Receipt File needed for aCQini~tr5-
Personnel tive purposes) ~hich-
Travel ever is sooner. 

Start new files every
2 years • 

••r 
I 
I 
r 
( 

J Nonrecord -
Branch refere~ce -::ciJ)
Dispose when obsolete 

or superseded • 

.. 

http:l.ut!!or:i.:'.cu


u .v e-e 
Loc2tir..nof ;-.c;ccru 

~J7,BUD::;ETARYRECO~DS 

Bud~etnry records maintained by the
 
Cor.illruffiity
Branch
 
reflect the budget process according

to the fiscal year involved.
 ~. 
Budget For~lDtion and Pre~aration 

~Ceiling Letter anch Copy 

Agency Estimate Sub~issiJns and 
Justifications "Official Set" (as
required by am Circular A-II)
 

Appeals
 

AIIO'..IanceLetter
 

Special Exercises (i.e. Cutbacks, .
 
Continsency OJt12Y Pl~n to Further All other 

~ Stimulate the Econo~) copies 

~Spriug Planning Review 

Director's Rev i ew 

Presidential Review 

(hI: All ~ther 
coples 

l Permanent -
Close files at end of 

ecch fisc21 year
involveCi. 

Retire closed files to 
Record Section every
second fiscal year.

Offer to N.'J\Swhen 3 
years old. 

Start new files for Eac 
fiscal year involvej. 

Temporary -
Do not retire to RecorCi 

Section. 
Dispose when obsolete 0 

no longer needed for 
current buSiness,
wnichever is soo~er. 

See R~D Schedule. 

Teillporary-
Do not retire to RecorCi 

Section. 
Dispose when obsolete OJ 

no longer needed for 
current business,
whicr,el0=ris sooner. 



U-~-~---.:-· .i'-
.' .• Loc e t iDes crI n of Reco .Autnor-Lzcd disposition 

BJDG~J~Y P~CO~DS (continu~d) 

r-- Aeency sU8ruissicn 2nd j~sti:icction See BRD Scheq~le. 

Clairr~ and judGe~ents 

All other Temporary -
copies Do not retire to Record 

Section. 
Dispose wnen obsolete

no longer needed for 
current casiness,
whichever is sooneT. 

'Buor,etEAe~ution 

rt Copy Permanent -~ SF 132 - Apportio~~cnts ~nd Close files at end of Rea?portic~~ent Scbedules each fiscal year
involved. 

0 

I
I
I
I,
I 
I
I 
I
I 
I
I
I,
I 
I,
I 

Retire closed files to 
Record Section every
second fiscal year.

Offer to NP.RSwhen 8 
years old. 

Start new files :or eacr 
fiscal year involveG. 

tSF1'33 

- S'" 220,~

- Report on Budg~~ Execution /1Brencn Copy 1 Temporary _ 
Close files at end of 

each fiscal year22l, 222 - St9:tcl:le'n"t;s involved..Financial Condition I 
I 
I
I 
I 
I 
I
I 
I 

1 
I 
I,
I
I
I 

Retire closed files to 
Record Section every
second fiscal year.

will 
- J.~atcriallor special r:;cs.=£{;e 

and re6cissions 
Record Sectiondeferrals \ dispose when 4 years

old. 
Start new files for eacn 

fiscal year involved. 

-

_

(b), Budget Review See BRD Schedule. 
~ Division 
f 
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J lAD - Military Assistance Branch 

Locat IonDescription of ncccrd AuthorizEd di~pociticn 

The Military Assistance Branch is responsible
 
for rnaint~ining budgetary records for the
 
following agencies:
 

~ Funds Appropriated to the President 
Foreign Assistance 

Foreign Military Assistance Programs 

Department of Defense - Military
'Defense Security Assistance Agency 

r 
I 
I, 
I 
.( 
I 
I 
I 
I 
I 
I 
I 
I 

. I, 
~~ '~~~'~~~7.~~~~;~~~~~~~~~~~~~~
~~,~~t1:1!+it ::t*t~.FJF*,~'~~~:'~~~:~¥!il .~ .. T?..~,.~.,:'1:,~:-,/~~F;;S,,~~~'~~~ ~':';'~ ::-,.!:2h ~ -4(:' *:'1' .. ,:~",-' .~\:',t. 'i~ ~~Cl~'~i~~~'~"'?:\I~~~~., >, i ~c:~~:-:~~ 7>" .... ':.:::-;:,,:~r~~ 
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~ lAD - Military Assistance Branch 

Dcacr Lptdon Loce t Ion I th i d d' ; - of Hccord \u .or ze 1~p~siti0n':'/9. -' -------+----+-, -----
'1,--PROGRA1-1 RECW,]')S ,I 

1 

The prog r cras of the Military Assistance Branch Military : Permanent - 'AiE8@~1; ;;I.e ~ 
I ","' • ,~ . ... ~ 

are reflected in the following records (v.hLch 'Assistance 1 E!<sft@P!;'iUHi ,_~6:1ee"cea:7 

includes pro~ram-related wemor~nda, studies, Branch ,: ~eltO~~ef~l~S_~\'lrJ~~il~J~ 
letters, etc.; ~cmor~nd~ to the Director and ~ ~~ ~~(~ 
others 011 individual p r cg r ams or issues; A -J a:RB:I'~( 1;e H@@I9P,l 
study reports) IR9'D Sectioll .fhil}' '/lq/YZb.

7:#r.£~ to fijj{S when 
fIf years old.Military Assistance Branch - overall Start new files everyForeign Ai.d 2 years. Security Assistance - general

Security Assistance ProgrilluReview 
Committee (SAPRC)

Foreign Policy
Foreign policy - general 

:- Nixon Doctrine 
Guidance
 

Dept. of Defense
 
State Department


Legislative Issues
 
Security Assistance Appropriations


Legislation

'';;' Sec~rity Assistance Authorizing

Legislation
Military Assistance Service - funded 

(MASF) Legislation
Congressional Presentation 

Military Assistance Advisory Group (MAAG)
1 Functions and Strength
~~ Military Aid 
, Mili tary Assistance Programs (MAP) 
.. Foreign Military' Sales (FMS)~. Excess Defense Articles
 

MAP Training

t-1ASFAid
 
Hulti-year FMS
 
Military Co-Production
 
Military Assistance - general


Organization _
 
State, DOD; Staffing for Security


Assistance
 
Planning and Programming


Processes - Agency Policies
 
Presidential Determinations
 

Foreign l'-H litary Ass'istance (country

Files)


General
 
Foreign Military Sales Act of 1968
 

I
,
I 

• 1 , "I 
I I 
I I 
I I
I 

?J,,~t!:.?ej,.i!~,:r:¥.:!:~"'y;;"" .. :C":"-'~!~:r'~ t\: ~.'::W~~~7'P"';; '~~--~~~.~~~-""7',~" .F.f;<R:~"'.~~r..:~.f.~:- tr;;tt,1'~~- -;·;t111}~,!".~ N-:!~"7.~~!,,~~''!'' ('::c:':- :-:t#.f!1'1!?~-". s l*.i'''''\!"~W~f~!''<-~· 
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lAD - Hilitary Assistance Branch· 
: Locn tLcnDescription h.lthorize~l d t spos -i..t "i. on
I of H~conl~-------------------------------------------------------~'--------------~--------------

Special Reports

Defense Security Assistance Agency

ChS ~QFgtt8 ('i'elllpoL ull ).. 

F-SE 
International Fighter Aircraft 

I
 
I
 
·1 
I 
1 
1 
1 
1 
1 
I 
I 



Description 
Location 
of Record Authorized disposition 

1<1· HHITE HOUSE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

?-t') .
CONGRESSIONAL REFERRAlS 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 yep's. 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative deciSions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

:).1.
FUBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, other correspondence in 
vh i ch no' unusuaL administrative decisions,
policies, or efforts are involved, and 
administrative beckgro~Q materials for 
formal informational releases. 



•
 
I, 

, 1 

'Description .: Location Authorized disposition: of Record 
• 

l).. •,,:.
LEGISLATIVE RECORDS -. Leg.i.s Lat.Lve PeI!.l!'ucnt:. 
Reference See LRD Schedule.
 

Legislative clearance items including printed Division
 
materials and related correspondence.
 

All other Temporary -
Copies Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congres;.J. 
RECORDS ~illl!tMlelre 

Reference See LRD Schedule.
 
Records on Executive Orders and Proc Lamat ions Division
 
include ma'terLaLs on clearance, preparation, k.
 
presentation,.and publication. All other Temporary -

.. Copies Dispose when 2 years old 
or when no longer needed 
for administrative 
purposes - vh i ch ever 
comes earliest. 

Start nell file every
2 years. 

EXECUTIVE ORDER P.ND PROClJ'Jlll'\T:J;On 4, Legislative _ 

1. 'I, 
NONOFFICIAL PAPERS Temporary -

Review each year and d f spos.
Papers of a private or nonofficial character of all materials no longe:
which pertain only to an individual's personal needed for the transactiol 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly design~ted by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are 'received 
in private personal correspondence, the 
pOrtions of such correspondence that pertains
to official. business ,viII be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 



----------------
--------------

lAD - State-USIA Branch
I
I
I

)..uc~!L;r::)oJ:' 1Iv"'·, • l.ut!;"r:i.~:<:~l Ui::-._;~::>sD2scripti.oTl ~.: .:.i.:! 
I _o..J .. ~ ...,--------:-

I
I
I 

I
I
r

C(J~'rt:sra;~c:encc ~'cl:r'ci:~/:; to tht; :i nt.cr na.L 
OrL~:1i:::ltic:1 L!.;!,.l ::-:::>!:..:~r::'2nt o~ ..I~~le 

State-USIA Branch. 

I,	 I 

:.I I: 
I,,
I
I 
I,t:t.	 Chronological File State-USIA : "I'errpor ar y -Classified Docu~ent Control Register Branch : Dispose when 2 year's 0: 

Classified Receipt File :. or when no lonser . 
Personnel l: needed for adrai n i s t.r e 
Travel : ti ve l)uYposes:> vh Lch-
work Plans' I. ever is sooner. 

I:oncurrcnt.

I
I
I
I
I
I
I
I 

Start new files every
2 years. 

'I 
I
I
I
I
I
I
I
I
I 
I
I 

.r 

I. 
I
I 

"'- j,2ccrJ 'Prans f'er-s (o:.;n }<'01'::) )G)	 )Norrrecord
Branch 
Dispose

or superseded.-. 

yefcre~ce ~C~ 

when obsolete 

I
I
I 
I' 
I
I
I
I
I
I
I,
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I 
I 
I 
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Loc2ticnof .. Au thor Lz ed (l':'s.f-c:..::.tio :cccru 

BlJDJETP.RY P.ECO~DS 

Bud~etery records maintained by the 
Community Branch
 
reflect the budget process according

to the fiscal year involved.


~".Budget For~lation and Pre~aration 
l Permanent -

~Ceiling Letter anch Copy Close files at end of 
e ach f Ls caL year

Agency Estimate Subr.issiJns and involved.. 
Justifications "Of'f'Lc i eL Set" (as Retire closed files to 
required by OlID Circular A-ll) Record Section every 

L
second fisccl year.

Appeals Offer to W.RS 'when 8 
years oLd , 

Allowance Letter Start new files for eac 
fiscal year involvej. 

Special Exercises (i.e. Cutbacks, . 
ContinGency OJt18Y PIon to Further All other Temporary -
Stimulate the Economy) copies Do not retire to Recore 

Section. 
Dispose when obsolete c 

no longer needed fer 
current business)
wnichever is sooner. 

rSpring Planning Review J-£,.1dgetReview: See :a~D Scnedu Le , 
: Division " : 
I " I - Director' oS Rev i ev I • 

I 
I 

~~Sidential Review 
.
I
I 

I 
I 
I 

O-}~All == Temporary -
~) . copa es Do not retire to Record. 

Section. 
Dispose when obsolete OJ 

no longer needed for 
current business)
vh i chever is sooner. 

http:BlJDJETP.RY


------------------~~1I---------------------.-~'----~---------------
tA,	 ~cotila Aut.hor.i zed tiispositiorDestri~_n	 01 Rec~

U. 
BUDGET!~Y R~CO~DS (continu~d) 

r- Ap;ency subr;;issicn2nd.J'..1sti:'icc.tion .] ('~Budget Review See BRD Scheq~le.
~: Division 

I
I
I
I 

Clairr~ and jUQge~ents 

r).): All other Temporary -
\." : copies Do not retire to Record 

I
I
I
I 

Section. 
Dispose wnen obsolete

no longer needed for 
current casiness,
whichever is soone,. 

0 

c.
 
BUGGet Execution
 

Copy Permanent -(~JSF 132 - Apportionnents ~nd J1Brancn Close files at end of Reapportic~~ent Scbedules each	 fiscal year
involved. 

I
I
I
I 

Retire closed files to 
Record Section every

I second fiscal year.
Offer to NPBS when 8 

years old. 
Start new files f'or esc: 

fiscal yetiY involve~. 

r:~
133 Report on Budg,e'~Execution
 Copy Temporary -)qBronch 
Close files at end of 
. each fiscal y.ear- SF	 220, 22l; 222 - Stateme"nl.s01.' involved..Financial Condition I 

I
I
I
I
I
I 

Retire closed files to 
Record Section every
second fiscal year.- Eatcrial for special mes:cee on Record Section willdeferrals and rescissions \	 dispose when 4 years
old. 

Start ne~ files for eaci 
fiscal year involved. 

fJ...} I Budget Revie"w See BRD Schedule. 
~ ~ , Division 

I
I
I
I
I
I
I
I 
I
I 

.
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lAD - State-USIA Branch 

Dcs cr f.pt fon Locationof Hccord Aut.hor Lzed di~ro:;itio:1 

1 

The State-USIA Branch 
for mairrta i.ning budgetary 
follo~ing ~gencfes: 

is rcsponRihle
records for the 

Department of State 
Admlnistration of Foreign Affairs 
International Organizations and 
Conferences 

In ternational Commi ssions (except .IBHC)
Educational Exchange
Other International Programs 

Independent Agencies
Arms Control and Disarmament Agency
Board for International Broadcasting
Foreign Claims Settlement Commission 
United States Information Agency 

Temporarv Study Commission 
Comm i ssi on on the Organization

Government for the Conduct of 
Foreign Policy (out FY 1976) 

of :the 

• 



. a
lAD - State-USIA Branch 

Locc t i.on :
Record

, 

Description of /,uthorized disp::>::;itio:lI 

f 

PROGR:\!-l REC~RDS 

The programs of the State-USIA Branch State-USIA Permanent - l8J[88~t Hfi8Pe' 

are reflected in the following records (which Branch ",;iji<lel:.i."e i!!aied,ed) 
includes program-rel3ted rr.emor~nda,studies, Close fi~.ls ~cvcr-J 2 VC2r:-

',.:letters, etc.; mcmor ande to the Director and Retire tEf'J?&/ ~dffl.
 
ethers on individual programs or issues; al'!!f /9Jt'/ to Recor-d
 

J study reports) . ~!€yonrep~:i i~n(y8//c.
 
~~~~~s,.~~p~to ].}\RS"...ncnState-USIA BrClnch - overall 8 years old." Eoard of the Forelgn SerVlce 
Start new files everyAutomatic Data Processing

J
 Overseas Employment
Revisions of Circulars and Bulletins 
Overseas Benefits 

(FBO)-general

Appeals Cases 

I
I
I
I
I
I
I
I
I 

2 years. 



j
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J I_A_D__ -__ S_t_a_t_e_-_U_S_I_A __ B_r_:_:_:h_.c_~__i_?_t_i_o_n	 __ Loc.rt icn !>.ut:lOrized d Ls pos.i t Lonof l\eCorl~ 

t 

General (Foreign Affairs)
Antarctic Policy
Artic Policy
Colorado River Saliuity
Guam 
Hostship /NYC Police (Protection of 

Foreign Diplomats)
Indochina/International Commission on 
Control and Stability (ICCS)

International Terrorism 
Micronesia 
State-MBO (Management by Objectives) 
Ryukyu Islands 
War Powers Act - 93rd Congress
Interagency Committees (Circular A-63) 
Monitoring Overseas Direct Employment

(MODE) Controls 
Post-OPRED (Operation Reduction - US 

Personnel Overseas) Controls 
OPRED - Basic Documents 
Balance of Payments (BALPA) - Basic 

Documents
 
International Organizations and
 
Conferences 

Policy-general
Conferences-general
World Population Year and Plan of 

Action - 1974 
United Nations Environmental Fund 
United Nations Relief and Works 

Agency

L~w of the Sea (LOS) - general


Educational Exchange

.',	 East-West Center - general

East-West Center - incorporation
Aid.to American Schools 

International Narcotics 
United Nations Fund for Drug Abuse 

'., Control (UNFDAC)
Bureau of Narcotics and Dangerous

Drugs (BNDD) - Justice Dept.
Narcotics - Special Action Office for 

Drug Abuse Prevention (SAODAP)
GltO H8fH!l~1::8 Hlilrcotj cs) (1::@f!.t~8Fiilr~') OQ 

Management Responsibilities (State
vs. AID)

Cultural Exchange

General
 
IIumanitarian Assistance
 

I
 
I
 
1 
1 
1 

.1 

•	 I 
I 
1 
1 
I 

mailto:1::@f!.t~8Fiilr
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lAD - State-USIA Branch 

Locat Ion Description of Hccord :I j'.utho:-izcll disposit:~on+------------------------------------------+------------r---.-------
Chinese-Japanese Language Centers
 
Japan Program CU GARIOA Proposal


Refugees

Presidential Determinations
 
General
 
Broadening of Office of Refugee


Designation

Bengali Refugees in India
 
Cuban Refugees

Migiation and Refugee Assistance
 

Independent Agencies

Arms Control and Disarmament Agency


General
 
Board for International Broadcasting


Okinawa Reversion Agreement

Voice of America (VOA) Study Memos
 
General
 
Presidential Action on Eisenhower
 

Commission Report - 1973
 
VOA Broadcast Language Priorities
 

Foreign Claims Settlement Commission
 
General
 
POW-MIAs
 
Port of Monronia (Liberia)


United States Information Agency

US Olympics Commission Proposal

Ocean Expo 75/USIA

Information Centers (ICS)

Information Screen Service (ISS)

Office of African Programs

Trip Reports USIA/CU Are?
 
General
 

Temporary study Commission 
Co~nission on the Organization of the
 

Government for the Conduct of Foreign

Policy (Nurphy Commission)


General
 
Task Force on Government Organization
 



Description 
Location 
of Record Authorized disposition 

:;J. ~ . 
WHITE HOUSE REFERRPLS 

These records consist of routine inqu~r~es,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

)..q~-
CONGRESSIONAL REFERRALS 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 years. 

~nese records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

~Or 
RJELIC INQUIRY 

Th~se records consist of routine inquiries,
replies thereto, other correspondence in 
vh Lch no unusual ac.ministrative decisions,
policieS, or efforts are involved, and 
administrative bncksrouna waterials for 
formal informational releases. 



• , ' 

Description 

~f,
LEGISLATIVE RECORDS 

Legisletive clearance items including printed 
meteriels and releted correspondence. 

h-;,,,,,,,,,,,
EXECUTIVE ORDER PROCL!J-1A.T10!~ G(:fJlID RECORDS 

Records on Executive Orders and Proclamations 
include rr~terials on cleexance, preparation,
presentation, and publication. k. 

'71t 

NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separatelY from the official records of his 
office. In ceses where matters requiring the 
transaction of officiel business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business 1dll be extrected and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Locationof Record 

Legislative
Reference 
Division 

All other 
Copies 

Legisletive
Reference 
Division 

All other 
Copies 

Authorized disposition 

~@rMi~H1CI1t t. 

See LRD Schedule. 

Temporary -
Dispose at the end of 

eech·Congress.
Start nev file a'tthe 

beginning of each Congre 

'<!!olel mallEilb-
See LRD Schedule. 

Temporary -
Dispose v'hen 2 years old 

or when no longer needed 
for adm±nistretive 
purposes - wh i.chever 
comes earliest. 

Stert new file every

2 years.
 

Temporary -
Review each year and dispo

of all materials no long,
needed for the transactil 
of current business. 


