" REQUEST ,AUTHORITY

LEAVE BLANK

, , TO DISPOSE OF RECORDS

Y ;

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION,

DATE RECEIYcD JO8 NO.

AUG 2 5 1975
NC- [51-76-11

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Executive Office of the President

2. MAJOR SUBDIVISION
Office of Management and Budget

3. MINOR SUBDIVISION £Cono ™/ cs Sad GovernmenZ LIV

4. NAME OF PERSON WITH WHOM TO CONFER 5. TeL. ext, Gode
Nell Doering/Charles Howton 103 ext. 3914

In accordance with the provisians of 44 U S C 3303a the dis-
posal request, including amendments, 13 approved except for
tems that moy be stomped "‘disposal not approved’ or “*with-
drawn’ in column 10. .

[d-2-T.

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

Date Archiviss of the United Siates

I h certify that | om authorized to act for this agency in matters pertaining to the disposal of the ogency ‘s records, thot the records proposed for disposal in this Request of
_’ page(s) ore nat now needed for the business of this ogency or will not be needed after the retention periads specified

August 20, 1975

Record Officer

(Date) (Signature of aency Representative)

(Tidle)

7. 8. DESCRIPTION OF ITEM
ITEM NO. (With Inclusive Dates or Retention Periods)

9.
SAMPLE OR 10.
JOB NO.  |ACTION TAKEN

See attached Record Schedule:

Division, Office of Management and Budget

128500

Record Schedule for the Economics and Government

92 S

STANDARD FORM 118

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105




Economics and Government Division

The Economics and Government Division is responsible

for the review and examination of budget requests, programs,

management, operations and legislative proposals of four

departments; Cormerce, Justice, Transportatioq, and Treasury;
four major independent agencies; Civil Service Commission,
General Services Administration, Postal Service, and Small
Business Administration; five independent regulatory agencies;
Civil Aeronautics Board, Federal Mafitime Comﬁission, Federal
Trade Commission, Interstate Commefée Cbmmission, the Securities
and Exchange Commission; and ;ome forty independent agencies and
Presidential staff offices. On a continuing basis, the Division
gives attention to policies, ﬁrogréﬁs, and budgetary and
legislative issues regarding such wide ranging matters as
economic and fiscal poli;y, domestic and international trade,
law enforcement including the interduction and control of
11licit drugs, criminal justice, and national transportation

policies.




Office

Correspondence releting to the internal
organizaticn and menageczent of the

Chronological file
COrganizaticn -
Work Plans
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Retire to Record Sectio:
i when 2 years old.
Record Scction will re<:
until no longer neede:
for adninistrative or
reference purposcs.
Start new file every
2 years.
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Terporary -

Dispose when 2 year
or vhen no longer
needed for edninistra-

s o0lé
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e tive purposes,MAsedever

k )

: Start ncew file eve*§"~"
a?lonmrent Record Transfers (OMB Form 56) :}(——1—-—————-—-——-—1 - WVin~ vecord
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1 BUDGET/RY RECCRDS

o

. . -Office
Refercnce coples of budgetary records.
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FROGRAM RECORDS o

-Office

qReference copies of program-related memoranda,
studies, letters, etc., to the Director and
4others on indivicdual _programs or issues;
4study reports.
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EG - Division 2455./¢t¢ or svperseded

Temporary -
ARebaiteee do not scnd o
Record Sectio
Te o)
Disposec whe i; o‘zvmr

: needed for "cux;'r‘e-\ o
borfyre e
buuineou/ 18 ,O“'Gn
. Start new file each fisce

year.

EG - Division]

Temporary =

Retain - de not send to
Record Scction.

Disposc when no lenger
necded for current
busine .

Start new file every
2 yeers.
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f 1} . .

Description é?cﬁgéggd Authorized disposition
f'LEGISLATIVE RECORDS Q' legisletive ! Permanent -
Reference See IRD Schedule.
Legislative clearance items including printed Division
" materials and related corresgondence.
A\ All Cther Temporary -
Copies Dispose at the end of
eech* Congress.
Start new file at the
beginning of each Congres
' EXECUTIVE ORDER AND PROCLAMATION RECCRDS q' legislative ! Permanent -
Reference See LRD Schedule.
Records on Executive Orders and Proclamations Division
include meterials on clearance, preparation,
presentation, and publication. Ak All Other Temporary -
Copies Dispose when 2 years old

or when no longer needed
for administrative
purposes - which ever
comes earliest,

Start new file every
2 years.

4

NONOFFICIAL PAPERS Temporary -
Review each year and dispost
of 21l materials no longe:
needed for the transactio:

of current business.

Papers of a private or nonofficial character
which pertain only to an individuel's personal
affairs that are kept in the office of an OMB
emplcyee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will ve extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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7 ADMTITISTRATIVE RECOLRDS E E
/f'o DAL AL R : (Transportationt
E . i Brench t
4 Correspoadence relating to the internal ! !
1 organization and nmanagezent of the Transportation! !
4 PBranch, . ! !
% { i
?4 Action list . t t Temporary -
¥ Ckron file ! 1 Dispose when 2 years ol:
5 Field trips ] ! or when no lorger
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Dispose when obsolete ¢
no longer needed for
current business,
wnichever is sooner.

2) - -

P H Locaticn |
Descripticn E or DSE L1 : Authorized dispccitio
i :
BUDGETARY RECOXDS ! !
1 ]
1 ]
Budpetary records maintained by the ! ! -
~Commartty—Bremet T 2n s fn A Lia g ég,pr& ' :
reflect the budget process eccording ! !
to the fiscal year involved. ! '
2. ' i '
Budget Forrulation and Pretaraticn ! !
( titey | p t
] N ! Trans forl 7 ! Permanent -
= Ceiling Letter (q)l anch Copy ! Close files 2t end of
. o ! ?a?h fi§cal year
- Agency Estimate Submissions and ! involved.
Justifications "Oificial Set" (as ! Retire closed files to
required by OMB Circular A-11l) : Record Section every
H second fiscel yeer.
- Appeals ' § Offer to NARS when 8
i ! yeers olda.
- Allowance Letter ! Start new files for eac
; fiscal year invclved.
- Speciel Exercises (i.e. Cutbacks, - H :
Contingency Outley Plen to Further (,6-) ALl other 1 Tegporafc‘y - _
Stimilate the Economy) copies : oSnot.reulre to Record
: - ection.
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whichever is soocner.
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BUDGET/RY RECORDS (continued) ' '
> i '
42uuvle:cntal and Arencded Budret Reouests : H
.on? Estircatoz H E
- J
) - .
" Agency submissicn 2nd justificztion 'lBudget Review I see BRD Schedule.
. ! Division !
- Cleims end Jjudgements E E.
- ' o (}):All other ':Temporary -
: copies { Do not retire to Record
! : Section.
: { Dispose wnen obsolete o
4] H no longer needed for
! ' current tusiness,
! ! whichever is sooner.
1] 1
]
= i o
Budget Execution . : ,Jﬂbf%,tiaoq ;
Brancn Copy 1 Permanent -
- SF 132 - Apportionments 2and yd i Close Tiles at end of
Reapporticnment Schedules i each fiscal year
H involved.
H Retire closed files to
: Record Section every
! second fiscal year.
! Offer to NARS when 8
! years old.
! Start new files for esc:
: fiscal year involvecd.
. . ¢
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Branch Copy Temporary -

Close files at end of
each fiscal.year--..
involvead.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when U4 years
old.

Start new files for each
fiscal year involved.

SF 133 - Report on Budget Execution

"ﬁ
- SF 220, 221, 222 - Statements of
Financial Condition

—

\:
)

- Material for special mes:zge on
deferrals arnd rescissions B

—

(}_], Budget Review !See BRD Schedule.
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3 Description

Location

of Necord futhorized dispositicn

SIDGETARY RECORDS (combinued)

¥ Tue T.-N‘;Pov*'c&-m Branch is responsiole
] for =maintcining budgetery records for the
following ocgencies:

Department of Transportation

Orfice of the Secretary
Coast Guard
Federal Aviation Ad ministration
Federal Highway Administration
National Highway Traffic Safety Aaministration
Federal Reilroad Administration
Alaska Railroad
National Railroad Passenger Corporation (Amfrkk> Grants
Urban Mass Transportation Administration .
St. Lawrence Seuway Development Corporation

- e e v > —— 00 - - - - oy O s am o o]

'
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Independent Agencies

Aviation Advisory Commission [b4df'f—7'ﬁ?15>
Civil Aeronautics 3Board
Highway Beautification,Coummission ow (ﬁGAAﬁL /-f797>,>
Interstete Commerce Comm1551on
" US Railway Association

fabonal Transportution 5;«1‘&{\/ Board. (Und. FY1975
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Descerintion

Location

of Lecord fathorized dicposition

‘ i'“ﬁoo;‘;c- RECOADS
a=
Permanent - (oxeopiwiere

ﬂ;ns onﬁrkou

[T

rocrans of the Trans For‘\"of\on Branch

T.e r =
are reflected in the follewing records (whica nuwclh 4&#&3;&&;9—%&4&9@%@&%
4 ircliudes vrogrem-related memorarcda, studies, Close filgs every ~c
1 letters, etc.; meroranda tc the Director and etlreﬂigaﬁ

4nﬂt-*9775to Record
o f%§3 O, SEbOR et Bennrbler

to NARS when

otiers on individual progriaxs or issues;
3 study reports)

Depertrent of Transportation yea%s old.
- Start new files every
Office of the Secrefary 2 years.

3 - Auto Insurance Compensation Study

3 Bay Area Rapid Transit Impact Study
California Employment

% Deregulation

Determination Orders

Evaluation

FSS Study Relating to Air Transportation
National Transportation Policy

National Transportation Study

New Technology Initiatives

Program Reductions

Research and Develconment

Special Revenue Sharing (overall)

Coast Guard

Coast Guard - General
Contingency Plan

Determination Orders
Environmental Program - General
Icebreaker Requirements

Kodiak, Alaska Base

Medical File

Medical Services for Coast Guard
Military Pay Increases

Radio Navigation

Recruiting File - Atlanta University
Registration Tax (Boats)
Selected Reserve

Water Supply & Pollution Control
Women Reserve File

Vesgsel Traffic System
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Description

Location

of Record Authorized disposition

Federal Hiehway Administration
Alaska Highway

Appalachian Highway Program
Correspondence - General

% Fairbank Research Station

3 Federal-aid Highways

3 Forest and Public Lands Highways
] General '
i Litigation (Missouri Suit)

3 Management Systems

Pelitical Casework

Safety Improvements and Rail Crossings

- oy P T en SO En D T P ED G A W B D et w =

National Hishwav Traffic Safety Administration

Alcohol Countermeasures
General
Highway Safety -
" No Fault Insurance
State and Community Highway Safety Program
Priorities
Tire Safety .
Traffic & Motor Vehicle Safety
US Pilot Study for Road Safety - (NATO)
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Location

of Record Authorized disposition

Description

Federal Avietion Admin:stration
Aerosat
Air Traffic Control
Airfares for the Elderly
Alrport Airway Cost Allocation Study
Alrport Certification
Airport Development Acceleration Program (ADAP)

Data

General

State Aviation Program
Alrport Grant Program
Anti-Skyjacking Program

- Aviation and Government Reorganization

Cost Allocation Study
Dulles Access Road
Engineering and Development
Emissions
Facilities and Equipment
Flight Service Station Report
Flight Service Stations
Funding Mechanism for Transportation Systems -

Center
General Program File
Heed Tax Study
Interagency Group on International Aviation
Miami Jetport
National Airport System Plan
National Capital Airports
Noise Retrofit (Notice of Proposed Rule Making)
Office of Aviation Medicine
Office of Training
Personnel Reductions
Philadelphia Airport
Preclearance Study
Radars
Rescarch & Development Programs - Noise
Short Take-off and Landing Aircraft (STOL)
Sky jacking
Specific Airports
St. Louls Airport
Supersonic Trangport
Supersonic Transport Amendments
Supersonic Transport (SST) Program Fileg
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Locztion

of Record Authorized disposition

b Description

f a dmi ion
Alaska Railroad
AMTRAK (General)
AMTRAK (overall)
Creation of AMTRAK
Eastern Railroad Crisis
General ‘
High Speed Ground Research and Development
N.E. Corridor Implementation
N.E. Rail (overall)
OMB Analysis AMTRAK
Post 1973 AMTRAK System
Railroad Disaster Policy
Railroad Emergency Assistance
Staff Papers

’

‘ Urban Mass Transportation Adninistration
Capital Grant Guidelines
Formulation
Operating Subsides
General
Mass Transporation - General
Unified Transportation Assistance Program
Urban Transportation Policy Reassessment
Activities

i gk

St. Lawrence Seaway Development Corporation
Financing Problems
Program (General)

Civil Aeronautics Board

Air Cargo

Charter Floor

Charter Rate Floor

Circular A-44 Report

Civil Aeronautics Research & Development
(Card) study

Environment

Fly U. S. Flag

General Program

International Air Policy
International Aviation Policy Review
Pan Am - TWA Subsidy

Regulation of Foreign Rates
Regulatory Reform

Subsidies

Trucking Regulatory Modernization

3
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Location

Description of Record

Authorized disposition

Interstate Commerce Commission

Circular A-44 Report

Civil Rights

Railroad Freight

Regulatory Merger
Regulatory Reform
Transportation Deregulation
Transportation Economics
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EGD - Transportation Branch

aserinti Location i .
Description of Record | Authorized disposition

i

. . g
PROGRAM RECORDS !
!

6§Toject-related memoranda, studies, letters, etc ransportations

Branch

(includes memoranda to the Director and others
on specific projects or groups of projects)

Temporary -

Close files as Presidentia
decisions are made.

Retire closed files to
Record Section every
second calendar year.

Record Section will dis-
pose when 4 years old.

Start new files as cases
are received.

‘Civil Aeronautics Board (CAB) International
.Air Cases

Section 801 of the Federal Aviation Act and

part 213 of CAB's Economic Regulations require
Presidential approval for the issuance, denial,
transfer or other changes in certification cases
which involve international routes and approval
of decisions in international fares and schedu-
ling. This includes air transportation to or
within the United States territories.
to both foreign air carriers operating in this
country and to U.S. carriers operating abroad.
This authority does not extend to domestic route
certificates, CAB submits proposed order to the)
President through OMB.

H

o

L]

9

o

=

o

%)
e L et

These records include the following OMB
clearance process:

- OMB staff function of obtaining and
summarizing agency views of these cases
for the President.’

- Preparation of memorandum to the President
which summarizes proposed CAB order and
reflects agency positions as well as OMB's
recommendations. (Also other White House
memoranda).

- Copy of Presidential Decision 1is sent to
OMB the day decision 1is made."

- OMB telephones CAB same day decision is
made.

- White House forwards ¢opy of order to CAB.

These are repetitive decisions (2 to 5 years).
Written comments of agencies are transmitted to
the White House only when the case is contro-
versial or complicated.
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Locaticon

of Record Authorized disposition

Description

/0. . :

WHITE HOUSE REFERRALS Temporary -

. Retire to Record Section
for disposal when 2
years old.

Start new file every

2 yeers,

-

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are  involved, and
administretive background materials for
formal informational releases.

i

" CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
administrative background wmaterials for
formal informational releases.

)

PUBLIC INGUIRY

These records consist of routine inquiries,
replies thereto, cther correspondence in
vhich no unusual ad¢ministrative decisions,
policies, or efforts are involved, and
administrative background mcterisls for
formzl informational releases.
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Description g?cggég?d Authorized disposition
LEGISLATIVE RECORDS . q: legislative
Reference See LRD Schedule.
Legislative clearance items including printed Division
materials and related correspondence.,
A ' All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
,4 ! beginning of each Congre:
EXECUTIVE CRDER AND PROCLAMATICN RECORDS q! legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division
include msterials on clearance, preparation,
presentation, and publication. All Other Temporary -
) Dispose when 2 years old

Copies
. ; or vhen no longer needed
| for administrative

l purposes -~ which ever

, comes earliest.

Start new file every

' 2 years.

f

/5.

NONOFFICIAL PAPERS Témporary -

Review each year.and dispos
of all materials no longe
needed for the transactic

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
- affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
. copies of documents preserved cnly for
convenience of reference, and stocks of
publications and processed documents.
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Description booptRsalien b puthorized disposition
: 1 ]
; T T
F . )
” ADMNTIIISTRATIVE RECCRDS Cormerce i
] Branch :
4 Correspondence relating to the internal '
j organization end management of the Commerce ’ :
k Branch, !
q :
i | fetion List :Temporary -
: Chron file ' Dispouse when 2 years ols
! rerscnnel ! or wvhen no lonzer
3 Travel t needed for alministre-
g / tive purposes Mhrehever
1 t NS Soomer
J ! Start new file evn*y
3 ! 2 years.
3 h
{
k ]
4 1
- t
‘4
A
]
t
]
]
]
]
]
- ]
]
]
v []
: ]
. BN |
. ]
i !
. ]

”/6' Noncurrent Record ‘fransfers (OMB Form 56) 4kg%?;h_”/w/;.yecor1/

referernce ho

124;z¢s. of when
Obsofete ov Sopersed,
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s Locaticn ; . .
Descripticn of asecrd Authorized dlspciitio

7.

BUDGETARY PECORDS

Budgetery records meintained by the

eommarrry=Brere T C o merce  [Brdnch
reflect the budget process according
to the fiscal year involved.

*
Budget Forrmulation and Pretaration

( )
i~ Ceiling letter

- Agency Estimate Submissions and
Justificetions "Oifficial Set" (as
required by OMB Circular A-11)

Permanent -

Cloce files at end of
each fiscel year
involved.

Retire closed files to
Record Section every

T
]
1
1
i
]
]
1
]
]
]
1
]
[}
]
]
!
1
]
!
]
!
]
i
anch Copy !
1
]
g
i
t
s
1
H second fisceal year.
i
s
)
g
!
{
i
!
]
[}
1
4
]
[}
]
t
1
i
]
'
[}
]
;
s
t
1}
[}
U
3
1
]

NP e e e e o e e e ol e o o]

Q

Offer to N4RS when &

- Appeals ’ .
. f yesrs old.

Start new files for es=

- Allowance letter
fiscal yeer involved

---—--.-----ﬁ-—-ﬂ------—-

- Special Exercises (i.e. Cutbacks, -
Contingency Outlzsy Plan to Further (2‘) A1l other Temporary -
\\—— Stimulate the Economy) copies Do not retire to Recorc
s Section. )
Dispose when obsolete ¢
no longer needed fer
current business,
wnichever is soocner.
Spring Planning Review q4)iPudget Review ! See BRD Schedule.
. Divisicn
- Director's Review . >
- Presidential Review _J

~——

A1 other
copies

1]

t

t

]

1

[}

1

'

s

[ ]

1]

t

]

1

t

[}

| Temporary -

: Do not retire to Record
t Section.
)
t
]
i
1
1 ]
1
1
]
]
[ §
1
t
1
1
1
'
[
]
1
1 ]

-
P 8 D o D D n B D P D = e S W S S B G b B S v W

Dispose when obsolete o:
no lcnger needed for
current business,
whichkever is sooner.
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' Descri%n

BUDGETARY PRECORDS (continued)

' -
ﬂéuoﬁle:ental and Amencéed Pudret Reouests

- a1 in
sCNL LoSuircaves

[:— Agency submissicn and Justilication . 1JiBudget Review i Sce BRD Schedule .
Division
- Cleizs and judgements
o - C?) A1l other Temporary -
) copies Do not retire to Record
Section.

Dispose wnen obsolete o
no longer needed for
current tusiness,
whichever is soonrer,

C.
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Budpet Execution . H
1
. Branch Copy 1t Permanent -
- SF 132 - Apportionnents and el | Close files ot end of
Reapporticnment Schedules ; each fiscal year
i involved.
|  Retire closed files to
i Record Section every
t

second fiscal year.
Offer to NARS when 8
years old.
Start new files ror eacr
fiscal year involvec.

SF 133 - RepOI‘t on Budgg'b Execution Brzrich Cépy Temporary -
. i Close files at end of
o ) each fiscal year
- SF 220, 221, 222 - Statements of | - _ involvea.
Financial Condition ¢ Retire closed files to

i
]

t

!

1

1

{

i

1

1

t

1

]

1]

1

t

t

]

4

1

]

1

H

! Record Section every
: second fiscal year.
: Record Section will
L1
]
1
!
]
1
t
1
[}
1
]
\
t
}
H
t
1
1
t
[}
)
]
'
{
t
t
1
[}

-~ Material for special mesiege on

deferrals and rescissions _J dispose when b4 years
. old.
Start new files for ezch

Tiscal year involveqd.

——

P —)
\
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Budget Review !See BRD Schedule.
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E G- Commence Brauch

Description

Jsocation

of Rocord Authorized dispositiza

ZUDGET/ARY RICORDS

The CJ)MMQ.P‘L( Br‘av\d« is responsible
for rointaining budgetery records for the
following egencies:

2 Rt R it 5 S AR A o) N .m-‘m-ax s > “
o .~

Depertment of Cormerce
retar
gggigi gﬁatzgoigglgtStZtlstlcu Admipistration
Econozic Development Administration
Regional Action Plannirg Commissions
3 Coastal Plains
Four Corners
Rew England
0ld West
Ozarks
Pacific Northwest

Upper Great Lakes
Domestic end International Business Administration

National Industrial Follution Ccntrocl Courncil et~ FY 15 75’2 75)

Office of Foreign Direct Investments Regulation /% /:Y

Eoﬁf—fce—ef_)"iinor ity Business Enterprise (CAMJ—'— FY , )

US Travel Service

National [Zurean of/Fire Preventicn o-d Co«dnol Mwu;s’{'m‘{‘km ,/L‘.\jf_f//'”l)
Hational 3Bureau of Standards '
Hatioral Cceanic and Atmospheric Adrinistration
Kational Technizal Information Service ’

Office of Telecormunications )
Office of State Technical Services @-«4’*}:7/? 75
Patent\0ff1ce (Chemy, €F 1176

Tradépman
Maritice Administration

Departrent of Defense - Civil
The Panama Canal
Canal Zone Government

~__ Panama Canal Cormanvy
i?\:ecu ive Office of tre Pr051dent

_ Youncil of Economic Advisors
lodependent Azencies
Federal Maritime Commission
¥arine Mamzal Commission
lational Committee on Productivity (et F)/}97 5)
Renegotiation Board
S=all Business Acministration (except Disasten Assistance)
U3 Postal Service Cor
:"o.u.mrar‘, Study Cormissions ; .
yLo==i63ion on American Saipbuilding /Mf FV /77§>
National Commissjon on Consumer Finance (aa,r‘ ) 13?5
;\:»:Onﬁ go:mssmn on Fire Prevention and Control (.. )’|/<;?§
\ on ozmission on Productivity c.d loork. Q ualits (ct. < /—'7,77;,)
uu'ioaal Tourism Resources Review Commission -
(&ed™ FY s /‘73 )
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Deserintion

Locaticn
of Record

futhorized disvosition

5

Sl

PROGR/H RECORDS

) TR STy Ve Ny

S LA e e

1

The programs of the Commerce Br*a.wc,k
are reslected in the foll&vivr records (which
includas rrogren~related remoranda, studies
letters, etc.; wermoranda <o tne Director and
others on individucl progrems oc issues;

study reports)

DEPARTMENT OF COMMERCE

Domestic and International Business Administratidn

General

Economic Development Administration

General
Economic Adjustment Act (Bellmon Study)
Indian Economic Development

Public Works Impact Program (PWIP)
Public Works Legislation

Maritime Administration

General

Cargo Preference Legislation

Ship Mortaage Insurance-General Program
Federal Fire/Radar Schools

MARAD Program Evaluation Report
Shipbuilding Capability Surveys/Reports

National Bureau of Standards

General

National Oceanic and Atmospheric Administration

General

Office of Foreign Direct Investments Regulation

General

Office of the Secretary

General
Energy Related daterial
Commerce Publications

NACOA (National Advisory Committee on Oceans

and Atmosphere) -

Minority Business Enterprise

General

Regionalization and Reorganization

OMBE Contract-Black Economic Union (BEU)
Performance Management System (PMS)

Office of Telecommunications

General

Patent and Trademark'Office

General

Regional Action Planning Commissions

General
Regional Commissions Phase-out

b

]
[}
{
]
|
1
1
1
1
]
]
t
1
]
]
]
!
1
1
[}
1
]
1
1
1
]
]
)
]
]
!
1
1
]
]
!
1
]
1
]
!
)
!
]
]
!
}
4
]
1}
|}
1
!
t
!
]
1
[}
|
]
[}
]
1
|
]
1
]
3
1}
]
t
1
)
!
1
i
{
t
t
|
1
4

.wanc.vc. <

BM»\L\«
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Permanent - Leﬁeea%—where

Close files eve
etlreﬁe& J

Reco*

G&re

By

bfseSsetion aftrr—tr—io—ier

o I'ARS when

years

Start new files

2 years.

old.
every
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Description

Location
of Record

Authorized disposition

Social and Economic Statistics Administration
General
C.I.F. Import Statistics Program
] Census Confidentiality
Deferral of 1974 Census of Agriculture
Travel Service
General
U.S.T.S. Measurement System

W P N LA U

v b g o Sl

EXECUTIVE OFFICE OF THE PRESIDENT

s,
PER IR

Council qf Economic Advisors
General

DEPARTMENT OF DEFENSE-CIVIL

P R AP

Panama Canal Company and Canal Zone Government
General
Toll Increase (folder 1)
Toll Increase (folder 2)

%ULL:) {.'\'. r‘%

INDEPENDENT AGENCIES

Marine Mannal Commission
General
Maritime Commission
General
Renegotiation Board.
General
Small Business Administration (except Disaster
Assistance)
General
Handicapped Assistance Loan Program

Pollution Control Correspondence

640—Reposto—LiToncporory
Report of Interagency Study Group Re H.R. 92-

943

Mushroom-Processing Industry

SBA/OMBE Program Objectives
U. S, Postal Service

General

Postal Rate Increases

Corps of Engineers

TEMPORARY STUDY COMMISSIONS

Forest Service/Federal Timber Set-Aside Progra

EL_-------_-------------------------_------_-------_-_--------------,--ﬂ-_-_

L S SRS

.
-----_---_-_-_--------------_----_-------------__--___-_-----_-_-----------__-------_--------_-_--_--------;_---

National Commission on Fire Prevention-and Contrql *
General
National Technical Information Service
'“W”?“?%W§WZ”ﬁ“ﬁf};?mﬁﬁfumﬁﬁgyyﬁﬂ?ﬂﬁﬁﬁgﬁ*” R T R e T TR



"EG- Com wmevee Brawch.

Authorized disposition

TLocation i
!

of Recorad

Deseription

General
Productivity Commission

General
Tourism Commission

General

o

o

National Science Foundation
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Locaticn

of Record Authorized disposition

Description

q -
/ WHITE HOUSE REFERRALS Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every

2 years.

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are-involved, and
administretive background materiels for
formal informational releases.

CORGRESSIORAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background weterials for
formal informational releases.

H

PUBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, cther correspondence in
vhich no urusual aldministrative decisions,
policies, or efforts are involved, and
administrative vackground msterials for
formzl informationzl releases.

- - - - -
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Description E Locgtion, Authorized disposition
'r
2L :
LEGISLATIVE RECORDS . d.i legislative
! Reference See LRD Schedule.
Legisletive clearance items including printed | Division
materials and related correspondence. '
,é ! All Cther Temporary -
i Copies Dispose at the end of
! each Congress.
: Start new file at the
}7 ! beginning of each Congxre
: :
EXECUTIVE ORDER AND PROCLAMATICH RECCRDS q.! legislative
i Reference See IRD Schedule.
Records on Executive Orders and Proclamations | Division i
include z.eterials on clearance, preparation, !
presentetion, and publication. ‘46,: All Other Temporary -
" Dispose vhen 2 years old

21

NONOFFICIAL PAPERS

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records  of his
office. 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

Copies

. 1 or vhen no longer needec
for administrative
purposes - which ever
comes earliest.

Start new file every
2 years.

Temporary -

Review each year.and dispc
of 211 materials no long
needed for the transacti
of current business.
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- Treasiry-Justice Branch

:

a

Locaticn

i Description of Teeord Authorized dicpositicn
[ -
\ ]
1 ADMIUISTRAATIVE RICORD . Treasury-
Justice
i Correspondence releting to the internal * PBranch

sovia g

PR

St Ao S SRR S e S e S

-

S

R .
A AL .
[ v SR -Sob sl eobreagrts i e ettt et

I U P A L N P T ST

Letivity Revports
Chron file

feld Trip Reports
Perscnnel

Progran objectives
Travel

Work projects

32\

L~

-

organization end management of the Treasury-
custice 3ranch. .

144- Noncurrent Record Transfers (OMB Form 56)

O RS T T AT
e RESHREDT

-—--ng--——-—-n---n-.-----c---\d——-'—-n---------------—----—--n--------n--—-----—-.

Temporary -

Dispose when 2 years ol3
or when no lornzer
needed for adminiztra-
tive purpﬁgses)‘;'g';zf:::

Start new filc every ‘
2 years.

'. M” . ’ew’/-
. m reference copy
Dispose of whey
obsofete ov

Sperseded,
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0.

BUDGETARY RECORDS

{
§
1
]
I
)

Budpet e a aintained by the
ery records main Yy Bvanch

GQEMﬁ¥QPSENw#7?89507/‘Jbst7‘¢

reflect the budget process according
to the fiscal year involved.

Z.

Budget Forrmulation end Preraration

D EDGS A e S G S P a8 5 s b e o we B
.

] A N ; . . Permanent -
/g-)'Ceiling Letter (4) anch Copy Cloce files a2t end of
] ezch fiscal year
- Agency Estimate Submissions and ! involved.
Justifications "Official Set" (as H Retire closed files to
required by OMB Circular A-11) s Record Section every
H second fiscel year.
- Appeals ' ? i Offer to NARS when 8§
. = yezrs old.
- Allowance ILetter ! Start new files for eac
H fiscel year involved
- Special Exercises (i.e. Cutbacks, - H ~
Contingency Oatley Plan to Further (2?)1All other Temporary -
\\—— Stimulate the Economy) ! copies Do not retire to Record
) H Section. _
H Dispose when obsolete ¢
! nc longer needed fcr
! current business,
! winichever is sooner.
i
— i
.Spring Planning Review q)ipidget Review | See BRD Schedule.
Divisicn

-~ Director's Review )

]

[ ]

1

1

\ i

. : :

-~ Presidential Review _J . :
) H

. 1

1

'

[

3

1

A

[ ]

1§

(?E) A1 other Temporary -
. copies Do not retire to Recora
Section.

Dispose when obsolete o1
no longer needed for
current business,
whichevyer is sooner.

]
1
]
]
1
]
)
]
]
]
)
]
)
]
]
]
]
t
!
1
]
)
[]
1
]
t
§
!
]
4
!
]
¥
!
]
]
]
!
!
]
t
[
]
[
]
]
!
]
[}
1
)
]
1
]
]
1
]
J
h}
1
]
]
1
[
t
[}
1
]
]
1
)
]
[]
[}
|}
t
1
!
]
[}
!
]
]
1
!
]
]
[}
]
]
]
]
]
]
[}
]
]
]
]
)
]
]
t
1

1.
t
'
|
t
1
1
t
t
‘
¢ .1
1
t
)
1
1
1
t
1
1
1
1
!
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BUDGETARY RECORDS (continued)

(~.

Suvnlerental end Amenced Pudret Reouests

“.oni ZsTircatos

- Agency submission and Jjustilicztion

|
- Clzirs and judgements
—

C.
Budget Execution

- SF 132 - Apportionments and

Reapporticnment Schedules

d

- SF 220, 221, 222 - Statements of

Financial Condition

'~ Material for special mesiege on
L; deferrals and rescissions

SF 133 - Report on Budget Execution

—

—J

—

g~
(R Nt

]

*)

)

R R X X U
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I,%Budget Review

ivision

All other
copies

Brancn’ Copy

Br

Bu
D

4]

nch Copy

dget Review
ivision

]
!
)
|
]
]
!
’
]
[}
!
]
]
]
]
1
!
3
[]
]
]
]
]

1
1
]
1
)
]
{
]
]
]
$
!
1
]
)
]
1
1
]
]
1
!
§
t
1
]
]
]
1
]
]
4
¢
t
]
t
]
1
]
1
]
t
1
]
]
]
:
1
!
!
1
]
1
{
1
1
1
]
]
]
t
]
1
)
[
1
1
[
]
]
!
]
1
!
)
]
!
]
1
1
]
)
t
]
1
]
]
]
]
1
t

Sce BRD Schedule,

Temporary -

Do not retire to Record
Section.

Dispose wnen obsolete o
no longer needed Tor
current tusiness,
whichever is sooner.

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NARS when 8
years old. T

Start new files for ezc:
fiscal year involved.

Temporery -~

Close files at end of
each fiscal year
involvea.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when bk years
old.

Start new Tiles for eech
fiscal year involved.

See BRD Schedule.
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Lecation

Deseription of hLecord fathorized dispositica

IUIGET/RY REZCORDS

T-c Trms\;.n(-“ius‘\“;ce Brauch is responsivle
for raintzining budgetery records fer the
following sgencies: .
Department of the Treasury

Qffice of tne Secrevary

O7fice of Revenue Sharing (new FY 1976)
3ureau of Government Financiel Operations (new FY 1976)
Bureau of Accounts (out FY 1975 rep], hy BGFO& :

Cffice of the Treasurer {out FY 1375 Y
Bureau of Alcohol, Tobacco end Firear—at" DJI

US Customs Service

Bureau of Engraving and Printing
Bureau of the Mint

Bureeu of the Pudbiic Debt

Internal Revenue 3ervice
US Secret Service
Of<ice of the Ccmatroller of trhe Currency

Interest on the Pablic Debt
General Revenue Sharing

Environment Financing Authority
Fxchenge Stabilization Fund
Federal Financing Bank

- 0 > > > B = s an W > oy W > Pmfm -t oo

BBFO)

]

]

]

t

]

1

{

]

]

1

1

1

[}

]

]

1

1

]

]

]

]

t

1

{

Departrment of Justice i

General Administration H

Office of the Attorney General :

Office of the Special Prosecutor i

Pardon Attorney :

US Parole Board H

-Legal Activities P .
US Attorneys " -

.

t

)

{

]

]

]

]

]

t

1

1

]

L)

]

]

1

)

]

]

1

1

]

t

]

]

]

{

r

)

]

]

]

]

]

1

[}

]

US Marshalls
Federal Bureau cf Investigation
Irmigration and Haturalization Service
Federal Bureau of Prisons
Federal Prison Industries, Inc.
Law Enforcerent Assistance Administration
Drug Enforcement Administration

Tne Judiciary
Adninistrative Office of the US Courts
Suprere Court of the United States
Court cf Customs and Patent Appeals
Customs Court
Court of Claims
Courts of Appeals, District Courts, and Othe
Federal Judicial Center
Comission on 3unxruptcy Laws of the US
Judiciary Trust Funds .
Space and Facilities
Appellete Revision Comnission
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Judicial Services

o CPOMEETE T aear £ & i ol Lt s
MR RN S L stk e Chdetiet Tt B i i B v s o cupttli- S i S E Ry Mt 71 hvet DML MO SO SNS O R CEL QST £ e \




FREE S WPRIVES- SRR TR

£6- 7T

.
i

Descripticn

s

utive Cffice of the President
uncil on mage end Price Stability (new FY 1975)

P
ku
c.lo

Gla

PR

] Irdecenuent Agencies
r~tntgerative Conference of the United States
¢ of Goverrors of the Federal Reserve System
Ducrg ncy Lean Guarantee zoard
al Deposit Iasurence Corporation
al Election Commission (new FY 1976)

Federal Trade Cornission

%ational Credit Union Administration
Securities and Exchenge Cormission

Te-porary Studv Ccmmissions

K Co—aission on Financial Structure and Regulations

i Co=mission on the Review of a National Poilcy Lowc.rd Gambling

Joint Comnission on the Ccinege

fa:iona‘ Cormission on Electronic Fund Transfers (new FY 1976)

Hational Commission for the Review of Federal and State Laws Relating
to Wiretapping and Electronic Surveillance

Maticnal Commiscion on Individual Rights [awd £Y /975 )

.
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ECONCMICS AND GOVERNMENT DIVISION - TREASURY-JUSTICE BRAﬁCH

Location
of Kecord

ST ETNITISS T PRLATR TN

Description futhorized disposition

l PROGR/M RECCINS

- - on g - = o

ot e .
B 3y

T?easarY—jusJSu:Permanent - dereepiwhone—
Brauwch Lbherniee—imdiewrod)

. Close files every 2 years

Retire xﬂj A2 939
Record

§pction efser—b—3eo—36
—Iransfer to /KRS when
years old.
Start new files every
2 years. ’

4 The progrons of tihe Treasury-Justice Branch

‘ ave reflected in the follewing records (whieh
includes vresrom-related memoranda, studies,
letters, etc.; memoranda to tne Director and
otihers on individual programs or issues;
study reports)

i

L X TX TRy

)

1 Denartment of the Treasury - General
3 anti-hijacking Progran
3 Civil Rights Questionnaire
N Contract Compliance
2 Eisenhower College Grants
E Eisenhower College

Claims, Judgements and Relief Acts
Environmental Financing Authority - General
Executive Level Positions
Federal Financing Authority
Federal Financing Bank
Federal Law Enforcement Training Center-General
Geﬁe;a%—Aeeeeﬁtfﬂg—eff%ee-Aadif—Re90§%sxﬁg
New Federalism in Tax Administration
OMB Objectives (Management by Objective)
Ownership of Gold
Presidential Election Campaign

¢

. '}.h:i")']li \x-.é‘ e 'E£"‘-““ N S A AL g

Reconciliation of Circulars (A-54; 70; 76; 94;
104)
Reorganization Plan #2
Determination Order
- Working Pavpers
Treasury Department - General
U. §. Savings Bond Program
Bureau of Alcohol, Tabacco and Firearms-Genera

U. S. Custeoms Service

Customs Facilities at Kansas City and St. Loul
Drug Control ’ ‘

General :

Mexican Border Study

Police~type Vehicles

World Trade Center ’

Bureau of Engraving and Printing - General

e e e e e = 8 e 7 ] e e O 0 e e 0 o 8 2 A O 0 e e b o o e e o e e e o e e O e o e
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Description
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Bureau of the Mint

Alunimum Pennies

General - New Denver Mint

Restoration of the San Francisco Mint

~

Internal Revenue Service
Economic Stabilization Program
Penver, Colorado

General

; Geocoding Tax Returns
Seigniorage Issue

TR SN P SN ST Y S PN R TR AW

U. §. Secret Service
Foreign Dignitary Protection
General

3]
—

Office of the Comproller of the Currency-Gene

Interest on the Public Debt

General Revenue Sharing

Department of Justice - General

Anti-Hi jacking

Antitrust Division - Genecral

Border Security

Community Relations Service

Criminal Justice Information Systems Review
Freedom of Information

General Accountinp-OfficeAudit—Reports ﬂﬁ,
Juvenile Delinquency

National Narcotics Intelligence Center
Office of Drug Abuse Law Enforcement

Project SEARCH :
Reorganizations (1971-1972)

Reorganization Briefing

Reorganization Plan No, 2

Special Action Office for Drug Abuse Prevention
Wounded Knee - 1973

U, S. Attornecvs & Marshals: General

Fcederal Bureau of Investigation
Computerized Criminal listories
Fingerprint Processing

General

Imaigration and Naturalization Service
Border Study

General :

Illegal Alicns

Preclearance
Study of- Inspections at Portg-of-Entry

- - o = L TS W D T - WD " S Y " A Em n e P wm e B8 D e Gm P WP W - WD e Y Gn W - D e YT SO W R e WD WP SY em T . S Gu P e T e ] P s B8 e . D L S e G e T T S e WD T A . D WP W W G s B o mfom a» e o]

T 7 YT gyt G rO o S bt e
O B T Ry AT TS R P S S S



A o

IO SPINRC STV [ HPRR RS PRI WS O N PUNGPOeg s, 7 ST RN N T

Location
of hecerd

Juthorized disposition
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Ypodare! Hureau of Prisons

Centezal
Periar—ance Measurement System Project

- sv Ssforcement Assistance Administration

sund Fiow and Control Problem

cemetval

Mynacezent Study
“anesan Report - 1973
ipeciel Fevenue Sharing

vy Entorcenment Administration
Cross asipnatfon as Customs Officers

ce Crime
red Crime - Performance Measurement
System

]
rch & Statistics

The Judiciarvy

Cammissicn on Bankruptcy Laws
Gervaral

fvecutive Qffice of the President
Councll on Wage and Price Stability

Independunt Arvenciles
Administrative Conference of the United
States - General )

Soard of Covernors of the Federal Reserve
System - General

Ezergency Loan Guarantee Board - General

Federal Deposit Insurance Corporation-General

Federal Trade Commission
General
Management Improvement Report (Cir.A-44)
Managsement Study '
Statistical Program

Securitics and Exchange Commission
Commodity Regulatio
"General ’

............---...........-----..-......--_---—----—--’----------'---.-----—------------------—{_--.

- - = > T T PO P P P TD D ab W A B D D TP G P OB R G R D S G M P G e TGS G S S N P G S D D P D G G SO D R AN B D SO Eb ED S R P T R B D D LT D G e e e T e D ES wn T AP G G G D D D G R D D WP P e e e > =



; A
; ® o - O

4 y ' )

Y ogg-Ta

3 iptd Locati 1

: Description of Reaord | Authorized disposition
E

k| Temporary Study Commissions

] Commission on Financial Structure and

3 Regulations - General

3 Commission on the Review of a National Policy

y Toward Gambling - General

E National Commission forthe Review of Federal

3 and State lLaws Relating to Wiretapping and

E Electronic Surveillance - General

E

E

:
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Locaticn

Description of Record

Authorized disposition

3. : ,
;l WHITE HOUSE REFERRALS Texporary - :
Retire to Record Section
for disposal when 2
years old.
Start new file every

2 years.

These records consist of routine inguiries,
replies thereto, other correspondence in
vhich no unusual administrative deecisions,
pclicies, or efforts are  involved, and
administretive background materials for
formal informational releases.

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,

replies thereto, other correspondence in

which no unusual administrative decisions,

policies, or efforts are involved, and

administrative background waterials for
’oformal informational releases.

PUBLIC INGQUIRY

These records consist of routine inquiries,
replies thereto, cther cecrrespondence in
vhich no unusual administrative decisiomns,
policies, or efforts are involved, and
edministrative backgroundé wmesterials for
formzl informational releases.



Description Locgtion, Puthorized disposition
9,
LEGISLATIVE RECORDS q.' legislative
Reference See LRD Schedule,
legislative clearance iters including printed Division
raterials and related correspondence.
A.! All Cther Temporary -
Copies Dispose at the end of
each Congress.,
Start new file at the
jh‘ beginning of each Congre
EXECUTIVE ORDER AND PROCLAMATICHN RECCRDS q.} legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division |
include r.eterials on clearsnce, preparation,
presentetion, and publication. /" All Other Temporary -
Copies Dispose vhen 2 years old

or vhen no longer needed
for administrative
purposes - vhich ever
comes earliest.

Start new file every
2 years.

)

NONOFFICIAL PAPERS Temporary -

iReview each year and dispo
of 21l materials no long
needed for the transacti

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately ‘from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

'-"'--"""'-'-"-"""_"-'-"""'—""""'-'"'"'""'""'"'—'":"'-'__'—'-"'-"—"'--—""'"T"-—"“
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EG - General Management Branch

;

Dcscription

2.

l.ocaticn

of hecord Authorized dic

3
3

4

JI

ADVIIISTRATIVE RETCRDS

Correspondence relating to the internal
organization and managerient of the
General Management Branch.

' Chronological File
Goals and Objectives

ravel

gﬂ 5 ’r! ST

IRl GRS C N g v s

— - - -

]
]
{
i
T

.

General
Management
Branch

Temporary -

Dispuse when 2 years old
or when no lonzer
needed f{or administra-
tive nu*podcs,‘;',”".’:j':"‘

Start new file every
2 years.
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Locaticn
of Lcecrd

Descripticn Autncerized dlspceitio

39.

BUDGETARY RECORDS

Budgetery records maintained by the
Cormmmiby—Braneh- GCenc rd/ /ﬁﬂ/ﬂajeme”é_ &7,
reflect the budget process eccording ‘

to the fiscal year involved.

4.

Budget Formulation and Preraration

! R
PCeiling Letter (4)

- Agency Estimate Submissions and
Justificetions "Oificial Set" (as
required by OMB Circular A-11)

T
1

1}

1

i

[

[}

1

!

]

[}

]

1

]

1

]

]

]

!

]

)

I

)

= Permanent -

! Close files 2t end of
! each Tiscal year
1 involvead.

1 N - .

¢ Retire closed files to
: Record Section every
H second fisczl year.
1
]
]
1
1
1
'
1
1
1]
1
[
t
t
]
1
1
1
]
]
[}
]
f
1
t
]
]
U
3
1
t

Offer to NARS when §

- Appeals ' —
. f years old.
tart new files for eac

- Allowence Letter
fiscel year involved.

- Special Exercises (i.e. Cutbacks, -
Contingency Outley Plzn to Further <?&)'All other Temporary -
Stimulate the Economy) 1 copies Do not retire to Record
] H Section.

Dispose when obsolete ¢
no longer needed for
current business,
wnichever 1s sooner.

) | _

Spring Planning Review A} Badget Review i See BRD Schedule.
. Divisicn
- Director's Review >
- Presidential Review
— —
@ A1l other Temporary -
copies Do not retire to Recora

Dispose when obsolete o1
no lenger needed for
current business,
whichevyer is sooner.
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1
1
]
[}
]
]
]
1
!
t
1
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]
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!
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]
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1
{
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]
]
)
]
t
[}
]
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]
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1
t

]
1
t
|
1
]
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t
t
1
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i
1
1
t
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!
]
]
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: Section,
]
[ ]
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)
]
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t
]
t
1
¢
]
t
1
'
1
]
t
1


http:2r';;n:.eR
http:BUOCETP.RY

U
Dqscrion

BUDGET/ARY RECORDS (continued)

y-

Supnlezental and Amencded Pudret Reouests

- Authorized dispositio

r—-—
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O ct

0 e

! .

]
!
'8
]
i
]
)
’
]
]
[}
[}

“-ond Zstimatos

]
]
]
Budget Review
Division

-~ Agency subdbmissicn and justilication . I See BRD Schedule.

- Cleirs and Jjudgements

- | | @)

All other
copies

Tewporary -

Do not retire to Record
Section.

Dispose wnen obsolete o
no longer needed Tor
current tusiness,
whichever is sooner,

c.
Budpet Execution

Brancn Co
- SF 132 - Apportionments and z}/4/ 4Ry
Reapporticnment Schedules )

O - e = v S G SR S ap S

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NARS when 8
years old.

Start new files for ezcr
fiscal year involvec.

6( . _— - —
F SF 133 - Report on Budge® Execution Brarnich Copy Temporary -
. ' Close files at end of
each fiscal yeer
involved.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when 4 years
old.

Start new Tiles for each

fiscal year involved.

)

_ )
- SF 220, 221; 222 - Statenments of
Financial Condition

- aun on WA e GV S B G0 00 A B S G S W S8 e ous o oy T S G G B

e

—

-

- Material for speclal messzegé on
deferrals and rescissions

—

—J

. . 8 s B s D > e G S = D -

See BRD Schedule.
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EG - General Management Branch

&

Description

Location
of Record

Authorized disvosition

D2 i dnadnl
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BUDGETARY RECORDS

The General Management Branch 1is responsible
for maintaining budgetary records for the
following agencies:

Legislative Branch
Senate
House of Representatives
Office of Technology Assessment
Architect of the Capitol
Botanic garden
Library of Congress
Covernment Printing Office
General Accounting Office
Cost-Accounting Standards Board
US Tax Court

Executive Office of the President
Compensation of the President
The White House Office
Special Projects
Executive Residence
Official Residence of the Vice President

(new TY 19735)
Special Agsistance to the President
Domegtic Council
Office of Management and Budget
Office of Federal Procurement Policy
(new FY 1975)

Funds Appropriated to the President
Economic Stabilization Activities (out FY 19
Cost of Living Council
Emergency Fund for the President (out FY
repl, by UPN) .
Expenses of Management Improvement
Unanticipated Personnel Needs (new FY 1975)

Gencral Services Administration
Public Bufldings Service -
Federal Supply Service
National Archives and Records Service
Automated Data and Telecommunicationsg Servic
Property Management and Disposal Service
Offi{ce of Preparedness
Office of Administrator

Independent Agencies
Advigory Committece on Federal Pay
Civil Service Commission

b 0 n o o (Do e s o e e o o e o B e s s e 0 e e et e o P e P S D B = e s S e o T P R OB > o= 90 = o o o ]

General
Management
Branch

W
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§ EG - General Management Branch
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ok 2ocation y e L
Deseription E oljﬁccgrd E fathorized disvosition
! i
] ’ 1
. | ‘
: BUDCETARY RECORDS contd. ! :
. l '
1 1
Temporary Study Commissions : :
] Commission on Executive, Legislative, and : ;
Judicial Salaries (out FY 1975) | :
Cormission on Government Procurement : i
3 (out FY 1975) : :
3 National Study Commission on Records and 1 :
’ Documents of Federal Officials (new FY 197?) :
. National Commission on Supplies & Shortages ! ;
3 Commission on Federal Paperwork : :
X 1 '
F ‘ '
; ! !
f ' !
; ! |
! i
) ! |
$ ] '
! 1
1 i
1 i
1 1
1 t
[ 1
1 1
i ' '
\ ] t
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1 '
1 1
t 1
] t
1 1
| i
1 '
' 1
] 1}
1 '
1 ;
1 t
¢ ]
] '
t 1
! 1
' ] ]
i !
1 !
[ '
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§_EG - General Management Branch
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-

mthor

ized dispositvion

3 .

PROGRAM RECORDS

~'14 The programs of the General Management Branch
1" are reflected in the following records (which
includes program-related memoranda, studies,
letters, etc.; memoranda to the Director and
others on individual programs or issues; study
reports)

Legislative Branch
General
Senate
House of Representatives
Office of Technology Assessment
Architect of the Capitol
Botanic Garden
Government Printing Office
General Accounting Office

Reports and related correspondence

Cost~Accounting Standards Board
US Tax Court

R bR b i S TRt e

Ak Aed e,

Executive Office of the President
General
EOP Reorganization
Federal Property Council
Compensation of the President
White House Office
Special Projects
Executive Regidence
Official Residence of the Vice President
Special Assistance to the President
Domestic Council
Office of Management and Budget
Office of Federal Procurement Policy

A B B R AR

4
4

Funds Appropriated To The President
Economic Stabilizati on Activities
Cost of Living Council

General

Cost of Living Task Force

Phaseout

Future Action (Phase III, IV, V)

Emergency Fund for the President
Expenseg of Management Improvement
Unanticipated Personnel Needs
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General

Management

Branch

RetircGhadredt

f’bﬁectlom

2 yeuars.
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o Record

Permanent - (oxeepiiicia.
Close files every

4 years.
fw/ﬁjfﬂ—

Trenefern to [IARS when
_ & years old.
Start new files every

o
TR T A ET AT ‘,‘rx HE ‘\Y‘x PTITY : y ‘w—\y YT qu'f" :;’-\7 R RS C S e

T

XN


http:i:i:,:i.on
http:i::�t,:!.on

®

EG - CM

SR G

Description futhorized disposition

Froes

e

General Services Administration

Civil Rights Activities

Co-location

Commission on Records and Documents of
Federal officials

Common services

Consumer Information Center

Determination Orders

Energy DMatters

Environmental Quality

Office of Federal Management Policy

Bicentennial Coordination Center

Predidential Participation/GSA

Transition/Senator Montoyo letter

Transition/Congressman Brook

Talking Points for Congressional meeting

Expenses related to Former President

Nixon's transition to private life

OEO Reorganization

St. Louis Records Center

P

oy

ORI R oA g S te o vt gy i et L

Public Buildings Service
General
Land Use in the National Capitol
Region
.Federal Energy Office Move
AEC/Germantown Facility
Real Property Transfers, disposal

Building Operations
Court Security
Courtgs
Court Security (background)
Protection
Protection of Personal Property
Employee Parking
Cleaning
Contracting Services

PBS Appropriation Actions
Constitutional Issues
Construction Issues

PBS Capital Investments

Prospectus Requirements
Repair & Alterations
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r : Deseriwntion of Rocora futhorized disrosition

]

1

]

!

[]

i
Public Building Service (continued) :
PBS Capital Investments (continued) '
Profile Space Inventory H
Construction Program '
Seasonality/Economic Impact '
Transfer of USPS Headquarters to GSA '
GSA/USPS agreement ’ :
BOMA Statistics :
:

]

t

I

]

'

]

!

1

1

]

1

1

1

1

1

!

[

1

]

»

AT
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K Lease/Purchase Decision

1o sh vt

PBS Design
General

PBS Federal Buildings Fund (Current)
FPMR Regulations on Public Buildings & Space
Mixed~use-planning
Public Buildings Amendments of 1972
STBAC and Billing Systems
Enterprise Space (employees Assoc, Cafeteria
etc,)
Improving Space Utilization
Reimbursable Programs
Concepts
Accounting Classification
FBF Apportionments

N iyt P T 2O TS

P T )

Federal Buildings Fund History (backgroun )
Lease Construction legislation 70/72
Public Buildings Amendments of 71
S. 1736, S. 2479, H., R, 10488
Purchase Contract Act
Federal Buildings Fund/General

]

]

]

I

]

1

[}

]

1

1

!

§

'

'

]

4

]

1

1

]

]

1

]

t

t

t

i

FY 1975 Sluc Rates & Coverage/Exemption '
GSA Working Papers !
OMB Approval (including amendments) !
Rural Areas (PS & AES (Pocatello)) !
Agency Views '
Coverage/General !
Coverage/SSA Exemption !
Sociel Security Payments Centers '
(Baltimore) !
Coverage/Other agencies ;
Agency totals & budget Presentation and '
ad justments . !
F.Y. 1976 Rental Payments to GSA :
;

]

'

!

]

1

]

]

]

)

!

F,Y, 1976 Standard Level Usger.
Charges '
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; . Deseription ofLﬁggg%Sn E futhorized disposition
i —
Federal Supply Service ,

general

CASAGSA—Fransportetton—Audit
E Transfer
3 International Air Shuttle System

Industrial Funding
ROI Industrial Funding

E Public Utility Intervention
: Grant Administration

) FSs-19

; Method of1Supply Study

4 Motor Pools

K Automobile Lease Study

4 Carson City Silver Dollars

e

National Archives & Records Service

General
Records Center/Workload Reduction
Presidential libraries

Liat AkN

PP N

Automated Data and Telecommunications Service

]
1
!
]
]
1]
L]
]
]
&
)
[}
t
]
t
]
1]
1
[}
]
1
1
]
1
]
]
]
]
1
]
[ ]
)
]
]
1
!
t
]
]
]
[ ]
i
t
]
1
]
]
General H
ADP General :
- 1
t

]

1

]

]

]

[ ]

)

1

1

1

1

]

t

]

1

[}

]

1

$

t

H

]

]

]

]

]

1

]

]

]

]

1

1

!

)

)

]

1

]

1

]

]

t

]

]

]

e de

ADPFCAOReview
ADP/FDPD's
- Regis
Private Issue
New Equipment Procurement
ADP Fund/Operations
ADP Strategy Study
Federal Telecommunications
Federal Telecommunications Fund
Multi-year leases

Property Management and Disposal Service
General )
Defense Production Act
Indian Affairs
Government-owned Contractor Operated
Real Property Sales
Relocation-agency facilities
Mortgage and power bond sales
Sale of Mortgages )
Disposal of Surplus Federal Property
Excess property disposal
Real property-excellerated disposal
Transfer of excess property
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Location

of Hecord

Deseriviion

mthorized disposition

Property Management and Disposal Service -
Stockpile
CGeneral
Background Material
Administrative Disposal
Stockpile/Cost of Living Estimates
Economic Aspects/Foreign Dependence
Foreign Sales Policy
Legislative Effort/Stockpile
Materials Supply Study
Monitoring Stockpile Disposal
Stockpile Reports
Misc. Stockpile reports
Supplies and Storages
g Nat'l Commission on Supplies and Shortages
; State/GSA Disposal Appeals
Stockpile Disposal Supporters
Weekly Zash Collection Reports
Other Commodities
Zinc, lead and other commodities
Aluminum
Chrome
Coal
Copper
Stockpile Platinum
Silver
Stockpile Silver
Tin
National Industrial Equipment
Reserve

ROV TR AT

ST,

AN St S S 1

Office of Preparedness
General
Delegate Agency Study
Defense Movilization Activities
Delegation Agency functions
OEP

Socio~Economic Programs
Socio-economic programs
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Desceription

Joceotion
or .igcord

futhorized disposition

Independent Agencies

Advisorv Committee on Federal Pay

Civil Service Cormissiom _
General -
ADP
Agency Appeals Procedure
Central Personnel Data File
Deferrals of Payment
Employment
Executive Development/Action Plan
FPMI5S - Federa; Property Management

Information System
5% Cap
Four Day Work Week
Incentives
Intergovernmental Personnel Act
Integration of Budget and OMB
Investigations
Investments/Savings
Labor Management Relations
Locality Pay Study
Manpower Planning
President's Commission on Personnel
Interchange

CSC Priorities Among Programs
Productivity within CSC
Meaguring Productivity-Government-wide
Recruiting and examining
Responsive Governments Act
Talking points for Congressional meeting
Training progtams
Total Compensation
Why CSC?
Voter Registration
Waldie Package (Employee Benefit Bills)
Equal Employment Opportunity
Government-wide Civil rights
Legislative Threats
Metropolitan Protfolio
Metropolitan Life
Federal Employees Health Benefits
Revolving fund
CSC Appelate system

-~
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26D, - Geveral Management Branch

Deceription

Loce tion
of’ Reecord

Authorized dispositio

9 FROGRAM RECORDS

Project-rclated memoranda, studies, lotters, etcjGeneral

¢ (includes memoranda to the Directer and others

on specific projects or groups of projects)

Authority under which OMB reviews General
Services Administration projects:

Executive Order 9384 provides that "Refore any
department or establishment shall submit to the
Congress or to any committee or member therof,
a report relating to, or affecting in whole or

in part, its advance programs, or the public

works and improvement projects comprising such
programs, or the results of any plan preparation
for such programs or projects, such report shall

be submitted to the Burecau for advice to its
relationship to the program of the President.

When such report is therafter submitted to the
Conziess, or to any commnittee or member therof,

it shall include a statewment of the advice
received from the Bureau."

coa Projects/CGeneral

PROJECTZ/X

HACTIVE

Birmingliam

Yalmar,
IEhachora
TFairban

Ratesville,

Tukevil

Mo~

[ PR
NNl dlL o,

facson,
headaui

Feyavtoviile,

5046 bac
Pariiing

Calewic

JCo

s,

1o,

7.
2%

, Alabama
Alaska ’
Alaska
Alacka
Aleska Lichway Border Station

Irizoena
rizers)

GOy

Alaoska
Arizona Border
rizona Border St

2.

(ros, ro »

Arliancacs

Culifornia (¢,

facility)
Caliiornia

G,

Los Angelog,
Caelifernia
Califcrnia

ey .
Saachy N

na,

Var [uys,
San Francisco,
Colovado

Connccticut

Doeavoerr,

Ney Jlaveoen,

Dovor,

Del

RN

ARAW

Ca

arc

lifornia

Califorria

Station
ation
ordaey

LopB,

|

¢
t
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]
t
1
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!
3
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{
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!
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1
3
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)
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t
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{
1
1
{
i
1
]
t
]
t
i
f
I
1
!
{
t
!
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Branch

filed alpha.
by State
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{
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1
1
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)
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1
1
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1
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1
]
1
]
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1
{
]
1
t
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!
]
\
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{
]
i
t
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§
]
t
!
!
1
]
!
]
!
[}
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)
]
i
]
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1
1
1
)
[}
1
§
{
]
[}
i
]
]
1
1
|
!
[}
t
1
\
[}
!
[}
1
]
1
!
{
]
{
}
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Temporary -

Retain in branch until
project file is
closed.

Retire closed files to
Record Section every
2 years., .

Record Section will
dispose when 10 years
old.
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EGD - General Management Branch

Liocation
of Record

Authorized disposition

Descripiion
- . .. ol " . : -y e ‘
Lisrtrict of Celunbla Projects: 1
Office of Bducotion Building (F
Tedoral T ﬁ‘&ll‘(;.lf‘
For Posl Office Building
nerheud T /(hntw, Lration Duilding
PLT duilding
Waoni il o Buai o Gurnge
FOAn nvsleL,/wr. Lancoin -
x.c\.x,. N.C. Faderol Trianglie
Intervios Ruiliding

-

Cowmercn pullding

Tnternational Center/Van Hest

Justice Building

Labor Department

South Portal Ruilding
‘ax Court Building ‘

Union Center Plaza/TPC move

Treasury Building/Annex-—
Ward Circle (Navy) :

thens, Georgia
Audgusia, Ccoorgila
Courchouse)
Waycross, Goovglie -
Honolulo, Hawail
Jioseo Taaha (PO
Chnicado, 1T1linois
Cricago, Tllinunis
}Im"v“y illinois

(P(), I()))‘

4
Springficld, Tllinois (PO &
Courthouvse)
Indianapolis, Indiana (IFOB,

LOL:LhOHuL) .
Towa City, Iowa (PO & roB)

'fopelia, Kansas

alterations

PO &

& Courthouse)

PO &

Boover £ Cisenhower libraries

(west branch, Iowa & Lbhilone, Kancas
Shreveport, Louiciana (PO, CT, »OD)

Havahan, Louisiana (GSA su >1y aist.

Ffaciltiiy) '

Hourmz, Loudsiana

New Orlcans, houisiana (customhiause)
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E Description orgsation Authorized disposition
= Maryland Lease Projects:

3

P Boltsville, Md. Federal Law

"3 Enforcement Training Center

k Suitland, Md. (FOB) #3

E: Social Scecurity Payment Centers

:

f poston, Massachusetts (Customhouse)

s I'itchburg, Mass.

3 ILowell, Mass. (Federal building) ]
3 New Peaford, Mass. (FOB)

k Waltham, Mass. (Federal records

E center) :

3 ann Arbor, Michigan

‘ﬁ".’—‘fl‘ ‘(-"';‘-‘., ¥ 2z

'

Ve
(SWINEY,

b eag

Detroit, Mich.

Oxford, lMississippi (PO, CT,FOB)
St. Louis, liiscouri

Helona, Montena

Mancheoester, New Bamnpshivxe (PO,IFOBR)

Las Cruces, New lexico (OB, CT)

7 York TLoase Projects:

puffalo, llew York

Binghamton, M. Y. (FOB, CT)
Champlain, N. Y. Dorder station-
New York City, N. Y. (Defense
Supply Agencey) .o

New York, N. Y. (Foley Sguare)
NRow Youk, N. Y. (PO, Marray JIill)
Syracuse, New York (0O, CT, I0B)

Winzston-Saloemm, Nortn Carolina
Celuasibus, Ohio

Poveling Green, Chio (PS Facility)
Clevelond, Ohio (W0, Cusllousc,CT)

SN o = i PR M b 51 e o LRI L A
B RS0 M ik

--_;_--_------------------_----_-----_-----T-----_-_--------------------------_-------;--_J---_

K

SRRt MO el s it
S d ey R TN

1 el S pA e L e
ERASCIN LR NS

-y
X
oy
b
L

3
L8
2

3

v

X

A


http:Bhl~rhalnt.on

1 . ‘ . .
L ogGom
i Description ot RCation futhorized disposition
A )
g
; Projcects (cont.)
% Mansficld,Ohio
3 bayton, Ohio/Rcanoke, Va.Charlotte/
3 Zvnalie, VI
; Ollahoma City, Oklahoma
§ pPhiladelphia, Pennsylvania
] (ro, CT, Cusllousc)
? Wwilkes-Barre, Pennsylvania .
E Williamsport, Pcnnsylvania (PO,FOB)
3 san Juan, Pucrto Rico (CT,FOBE)
1 Florcnce, South Carolina (PO, C7T,
i FOB)
Rapid City, South Dakcta (PO, TOB)

Dallas, Texas (PO, Veh. MHaint,

cr, FOB)

e ’ see s ™ - Ve 4t .
L Lovedo, Toxas.noxdesr Gtation

benton, Texas (PO, TFOB)

Fort worth, Texas (PO, Veh.feac.

Aviny Dopt. phyg.)

lcAllen, Texas Border Station

Marfa, ‘Tcexas

Midland, 'rexas (PO, CT & I'OB)

Odessa, Texas
San Angelo,Texas

San hntonio, Texas (PO,CT,IFOB

PO, C1)

Quantico, VA (rBI'hssembly)
Roanoke, VA (FO3, CT,Mail handling)
Richmond, VA. (Parcel Pout Annex

Richmond, VA (PO, Courthouse)
V.I. Chorlotte nnalic (C'l‘,JO )

I'alls Church, VA.
Keattle, VWashington

oratzhae *USHA facility)

Parkarsmsburg, West Va,
(Huvcau of Public Dept.)

blaine, Washingion Border

LaCrosso, Wisconsin

sta.

Fac,
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1 escription of Rocord Authorized disposition
K Projects - Active
é Madison, Wisconsin
E Witchita, Kansas (C7.FOB,
, FAC)
5 Hampstecad, New York (P.O.
| Maint. FAC. FOB)
b adison, Wisconsin
3
: p.C. «areca
% Central chtlng Unit
% National Science lorrdatlon
& suitland, MNaryland (computer

center)
] Riverside, Celifoinia (OB
3 San Francisco, California
‘ D.C. arca {014 Post Office B1ldg.)

IS it 20 din AR s b s ih

A e agr ks XKk thesh Fac SR

Projects - Action taken in FY 75

Atlanta, Georgia

E. St. TLouis, Illinois

Charlottesville, Virginia

Miami, Tlorida

Hanchcsto New Hampshirce
ashlnoton, D. C. (FIA)

Phoeniz, Arizona

Projeccts - Action taken in PPY 74

Célifovnia
achusetts

Laguna Niguel,
rittsfield, Mass
Ft. Lauvderdale, Florida
Norfolx, Virginia (IOB)
Cerbbondala, Illinois
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! Description orRsation Authorized disposition
4 '
-
4 rrojects - nhotion taken in FY 74 (cont.)
1 b.C. Arca:
j Securitics and Exchange Cormission
¥ (FCB)
Huron, Scuth Dakota
[ Columbia, South Carolina
? Jachkson, Missiocsippil .
4 ¥, Los Zngcles, California (PF)
; Sitka~ Alaska
Saginaw, Michig¢an
Minct, Nhorth Dakota
NMallas, Teas
M+, Vernon, Ifllinois
Savannah, Ceordaia

Choatvlobi, Novih Caroiina
Dlking, UWest Virginia
Neow Jorncew/lew Yerk area
I'S3 wacchouse

Nerpair and improvemant

-
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Description of Record Authorized disposition

7.

WHITE HOUSE REFERRALS Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every

2 yeers. .

These records consist of routine inguiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are involved, and
administretive background materials for
formal informational releases.

20

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

POBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, cther correspondence in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
edministrative vackground meterials for
formzl informational releases.
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Description g?cggéggd Authorized dispositicn
ifo.
LEGISLATIVE RECORDS . q.' lLegislative
Reference See IRD Schedule.
legisletive clearance items including printed Division
materials and related correspondence.
Aﬁ All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file a2t the
( beginning of each Congre
‘/E}CECUTIV’E ORDER AND PROCL/AMATICH RECCRD3S q ! legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamctions Division ;
include ziztericls on clearance, prcparation,
presentation, and publication. -, All Other Temporary -
Copies Dispose when 2 years old
. or wvhen no lonzer needed
! for administrative
’ [ purposes - which ever
’ comes earliest.
,Start new file every
‘( ‘ : 2 years.
NONOFFICIAL PAPERS Temporary -

!Review each year and dispo

of 211 materials no long
needed for the transacti
of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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