
· REQU'EST .AUTHORITY
 

TO DISPOSE OF RECORDS
 
(See Instructions on Reverse} 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) Executive Office of the President In accordance with the prcvurcn s of 44 USC 33030 the dts-
posol request, including amendments, IS approved except for 

.tems that may be stamped "disposal not approved" or "With-2. drawn" In column 10. 

4. NAME OF PERSON WITH WHOM TO CONFERNell Doering/Charles Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h~certify that I om ovthoneed to oct for thiS agency in motters pertcmlnq to the drspcsol of the agency's records, thot the records proposed for disposal In thiS Request of --T" poge(.) are not now needed for the business of thIS agency or wrll not be needed after the retentron perrod •• pee-fled 

Record Officer 
(Tide) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO.	 (Wilh Inclusive Dales or Rerennon Periods) ACTION TAKENJOB	 NO. 

See attached Record Schedule:
 
Record Schedule for the Economics and Government
 

Division, Office of Management and Budget
 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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Economics and Government Division 

The Economics and Government Division is responsible 

for the review and examination of budget requests, programs, 

management, operations and legislative proposals of four 

departments; Commerce, Justice, Transportation, and Treasury; 

four major independent agencies; Civil Service Commission, 

General Services AdmtnLst rat Lon , postal Service, and Small 

Business Administration; five independent regulatory agencies; 

Civil Aeronautics Board, Federal Haritime Commf ssLon , Federal 

Trade Commission, Interstate Commerce Commission, the Securities 

and Exchange Commission; and some forty independent agencies and 

Presidential staff offices. On a continuing basis, the Division 

gives attention to poltcies , programs, and budgetary and 

legislative issues regarding such wide ranging matters as 

economic and fiscal policy, domestic Rnd international trade, 

law enforcement including the interduction and control of 

illicit drugs, criminal justice, and national transportation 

policies. 
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1 Description of Recor-d U orized di5r·~::;itio:::Jj _.:.. -; Lo C_~_ __ ~---~--t-h---------- ___ ••_~_iO_n
1 - t 

I
V,1.m~I!:Js~/-,rrvs m - Division}TeqlOrary -

Office J Retire to Record Sectio: 
Correspondence relatinc to' the internal ; when 2 years old. 
organization and canageccnt of the Record Section will rct~ 

until no lo~cer ~~e~e: 

J for ad::rinistrativc or 
file reference purposes.

Start new file every
2 years.'. 'J~(~--~k.~·er sonne L and Training lTer.:porar:r.: 

Travel : Dispose when 2 years ole 
t- - : or yhen no lonGer -~ I .. 

j
: needed for ~ninistra-

~ t tivc pur'pos es ~4164c."&'" 
- 'J '" -'" .....• Start new file every . 

.2 years ,
1, 

C,'iloncurrent Record Transfers (0113 Form 56) J~_j:------_;~.~Wj8~~MI'JlI!I~~~ - yC c. • .,.( 

/7 ~R~t£e reference copy
"/J~"J~ ()F ......~c.~)l·wDGETi...RY RECC~DS EG - Division tfJlj-I.~& 0" s"'lfIc,..,.,.(e.J·Of'fice :. ... . 

•~ Reference copies of budgetory records. \ Temporary r 
I ~e~R~n do not send to~l· : Record Sec~ion,~ t'e. ., 

.~ : Dispose w;1eZ;;~~"1~1,:;er 
~ I needed for currc:lt 

I b C'" in r- co ... ",.". "'.".,
I us e""J /j .,f.- ... ,..; : start nov file each fizcl: . I year • •,3 nexm;'J.f RECORDS EG Division: 

I


.Office :
 
.. • 

jnef~rence copies of proccnrn-relnted memornnda, Temporary
i£tudies, letters, etc., to the Director and. Retein - do not Gend. to 
~othC'rs on Lnd Lvi.duaL pr ogr ams or issues; Record Section. 
-,study reports. Disposc .....hen no Lorir.c r 

needed for cur rcr.t 
.. . 1 . buc f.ncs s • 

',c Start nov file evel"'.J' 
2 yenr s , 

j ..-----. _._-----.-.. ............-... ....
_._.- .- _--_-_ -_-_.-._--_- --.~ - .. -- .. -~~ 

·· ..1 ~ .. ,~~~~~~,,..~~""~'""i!.=f\~ ....!'... '.'.'i'-~F~'·",' ..' .".-.~ "'~~".''''7f.~ :K ~.. ~~~ {}"if~~'.-\("qr~:a;;·~~1ot?!~;.~~~_t!'~~1~.o:~~f,'!.p1:~.i~!'1.~>:!7-~t~·-,-:~ ..:.'C_.;.if: r ....~ -;" ~V~· ':"''1: ~".k.f '.: ~.'''''\' .~.~ r- • ..1lQ;~,-~~;~~ ~ ~-r~"~~:Ji:-r:''f~r~ 
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Description 

f.LEGISLATIVE RECORDS 

Legislative clearance itens including printed 
materials and related correspondence. 

k: 

r,EXECUTIVE ORDER RECORDSf,lID PROCIJJvIAT:!;OH

Records on Executive Orders and Proclamations 
include materials on clearance, preparation,
presentation, and publication. ~ 

(. 
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business ,.;illbe extracted and 
made a part of the official files. All extra 
copies of documen~s preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Locationof Record 

Legislative
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

Authorized disposition 

Permanent -
See LRD Schedule. 

Temporary -
Dispose at the end of 

each' Congress.
Start new file at the 

beginning of each Congres 

Permanent -
See LRD Schedule. 

Temporary -
Dispose when 2 years old 

or when no longer needed 
for administrative 
purposes - vh Lch ever 
comes earliest. 

Start new file every
2 years. 

Temporary -
Review each year and dispos~

of all materials no longe]
needed for the transactio}
of current business. 
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}X;- Transportation 3ranch 

'- Locu t ionDC5cription f.uthorizcd di::;:p:;~itio:~of heeor..! 

i' AmrrmSTRNITVE RECOFDS 
I 
~Trensportation: 

I 

~ : Branch 
,,4 Correspo.1dence relating to the internal I
 

organt aat.ton and nanagecerrt of the Transportation:
 
. Br ench , I
 

I.!t Action Lfs t . Tempor9.I'y -

Chr on file Dispos2 when 2 ycnrs 01;

Field trips or when no lonGer
 
Personnel needed for acniniftra,
 

tive uur ooses ,.,,,,.Ac.tte. 
_. '/ I ~ 50""&"Start nev file: eve-:-y 

2 years. 

. 
«. 
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I 
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I 
I 
I 
I 
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k. Noncurrent Record Transfers (ens Form 56) 
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Locntir..nof ;,c:cc·ru 

rurx:;ETP.RY RECO:1DS 

Bud~etary records maintained by the 
...QSBbhClhi-eJ l@'m$e!'t-ryJn?-f'c)J~C,(C/I.I~ ~rrJ1'.Iv~ 

reflect the budget process according .
 
to the fiscal yecr involved.
 

I 
I
I
I 

::z,..
Budget For~lDtion end PreIaration 

IJ-t1- Ceiling Letter 

Agency Estimate Sub~issiJns and
 
Justifications "Of'f i ci eL Set" (as

required by CA1B Circular A-II)'
 

Appeals 

Allowance Letter 

L
Special Exercises (i.e. Cutbacks, . 

ContinGency OJtley Plnn to Furt~er (k)All other 
Stimulate the Economy) copies 

&r Spring Planning Review	 udge t Review 1 
Division :.
 

Director I S Rev i ew 

Presidential Review 

.

Close files at end of 
each fisc2.lyear
involved. 

Retire closed files to 
Record Section every
second fiscal year.

Offer to NI.RS when 3 
years old. 

Start new files for Eac 
fiscal year involvej, 

Temporary -
Do not retire to Recore 

Section. 
Dispose when obsolete c 

no longer needed fer 
current business,
wnichever is sooner. 

See R~D Schedule. 

I
I
I
I
I
I
I
I
I 
r 

.

~)1All ~ther 
'. cop.i 

Temporary -
Do not retire to necord . e s 

Section. 
Dispose when obsolete 0] 

no longer needed for 
current business,
whicheyer is sooner. 

I
I
I
I

I
I
I
I
I 

.:
 

http:rrJ1'.Iv
mailto:l@'m$e!'t-ryJn?-f'c)J~C,(C/I.I
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BUDG~t~Y P~CO~DS (contiDu~d 

~U)J)' c:-eD-:'2.:!. !,;::cnc~:::and Buci:-~tRcoue s t.s 

-r.rr; !:::; ~ iroa t, ~s 

r:- Aeency subruission end justi:icction 

Claiu$ and jucige~ents 

"..-. 
BudGet Exe~ution 

- SF 132 - Apportionnents ~nd
 
Reapportic~~ent Scbedules
 

rJ.
F 133 - Report on Budget, Execution 

- SF 220, 221, 222 -- Sta:teJ:1en"t;s 
Fin~ncial Condition 

- l~atcrial f'or special me ssage 
deferrals and re6cissions 

('oj All other 
copies 

JiB
Y;J.'r1 ~rO' tl Go" 

!'ancn Copy 

I
 
I
 ,I I

/)lJIBu~g:t.Review
~ ~ , DJ.vJ.sJ.on 

Authorized dispositior
I 

See BRD Scheq~le. 

Temporary
Do not retire to Record 

Section. 
Dispose when obsolete 0 

no longer needed for 
current casiness,
whichever is soone,. 

Permanent -
Close files at end of 

each fiscal year
involved. 

Retire closeci files to 
Record Section every
second fiscal year.

Offer to NtBS when 8 
years old. 

Start ne•.;files 1'or esc: 
fiscal year involvec. 

Temporary -
Close files at end of 

each fiscal.year--..
involveci. 

Retire closed files to 
Record Section every
second fiscal year.

Record Section will 
ciispose when 4 years
old. 

Start new files for each 
fiscal year involved. 

See BRD Scheciule. 

http:DJ.vJ.sJ.on
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~,·,;I.,·· f_G_·_-T_~_~_~_S_?_O_~+_~_~_~o_~ Location __ B_~_~-~-~-~------~r--------r----------------Description of Hccord /,uthorizcd di:::,po~itic:1 

~. ;x)OCST;:.IW R:SCWDS «(.D""~'.Y\",e.~) i
 
. ~
J Tile ' ...o..",~"ot'h".t·,,,,,, :B1"Q..V\d~ is responsible'1' for ::::.lintr\ning budgetary records fer the1 follo'winG cgencies: 

'i Den~t~ent of Transuortation~ 

,I Office of the Secretary 

i 
Coast Guard 
Federal Aviation Administration 
Federal Highway Administrati on 
National Highway Traffic Safety Ad.'!linistration . , 
Federal Railroad Ad...TIlinistration I . , 

Alaska Railroad j I 

National Railroad Passenger Corporation (A-~n-~k)) Grants to 
.!' Urban l·~ass Transportation Adminis'tration. ; : 
/. St. La~rence Seuway Development Corporation I I, \ 

Incependent Asencies _ 1I 

Aviation Advisory Commission (&.-«:f FY /915) . 
C1vii Aeronautics Board I)
HiGh...·ay Beautification,CcIr:.TJission ~ (~FY r;7"; 
Interstate COWillerceCommission I I 
US Hail~-l(lY Association : ~ 

/I'tt.~.(h.a.( TV'~!lrork4,·O"l\. So..f.efy Ooa.rd,...(.l-£.. FY/77» 
. ,.. . 

I· 
I 
I 
I 
I 
I 

http:x)OCST;:.IW


•• 
LocCltioaD~;,cription of Hecord. Authorized dir.p:)sition 

I 
I 
I 
I 
I 
:Permanent - (i~'i8~;ij "liCit 
: .g;ij~ElPUiSi iRs:ie8;ij8~) 

Lr.c l.udcs !J!'oGTe:r-:-relc."tcd.t.c.cor ar.du , studies, : Close f~}~s _ever',/ 2 yC2:CS 

letters, etc.; lLer.-.ornndatc the Df.rec tor and : Retire~61 ~'Y~ 
o tr.er s on LndIv.i.dua.Lprcgrr.ns or issues; : .and ;'9">;1; to Record 

study reports) I ~.t./Jlc:t0n.Olfiiii" ;66J1'0 
6liSf'Ci to NARSvhen 

DeDa~t~ent of Tra~s~ort~tio~ 8· years old. 
Start new files every

Office of the Sec~etary 2 years. 
Auto ~nsurance Compensation Study
 
Bay Area Rapid Transit Impact Study
 
California Employment

Deregulation

Determination Orders
 
Evaluation
 
FSS Study Relating to Air Transportation

National Transportation Policy
 
National Transportation Study

New technology Initiatives
 
Program Reductions
 
Re~eRrch Rnd Develc?ment
 
Special Revenue Sharing (overall)
 

Const GUard I
t 

•

"

Coast Guard - General 
t
I

, Contingency Plan t•
.1 

Determination Orders ' •. 
Environmental Program General 

I
 

Icebreaker Requirements

Kodiak, Alaska Base
 
Medical File
 
Medical Services for Coast Guard
 
Military Pay Increases
 
RAdio Navigation

Recruiting File - Atlanta University

Registration Tax (Boats)

Selected Reserve
 
Water Supply & Pollution Control
 
Women Reserve File
 
Vessel Traffic System
 

http:LndIv.i.dua.Lprcgrr.ns
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f(; . '1f'O..V.S Clr +C\~'e-« E('a~c..k 

LocationDescription of Hecord Authorized disposition 

Fpderal Highway Administration
 
Alaska Highway

Appalachian Highway Program

Correspondence - General
 
Fairbank Research Station
 
Federal-aid Highways

Forest and Public Lands Highways

Ce ne r a 1 
Liti~ation (Missouri Suit)

Management Systems

Political Casework t
 

IJ Safety Improvements and Rail Crossings I 
I 
I 
I 
l 

Hational 'l':'e..ff:. c Safety Acbinistrat10nHiGh·..rav'

Alcohol Countermeasures
 
Genera 1
 
Highway Safety

No Fault Insurance
 
State and Community Highway Safety Program
 

Pr Lo r i t Le s 
Tire Safety
Traffic & Motor Vehicle Safety 
CS Pilot Study for Road Safety - (NATO), 

• , I 
" I, "

1 t.

'-:r.:~~:J"'WT".~ '''! .~~·£'.if.h7).c:z't:f!:=:.'\ ~ -r~~;-'~¥J~ ~.".~t~J,~~{t·!~, tf."~~""J«f~~~!:'17~~):;:.;~1?,'~::;"" ;t;It'-i~'7~'~1~l~!~7';~fJ: ft'!1;~~~;·i"'~~1;}·;*_r:;fr~t#:'5';':f~~~~~~ 
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Location :
of RecordDescription Authorized disp0Gition 

Federal Avia.tion Admim.stration 
Aerosat 
Air Traffic Control 

I

I
I
I
I
I
I
I
IAirfares for the Elderly

Airport Airway Cost Allocation 
J 

Airport Certification 
Airport Development 

Data 

Study 

Acceleration Program (ADAP) 

General 
State Aviation Program

Airport Grant Program
Anti-Skyjacking Program
Aviat~on and Government Reorganization
Cost Allocation Study
Dulles Access Road 
Engineering and Development
Emissions 
Facilities and Equipment
Flight Service Station Report
Flight Service Stations 
Fund~ng Mechanism for Transportation Systems • 

Center 
General Program File 
H~8d Ta~ Study
Interagency Group on International Aviation 
Miami Jetport
Nat Lona I Airport System Plan 
National Capital Airports 
Noise Retrofit (Notice of Proposed Rule Haking)
Office of Aviation Medici~e 
Office of Training
Personnel Reductions 
Philadelphia Airport
Preclearance Study
Radars 
Research & Development Programs - Noise 
Short Take-off and Landing Aircraft (STOL)
Skyjacking
Specific Airports
St. Louis Airport
Supersonic Transport
Supersonic Transport Amendments 
Supersonic Transport (SST) Program Files 
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£"c,-' /~5par/~JI·n... 15Y'CN\ACk. 

LocationDescription of Hccord Authorized disposition 

federal &ajlroad Administration
 
Alaska Railroad
 
AMTRAK (General)

AMTRAK (overall)

Creation of AMTRAK
 
Eastern Railroad Crisis
 
General
 
High Speed Ground Research and Development

N.E. Corridor Implementation
N.E. Rail (overall)

OMB Analysis AMTRAK
 
Post 1973 AMTRAK System

Railroad Disaster Policy

Railroad Emergency Assistance
 
Staff Papers
 

Urban Mass Transportation Adr.linistration 
Capital Grant Guidelines
 

Formulation
 
Operating Subsides
 

General
 
Mass Transporation - General
 
Unified Transportation Assistance Program

Urban Transportation Policy Reassessment
 

Activities 

St. Lawrence Seaway Development Corporation
 
Financing Problems
 
Program (General)
 

Civil Aeronautics Board
 
Air Cargo

Charter Floor
 

. 

Charter Rate Floor
 
Circular A-44 Report

Civil Aeronautics Research & Development


(Card) study

Environment
 
Fly U. S. Flag

General Program

International Air Policy

International Aviation Policy Review
 
Pan Am - TWA Subsidy

Regulation of Foreign Rates
 
Regulatory Reform •
 
Subsidies
 
Trucking Regulatory Modernization
 

, 

I
I
I
I 
I

" I 
I. 

~.~~~~~~\~*~r~.t.~Rr~.~")~v~~~·~~~~A~7F~,.-.~,~,.~.~.~.~~~~;~~~~1'~Jj--~7~~
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LocationDescription of Record Authorized disposition 

1 

Interstate Commerce Commission .1
1 

Circular A-44 Report
Civil Rights
Railroad Freight
Regulatory Merger
Regulatory Reform 
Transportation Deregulation
Transportation Economics 

.' 

" 



e:· 
EGD - ,T~anspdrtation Branch 

LocationDencription of Record Authorized disposition 

:
 
~


,.
PROORAN RECORDS 

"Project-related memoranda, studies, letters, etc~ransportation
(includes memoranda to the Director and others Branch 
on specific projects or groups of projects) 

-Civil Aeronautics Board (CAB) International Temporary -
.Air Cases Close files as Presidentia 

decisions are made. 
Section 801 of the Federal Aviation Act and Re~ire closed files ~o 
part 213 of CAB's Economic Regulations require Record Section every
Presidential approval for the issuance, denial, second calendar year.
transfer or other changes in certification cases Record Section will dis-
which involve international routes and approval pose when 4 years old. 
of decisions in international fares and schedu- Start new files as cases 
ling. This includes air transportation to or are received. 
within the United States territories. It appKes
to both foreign air carriers operating in this 
country and to U.S. carriers operating abroad. 
Tnis authority does not extend to domestic route 
certificates. CAB submits proposed order to the 
President through OMB. 

These records include the following OMB
 
clearance process:
 

OMB staff function of obtaining and 
summarizing agency views of these cases 
for the President.-
Preparation of memor~ndum to the President 
which summarizes proposed GAB order and 
reflects agency positions as well as OMB's 
recommendations. (Also other White House 
memoranda).
Copy of Presidential Decision is sent to 
OMB the day decision is made. -

- OMB telephones CAB same day decision is 
made. 

- White House forwards copy'of order to CAB. 

These are repetitive decisions (2 to 5 years).
Written comments-of agencies are transmitted to 
the White House only when the case is contro-
versial or complicated. 

I
I
I
I 
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LocationDescription of Record Authorized disposition 

/0.
wlUTE HOUSE REFR'ffiALS Temporary -

Retire to Record Section 
These records consist of routine inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start ne~ file every
policies, or efforts are" involved, and 2 year s . 
administrative background materials for 
formal informational releases. 

'f. CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials fot
 
formal informational releases.
 

')'FUBLIC INQUIDY 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
vlhich no unusual ac.ministrative decisions,
 
policies, or efforts are involved, and
 
administrative background. mnterials for
 
formel informational rele3ses.
 



Description 

17·LEGISLATIVE RECORDS t1. 
Legislative clearance items including printed 
materials and related correspondence. 

k. 

I'f. 
EXECUTIVE ORDER AND PROCUJ.ffi.T:j;OH <lRECORDS 

Records on Executive Orders and Proclamntions 
include IT2terials on clearance, preparation,
presentation, and publication. J-: 

,,,. 
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part of the official fiies. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do~uments. 

Locationof Record 

Legislative
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

Authorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congre( 

See LRD Schedule. 

Temporary -
iDispose when 2 years old
i or when no longer needed 
, for administrative
I purposes - vh i.chever 
1 comes earliest. 

I
/ Start new file every


2 years.

I 

TJmporary -
IReview each year. and dispos 
, of all materials no 10ngE

needed for the transactic 
of current business. 



, g!ltj .t ~ r BG- Cc)!~.:::erce •LocuLjcnDc!:;cripti.on Authorized di5P~5itio~J of IvccorI 
.'1 

~ Am':IiITST2NITVE PESC~DS Commer-ce 
Bre.ncn
l· Correspondence relatin{j to the intcrnt:.l
J orGaniz.ation end nanageraerrt of the Commer-ce
'k ,Br anca 

i 'U·ction List Tempor~:ry -
Cnr on file D'ispos e when 2 ye ar s 01·: 

. Per s onne L or when no 10n~cr 
Tre.vel needed for ac~ini~tra-

" ti ve purposes ~,.~&ve,..
. 1Jj S.""c ". Sta:rt new file every

2 years. 

I., 

'0 t 

http:Dc!:;cripti.on


J,I" , '.•
Loc8ticnof .vcccr-o 

/7.
ruOCETARY P.ECO~DS 

Bud~etery records maintained by the 
CO&JiwIl by Rr andre 0Jrr 1I'1eYt..e. /}-yc111C. fJ 
reflect the budget process according
to the fiscal year involved.~. Budget For~lDtion end FTe~aration 

l Permanent -
~Ceiling Letter anch Copy Close files at end of 

e2ch fisc2l year
Agency Estimate SubnissiJns and involved.. 

Justif'ications "O:fficial Set" (as Retire closed. files to 
required by 0118Circular A-ll)' Record Section every

second fisc2l year.
Appeals Offer to N/.:.RS 8 

L 

when 
years o Ld, 

Allowance Letter Start new files for e a: 
fiscal ye2r involved 

Special Exercises (i.e. Cutbacks, . 
ContinGency OJt18Y Plun to Furt~er All other Temporary -
Stimulate the Economy) copies Do not retire to Recore 

Section. 
Dispose when obsolete (

no longer needed for 
current business,
wnichever is soo~er. 

~prilig Planning Review ~'Budget Review 1 See R1D Scnedule. 
I D" " i II lVlS on . I 
I . I
Director's Revi~l _ ,
• 

I
I
 

I 

Presidential Review 
, I 
I 

. (toY! All ~ther Temporary -
. . cop i es Do not retire to Record. 

Section. 
Dispose when obsolete 0: 

no longer needed for 
current business,
whichever is sooner. 



--------------~------~-~"'~~--~---------------.. ~- ~cotiujlk.
Descri.n 01' Rec~ .Aut.hor .i.zcddispositior 

BUDGETt~Y P~COKDS (contiDu~d),
f;;u~}lc:-.C!1-:'2..:!. aDd. !,!T.cnc.~::l Rccue s t sEucl:-~t
 

-r.n; :.:::;:..irca t. ~s
 

r- Aeency subr.;ission~nd j'.lsti:'icc.tion See BRD Scheq~le. 

( (J.) All other Temporary -
copies Do not retire to Record 

Section. 
Dispose when obsolete 0 

no longer needed for 
current casiness,
whichever is soone,_ 

C. 
Buor,et Bxecutio~ 

Copy Permanent -- SF 132 - Apportionnents ~nd J1Brancn Close files at end ofReapportic~~ent Schedules each fiscal year
involved.

• Retire closed files to•I
• Record Section every
I second fiscal year.

Offer to NP..RSwhen 8 
years old. 

Start net files ~or e acr 
fiscal ye8T involvec..

d.
133 Report on Budg.e·~Execution (SF JrBranCh Copy 1 Tempor ary _ 

Close files at end of 

f- SF 22u, 22l, 222 - St9.teJ:1em::.s each fiscal year. involvea.. .Fincncial Condition Retire closed files to 
Record Section every
second fiscal year.- l~aterial f'or special mes.=c:ee Record Section willdeferrals and rescissions \ dispose when 4 years
old. 

Start new files for e2C~ 

fiscal year involved. 

See BRD Schedule.f).). Bu~g~t .Revie-w 
~ ~ DlVlSlon 

f 
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, •f 'e (,~e.;~~uce.. B...Q.~c.h.:~------------------~-------------.---------.---------------$	 Loce t.Ion i Description	 of Hccord huthorizccl dispo::;i ti:::::1 

T ;UX~'Tf.llY RECORDS	 ! 
1r TilC ~""'-'Q."'Lc.. Bt'o..\1\~ is responsible
 
:~. for Lr.Clint"inir'b budgetary records for the
 
;1, follo~:i:"G C'!cencies:
 
! Depl1rtrr.ent of C071IDerce 
1 

~	 Office of t2e Scc~etary. . '" l	 Social end LC0:10mlCSt at i s td.c... Administration
 
Econo~c Developnent A~~inistration
 
Regional Action Planr.ir.g Commissions
 

,J	 Coastal PlaLls
 
Four CO!":1crs
 
Nev England
 
Old West
 
Ozarks
 
Pacific Northwest ".:
 
Upper Great Lakes •
 

Domestic e.nrt Inte!"national Business Adminis'traHon 1) , 
National. Industrial rollution Ccrrt ro L Cour:cil f~ F '1/7 71 :-~ 
Office of Fore ign Direct Ir...,esttlents Regul.at.Lon (~);= y 1'i 7':>./ 

[O~LJ>1inority Bus f.ness Enterprise (cJ-r/l.-v"j-f- rY (q 1~:	 . 
US Travel Service ' !" . ~ )
H9.t1onal&:~~~Fire Prevention o--d ,C~~ro l Ad~~~\+~'{"(f}-\. (ct......j.c...F/1'I1/. 

llation~ Bur-eau of Standards I ' 
.~, Nat i.ona.I Ocearn.c and Atraospher i,c Adrinistration f
 
" Iiational 'I'echnc.ca.L Information servic~: :
 

Office of TeLecoramunfcat.Lons f..-r. ...:I- F ~) I
 
Office of Stat(; Technice.l Services ~ ,'( /17 ~
 

.~ Patent' nfficc (c:.L.u..-~ ~y '<IH,), :
 
: V' \.'-, 0.. T rc;\..c{ e.fv1-Cl ..'l"k,.. I '
 
:~, 11arl t1n:e Admi.nt s tration r
 

~';)artr.ent of Defensc - Civil
 
~; 'fhe Panama Canal
~i Canal Zone Oove rnment;
 
:"'. • Pannraa Canal COI7.)ru1"{ _ '
 
:: :~(,C\ltivc Office of t!cc President
 
", '!ounc:il of Economic Advi.sors
 

,;,i ircl"~""n-~~ 't> ... j' \~enCles•
~ ~~nw	 , 

>:
" Federal. Kni ti:ne Corr.mission I

I
 

, ~.!l.r ine l':D.n.-nnl Corrrni s s ion I
 

'~;' !i£ltlonal. Ccmrai t.t.ee on Productivity (9-U.:I Fr' ~9'75)
j Renegotiation Board ... I
 

;, S~ ~~iness AGOinistration (except Disasten Assistance)

US Postal Ser-lie!' I
 

:~ :e:::;><>rary Study Co~_"U15sions i '
 
'.~,: I.CO~69~on on American Sa ipbu l Ld Lng (tt-vJf- Fl."" 117,) 1 

. ~ !~u:10nLUCorrmisa] on on Consumer Finance (tJ.~. r-I 1175') I 

'11 .~!l~lonal. Cotrrai ss ion on Fire Prevention and Control (~ ~Y:I <;) 7~) 
;;, hat-lonal. Cou:::niss!.onon Productivity~cll.V ~ '('f"",t- t t= > 
•	 Uut10nal. TourisI:1 Resources ..r r?':-' '/ lct'n~Review COmr.l1SSi~	 -'f It:; 7"
"'l	 'e' &,~ FY ''1i7.:>-) 

:~ {Cl ... ..,.~<; S"'''l~ Olt ~dt>Y""- t Pc{r~Y"'~lcrk (~('l.J FYI'i 7L) 
~,,",,:,....,t!:;~~!W~" :1't"~~"~,\~s:~~.'tl" ~t· "f'I:~.';'f.fiy~',:.,,\!&.:.~; " "1"?'n~:~!':: ;':"" ': ",\"!,"~1i-a:'I,;,*/"!':; .~~:'"7':,,...,¥.': ...,' .,...\!!,!, ':!'~"T-"",'",-:% "';:"W c;	 ~ •.':"



AIU , •.,. 
LClCCltiCrl 

of Hccor d 

I 
~ ~'\M"",«- .... c..<. 

. (St'o.."'~"'" 
T;!'e progr ar;s of t:1C C C> ~_ t..r~ Br-l\.~c..t.....
 
are reJ.~lcctej in t.ne follv,·;in[ records (....hi co
 
Lnc Iudcs r,roGr2r~-relo.ted 1 .c:::oro.r.d.l, s tud Ie s ,
 
letters, etc.; :r.e:..ornnda ~o the Director and.
 
other s on indi vidua.L progr cms 0/' issues;
 
study reports)
 

DE PA RD1ENT OF COHXE KCE 
Domestic and International Business Admi nf.s t r a t I co 

Genera I I
I 

Econo~ic Development Administration I 
1 

General
 
Economic Adjustment Act (Bellmon Study)

Indian Economic Development


Public Works Impact Program (PWIP)

Public Works Legislation


Maritime Administration
 
General
 
Ca~go Preference Legislation

Ship Mortgage Insurance-General Program

Federal Fire/~dar Schools
 
HARAD Pr o g r arn Eva l ua t Lo n Rapo r t 
Shipbuilding Capability Surveys/Reports


National Bureau of Standards
 
General
 

National Oceanic and Atmospheric Administration
 
Genera 1
 

-"""6 rtePOiCS (4:"'OIf"«1 t)-
Office of Foreign Direct Investments Regulation 1 

Genera I 
Office of the Secretary


General
 
Energy Related .1aterial
 
Commerce Publications
 

.J, NACOA (National Advisory Committee on Oceans ,. 
and Atmosphere) ,

" Minority Business Enterprise

General
 
Regionalization and Reorganization

ox BE Contract-Black Economic Union (BEU)
. t , Performance Nanagement System (PMS)


Office of Telecommunications
 
General I 

1
 

Patent and Trademark Office I
I
 

, General I
I
 

, Regional Action Planning Cornmf ssLons I 
I 

Genera 1 I
I 

Regional Commiss1.ons Phase-out I 
I 

I •I 
I ,I

Authorizcd. dispositio:1 

I 
:Permanent - (~Jj@e!,1;wlleI e 
: "",,"~Ael'"lliee iildiee~ 

: Close f~l~S~y 2.~e2r~ 
I Rctire~' y~~~~ 
: C+iid l>'\Sf J be- Record 
b7~J>~tio~ .afbu , i 9 ;, 

iP~)ij"f~I to r:/J\s vhen 
tfJ years old. 

Sto.rt new files every 
2 years. 



___ 
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1 ."
J.:.l~~!~~~-C_D_~_~_~_v._~1J_~	 ~__	 -r 

J	 Description ofL~~g~~3n Authorizeddicposition 

Social and Economic Statistics Administration	 I
I 

rGeneral 
-\	 C.I.F. Import Statistics Program

Census Confidentiality
Deferral of 1974 Census of Agriculture 

Travel Service
 
General
 
U.S.T.S. Measurement System 

EXECUTIVE OFFICE OF THE PRESIDE~IT 

Council of Economic Advisors
 
Genera 1
 

DEPART$NT OF DEFE~~SE-CIVIL 

Panama Canal Company and Canal Zone Government 
General 
Toll Increase (folder 1) 
Toll Increase (folder 2) 
'6Ij~ Repo[ cs l:rt f' . my) 

INDEPENDENT AGENCIES 

Marine Mannal Commission 
G~neral 

~~ritime Commission 
General 

Renegotiation Board,
General 

Small Business Administration (except Disaster 
Assis tance) 

General 
Handicapped Assistance Loan Program
Forest Service/Federal Timber Set-Aside Progra~
Pollution Control Correspondence
~. l-r. \ ' 
0.10 Rc~el!'t~ .;41 .. P';": fT-
Report of Interagency Study Group Re H. R. 92-

943 
Mushroom-Processing Industry

SBA/OHBE Program Objectives
 

U.	 S. Postal Service
 
General
 
Postal Rate Increases
 
Corps of Enginec~s
 
6AO Rcpo[ ts (Te _pa; .,,'t) 

TE~1POR.<\RY CO:'l}1ISSIONSSTUDY 

National Commission on Fire Prevent torr-and Con t rdl • 
General I

I 

Nntional Technical Infor~atlon Service I
; 



•• ~ 
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LocationDescription of Hecord Authorized disposition 

General
 
Productivity Commission
 

Genera 1
 
Tourism Co~~ission
 

General
 

OTHER 

National Science Foundation
 
Genera 1
 
Social R.e... eCU"c.h \d :De..ve..\or-e."1-\- ~{-~y
 

.; . 
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LocaticnDescription of Record Authorized disposition 

If.w~ITE HOUSE REF&qrtALS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start ne~ file every
policies, or efforts are-involved, and 2 yec.rs.
administrative background lLaterials for 
formal informational releases. 

)d~Qj~GRESSION.ALREFERRAlS 

Tnese records consist of r ou'tLne inquiries,

replies thereto, other correspondence in
 
which no unusual acministrative cecisions,

policies, or efforts are involved, and
 
administrative background rraterials for
 
formal informational releases.
 

I-I·RJBLIC INQUillY 

These records consist of routine inquiries,

replies thereto, ether correspondence in
 
vh rch no unusua l, ac.rr.inistrativedecisions,

policies, or efforts are involved, and
 
ad~inistrative b~ckground n2terials for
 
formel information~l rele3ses.
 



Description 

,J...
LEGISLATIVE RECORDS	 4. 
Le8islative clearance items including printed 
materials and related correspondence. 

" 1.EXECUTIVE ORDER fJ'TD P:KOCLJJIi.4.TJ;OH q.RECORDS 

Records on Executive Orders and Proclamations 
include r2terials on clearGnce, preparation,
presentation, and publication. k: 

"i.NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separatel-y from the official- record's'of'his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business l.;illbe ext.rac'ted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do~uments. 

.~
 
Locationof Record 

Leg Ls La t.Lve 
Reference
 
Division
 

All Other
 
Copies
 

Legislative

Reference
 
Division
 

All other
 
Copies
 

~uthorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

ee.ch Congress.
Start new file at the 

beginning of each CongrE 

See 1RD Schedule. 

Temporary -
,Dispose "her: 2 years old 

,: or vhen no longer needec 
I for administre.tiveI purposes - Ilhich ever 
I comes earliest. 
:Start nev file every
I 2 years.
I 

'I'empor-ar y -
IReview each year, and dispo
I	 of all rr~terials no long

needed for the transacti 
of current business. 



r -v ~ ~.(',:}<t: 
' 

•. ~:p
.,At
 ~ 
•, . • I 

1
r Eq - Treasury-Justice Branch;--~--~----~--~~--------------------------------~'-------------Jl------------------'--------Loc~ticnDescription of heeor..! Authorized di~p~sitic~ 

flECO?DS •
~ ~Treasury-
1 : Justice

J Correspondence rclatir~ to the intern~l
 Branch
1 orgam zat i on :::anuc;e",cnt the Treasury-
and of
 
~ Justice 3ronca.
 

vi ty Reports :)' f..cti Terr:por~y -
filel Chron Dispose whe~ 2 yCRrs old 

1
1 Field Trip Reports or when no lonser 

needed for D.Gr.ini~tra-
cl ~~~~~e;~jectives tive nuruos es "'~"~e"'." 

•• ~ " SfI.111 aI/Travel Start new file: every . 
.~ Work projects 2 years • .j 
:1 -, 

:l
 
~
 
~
 

·1

J
.! 
'1 

Noncur-rent, Record Transfers (oxa Form 56) .~~~" .."~Wj,
.. : =:~SU ref'erence copy

:P,.sI1-J e: - f- Uo"'Ae~ 

i(!16.5 t1/et-~ oV 
). I 

:5vjJ e."..J e,/~it', . 

• 



·~." 
;.. Aut!-lOrizeii(1.:.s';"'G:.;::'~ioof c-cc-ru 

ruIX;ETP.RY RECO:1DS 

BudEetery records maintained by the 
Ge~i:I;3 W?lJ€a.7re;J >111'1'-J'v$t:J c. e: tJ Yil.nG~ 

reflect the budget process according

to the fiscal year involved.
 

Loc8tir;.n 

I 

z,. 
Budget For~lDtion and PreIaration 

l Permanent -
~Ceiling Letter anch Copy Close files at en~ ot 

e2.ch fisc2.1 year

.

Agency Estimate Subr.issiJns and involved.. 
Justifications "Otficial Set" (as Retire closed. files to 

I

required by 0l1B Circular A-II) Record Section every
second fiscal year.

Appeals Offer to W.;BS when 8 
years o Ld , 

Allowance Letter Start new files for eac 
fiscal year involved, 

Special Exercises (i.e. Cutbacks, . 
All other Ter.1porary-LContinGency OJt12Y Plnn to Further 

Stimulate the Econo~) copies Do not retire to Record 
Section. 

Dispose when obsolete c 
no longer needed for 
current business,
wnichever is sooner. 

~Spring Planning Review ~.1dget Review 1 See R~D Schedule. 
D'I lVlS Ion .
 

Director I s Rev i ev 
I 

~~Sidential Review 

Temporary -
Do not retire to necord. 

'Section. 
Dispose when obsolete OJ 

no longer needed for 
current business,
whichever is sooner. 

i
I
I
I
I 

I
I

I
I
I
I
I 
I
I
I
I 
r 

.

http:ruIX;ETP.RY


----------------~lJ------------~----~·~~----~------------
.u:>CatiI.{escr Authorized dispositiorof Bee 

BUDGETt~Y ?~CO~DS (eontinu~d) 

~ and k;:cnc'2::! SEU)J)lc:~c!'"r:.2.1 Eud:-~t J1CIJUeS 

... t: n:" :::::;:.irca t. ~s 

r=- A8ency sU8wission end justi:icction Sce BRD Scneq~le. 

t~

I 

Clairr~ and ju5ge~ents 

All other 
copies 

Temporary -
Do not retire 

Section. 
to Record 

Dispose ~hen obsolete 0 

no longer needed for 
current tasiness,
whichever is soone,. 

C. 
Buor,et Execution 

- SF 132 - Apportionnents ~nd 
Reapportic~~ent Scbedules 

~~BranCnCoPY Perm2nent -
Close files at end 

e2ch fiscal year
involved. 

of 

I
I
I
I 
I second fiscal 

Retire closed files to 
Record Section every

year.
Offer to NP.RSwhen 8 

I
I
I
I
I
I
I
I
I

1
I
I
I
I
I
I 

d. 
. SF 133 Report on Budge-t, Execution Copy/t&OnCh 
- SF 220, -22l, 222 - stateJ;]en"ts

Financial Condition 

l~aterial 10r special me s.sege on 
and re6cissions 

_ 
deferrals 

years old. 
Start new files f'or e2.C;

fiscal year involve~. 

1 Temporary _ 
Close files at end of 

each fiscal year
involve6.. 

Retire closed files to 

Record Section 

Record Section every
second fiscal year.

will 
\ dispose when 

old. 
4 years 

Start ne", files for e2C:" 
fiscal year involved. 

~
 

(J-li Budget Revie-w See BRD Schedule. 
~ , Division 
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Locrrt ion Description	 of Hccord /,uthorizcd clizpositic:1~~------------------------------r-------~---------------

f 
~ 'F.e \r"t!A.s.....t"''/- -S~-ti<.!.e. B",u.V\c.'-' is responsible

:ror l:.:!intc:ining budGct;:.!ryrecords fer the 
~ollo',iinc c:(;cncies: 

I>:!nartr.entof the '!'reasury.	 . 
Office of the Secretary

Office o~ Revenue Sharing (new FY 1976)
3ureau of Government Financial Operations (ne\{ FY 1976)
3ureau of Accounts (out IT .197')reUl. hv BGFO) . 
Office of the Treasurer (out IT 1:;7')n~nl. biBl)(;'())Bureau of Alcohol, Tobacco and Firear~ I
 
US Customs Servicp.
 

~	 Bureau of Engraving and Printing
Bureau of the l-lin t 
Bureau of the Pu~lic Debt 
Internal Eevenue 3ervice 
US Sec~et Service
 
Of~lce of the Cocr~tro1ler of t~e Currency

Interest o~ the ?~bl~c Debt
 
General Revenue Shar~ng

Enviro~~ent Financing Authority

Exchange Stabilizltion l''und
 
Federal Financing Bank
 

Dcna..rtrent of Jus tice 
General Administra~ion
 

Office of the Attorney General
 
Office of the Special Prosecutor
 
Pardon Attorney

US Parole Board
 

·LeSal Activities
 
US Attorneys

US Harshalls
 

Federal	 Bureau cf Investigation
,,	 Ir=d.gration and :faturalization Service
 

Federal Bureau of Prisons I-


Federal Prison I~dustries, Inc. I
I
 
ILa.., E."1forceLlentAs s is t.ance ArL-:li!".istration I
 

Drug Enforcement Administration I
I
 ,I

:':'ne Judiciary	 I 
I
~~n1Btrative Office of the US Courts I
I
 

,ISupre:e Court of the United Sta~e5 
I
C01.lrtc r Customs and Pacerrt Appeals ,


c~ tozs Court I
I

I,
,Court. of Claims	 I 
t	 ICo~r~ of Appeals, District Courts, and Other Judicial Services.•	 ,l~~eral Judicial Center I ,

Cc=::liGsion on .Bilni'•.rup tcy Laws of the US ,
I
I ,,II

-Jud ic Iur	 y 'J.'rU5t Funds , ,
Space and F~ci11tie~ 

I'
I , 

Appellate Revis~on Co~ssion 
I
I, I 

I 



.e. 

Descripticn 

~e:::'~ ti ·,e Cffice of the President
 
~,Jtl:;cil 0:1 ·..;~e and Price Stability (new IT 1975)'
 

Ir_:!~;e:-.-!e:1t A~enci~
 
".!..::~::~5ae.tive C'Jnference of the United States
 
~~3:~ of Goverr.or~ of the Federal Reserve System
 
r.r...e~5Cncy Lea:1 Guarantee Eoard
 
:\.,:~!"3.l D2?osi t I:lsure.nce Corporation
 
:'e .icr a.L Ele~ t.Lon Commission (new FY 1976) 

r~dcral Trade Co~nission 

!i~t10~al Credit Union Administration
 
secur i tics and Exchange COl:"~':1ission
 

r'C~.,orru":r Stuc'! Cc:-:-::lissions 
C0:=.i!j!3ion on Financial Structure and Regulations 
Co~~ssion on the Review of a National Policy ~oward Gambling 
Joint Co~~ssion on ~he Cc~nage 
:ifl\.lonal Conai s s ion on Electronic Fund Transfers (new FY 1976) 
llCltlon:li Corami s a ion for the Review of Federal and State Laws Relating 

to Wirctsppinc and Elec~ronic Surveillance . 
21:l~iv:lG.l Corrni s a Lcn on Lndivi.dual, RiCh;:,s f~ ry 11iS")' 

r: 

J 

" 

.. 

., 

'. 

'".i. .' 

http:Goverr.or
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- TREASURY-JUSTICE BRANCH
 

T;lIO: pror,r21:·.s of t:le Treasury-Justice Branch 
nr e r cf Lcc t.cd in the follc'(; i:l[.; r-ecords (i-Ihic:l 
i~cludcs pro:rc~-rclatcd =e=oru~jn, studies, 
letters, etc.;' =e=orcnda to the Director and 
ot.ner s on in:=:..i vidual pr ogr arcs or issues; 
study reports) 

Dc~~~tment of the Treasury - General 
Anti-hijacking Progral.l
Civil Rights Questionnaire
Contract Compliance
Eisenhower College Grants 

Eisenhower College
Claims, Judgements and Relief Acts 

Environmental Financing Authority - General 
Executive Level Positions 
Federal Finar-cing Authority 
Federal Financing Bank 
Federal Law Enforcement Training Center-General 
.(;N1et;al .\eea\1l'1ting Offiee l'\~Elit Re~<*t-s i'f.1 
New Federalism in Tax Administration 
OMU Objectives (Management by Objective) 
Ownership of Gold 
Presidential Election Campaign 

Reconciliation of Circulars	 (A-54; 70; 76;' 94;
 
104)
 

Reorganization Plan #2 
Determination Order 

. '~orking Papers
Treasury Department - General 
u.	 s. Savin~s Bond ProgrAm

Bureau of J\lcohol, Tabacco and Firearms-General 

U. S. Customs Service 
Customs ~ncilities at Kansas City and St. Loui. 
Drug Con tro 1 
General 
Mexican Border Study
Police-type Vehicles 
Horld Trade Center . 

Bureau of Engraving and Printing -	 General 

,,, 
I 
I', 
I 
I 
I 

Locotion Authorized disp::Jsitio:1of Hccord 

I 
I 
r 
•,	 I, 
:Tr~<4r'f-!us~CA..:permQnent - .(8JE@e~"e "Lepe • 

G>l"o..\o\c:..\" : ~RE!p\{i8E! iPll'ii@&b,t) 
: Close files ;;Jry 2 yenr s 
: Retire~1 '~i/itJffiJ. 

~ 811<3: 

~~ctiOl} 
~ens~~

8 
1	 Start 

2	 years. 

I,.I 

/'17'1- t:& lie cord 
8f"6@ .. 6. 38 76: 

to I!fliS vhen 
years old. 

new files every 
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:1 ~--------------------------------------------.-----------~-------------------------
Locat IcnDescription of Record Authorized disposition 

Bureau of the Mint
 
Al un i.mum Pennies
 
General - New Denver Mint
 
Restoration of the San Francisco Hint
 

Internal Revenue Service
 
Economic Stabilization Program

Denver, Colorado
 
Genera 1
 
Geocoding Tax Returns
 
Seigniorage Issue
 

U. S. Secret Service
 
Foreign Dignitary Protection
 
Genera 1
 

Office of the Comproller of the Currency-Genetal 

Interest on the Public Debt 

General Revenue Sharing 

Department of Justice - General
 
Anti-Hijacking

Antitrust Division - General
 
Border Security

Community Relations Service
 
Criminal Justice Information Systems Review
 
Freedom of Information
 
Ce~~~I~~UlL~~~~~~~~~~mT.~~~~~~~
 
Juvenile Delinquency

National Narcotics Intelligence Center
 
Office of Drug Abuse Law Enforcement
 
Pro jec t S£,\RCI{

Reorganizations (1971-1972)

Reorganization Briefing

Reorganization Plan No. 2
 
Special Action Office for Drug Abuse Prevention
 
Wounded Knee - 1973
 

'''::" 

U. S. Attornevs & Marshals: General 

Federal Bureau of Invc~tigation

Computerized Criminal ijistories

Fingerprint Processing

General
 

Immigration and Naturalization Service
 
Border Study

General
 
Illegal Aliens
 
Prec leara nce
Study of'Inspections at Ports-of-Entry -,,
,
 



e', " ~ 
Vif;I 

'1 "', • t·	 Location ,	 ncscr rp aon of Recor-d I\uthorized di~position 

1i-----------------------------------------------------t--------------t------------------------------
1 ~ ,	 :·e~(.:"r,l ;;~rr'a\1 of Prisons,t	 ._------
I	 C<~,~:' \11 
1
i	 ?<'r:0:-:'"~1:H;e Heasurement System Project 

'I 
:"'.3V :>~f,::'Ce-:1t>nt Ass is tance Adminis tration


'j i,~~::(!'"t:-i-o..' and Control Problem
 
, [I	 ~:"::'.f' .. :\ 1
 

~"~A.~r',=cnt Study
 
"\.:>n....~:\n Report - 1973
 
.j~{"c! I! l f.~·"enue Sharing
 

:',,:,,·.s..i..:~!o r c e ae n t Admin is tration 
1..':-,;:;11 ,A,'r;ihn.1tion as Customs Officers
 

C·f'~r rft 1
 
:ilHcct ~c s Cr Irne
 
Org~ni~~d Crime - Performance Measurement
 

Sy s tern
 

:tt-i'ortl1
 
RC'51'IIrch 6. Statistics
 

:", ~ J ~:d1(' !,!I_~y
 
CIl!7'.:'.f$;.lc:1 on Bankruptcy Laws
 

G"'~~erlll
 

b'r'cutlvl~ Office of the President
 
Council en ~age and Price Stability
 

J~di'l:l'rH.lt!fH A:'cncics
 
AJoln[strntive Conference of the United
 

St a t e s - Genera 1
 
Soard of Governors of the Federal Reserve
 

Sy s t cra - General
 
E~~rgcncy Loan Guarantee Board - General
 
F e d e r n 1 De p o s it Insurance Corporation-Genera 1
 

f('derlll Trade Commission
 
Ce ne r n l
 
Manag~ment Improvement Repor.t (Cir.A-44)

Mnnn~crnent Study .
 
Statistical Progrnm
 

S~curities and Exchange Commission 
Co~odity Regulation

'General 
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l 

Description 

T€,~DorClrv Study Commissions 
Commission on Financial Structure and 

Regulations - General 
Co~~ission on the Review of a National Policy

Toward Gambling - General 
National Commission forthe Review of Federal 

and State Laws Relating to Wiretapping and 
Electronic Surveillance - General 

Location 
of Recor-d Authorized disposition 

". 

• 



I. 
• 1 

Description 

,.8. 
wlUTE HOUSE REFE.'ffiJUB 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or effort~ are-involved, and 
administrative background ~aterials for 
for~al informational releases. 

~f. 
CONGRESSIONAL REFERRALS 

Tnese records consist of routine inquiries,
replies thereto, other correspondence in 
which no un~sual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

",. 
RJBLIC INQUTIW 

These records consist of routine inquiries,
replies thereto, other correspondence in 
vhich no ur.usu21 2c.ministrative decisions,
pe>licies, or efforts are involved, and 
adrr.inistrativeo8ckgroilllQ~terials for 
form~l informational rele3ses. 

Location 
of Record .Authorized disposition 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start nev file every
2 ycar s , 



LocationDescription	 ~uthorized dispositionof Record 

~l . 
7LEGISLP.TIVE RECORDS	 ~. Leg IsLat Ive

Reference See LRD Schedule.
 
Legislative clearance Lt.er.s including pr i rrted Division
 
ffiateria15and related correspondence.
 

k.	 All Other Temporary -
Copies Dispose at the end of 

each Congress.
Start	 new file at the 

beginning of each CongrE
,J.. 

EXECUTIVE ORDER PROCLlJ'IAT:I;OH t:f. Legislative!JlID	 RECORDS 
Reference See LRD Schedule.
 

Records on Executive Orders and Proclamo.tions Division
 
LncLuoe z.at.er LeLs on cLear ance , preparation,

presentation, and publication. All other Temporary -

~ Copies ,Dispose vhen 2 years old 
or when no longer needed 
for administrative 
purposes - "hich ever 

I comes earliest. 
:Start nev file every,,,	 I 2 years.


I
NONOFFICIAL PAPERS	 Temporary -
IReview each year and dispo 

Papers of a private or nonofficial character ; of all materials no long
which pertain only to an individual's personal needed for the transacti 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately 'from the official records of his' 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part of the official fiies. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do~uments. 



~ ta,.{).. e ~ ~ 

EG ~ Genoral Management Branch .' 
Dc~cription 

•,•
• 

Correapo.idencc r'cLat.Lng to the intcrn9.l 'General
 
.1 orgund zat.Lon and raanageuerrt of the Management
1 General Management Branch. Branch
 

~~ahronOlogical File Tempor tC'.ry-
Goals and Objectives
 Dispose when 2 ~~Rrs oldravel or when no lo~~cr 
needed for ae~ini~tra-J ti ve iJu"I)OSCS~''''4 . /Ij vel ~ Jo,#"41'

Stru't new file: every . 
2 years • 

.. 

Noncurrent Record Transfers (OJ.illForm 56) 

) 

; I 



Loc2tir..nDC3cri;>ticn	 of .vccc ru 

J 
BUOCETP.RY P.ECO:1DS 

Budeetary records maintained by the & l7.Y. 
COilDilcm:i-e, :2r';;n:.eR 0:<: n c ....1./ ~age.1?1eA I 

reflect the budget process according
to the fiscal year involved. 

~
 ..
 
Budget For~lDtion end Pre~aration 

l Permanent -
~Ceiling Letter anch Copy Close files at end of 

e2ch fisC21 year
Agency Estimate Sub~issiJns and involved.. 

Justifications .,Off Lc i aL Set" (as Retire closed. files to 
requITed by 01113 Circular A-II)" Record Section every

second fisccl year.
Appeals Offer to Nf.J\Svhen 8 

ye ars old. 
Allowance Letter Start new files for eac 

fiscal year involved. 
Special Exercises (i.e. Cutbacks, . 

Corrt ingency 0..1t13YPLan to Fur the.r .(,f) All other Temporary -
~ Stimulate the Econo~) copies Do not retire to Record 

Section. 
Dispose when obsolete c 

no longer needed for 
current business,
wfiichever is soo~er. 

Planning Review	 udget Review 1 See R~D Schedule. 
Division :

I 
I
I
I
I
I
I
I
I
I
I
I
I 
r 

.

.
.
 

Director I S Review 

1- Presidential Review 

Temporary -
Do not retire to necora 

Section. 
Dispose when obsolete OJ 

no longer needed for 
current business,
whicneyer is sooner. 

http:2r';;n:.eR
http:BUOCETP.RY


------------------~~--------------~----~ 
J..A)cotiDescri n of Rec AuthDrized dispositirn

~------------+-~~~~_r------------------
BVDGET!~Y P.~CO~DS (continu~d) 

~UP)lC:~~~-:'2.l end Eud:·-~tRcoucsk,.cnc.~:3. ts
 
. -r.nc :=:J~iroa ..t.:!s
 

Agency SU8iuission ~nd justi:icction .] (l¥-Bu~g:t _Review See BRD Scheq~le.
~: Dlvlslon 

I
I
I
I 

Clairr~ and judge~ents 

(J-J! All == Temporary -
coples . Do not retire to Record 

Section. 
I,,
I 
I Dispose when obsolete

no longer needed for 
current t~siness,

0 
-I 
I,,
I,,
I 
I 
I,
i 

whichever is soone~. 

Co. 
BUGGet Execution 

Permanent -
Close files at end of - SF 132 - Apportionnents ~nd ~~Brancn Cbpy 

Rea?portic~~ent Schedules each fiscal year
involved.,

I 
I, Retire closed files to 

Record Section every
I second fiscal year.

Offer to NP.RS when 8 
years old. 

Start new files for e2C:: 
fiscal yccr involved. 

133 Report on Budg~·~ Execution Copy 'Temporary -
Close files at end of 

each fiscal year
220, 221,- ·222· - Sta.teJ:1en"ts· involvea.. 

Financial Condition Retire closed files to 
Record Section every
second fiscal year . . Hatcrial for onspecial ;:;)es-='c:ee Record Section will 

deferrals and rescissions \ dispose when 4 years
old.I

I 

II Start ne~ files for eac3 
fiscal involved. 

I
I

: 

'See 

year 

BRD Schedule. 

http:k,.cnc.~:3.ts
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EG - General Manapement Branch
 

Location
,~	 Description of Hecord Authorized dispositio~ 

BUDGETARY RECORDS	 General
 
Hanagement
The General Management Branch is responsible Branchfor maintaining budgetary records for the 

following agencies: 

Legislative Branch
 
Senate
 
House of Representatives

Office of Technology Assessment
 
Architect of the Capitol
 
Botanic garden

Library of Congress


1	 Government Printing Office 
General Accounting Office 
C05t-Accounting Standards Board 
US Tax Court 

Executive Office of the President
 
Compensation of the President
 
The vlhite House Office
'I" Special Projects
Executive Residence': 

,.	 

1 

Official Residence of the Vice President 
(new FY 1975) 

Specl~l Assistance to the President 
Domestic CouncilI
 ,

I
I 
I 
I 

oJOffice of Management and Budget
Office of Federal Procurement Policy

(new FY 1975) 

I
I
I
I
I
I
I
I
I 

1915)
 
Funds Appropriated to the President 

Economic Stabilization Activities (out FY 
Cost of Living Council 

Emergency Fund for the President 
repl, by 

(out FY 
UPN).j
 Expenses of 11.1nagementImprovement

Unanticipated Personnel Needs (new FY 1975) 

J General Services Administration 
Public Buildings Service -
Federal Supply Service 
National Archives end Records Service 
Aut oma ted Data and Telecommunications Servic~ 

'~ Property Manngcment and Disposal Service 
Office of Preparednessj
 Office of Administrator 

Indt>pendent Ar;~llcles
Advisory Cocmt t tce on Federal Pay
Civil Service 

,
I 

. I 
" 

Commission 

,"~".*.~J"1
 
, 

I,
I
I
I
I 
I 
I 

1 



-. o A 
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EG - General Management Branch ----,------------_. __ ._---
Loc.rt ionDc:sc:-iption of i~ccord h.1tl1ori:.ed tli::;:y.)s:i tiO:1j --n-UDGE--T-A-R-Y-R-E-C-O-R-D-s-c-o-n-t-d-.--------------l--=-=-.:..:..:.=-=-=-;-------.------ __ 

Temporary Study Co~issions
 
Commission on Executive, LeEislative, and
 

Judicial Salaries (out FY 1975)

Commission on Government Procurement
 

(out FY 1975) I
 

National Study Commission on Records and :
 
Documents of Federal Officials (new FY 197~)


National Commission on Supp Lf.e s & Shortages:

Commission on Federal Papenvork :
 

I 

http:h.1tl1ori:.ed


~
 

~
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GeDeralMan~~mentBranc:...:h.:.-.---------~--I-;v-~-c-:l-t-.~-~:-;~-r---· 
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I,u t:1Or izeJDcsc r i::·t,:!.on of jlcc:~~r.~ d j,~pos :i:i:,:i.on I

'--1
 

EG

:i17""PROG~,\M RECORDS 

-

:
 :
 

·:tt The programs of the General Hanagement Branch General i Perrranerrt- (QJ(Qi'pt "bQ»-Q
'~'.are reflected in the following records (which Management 8~Lel i. be ljJdlCu~c~)
:1 Branchl II ~eltO~ree~..)!~:vir~~;~ 

~~k~
progra;n-related memoranda, studies,


letters, etc.; ~emoranda to the Director and ~\
 
others
 

includes 
~
 ur~~ 

on individual programs or issues; study : <tHid ,.1,,' to Record 
reports) b~~ctiOq,.JlftQI' iJ/.Jo/pC; 

~81't8fe¥ to HA.l1S....hen 
8 

I

I 

Legislative Branch 
General 

years old, 
Star~ new files every 

Senate 2 years, 
House of Representatives
Office of Technology Assessment 
Architect of the Capitol 
Botanic Garden 
Government Printing Office 
General Accounting Office 

Reports and related correspondence

Cost-Accounting Standards Board
 
US Tax Court
 

Executive Office of the President 
General 
EOP Reorganization
Federal Property Council 
Compensation of the President 
'-IhiteHouse Office 
Special Projects
Executive Residence 
Official Residence of the Vice President 
Special Assistance to the President 
Domes tic Counc iI 

1 
I 

·1 
1 

I
I
I
I
IOffice of Management and Budget

of Federal Procurement 

1 
11 

Office Policy 1 
I
I
I
I
I 

I
I
I
I
I
IFunds Appropriated To The President 

Economic Stabilizati on Activities 1 \ 
I
I
I
I
I 
I
I
I
I 
I
I 

I 
1 
I
I 
1 

Cost of Living Council 
General 
Cost of Living Task Force 
Phaseout 

I
I
I
I
I
I
I 
I
I 

1 

Future Action (Phase III, IV, V) 
Emergency Fund for the President 
Expenses of Management Improvement

1 
1 
1
I
I
I
I
I
I
I 

Unanticipated Personnel Needs I
I
I 
1 
I 
1
I
I
I
I
I
I 
1 

,
~,:


'*:....3f.t.;''{i,i'.,e~:.......'''''.'!''~!'5...I!hY;"U"· .•~q~::"t~:'/:.~,'l4 '=' N,,,. "'1 .
 ;d.,,>;: .• r :,,·r:'··'i<J:~!~?".~'ft~·"">"'~~~""'';"''··~vz'::'.!'!,"t ..·'«(T·/r;*",~.t:j.:,,!.;:n '·...··,"':·,.,,~:=:~,.1?'/. ~,'}··~·:t<1

i
I 
I 

I 

http:i:i:,:i.on
http:i::�t,:!.on
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Locat ion :Description /,uthorizccl (iispo~it.io;1of J\~COl·tl I.r------------------------------------~----------t
General Services Administration
 

Civil Rights Activities
 
CQ-location

Commission on Records and Documents of 

Federal officials
 
Cornmon services
 
Consumer Information Center
 
Determination Orders
 
Energy Hatters
 
Environmental Quality

Office of Federal Management Policy
 
Bicentennial Coordination Center
 
Predidential Participation/GSA

Transition/Senator Montoyo letter
 
Transition/Congressman Brook
 
Talking Points for Congressional meeting
 
Expenses related to Former President
 
Nixon's transition to private life
 
OEO Reorganization

St. Louis Records Center
 

Public Buildings Service
 
General
 
Land Use in the National Capitol

Region


-Federal Energy Office Move
 
AEC/Germantown F9cility

Real Property Transfers, disposal
 

Building Operations

Court Security

Courts"
 
Court Security (background)

Protection
 
Protection of Personal Property

Employee Parking

Cleaning

Contracting Services
 

PBS Appropriation Actions
 
Constitutional Issues
 
Construction Issues
 

PBS Capital Investments
 
Prospectus Requirements

Repair & Alterations
 

I 
I • 
I 
I 

._, I 

" ,I
~~, ! ' 

3.-.......,.,,........-""""_...,,.,_.,,.,.,,'""!':!IlI."'r,"O~....,,..,.~W;.,\II.L !~"'I~·f':'..!".'.r ,I.e , ~~~j'&4=_. ·T4j~,"tr.\~~~.l'f~~4·~:'"'''''.!. S\-i' ..,-.-::stY":;;tt e~.J'4i .""!f: '( ,t::':'<''".:n.t: '~ 



.c·' ...:.~ . .j .. 
:1 EG - GM 

J"OCQ.tj.~~n
01' ;~·:.:corc. Authorized. dic;position 

I

.~ 

I
 

'. 

J 

Public Building Service (continued)
PBS Capital Investments (continued)


Profile Space Inventory

Construction Program

Seasonality/Economic Impact

Transfer of USPS Headquarters to GSA
 
GSA/USPS agreement

BO~1A Statistics
 
Lease/Purchase Decision
 

PBS Design

General
 

PBS Federal Buildings Fund (Current)
FP~fR Regulations on Public Buildings & Space,
Mixed-use-planning ,

, 
I

Public Buildings Amendments of 1972 ,
STBAC and Billing Systems I 

I Enterprise Space (employees Assoc. Cafeteria~ 
·etc.)


Improving Space Utilization
 
Reimbursable Programs

Concepts

Accounting Classification
 
FBF Apportionments
 

Federal Buildings Fund History (backgroun )

Lease Construction legislation 70/72

Public Buildings Amendments of 71
 
S. 1736, S. 2479, H. R. 10488
 
Purchase Contract Act
 
Federal Buildings Fund/General
 

FY 1975 Sluc Rates & Coverage/Exemption

GSA Working Papers

OMB Approval (including amendments)
 
Rural Areas (PS & AES (Pocatello»

Agency Views
 
Coverage/General

Coverage/SSA Exemption

Social Security Payments Centers
 
(Baltimore)

Coverage/Other agencies

Agency totals & budget Presentation and
 

ad justments . 
F.Y. 1976 Rental Payments to GSA 
F.Y.	 1976 Standard Level User.
 

Charges
 

', ,.",,'''!Ir.,,~~·~l!'ll';r~~~~?~!""... ..-:~..,I'll.'it",.,{~l9l!';1~O:;O;:..'!!!'JJ:-7,'~l1':fJ~':'<'.(4':::1.""'t'*!~.!~i.~~_::~~,~:~,~~m,1.fUi'!".'"..:::!!'ff~:~\..,.·."lI''"....~lI!'''t'1J.~}':!!!W'~.·'''!I'.''''r.'~-:.t'*~q~.;.~t~:~1!*1IP.... "'1!_:~_~$""::\"";;t~\~,.".,''!r.l'.!<a'.~~,~~~.'Jfl/~~'JlI:="':..?}~:,!"'I::,¥~.~,...''''- ...':'I;lp.,..:·"'fl'ijI,r:."•	 ... ~.• '-"'("$~·",:!!!1~~'r",:"~'YiI:~~·(?~-:!!':~~r::rlEJ''''-'~),,",:''~'='~'4r.'!~."~"1"(tP"c'::P",:'lt'''.~,J:;.;'!:\'~:'!'"''.!;~·~~~"l'~~ 

. ~ 
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j EG - GM
 
-----------------------D------·--,-,--------------------.-----J-"0-.C-·t-,t-~~-~(-~n--~I~---

cscr rpcaon of l(econL : J,uthori~ecl di.spos i t.Lon{-----------------------------------------~----------r
Federal Supply Service
 

Genera 1 LJJ1,
 
~ti:on--A'U'd1."t"'" pv 

,'l Transfer'l International Air Shuttle System
Industrial Funding
RO! Industrial Funding
Public Utility Intervention 

Administration 

~, 
~
 

, ,~ 

~
 Grant,1,
 
l
i
 
,~ 

FSS-19
 
Method oflSllpply Study
 
Motor Pools
 
Automobile Lease Study

Carson City Silver Dollars
 

National Archives & Records Service 
General 
Records Center~~orkload Reduction
 
Presidential libraries
 

Automated Data and Telecommunications Service 
General

A:~:/;~~e~:!i!"wtJ 
ADP/FDPD's

Regis

Private Issue
 
New Equipment Procurement
 
ADP Fund/Operations

ADP Strategy Study

Federal' Telecommunications
 
Federal Telecommunications Fund
 
Multi-year leases
 

Property Hanagement and Disposal Service 
General 
Defense Production Act 
Ind'Lan Affairs 
Government-owned Contractor operated
Real Property Sales 
Relocation-agency facilities 
Mortgage and power bond sales 
Sale of Mortgages . 
Disposal of Surplus Federal Property
Excess property disposal 
Real property-excellerated disposal
Transfer of excess property
Property ~anagement and disposal program review 

,,
I ,
I
I 

" 

I 
I 
I,,,,,
I,, 
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EG - Q1 

Lcc.. t i.on :Description of ;;C":c:)ru I J~nt:l:Yt'izecl d Lapos i ti.on
---------------------+-------!----

1

Property Hanagement and Disposal Service -
Stockpile

General
 
Background Material
 
Administrative Disposal

Stockpile/Cost of Living Estimates
 
Economic Aspects/Foreign Dependence

Foreign Sales Policy

Legislative Effort/Stockpile

Materials Supply Study
 
Monitoring Stockpile Disposal

Stockpile Reports

~isc. Stockpile reports

Supplies and Storages

Nat'l Commission on Supplies and Shortages

State/GSA Disposal Appeals

Stockpile Disposal Supporters

Weekly :~sh Collection Reports

Other Commodities
 
Zinc, lead and other commodities
 
Aluminum
 
Chrome
 
Coal
 
Copper

Stockpile Platinum
 
Silver

l Stockpile Silver 
Tin 
National Industrial Equipment
Reserve 

Office of PrepRrednes9
General 
Delegate Agency Study
Defense Movilization Activities 
Delegation Agency functions 
OEP 

Socio-Economic Programs

Socia-economic programs
 



P:'J:\·.U .. ~ 

EG - GM.~--~------------------------------------------------~------------~-----------------------------1·8c;,.:t 1m1Description hlthe>rized dbpo:>i tion of .cecor d 

Independent A~encies
 
Advisorv Coomittee on Federal Pay

Civil Service Co~missiom
 

General
 
ADP
 
Agency Appeals Procedure
 
Central Personnel Data File
 
Deferrals of Payment
 
Employment

Executive Development/Action Plan
 
FPMIS - Federa; Property ~~nagement


Information System

5% Cap

Four Day Work Week
 
Incentives
 
Intergovernmental Personnel Act
 
Integration of Budget and OMB
 
Investigations

Investments/Savings


-). Labor Management Relations.'.~. Locality Pay Study

Manpower Planning

President's Commission on Personnel
 

Interchange

CSC Priorities Among Programs
 
Productivity within CSC
 
Measuring Productivity-Government-wide

Recruiting and examining
 
Responsive Governments Act
 
Talking points for Congressional meeting

Training prog~ams

Total Compensation

''!by CSC?
 
Voter Registration

Waldie Package (Employee Benefit Bills)

Equal Employment Opportunity

Government-wide Civil rights

Legislative Threats
 
Hetropolitan Prot f o Lf o
 
Hetropolitan Life
 
Federal Employees Health Benefits
 
Revolving fund
 
CSC Appelate system
 

I 
I , 



EGD, - Ge~er~l Management Branch----'----'-----_._---------.'._--------.--
• Locr. t'i.on. J: t' i d" . ' .D8scriptio11 , of l\ccorrl.' ,U -.101' zc ll:U;POSlY,lO

-;;6---------------'--.--+-, --_._"--+---
, n;CGRfAM RECOHDS },,
V Pro,jcct-rclntcd memor-andn, .studies, ] ct tcr s , etc f General 

t (includes memor-anda to the Df r'e ct.cr and othcr s Management 
on specific project::> or Crot:.ps of projects) Branch 

Authority under wh ich mm rev Lcws General
 
Services Administration projects:
 

Executive Order 9384 provides that "Before any

department or establishment shall submit to the
 
Congress or to any connnittee or member therof,
 
a report relating to, or affecting in whole or
 
in part, its advance programs, or the public

works and improvement projects comprising such
 
programs, or the results of any plan preparation.
 
for such programs or projects, such report shall:
 
be submitted to the Bureau for,advice to its :
 
relationship to the program of the President.
 
~hen such report is theraftcr submitted to the
 
Con3~ess) or to any comnlttee or me~ber therof,

it shall include a statement of the advice
 
received from the Bureau."
 

GSA rrojccls!General filed alpha. Temporary -
I by State Retain in branch until 

project fi J e is 
P J<,,~j .. ,~" -fT:·r-'~ ~/T'.. :r~\...... C"rp.... J- .vnJ, closed.~..I\., 1. .~, J .-------_ .._--- ---- Retire closed files to 

Birminghc.:.:11 Alabama Record Section everyI 

Palmi--!r, J~) Cl~.;J~(1 2 years.
Record Section willJ..llclio["9C ( A1c:s}~a 

Fc:irb:l nb;, Al<1ski) dispose when 10 years 

Alv 51;,,:t lliSlh~'{,':l~r Do:;:-c";cr on old.Stati 
RClt~svill~, AIJska 
J~u}:c·,TilJ.(~, ALi. zon a Berder S1:(1tion
 
l~c0"':":le.s l~r i z o n ,1 J30r" (t(~1 S t.a Li.on
I 

~uc~on, hrizonCl (FOil, PO Dordcr 
J·1\·~2()~Jl1~1:!~i..:(~)~~~ ) 

F "Y':~i' I: '.;\, :i, :t 'j c ( l~r]~ ('m~~" ~:',
 
Sc"!i ))i(;seJ( C;,;l1.!.'OJ:nicl (C).', FOU,
 
P~1rl:.i.nc; fi!ci 1i c.y)
 
Ca l cx i co, Ca Li.Eo r n.i a
 
Lo ',; /'.n ~Jc:l \.;~~( CCl J .if 0 r n i i:l
 

~;n.: It::. j'!lc:t I (~(:.J.if:(.;l-r~j a
 
V<F~ l~i)ys Cn Li.Ecr n iT a 
S£IJ) F:r.;ln(::i.~3cO( CaLi.Eor n i.a
 
DC.'~lVCr:-1 Co Lo r ado
 
Ne\l Jl t t
avr.n , Cormc c i.c u 

Dovr- r Dc;L!,':urcI 

http:P~1rl:.i.nc
http:Crot:.ps
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EGD - General Management Branch 

I Locat.IonDcs cr-Lpb i.on Authori7..'.:'ddisposition I of Hecor<l--+----

!,t,.-".~l'~!1"·i.ll ';.':::;.~:.r,s~1(~ 
F"~'.' PCI:~l' O.i:[:iCL" BuiJ,-'1jpq
 
. . " . J'" l {,'
h~; -: '.C).!.. t" ,1.1::,;' ,(1,'1:1 nJ,S '1..'2.:, ror; 

F;}T B~,1U<I,',nq 
l'Jt-i~·,t·~:;r })~l. ..i.J(·~::.ll(; G~).r·:4(:;·~-~ 

J-W;,;\ iJ~<.I.'~L~1:':',/ .."'['. Lir~CD in 
H(~::}i. D. C. )"C:(lt:;~l:l] '.P.!.-~~:n~(ic 
:t l:'~:r;'Li'Ji:' PI.l:i :ld,i,n(j 
COIT.Jilerc0. Bu i.Ld i.n« 
:£nt-:.(;rnLl,tional Ccn cor /V<'ln Ne~3t st,.
 
Justice Builclin~,)

Labor ])8p<lr tment.
 
Sou~h Portal Building

Tax Court B~ilding

Union Center Plaza/PPC move
 
Treilsury Duildinq/ll.nnex-all.:erations
 
Ha:cclCLecle (N<:lVY) 

ll,.th(-,;;)s r Georgia
 
P.'J.~P·",1..:,;; r Cc o r q i.a (PO [ Fon I PO &
 
Co u r i.:: nou ~.:o )
 
1\r(1j'C'('O~~~ I GC~")1-"q:i (~ . 

J;On()\1:~j u, }!(1~'l{jLj.
 

Ho:~co·.-.', :rc~ah:) (PO f, Cou r t.bouue )
 
Ch :LCCi':jO I } 11:i n o i.s:
 
Chi.c arjo , 11.U.loifj
 
JI('!Ci.Tcy, :r L'l i.no i.s
 
Sp)~in(jfic:ld, Illinois (PO (;
 
CO:_12~ tI10,::,; e)
 
Indinn~polis, Indiana (FOD, PO t
 
Cour I:liou se) 
Iow~ city, Iow~ (PO & POD)
'.r()J)('~J~a, J\an,Si'[S 

HO()'l(~r t. :ciSC11ho\'18r Li.bri)rics 
(wos t; br enoh , J:(\~ ..'a t; 7.biJcnc, Eill1r;i1G 

ShrC\f(~p0r t, Loui.r: i aua (PO f ' C'l'1 )?OD) 
lIa;:'ul1::n, Lou i.s La na (GSA suppLy di st. 
f a c i Li t.y ) , 
JIOU~~, Loui:;.i.ilI1C1 
2':8i': J-,~Jc.:.:.ln:31 LOl!if3iana (C::l;;t.0:1~110U:";2) 

; 

<. 
••
•
I

•,•
I 
I 
I 
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LocationDescription	 Authorized dispositionof Eccord 

", 
Muryland Lease Projects: 

Beltsville, Md. Federal Law
 
Enforcement Training Center
 
Suitl,mcl, [-id. (FOD) #3
 
Sociul Security Payment Centers
 

noston, 1'~<lssachusetts (Customhouse)
 
l,'itchburg, 1·121ss.
 
r.ovo 11, J.1c:lss. (Federal bu ilc1ing)
 
New Eodford, Mass. (FOB)
 
W~ltha~, Nass. (Federal records
 
center)
 
Ann Arbor, Michigan
 
Detroit, n i ch •
 
O~ford, Mississippi (PO, CT,FOB)
 
St. Louis, l;is[~ouri
 
l!c l·~n <.: I r·:O! I'L <.'.na
 
t·j~!nch c::;t.o r , l~Ci'; Eurnpshi:t:e (PO, FOB)
 
La;, Cr uco s , l~evl ~~exico (FOB, CT)
 

Buffalo, l!e\v York
 
Bhl~rhalnt.on, N. Y. (FOn, CT)
 
C;~a:npl(d.n, ~. Y. Iior dc r st<ltion·
 
NOH Yor k City, N. Y. (Defense
 
~~\lpp)y l~(;cncy)
 
!~CH l: , (Pol
Yo r	 l·~. Y. sy SgU<1 r e ) 

" .l~o·...l York, N. Y. (PO, f.1urray JIill)
 
!>yr,lc;'ls0, Nev! York (PO, err, FOn)
 

\)in~ton-~~;.tlcm, North Carolina.)	 Cc l u.ubus , Ohio 
I-::y::Jillr; Creon, 01110 (PS Fa(~iLlty) 
C.l.cve].~nc1, Ohio (1:"0, CuslIc,u:.~c:,CT) 

I 
I 
I ,I
1 
I 
1 

.1 
1 
I. 

http:Bhl~rhalnt.on


l' (;r;,'- (;,M,0Jr------------------~~--~---------1 of liecord Authorized disposition ~,~~--------------------D-e-s-c-r-i-p-t-io-n----------------~~~Lo~c~a~t~i=on__f_--------------~~-------
1 
1 Pr-Ol' C:--'L'~'~ _ (corrt ,) 

1,1c1l15ficld, Ohio 
D~yton, Ohio/r-oanoke, Va. Charlotte/ 
l;'~ll.)lic, VI.
 
oi. Lahoma C.-;.ty, ok Lahoma
 
Phi li\ck Lph i a , Pennsylvania
 
(PO, CT, CusIIOi.l3C)
 
\';ilkes-B(J.}·rc, Pcnnsylvania
 
Willi.:lmsport, Pennsylvania (PO, Fan)
 
San Juan, Puerto Rico (CT,FOE)

Florence, South Carolina (PO, cr,

rOB)

R.1pid city, South Dakota (PO,FOB)

D.)ll~~, Texas (PO, Vch. Maint, Pac,
 
cr , FOH) 

,.r.,~~~~(',:::-..., ';(,::~as .T'!'.1)~(]C}~ Sld. t.Lori
 
Dcn t o n , '1'<"):(15 (PO, FOB)
 
Fort I:Ul:th, 'r':=:-:ils' (PO, Voh f a c ,
 s 

j\n::y Dept. p}:g.) ,
 
McAllen, ~ex~s Bor~er Station
 
l,~;tl~[.., '1'e::-:.:15
 
Kidl.:1l1d, 'roxa s (PO, cr & FOB)
 
OC:CSSLI, 'l'CX.:1S 
Sun i\nrJclo,'l'cxuS
 
S.:l11ilntonio, 'rcxa.s (PO,C'l',FOB
 

PO,CT,)
 
Q':,ll1tico,V'A n'DI' bssembly)

H()i~!iol:e, VII. (FO;3, CT,I.lu~l handling)
 
},icb:i\Oild, v r«, (Parcel Po s t; An nox )
 
}'i.c}-:r;::)nc1, V!\ (PO, Courthouse)

V.l. Ch.ir Lot t.o l\;r,J.lic (CT,FOl~)
 
F ;t 11 ~ C li u r c 1,1, VI ••
 
~~t>:!Lt Lo , \';a!';h:i j,qton
 

L'\'r:,~t r.hc c >:-lI~;r'i\ t ac i Li.ty)
 
P,11-J;2)~::b\lrg, \';l-~:-:.t Va . .:
 
(!J',;t'CdU of l'ubLi c Dept.) 
l>1;dnc, \';i.1Shili~J(:()!1 nordo r st a•
 
l.~~l(')'()~:'!i~.~,\-;i~cor! ~~.ll
 

1, 

l"""'''~":''i':;;-'''""",",7'!if.r,.,;,'"""".t\'r.~'''F'';i'''''';"''"'~~':r,;~',', 8,~'''''~' -,",'f",:.:".,t[?;",'!' :';' "'l1'i'i<,"~ ,,,.t. "'" '-'"~ 
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Description Locationof Hccord Authorized disposition 

pr.ojects - Active 

Madison, Wisconsin 
\-~itchita, Eansas (C'l'.F'OB, 
Fl\C) 
Hcmps t o ad , Nei" York (P.O. 
t-lC1ini:.FAC. FOB) 
Madison, Wisconsin 

PHKG, 

Veh. 

D.C. ~re(l 

Central Hc~ting Unit 
Notional Scicncc F'oendution 
Sui tJ and, 1121ryland (compu t c r 
center} 

.R:i.VC):.~.i do , Cc.:.Li.[Qj:n:i ,: (FO-;)) 
Son Francisco, California 
D.C. area (Old Post Office' Bldg.) 

}\tlunta, Georgia 
E. St. Louis, Illinois 
Ch (l~ I o'~eSV1, .c, lrglnla ~-ti '11 V' .. ',';'),,'[) 
HiC:ln~i, F lor ina 
HanchesLer, Nc\\' IIinnpshirc 
Hu~~hington, D. C. (FEA) 
Phocniz, Arizona 

Proj ccts - llct.1.011 takcn in FY 71! 

Lil<JilnLl Nj quel, Cn Li.f or n i.u
 
Pit ts f ie Ld , ]·I(1ss<:lchu!';01: ts
 
Ft. Laud c r d a Lc , Florida
 
nO)~ f o Lk , \1 ir':l'ini~ (FOU)
 
Ci:rJ.Jol1Clalc:, Illinois
 

I 
I 
I 
I 

. , 
I 
I 
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Loc.JtionDescription	 Authorized dispositionof Hccord 

,1 h o·j"etc,; - l'.<,.ti on ..l;,l'en in f'Y 74 (c orrt .• ) 

D.C.	 i-\rca: 

Sccuri tics and Ex~~h':l11geCorrn i s s Lon 
(FOB) 

Hu r on , ~jouth Dak ot.a 
Columbi<1, South Carolina 
JdcJ;~O:1 ( j·;issi;;s:i pp i, 
\'!. Los l,l1qcles, Ctllifornii1. '(PF) 
Sitkil- 7d_C.'!.s]~il 
Saq .inzr...', LichiS~<ll1 
/-'inot, I~orUl Dakota 

'.	 L"'allus, 7.c::as 
t.:t. vcrnon , I ILi.no i.s 
~;;~\:,"U'ln;111,Gcor~Jia 
~·i,:il.lut:(-, thl:i:h C;p:o:Linc.:l 
}:lJ:1.;,\:, l,';t:l ..;t. Vil-~fi!,i(t 

.,; v .• '.t.', Yor ' \,:;U1',.--"r. ,,, ~.\~J-''''''''--'-/-''\1ll·.:.· J • _~~ (.I.ar eo 
rs.: \.'0..:c.:...·:1~-Yl..l~;e
 

)~.r"'~:;1i:r· ,l:-:c1 irr:P~~OVc:1l(';nt
 

http:l'.<,.ti
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LocationDescription of Record Authorized disposition 

,,1. 
w~ITE HOUSE REFZqR.~ Temporary -

Retire to Record Section 
These records consist of routine inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start ne~ file every
policies, or efforts are-involved, and 2 year s , 
administrative background materials for 
formal informational releases.".CONGRESSIONAL REFERRALS 

Tnese records consist of rou'tIne inquiries,
replies thereto, other correspondence in 
which no un~su21 ad~inistrative decisions,
policies, or efforts are involved, and 
administrative background materials for
 
formal informational releases.
 

"kBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, other correspondence in 
vh i ch no unusua L adtr.Ln Ls bra'tLve decisions, 
policies, or efforts are involved, and 
aQrrinistrative o2ckgrolh~d nzterials for 
form~l informational rele3ses. 



Description 

,{d. 
LEGISLATIVE RECORDS 

Legislative clearance items including printed 
materials and related correspondence. 

k. 

eft. 
EXECUTIVE ORDErt AND PTWCLfJIJAT:J;OH .::r.RECORDS 

Records on Executive Orders and Proclam2tions 
include r~teri21s on clearGnce} preparation}
presentation} and publicntion. Ir. 

«J~ 
NONOFFICIAL PAPERS 

Papers o~ a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters re~uiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to	 official business •.;illbe extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference} and stocks of 
publications and processed do~uments. 

Locationof Record 

Legislctive
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

~uthorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

eech Congress.
Start new file at the 

beginning of each CongrE 

See LRD Schedule. 

Temporary -
,Dispose when 2 years old 

or when no longer needed 
for administrative 

I purposes - vh i ch everI comes earliest.
 
,Start ne..., every
file

I 2 years.
 

Temporary -
!Review each year. and dispo
I :	 of all rrBterials no long

needed for the transacti 
of current business. 


