
REQUEST FOR RECOROIttSPOSITION AUTHORITY 
(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E..:.... _W_A_SH_IN_G_T_ON...;._D_C_2_04_0_8 __ --i DATE RECEIVED 9 
1. FROM (AGENCY OR ESTABLISHMENT) JAN 1979 

General Services Administration 
NOTIFICATION TO AGENCY 

3. MINOR SUBDIVISION 

Records Man t Branch 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ray Hershberger 566-0673 
Dale Archivist or the United SIlII..., 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified, 
o A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent
retention, 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Chief Records Mana ement Branch 

8. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

in planning, developing, conducting,
partic' ating in, and evaluating Government-wide exer-
cises co ucted under emergency plans. Included are 
test plans; 'nstructions, damage assessment, control logs
records, and oks; briefing outlines, test play TWX and 
other communicat ns; critiques; final evaluation reports
including reports m other agencies; and related report
and records. 

I Final evaluation reports: Cut off annually
following completion of the e rcise. Hold 10 years 
and retire. Offer to NARS after years. 

I Other files: Destroy after the exercise;
earlier cut off and destruction 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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