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'REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK

N JOB
{See Instructions on reverse) Nl GRS 91-4
To: = DATE RECEIVED ”
GENERAL SERVICES ADMINISTRATION 6,27/91

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
1. FROM (Agency or establishment)
National Archives and Records Administration

NOTIFICATION TO AGENCY

In accordance 'with the provisions of 44 U S.C 3303a
-the disposal”request, including amendments, 1s approved
except for items that may be marked “disposition not .
approved’” or “‘withdrawn’ in column 10. If no records .-
are proposed for disposal, the signature of the Archivist 1s g

2. MAJOR SUBDIVISION
Office of Records Administration

3. MINOR SUBDIVISION

Records Appraisal and Disposition Division not required. ‘'z
. - . N ‘ e
2 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. [DATE - (d,( ARCHIVIST OF THE UN|TED STATES |
e . T T ~y : "wz-,a‘ D - ! - :
Jean Keetlng 501-6036. -, %é/f/- . Ot‘)vw
5. CERTlFICATE OF, At AGENCY REPRESENTATIVE ; B S A T .

1 JR I N ¢ -

R hereby certnfywthat l am), authorrzed to act.-for this agency In matters pertamlng to the d| osal of the agency’s récords; -
that the: records proposed for dnsposal in this Request-of __; page(s) are not-now needed for the business of this
_~agency. or will -not be needed after the retention periods specrfled and that written concurrence from- the General
-"Accountmg Offlce |f required under the provisions of Title 8 ‘of the GAO Manual for Gurdance of Fedéral Agencres is 3
attached -

e

PRT I R s a e . w5 P .~ £ah
2 g v 5 3 . e,

.

B.DATE -TE: SIGNATURE oF AGENCY REPRESENTATIVE o TITLE, ]
6/27791 7 -/ - - *71‘Direcdtor, Records Appraisal
: ;Z, i rsster— “ Disposition Division
7 . / 9. GRS OR 10. ACTION
ITEM 8 DESCRIPTION OF {ITEM SUPERSEDED TAKEN .
NO . (With Incluswe Dates or Retention Periods) JOB {NARS USE -
i - CITATION ONLY)
Revision of General Records Schedule (GRS) 16,
Administrative Management Records, item 10, Microform
Inspection Records.
10. Microform Inspection Records.
1. a. Agency copy of inventories, logs, and reports
documenting the inspection of permanent and
unscheduled microform records, as required by 36
CFR 1230.
Destroy 1 year after the records are transferred to
the legal custody of the Natlonal Archives.
[NOTE: This item does not cover the copy of logs and
reports that are attached to the SF 135 when records
are transferred to a Federal records center or the SF
258 when records are transferred to the National
Archives.]
2. b. Agency copy of logs and other records documenting
the inspection of temporary microform records, as
recommended by 36 CFR 1230,
Destroy when when no longer needed.
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