
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO NATIONALARCHIVESand RECORDSADMINISTRATION(NIR)
WASHINGTON DC 20408 

...n,..nr,vor 
National Archives and Records Administration 

In accordance with the provIsIOns of 44 2. MAJOR SUBDIVISION 
USC 3303a the d i sp os i tr on request,Office of Records Administration including amendments, ISapproved except
for Items that may be marked "drsposition3. MINOR SUBDIVIS N not approved" or "withdrawn" in column 10 Records Appraisal and Disposition Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Jerome Nashorn	 202-501-6050 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods specified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 of the GAO Manual for Guidance of Federal 
Agencies,

G:l is not	 0 is attached; or 0 has been requested. 
ENTATIVE TITLE Director 

Records Appraisal and Disposition Div. 

9. GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ON 

Addition to General Records Schedule (GRS) 18,

Security and Protective Services Records~ Item 7,

Classified Document Container Security Files
 

See attached page 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



•
 
GRS 18 

ITEM 
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

7. Classified Document 
Security Files. 

Container 

b. Forms placed on safes, cabinets, 
or vaults containing security
classified documents that record 
opening, closing, and routine 
checking of the security of the 
container, such as locking doors 
and windows, and activating alarms. 
Included are such forms as SF 701,
Activity Security Checklist and 
SF 702 Security container Check Sheet . 

Destroy 3 months 
following the last 
entry on the form,
except forms involved 
in investigations
which will be 
retained until 
completion of the 
investigation. 
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