
~EQUEST FOR RECOR"'SPOSITION AUTHORITY
 
(See Inst~u~ on reverse)
 

NC1-GRS-BO-l 
TO GEN~RAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D_R_E_C_O_RD_S_S_E_R_VI_C-,E,_W_A_S_HI_N_GT_O_N:...., _DC_2_04_08 -I DATE RECEIVED 

2-14-Bo 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance wIth the provrsions oj 44 USC 3303a the drsnosal re Office of Federal Re s quest. mclucrng amendments. IS approved except for rtems that,may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "wrthdrawn" rn column 10 

Recor si . 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Jean K. Fraley	 724-1648 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of :P page(s) are not now needed for the business of
this agency or Will not be needed after the retention periods specified. 
D A	 Request for immediate disposal. 

~ 5	 Request for disposal after a specified period of time or request for permanent 
retention. 

OF AGENCY REPRESENTATIVE E. TITLEDirector 
ecords Disposition Division 

9.- 7. 8. DESCRIPTION OF ITEM	 10SAMPLE-ORITEM NO (WIth lnclusrve Dates or RetentIon Periods)	 ACTION TAKENJOB NO 

Amendment to General Records Schedule 18, Security and 
Protective Services Records (SEE ATTACHED). 

STANDARD FORM 115 
Revrs e d Aprol, 1975GIo~e.d Ov..--t ~ ~ 
Prescribed by Genera' Services--I--- Adrmrustratron.3-· S> ~o	 S ~ 

or' 

FPMR (41 CFR) 101-11 4 



· . 

AMENDMENT TO GENERAL RECORDS
 
SCHEDULE 18, SECURITY AND PROTECTIVE
 

SERVICES RECORDS
 

Personnel Security Clearance Records 

Records maintained by the employing agency that accumulate from investiga-

tions of personnel conducted under Executive Order 10450, other Executive 

Orders, or statutory or regulatory requirements. 

22.	 Security Clearance 

Administrative Subject Files. 

Correspondence, reports, and other records DESTROY WHEN TWO YEARS OLD. 

relating to the administration and operation 

of the personnel security program, not covered by 

Item 1 or elsewhere in this schedule. 

23.	 Personnel Security Clearance Files. 

Personnel security clearance case files and 

related indexes maintained by the personnel 

security office of the employing agency. 

a. Case files documenting the processing of DESTROY UPON NOTIFICATION 
OF DEATH OR NOT LATER THAN 

investigations on Federal employees or 5 YEARS AFTER SEPARATION 
OR TRANSFER OF EMPLOYEE OR 

applicants for Federal employment, whether NO LATER 
CONTRACT 

THAN 5 YEARS 
RELATIONSHIP 

AFTER 

or not a security clearance is granted, EXPIRES,
BLE. 

WHICHEVER IS APPLICA-

and other persons, such as those perform-

ing work for a Federal agency under con-

tract, who require an approval prior to 

having access to government facilities 

or to sensitive data. 



,
• r 

These fIles Include questIonnaIres, summarIes of 

reports prepared by the InvestIgatIng agency, and 

other records reflecting the proceSSIng of the 

investIgation and the status of the clearance, 

exclUSIve of copIes of InvestIgatIve reports fur-

nished by the InvestIgatIng agency. 

b. InvestIgatIve reports and related papers furnIshed 

to agenCIes by InvestIgatIve organIzatIons for use 

In makIng securItY/SUItabILIty determinatIons. 

DESTROY IN ACCORDANCE 
WITH THE INVESTIGATING 
AGENCY INSTRUCTIONS. 

c. Index to personnel securIty case fIle. DESTROY WITH 
CASE FILE. 

RELATED 

24. Personnel 

LIStS or 

clearance 

Security Clearance Status Files. 

rosters shOWIng the current securIty 

status of IndIVIduals. 

DESTROY WHEN 
OR OBSOLETE. 

SUPERSEDED 

OffIce of Personnel Management Concurrence: 

SIGNATURE 


