
" t 
REQUESTt FOA .RECORDS DISPOSITION AUTHORITY LEAVE BL'ANK 

(See Instructions on reverse) rJ--=-O-S-N-'O-----

ro	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 DATE RECEIVED 

-----i
 
1 FROM (AGENCY OR ESTAI3L1SHMENT) October 9, 1980
 
National Archives and Records Service
 -______ NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION


f ,.. d al Re rd "'" te Ir accordance with the provrsions of 44 USC 3303a the disposal re
_O__ff· c_o __ r_s	 --I quest. Including amendments IS approved except fo' Items thal mayl.-=-ce::-::--:-o~_s:-=-,e-=-e_r__	 s_vc_n
3 MINOR	 SUBDIVISION be stamped 'disposal not approved" or 'withdrawn" In column 10 

Records Disposition Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 15 TEL EXT 

Ronald L. Heise	 1724-9279 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified 

o	 A Request for Immediate disposal 

[X]	 B Request for disposal after a specified period of time or request for permanent 
retention 

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE 

~~ 
Oct. 9,	 Acting Director, Records Disposition Division 

97 8 ESCRIPTION OF ITEM	 10SAMPLE	 ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

Amendmentto General Records Schedule ~l Procurement,
 
Supply and Grant Records, Items 6 and ut.
 

1.	 6. Solicited and Unsolicited Bida,and Proposals Files. I, 

a. SUccessful bids am proposals.	 ems 3/00 

D!STROYwith related contract case files (see 
item-4 of this schedule). 

b.	 Solicited and unsolicited unsuccessful bids and GRS 3/00 
proposaJ.&. 

(1) Whenfiled separately from contract case file • 

DESTROY contract completed.when related is 

(2) Whenfiled with contract case files. 

DESTROYwith related contract case files (see 
item 4 of this schedule). 

115-107	 STANDARD FORM 115 
ReVISed Apr r l , 1975/()-ZJ)--f() : 
Prescribed by General Services 

Adrmrnstrauon 
FPMR (41 CFR) 101-114 



I JOB NO PAGE OF 2Request for Records Disposition Authority - Continuation INCl-GRS-8l-2 2 
9

7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO 

e. Cancelled Solicitations Files. 

(1)	 Formal solicitations of offers to provide 
products or service&; (e.g., Invitations for
Bids, Requests for Proposals, R~quests for 
Quotations) which were cancelled prior to awald 
of a contract. The files include pre-
solicitation documentation on the requirement, 
al\Yoffers which were opened prior to the 
cancellation, documentation on any government ~ 
actions up to the time of cancellation, and 
evidence of the cancellation. 

DESTROY 5 years after date of cancellation. 

(2)	 Unopened Bids. 

Return to bidder. 

d. Lists or Card Files of Acceptable Bidders. GRS 3/6b 

DESTROY when superseded or obsolete. 

2. 14. Grant Application Files. 

Applications, memoranda, correspondence, and other 
records relating to the decision to accept or reject
grant proposals. 

a. Unsuccessful (rejected or withdrawn) applications. GRS 311~a 

DESTROY 3 years after rejection or Withdrawal. 

b. Accepted applications.	 GRS 3/l~b 

Dispose of With related grant case file (see
item	 15 of this schedule). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevised July 1974 
Prescnbed by General Services 

Adrmrustratron 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-114 


