
- ~-• ·'.REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
• (See Instructions on reverse) JO fl NO 

TO GENERAL SERVICES ADMINISTRATION, NCl-13-81-2 
NATIONAL ARCHIVES ANO RECORDS SERVICE. WASHINGJON. DC 20408 1--A-TE-RE_C_E_IV_ED___________,

0 
1. FROM (AGENCY OR ESTAdUSHMENT) _____, August 12, 1981 

-Adminis.tra ti ve Offi CA__and Al 1 
4. NAME OF PERSON WITH WHOM TO CON•ER 

Rowland K. Quinn, Jr. 
6. CERTIFICATE OF AGENCY R~rAESENTATIVE 

I hereby certify that I am authorized to ac_t for _this agency mmatters pertaining to the disposal of the agency's records; 
that the records. proposed for disposal in this Request of _4-- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Qc B Request for disposal after a specified period of time or request for permanent 

C. DATE E. TITLE 

Executive Secretary7/27/8 
9.7. F ITEM 10.SAMPLE ORITEM NO 

retention. 

tenhon Penod!i) ACTION TAI\ENJOB NO 

National Railroad Adjustment Board 

This request for records disposition authority 
covers all records of the National Railroad 
Adjustment Board. The NRAB was created in 1934 
by Amendments to the Railway Labor Act of 1926, 
The Board replaced the Regional Train Service 
Boards of Adjustment which had functioned since 
their establishment under the Transportation Act 
of 1926. The NRAB was established to adjudicate 
disputes between carriers and their employees 
resulting from grievances on the interpretation 
or application of agreements which could not be 
settled in the required conferences. The NRAB 
operates under the National Mediation Board, 
although except for budgetary and general admini -
trative direction it acts as a separate entity. 
The National Railroad Adjustment Board is divide 
into four Divisions, consisting of equal numbers 
of representatives of the carriers and of nation 1 
organizations of employees. Each Division has 
jurisdiction over certain crafts or classes of 
employees. The Divisions have always operated 
as distinct units with their own policies and 
methods of procedure on substantive matters. 

l 15-107 STANDARD FORM 115 
Revised A,-ril, 1975 
Prescnbed b'f' General ServtcesM•cJ~~~ .. ~~~~ Prtmclc.J. Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 
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Request for Records Disposition Authority- Continuation PAGE OF 

~ ~ 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

The Division offices, and the NRAB administra­
tive offices, are located at Chi~ago, Illinois. 
The law also provides for the establishment from 
time to time of Special and Supplemental Boards 
of Adjustment. The Railway Labor Act of 1926 
was further amended in 1966 when Congress pro­
vided for the creation of what became known as 
Public Law Boards. These Boards operate under 
the National Mediation Board but are adminis­
tered from the NRAB headquarters in Chicago. 
The Public Law Boards and Special Boards of 
Adjustment meet on local properties and are 
non-consensual; neutral parties generally sit 
with each Board. Over 2500 of these Boards 
have been created. 

.5 
This schedule will superiede all schedules 
previously approved for the records of the 
National Railroad Adjustment Board. 

1. Administrative Officer's Subject Files. 

(a) Correspondence, memoranda, directives, re-
1 ports and other records relating to the 

major functions, programs and policies of 
the NRAB maintained by the Administrative 
Officer. 

1934-1979; 1 cft; neg. accum. per year; 
arranged by subject. 

PERMANENT. Break at end of fiscal year, 
hold in office 5 years, retire to FARC. 
Offer to the National Archives after 20 
years. 

(b) Correspondence, memoranda, reports, pub­
lications, bulletins and other records 

..relatino.: to routine administrative matters. 

Cut off file at.end.of fiscal year. Destroy 
when n~ longer required for.admtnistr~tive 

. use. Do not transfer to Records Center. 

2. NRAB Board Minutes. 
"Minutes of Board meetings,of n'ivi'; i~ns 1-4, con­
sisting of summary account~, per-taining to organi

, zational, operational .and nrocedural matters.l . . . . . .,-
­

IJOB NO. 

115-203 Four copies, Including original, to be submitted to tt,e National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Ser-;ices 

Administration 
FPMR (41 CFR) 101-11.4 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1934-1979; 23 cft; ~cft/year; arranged chrono-
logically. . -

.. 

PERMANENT. Break tile at end 6f calendar year. 
Offer to ·the National Archives when 30 years old. 

3. Master Case File Controls, Divisions 1-4. 

Registers, Cardex and other finding aids to 
docketed case files and awards, in the form of 
bound volumes, notebooks and file cards. In­
formation varies, but consists for the most 
part of docket or award numbers, names of car­
riers, employee organizations and referees, 
dates of docketing, first submission and award, 
finding, disposition, and brief description of 
grievance. 

1934-1979; 10 cft; less than 1 cft/year; ar­
ranged by docket or award number, with some 
arranged alphabetically by carrier's name and 
thereunder by case number. 

PERMANENT. Offer to the National Archives when 
no longer required for administrative purposes. 

4. Awards/Findings File, Divisions 1-4. 

The Award or Finding documents the decision of 
the Board and the award granted. These gen­
erally contain a summary of the facts, issues, 
and arguments. 

(a) .Record Copy. 1935-1979; 50 cft; 2 cft/ 
yearj; arranged numerically by Award number. 

PERMANENT. Cut off file at end of fiscal year 
in which the Award is made. Transfer to FARC 
when 2 years old. Offer to the National Archive
when 30 years old. 

(b) Reference Copies. 

DESTROY.when no longer required for admini­
strative use. Do not transfer to FARC. 

s 

5. Master Case Files, Divisions 1-4. 

Grievance and discipline case files consisting 

IJOB NO. 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

Administration 
CPO 197-0 () - 57~-JB1 FPMR (41 CFR) 101-11.4 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

of correspondence pertaining to initial schedu­
ling of hearing and intention to file, notices 
about time periods for submissions, submissions 
(briefs) of both parties, excerpts from Agree­
ments, rebuttals, exhibits including transcript 
of original hearing at carrier's site, appoint­
ment of Referee, the finding and the award. 
Fourth Division case files also include with­
drawn cases. 

Cut off file at end of fiscal year in which case 
is closed. Transfer to FARC when 2 years old. 

DESTROY 35 years -.after _cutoff ;--.except that no 
cases will be destroyed before Uan. 1, 1984. 

6. Withdrawn Case Files, Divisions 1-4. 

Cases that were initially docketed and pro­
ceedings started, but withdrawn prior to a 
finding. 

Cut off file at end of fiscal year in which 
case is withdrawn. 

DESTROY 10 years after cutoff. 

7. Informal Complaint File, Divisions 1-4. 

Informal complaints, requests for information 
pertaining to initiation of cases or for infor­
mation from current or past cases, Congressional 
and other inquiries, and NRAB responses con­
cerning grievance procedures. 

Cut off file at end of fiscal year. 

DESTROY 5 years after cut off. 

8. Awards of Public Law Boards and Special Boards 
of Adjustment 

The Award documents the finding of the Board 
and the nature of the Award. Also included are 
surrnnaries of the grievance, arguments and issues

1967-1979; 70 cft; 12 cft/year; arranged by 
Board number, thereunder by Award number. 

. 

IJOB NO.• 

115-203 Four copies, Including ortglna1, lo be submitted lo the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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7. 
ITEM NO 

9. 

10. 

11. 

9.
8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ACTION TAKEN(Witn Inclusive Dates or Retention Periods) JOB NO. 

PERMANENT. Cut off file at end of fiscal year; 
transfer to FARC when 1 year old; offer to the 
National Archives when 30 years old. 

Master Case Files of Public Law Boards and 
Special Boards of Adjustment. 

Records of grievance cases. Includes submis­
sions, transcript of proceedings of initial 
hearing or investigation by the carrier, ex­
hibits, the finding and the award. 

Cut off file at end of fiscal year in which 
the case is closed; transfer to FARC 2 years 
after cutoff. 

DESTROY 35 years after cutoff. 

History Files of Public Law Boards and Special 
Boards of Adjustment. 

Records of the establishment, membership and 
case load during the life of the Boards. In­
cludes correspondence and memoranda of agree­
ment creating the Board, appointments and ac­
ceptances of members, acceptances and with­
drawals of cases, monthly activity reports 
(days in session, numbers of cases added, 
decided and withdrawn), and letters of trans­
mittal of submissions. Substantive case matters 
are not part of these files. 

Cut off file at end of fiscal year in which the 
Board terminated activities, place in Closed 
File. Transfer Closed Files to FARC when ac­
cumulation reaches at least 1 cubic foot. 

DESTROY when 35 years old. 

Civil Action (CA) Files. 

Case material and correspondence pertaining to 
litigation instituted in Federal courts based 
on cases heard by the NRAB, Public Law Boards 
and Special Boards of Adjustment. Files con­
tain the petition for review, subpoena, copies 
of legal papers such as briefs and court orders, 

115-203 Four copies, lncludlrig o~glnal, lo be ,ubrnltled to the National Archlwe. STANDARD FORM 115-A 
Rev15ea July 1974 
Prescntled by General Sel"V1ces 

Administration 
FPMR (41 CFR) 101-11.4 
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1. 8. DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

9, 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

copies of papers from the original case file of 
the Board, and correspondence between the court, 
the NRAB administrative office, and the General 
Counsel of the National Mediation Board. 

1970-1979; 4 cft; 1 cft/year; arranged by Federa 
court's civil action number. 

PERMANENT. Cut off file at end of fiscal year
in which the case is closed. Transfer to FARC 1 
vear after cutoff. Offer to"NARS 20 years
atter cutoft. 

12. Referees' Payment Files. 

Records of Referees' assignments to cases, ex­
pense records including travel and subsistence, 
and pay vouchers. 

Close file at end of fiscal year. Transfer to 
FARC when 2 years old. 

DESTROY · 6 ye~°i:-s, 3 months.,, after final payment. 

----~---------

0 

----·--------,--,-----,----,-,------,----~-~-------,--,-:--:-::-=-c-c-,----
Four cople ■ , Including original, lo be •ubmltted lo the Nallo,.el Archlve1 STA"IOARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMA (41 CFR) 101-11.4 
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