
NCl-28-80-2 

TO G~NERAL SERVICES ADMiNISTRATION, 
____ N_AT_IO_N_AL__ AR_C_MI_VE_S_A_N_D_R_E_CO_R_DS __ SE_R_V_IC~E._W_A_SH_IN_G_TO_N~._D_C __ 20_4_08 ~DAI~~2~~~D 

1 FROM (AGENCY OR ESTABLISHMENT) 

2 MAJOR SUBDIVISION 
In accordance with the provrsruns of 44 lJ S C 3303a the disposal re 
quest. Including amendments. IS approved except for Items that may 

3 MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME or PERSON 5 TEL EXT 
OM ff;~ER1&o~	 tf~s:sft; 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In m!ers pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for Immediate disposal 

1R[ B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE	 E TITLE 

98 DESCRIPTION OF ITEM	 10SAMPLE OR(With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1	 correspondence files of the Postmaster 
that establish, discuss or define Postal 

policy otherwise document the functioning of 
the Office f the Postmaster General. 

PERMANENT: Tran to FRC when 4 years old;
offer	 to Federal 'ves when 30 years old. 

(NOTE: Current Postal Sche es, dated 1962 show 
this item - Section 2.1, Item - with a 
retention of "retain." There is n 'ndication 
of the NARS job number authorizing thl 

2	 Vehicle Accounting Data Input. Batched by

accounting period. These records are used to
 
record data used as input to the Vehicle
 
Accounting System. The data includes such items
 
as cost of material, number of work hours for
 
repairs, mileage, vehicle number, finance number
 
and dollar amounts for such transactions as gas

and oil purchases (PS Form 4578) .
 

7
 
STANDARD FORM 115 
Revrs ed Apr r l , 1975 
Prescribed by General Services 

Adrrurustrauon 
FPMR (41 CFR) 101-11 4 

115-107 



> PAGE OFJOB NORequest for Records Disposition Authority - Continuation	 I 
f	 "?

..A	 _J.	 .. 9
7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

A.	 Hard copy at St. Louis Postal Data Center. 

Dispose of 2 accounting periods after 
processing. 

B.	 Tissue copy at Vehicle Maintenance Facility
(VMF)	 • 

Dispose of 6 months from end of accounting

period in which created.
 

3	 EMERGENCY PREPAREDNESS 

Program, project and case files relating to
 
emergency:preparedness requirements and
 
activities.
 

3	 Program Reports and Correspondence 

a.	 Program Test and Exercise Reports and related NCl-28-
correspondence and documents 77-6 

item 20 
Cut off at end of eiscal year; maintain in 
office for 2 years; then destroy by an 
approved method (burning, pulping, or 
shredding). (Record Life: 2 years.) 

b.	 Correspondence and other Records relating to NCI-28-
emergency preparedness, excluding those recoro~77-6 
described under item. i!8: Jilt S4. item 21 

Cut off at end of fiscal year; maintain in 
office for 1 year; then destroy by an 
approved method (burning, pulping, or 
shredding). (Record Life: 1 yearJ 

4	 Service Contingency (SC) Case Files and other
 
Records pertaining to investigations of matters
 
outlined under subject codes 675 through 694.
 

a.	 Record Case Files maintained at Division
 
Headquarters or higher level.
 

Move to inactive file when case is closed;
cut off closed case files at end of fiscal 
year; retain in office for 5 years; then 
destroy by approved method (burning, pulping 
or shredding). (Record Life: 5 years.) 

115-203 STANDARD FORM 115-A J 
ReVised July 1974 
Prescnbed by General Services 

Adrmrustranon 
FPMR (41 CFR) 101-11 4 



I JOB NORequest for Records Disposition Authority - Continuation 

9
7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

b.	 Reference Case Files maintained at Regional
and/or National Headquarters. 

Move to inactive file when case is closed;
cut off closed files at end of fiscal year;
retain in office for 1 year; then destroy by
approved method (burning, pulping or shreddinc).
(Record Life: 1 year.) 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
t , I (J 19.5 (J - 579-387 FPMR (41 CFR) 101-11 4 


