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REQUE.ST FOR RECORDs DISPOSITION AUTHORITY 

(See Instructions on reverse) JOB NO 

-T-O--G-E--N-E-R-A-L-S-E-R-V-'C-E-S--A-O-M-'-N-'S-T-R-A-T-'O-N-,-------------------4NC1-28-82-~ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408------------------------------------------------------4~Jt:~~~yED3,1982 

NOTIFICATION TO AGENCY 

In accoruance with the provrsiors of 44 USC 3303a the dIS~OS~1re 
ouest. Including amendments. IS aoproved except lor Items that may 

3. MINOR SUBDIVISION be stamped "disposa- not aporcvee" or "withdrawn" rn column 10 

Records Office 
4. fIIAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT e: 

!lITHDRAWN 

William Robinson, Jr. 245-4797 Dare An luvtvt oi tlu- UIIII('t/ ,\(II(('\ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to act for .this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal In this Request of 2- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention 

C. DATE REPRESENTATIVE E. TITLE 

USPSRecords Officer 1/19/8'2 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (Wrth Inclusrve Dates or Retentron Perrods) ACTION TAKENJOB NO 

s resporrls to your letter of January 11, 1980, re- WITHDRAWN 
ting Disposal Authorities for unscheduled Records. 

rds series addresses one or more of the Un-
Records Disposition Authorities. Wherethe 

series is longer generated by the USPS,you are re-
quested to lete the Authority. Records series covered 
by a current 115, are so indicate:i. 

believed to have 

The following Authoriti were addressed in our letter 
of November 25, 1980. Th Authorities have disposi-
tions and should not have included in the report 
of UnscheduledRecords. 

PDC - 1, A - 2 3 years old 
PDC- 1, A- lb Destroy aft o years 
PDC- 1, A- 8 Destroy after 1 
PDC- 1, K - 2 Destroy after 4 y 
PDC- 1, G - 6 Destroy after 3 years 
M-24, 2.28/3a(2) Des·troyafter 8 years 
Ncr - 28 - 77 - 1/22 Destroy 5 years after 

application. 
115-107 STANDARD FORM 115 

t)~ As. "\~ " ~- $ -82- ~ fJ7~ ReVISed Ap" I, 1975 
Prescrrbed by General Services 

Adrmmstration 
FPMR (41 CFR) 101-11 4 

http:REQUE.ST


JOB NO P~E OFRequest for Records Disposition Authority - Continuation 2. ,l-... 9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

owing Auth:>rities should be delete:l and all 
accessia estroye:l as the records series are no 
longer creat 

M - 24, 2.29/2
M - 24, 2.29/7

PART-IOO/B3 
M - 24, 2.1/1
POC - 1, A-I 

pm-lOO/Al 

---------_ .. -- .. --------
115-203 Four copies. Including original, to be submll1ed to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
CI'! 137; () - ~19-3Bi FPMR (41 CFR) 101-11 4 
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ani oonsists of 1\rrC'J1ged	 Usoo (PriV<lCY Act System NtnriJer) 
= -' -'~=i=~-~--' -

1 Postal Savings records created in and prior to to administer the postal savings 
Records	 1967. Records from vari~us post system and to close out the system

offices consisting of ledgers, in accordance with PS 89-377,
book covers of certificates Effective April 27, 1966. 
issued and reissue ·applications. 

2	 Headquarters General General Accounts ledgers, showing For site audit and internal
 
Ledger debit and credit entries. reference
 

Then 

Destroy immediately
upon approval of this 
schedule. 

Delete the following
authorities: 
M-24 2.24!17d 
M-24 2.24/22
M-24 2.24/22f 

POC-l/Dl
POC-l/DJ
PDC-l/D4
PDC-l/IV/Dl
PDC-l/IV/D2
PDC-l/IV/DJ 

l84/57/A1ge
l84/57/A15d
846/54cl 

Destroy upon approval of 
this schedule. 

Delete this authority:
PDC-l!nl 

" 

------J--------- -L__.	 ~L-	 ~ 

---- .------------

---,---- ...--.. ~.-----,-----------..---------.- ----
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5ubc<l tcgOl-Y: 

-:~--
:. -: ~::_I[\'X,:I:\('n'_'5.:u-c/~rtain to 1\rr<mged and consists of::."'--~:=r-:~-====-::.-=-=--=_: -::-=:. ~==t===========1 Used (Privacykt System NlIrber) 

3 

4 

III 
I 

Equipment Procurement 
and distribution,
'"cludi". ",ea,., 

Carr ier Paymen t 
Records 

Destroy ~pon approval 
of this schedule. 

Delete this authority:
~1-24, 2. 23/6b 

Destroy upon approval 
of this schedule. 

Delete this authority:
;>1-24, 2.29/5a 

5 , Formal l3udget
1 Estimates 

Destroy upon approval 
of this schedule. 

Delete this authority:
M-24, 2.24/25a 

6 General 
Ledgers 

Accounts by account number. Summary
Allotment and.distribution ledgers,
and journal vouchers, and control 
registers. 

as support for recorded data 

Close each fiscal year.
Destroy when 10 years
old. 

Delete this Authority:
IB4/S7/Alla 

- -_._._- - . -- ------
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'i'LL:-ol:<:r:-Ir [Y'Ctc:)cnts are/r-ertainto /\rranged and consists of	 Used (PrivacyJ\ctSystem Nu!rber) '!hen (NMS Job l\Umber) 

- -----, - =-- ==+-==========~===F==========================I=================:======1 
7	 I Publishers Annual --- --- Approved'as Item #24I Statement of Job fNCl-28-77-l. 

-Ownership, Management Supersedes M-24, 2.26/lf 1. 
and Circulation 

8	 l Revenue and Cost Chronologically. Reports in support of rate cases Maintain in office 2 
IAnalysis Reports and related computer printouts. years; transfer to 
i Includes summary statistical storage for 3 years, then 

tables and other da~a	 transfer to FRC. Destroy
pertaining to income, cost, when 10 years old.I mailing, government mail and

I free mail. NARS Unscheduled 
I Authority:
I M-24 2.24/l0a (This item 

was previously "Cost 
Ascertainment Reports,"
which are no longer pro-, duced. ) 

9	 Iconstruction and 1\p~rOVed as item #38,

iEngineering Jo RNCI-28-77-l.

I 
I	 Supersedes:
i, M-24, 2.28/3a

I M-24, 2.28/3al
I 

I	 " ..10	 -Posltlon Descrlptlons ~proved as Item '91,
 
, Job # NCI-28-79-4
 

i 
I	 Supersedes:

PSM 245-56c-

l
I 

e__ I 

I,-- ----_ .._-- ---- ---- -----------. 

: ,'" 
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12 l\dministrative 
Procedures l\ct 
File Docket 

Case 

/\rrcU1<Jedam consists of 

By case number, Case files contain-
.in9 complaints, pleadings, ndtions,
0rders, minutes of hearings, ad-
judications and other documents for 
such cases as domestic false repre-
sentation, mailability, second 
class mail, foreign false repre- .,
sentation and lottery cases. 

Series of looseleaf b!nders con-
\taining identification infor~ation 
and assigning sequential docket 
numbers. 

to support. administrative pro-
cedures in processing appeals • 

for tracking purposes 

13 Tnternatlonal 
Cooperatlon Records 

Conventions and Agreements, and 
related policy records concerning
International Interchange of all 
classes of mail, money orders,
parcel post, reply coupons, etc. 

e 
-

I 
I 
I 
I 
I
l 

Move to an inactive file 
upon completion. Cut-off 
the inactive file an-
nually; Destroy when 20 
years old. 

Delete this l\uthority:
M-24, 2.25/5 

Destroy 20 years after 
the cases to which it 
pertains has been de-
stroyed. 

Delete this Authority:
M-24, 2.25/5 

PERMANENT. Offer to 
Nl\RS when 5 years old. 

Delete this Authority:
POC-I, 4/0/1 

-----_._-_._-_.
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- - -- -..-
(1) 
---

l\rnulgexl 
---- - arrl consists of 

--
Us·~ 'lhen 

loperiltjOnal
clcncc 

Corrcspon- --- --- Destroy
of this 

upon approval
schedule. 

15 

I 
I 
jCriminal In 
ICClse Files 

vestigative ---

\ 

/ 

I 

---

Delete this Authorit:r: 
PSM 245-42 

A;Sroved as Item H7a [ 
~:- itl~!-2~-7Z-61 

Supersedes: PSM 
245/52/0 

16 .Cr Lm i na I IIi 
~[iled separ 

stories 
ate1y 

--- --- Approved as Item r 4,
JOD HNcl-28-7/-6. 

Supersedes: I'SM/520 

17 ;US Savings I30nds --- --- Destroy upon a pprova 1 
this schedule. 

of 

Delete this l\lIthorit:r: 
M-24, 2.2414/.~ 

111 !Tort Claims 
I 

I, 
I 

--- --- " AESroved as Item #16, 
Jo i NcI 2~-7U-6 

SupersedE's: PSM 245/ 57/1 



- ----
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L.l in lo lin-: anqod i\J1(1 consists of: Used	 lhen'-~I':'-'~ - z r: ..:-=::-=--:-; c-~-:-=::=-=:- --- -
I .19 I QUilrtcrly lIccounts ---	 --- Destroy upon approval or!	 Current, Jilnuary 1807- this schedule if not October 1827 accepted for accession. 

These records were of-.. Cered to the NJ\TIONlIL 1ARCHIVES on SF 258,
\	 AU<;Iust27, 1979, Job # 

NC3-28-79-1. 
I 

Delete this J\uthorit:r:: 
PDc-I, 4/l1/11\. 

I 
I 

I -, 

i 

I
I 

I	 :l~e I
---------'------
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20 Research and Develop- I\rranged by project number. They To reflect a complete history of Move to ~ closed project 
, ment Case Files main- include procurement files, con- each project from initiation file upon cancellation 
I tained at the Labora- sisting of a copy of each contract through research, development, or completion. I\ssemble 

tory level.	 or agreement for research services design, and testing, to completion papers or documents 
with related modifications, change! (\lhere applicable, copies and/or maintained apart from 
or addenda; project authorization deliverables are furnished to the file; including pro-
documents; project cards; techriica National Technical Information totype models, films, or 
characteristics; test and trial re Service and to the TARL system, other items too bulky
suIts; drawings, specifications, Postal Library.) for previous inclusion. 
and photographs considered to be Close this file annually.
essential to document design, Destroy when 7 years old. 
modifications, ahd engineering
development; technical and progress
reports; notice of completion or Delete these I\uthorities: 
cancellation and correspondence in M-24 2.28/38e	 fluencing actions taken on a pro- M-24 2.28/3D
ject. I\lso includes related punch M-24 2.28/4/\
cards, tapes, or comparable re- M-24 2.28/2/\

I	 ference media:I
 
I
 

i , 
I ,
 
,
, 
I 
i
 
I
 
~
 
I,
 
I 

I 
I 
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r ~'.''i .~.~]}\-""'C1.-.-VI("IIt:s i.1r.c/p:~rl:i1in to 1\.rrctngcd and consists of	 Used (Privacy Act System Nl.JT'ber) 1hen (NARS Job !l.umbcr) 
... -·-:....-:..:r~~·:·:::.·-===-:~-=:=·=:-:::·=-===I===-:~=========I===================l============~ 

21 I Ru rc I Houte Folders	 Case files arranged numericallY in the administration and
 
by rural route number. Contains management of rural delivery

inf:ormation relevant to the service
 
establishement, opara t Lon,
 
consolidation and termination
 
of the route. Includes such forms
 
as 400), 400)A, 4024 and 4241.
 

~IIf<LCIc '!rGPJaM Iil'tt: 
ft. Right Side A~eLli: 30. I ¢ s ~ )	 Move to an inactive file 

Material	 upon termination of the 
route. Cut off this file 
annuall~ destroy when 

~G~IA~ve: t:l1.E:.D. Left Side 
Material	 Revie~ annually ,)11(1 

destroy those dor-ument s 
that are aaer ye:II" o Ld , 
except: ~ _..L~ a 

"ltl~ ~t ~-1)fi'S "~'1 
(1)	 t4ail C9\1R~ Fe~",.~Sltpt;'wf:B1j 

~9taiRe6 onl.it "'t1I'~"'" 

seded, aRe, 

(2)	 ftnnual Roul.~ Inspec- J 

tion form'; (<124 0 II rtf"e" DtI.,,~ 
:	 w#J/;.,gg~~~~;~~'-D 
I Delete these Authorities: 

M-24,2.26/2a
PSM 245.52m 

--J-...L-_---1 __ --L--_----I 
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IHun'll Car 
Rcpo r t; 

22 

()r(~/I'CrL..,i.n to 
-- --- .- --

ricr Trip 

l\rr illl()Ccl cm.l consists or 
--

by rural route number. 
'Includes such Lnforma tion as 
carrier name, SSN, schedule and 
daily time record, .boxe s , stops,
families and businesses served. 
CPS 4240) • 

Us-ad 

as basis 
tions. 

for time card computa-

'Ihen 
-

Cut off each Pay Period. 
Destroy when 3 years old. 

\ 
, 

.... 

I 
I1_ 
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lI.rriU1gcxl and of	 'lhencon!3isl:s.- -'- --r - - .--.--.-.- . 
~3 Code of Federal Chronologically by date. Consists To satisfy Federal Register Cut off according to 

Regulation changes	 of drafts, comments, evidence' of requirements and to update the CFR Edition (Calendar
coordination, Federal Register CFR year). Destroy when 
copy and correspondence • 6 years old. 

• ---- •. -----~----'--	 _ ___1___ 
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