
REQUEST fOR RECORt: ; DISPOSITION, AUTHORI,TY LEAVE BLA.4K
 

(See Instructions on reverse)
 JOB NO 

' I, •

" 
".	 NCl-2S-S2-S" 

TO GENERAL SERVICES ADMINISTRATION, :;JIll " II 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 DATE RECEIVED -

1. f'ROM	 (AGENCY OR ESTABLISHMENT) July 2S, 1982 

_-U..-.~l'os.taJ Sendee --- -	 NOTIFICATION TO AGE NCY 

2.	 MAJOR SUBDIVISION 
In ,lcco,j,nce N't~ tre r'ov:s'or< of H USC 33n3? the d"posol ":

Finance Gro1m ouest. Iw:luOln!; ?'llendmerts :, anproveo ex~e PI ror Items thilt %'1 

3 MINOR SUBDIVISION be stamcco 'Glspasol lIot awo,po or 'With drawn' In column iJ 

_BgQords Office	 . 
4. NAME	 or PERSON WITH WHOM TO CONFER 15. TEL EXT 

I j-I5"'-fo 
nOli> ~William Robinson, Jro	 l.2A2-ATIl.... -

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of )(4 page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[X]	 B' Request tordisposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO (With Inclusrve Dates or Retentron Periods)	 ACTION TAKENJOB NO 

NARSJob NumberNCl-28-82-2 was returned by your letter of
 
June 3, 19820 This is a re-subrnission of that job. It
 
responds to your letter of January 11, 1980, requesting
 
Disposal Authorities for Unscheduled Records.
 

Each records series addresses one 'or rrore of the 
Unscheduled Records Disposition Authorities. Where the 
series is no longer generated by the USPS,you are re-
quested to delete the Authority. Where the information 
was available, Accession Numbersan::1 FRClocation have 
been	 inc1ude:i. 

SF 258s have been prepared for records believed to have
 
PERMANENT
value. 

MA'1, PArA tIlAIJG-E 711EE 

STANDARD FORM 115 
Re vr s e d Ap"l, 1975 
Prescnbed by General Sarvrces 

Adrrumstranon 
FPMR (41 CFR) 101-114 



CATEXXlRY: 

Subcategory: 

--~,---------------------~--------------------------------~r----------------------------------r----------------------------.-
~~l Documentsare/p:!rtain to Arranged am consists of Used	 'Iben \ 

1.	 General AccoWltsLerlgers 

2.	 Revenueand COstAnalysis
Rep:>rts 

3. ~nistrati ve and Pro- II' 

cedures Act 
Board of COntract]\H?eal 
P3ses 

4e	 Administrati ve Procooures 
Act Case File Docket 

By acoount ntl1lber. Stmnary Allotment and 
dist.Iibution Iedqers , and journal voucher's 
am control registers. 

Chronologically. Rep:>rtsand related 
carputer printouts. Includes sunrary 
statistical tables and other data per-
tainjng to incane, cost, ma.iling, . 
govenunentmail and free mail. 

Bycase ntl1lber. Case files oontaining
canpJ.aints, plea:lings, mtions, orders, 
minutes of hearings, a:ljudicatims and 
other documentsfor such cases as danestic 
fa.Lserepresentation, mailability, seoord 
cfasn mail, foreign false representation 
am :'_otterycases. 

Seri(~ of looseleaf birders oontaining 
identification information and assigning
sequt!ntial docket numbers. 

As support for recorded data. 

In support of Postal Rate cases. 

To support administrative proceoures in 
processing appeals. 

For tracking purposes, 

Close each fiscal year.
Destroy when 10 years old. 

Delete this Accession
Authority: Number 
184/57/Alla 63-0122 (SFO 

Maintain in office 2 yearsj tr~ 
fer to storage for 3 years, then 
transfer to FOC. Destroy when
10-years old. 

NAR:) UnschedulooAuthority:
M-242.24/10a ('!his item was
previously "COstAscertainment 
Rep:>rtsL" which are no lqr!:terQro-
duoed.)	 ~~,~ 

Accession NlmDertdlJ)AJlc ~~. ~~ 
6' B }64~ (P, 8, II, If) ~JRC) :\"-6' ..I'~~€-k-/~~,~~(..N-I'W 'I-/:)-/~~
t-bve to an inactive file upon'
canpletion. CUtoff the inactiva 
file annually. Destroy when 20-
years old. 

• 
Destroy 20 years after the cases.. . 
to which it pertains has been ,I 

descroyed, 

__ -J- '-_' -J..__	 ..~---------------_;.-------L----	 ---.
I. 



- ~ 
CATEroRY: ===~~~~~-~-============~~=~~-=~~~~~-===~~~~~~========~============-======================~ ..Subcategory: 

----~----------------------~-----------------------------------~-----------------------------------~.----------------------------~ 
f1~~~1 Documents are/p:!rtain to A::ranged ani oonsists of Used . I 'lhen~=I===~======~================~==~~~=========d= Ii :'-5. 

!J ~Elt4fltifif!1~. - . '5-years0 • 

Delete this -
Authorit.¥-;- Accessiop btl 
A=24 2.29(15) 59-0005 (BOS) 

f (J;, t;,II?£WA) ~ • 
6. L.II. if' /)} Ib( tH'~- it- ".3 

Ao Right Side Material 

Review the acti file annually and 
destroy those ....,''''''4.1ts that are'-"--"'-' 3-
years old except: e. 
(1) 

Wlen superseded ~ 

l~) Annua1-Rcmte Ipspecthm rours -
(4248: Destroy when 2-years.:.--

p;;/Y;:AJ~IDel~~ """"';A~cce~s~s~1~o~n~Ub. 
Authori ties: Nt.nnber 
~24 2.26/2a 72-E-6441 (WNRC)
PSM 245.52m 



( 'I:'" r ',( )\,' ',' : 

,_,-:"_-=--------====..1...=-=-=-===._;:;.:===;::..,'.;;;'==============================,
 
II I " 

, ,
1 - ----'r---------------------------------r-------------------------------~-----------------------------~ 

1 ~ ': \ ~ I I : fV.:ll: [. . \ I 1.'( \/' i i n ~D ,l=~anged and consists of Used 'Ihen 
'\ 

Rural carrier Trip Report By rural Route nunber. Incltrles such As basis for tirre card canputations. I Cut off each pay perfod, ,'infonnation as carrier name, SSN, schedule I Destroy when 3-years old. 
and daily tirre record, boxes, stops, 
families am businesses served. (PS 4240). I 

Code of Federal Regulations Chronologically by date. Consists of 'lb satisfy Federal Register requirerrents Cut off according to CFREdition.
 
changes drafts, anments, evidence of coordinatior and to up.:late the CFR. (Calerrlar year). Destroy when
 

Federal RE"!gistercopy and correspondence. 6-years old.
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