REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

(See Instructions on reverse) JOB NO

TO GENERAL SERVICES ADMINISTRATION,

NC1-28-84-1

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 OATE RECEVED

1. FROM (AQENCY OR_ESTABLISHMENT) .
United States Postal Service

10-20-83

2. MAJOR SUBDIVISION
Records Office

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

In accordance with the provisions of 44 USC 33033 the drsposal re
quest, ctuding amendments, 1s anproved except tor items that may
be stamped “‘disposal not approved”™ or “'withdrawn™ i column 10

WITHDRAW v

Leroy Hinton 245-5568 Date

Archivast of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _1 __ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

XX] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

/<//3/ 73

ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

D. St URE OF AGENCY REPRESENTATIVE E. TITLE
g—/ B "
Plrmsrny 1. < Zﬁuuﬁf.\ Acting Records Officer
L

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

1.

Criminal Investigations (080.010)
Arrangement: Case Files, by sequence number

Consists

Used in criminal inve
Sample Forms: PS 2029

cation.

reference files and domicile files
relating investigations of burgulary,
prohibited ilings,'fraud, financial depredat
external mailN\theft, general depredation,
money orders, ndgotiable paper, assaults,
robberies, internal thefts, and other offenses
igations

Move to an inactixe file when case 1is
closed. Cutoff thids file each fiscal
year; transfer to FRC when 3 years
old; dispose of 15 ye
cutoff.

s from date of

WITHDRAWN
ion,

Replaces
NC1-28-777-6/7

115-107

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 10t-114



- NC1-25-77-6

epe. w6/ 8Y

vei-25 -89/

CRIMINAL INVESTIGATIONS

7.

Case files relating to investigations of burglary, prohibited mail,
fraud, external mail theft, general depredations, money orders,
negotiable paper, assualts, robberies, and other offenses. Consist
of investigative reports, field notes, forms, correspondence and other
documents.

Domicite. Domic:'e leve\
a. Record case files maintained at Bivister—headquarters—or—higher.

Move to inactive file when case is closed; cut off closed case files
at end of fiscal year; retain in office for $3years; then transfer
to FRC. Destroy 15 years after case is closed.

b. Reference case files maintained at Regional and National headquarters.

Screen case files at time of closing; remove essential items (such
as Regiggg&l r National headquarters correspondence) not known to
be in neefnqg‘fi1e and—send=—to=Divisdon-or-Region—-concerned for
inclusion in pﬁfﬁﬁd file; destroy balance of reference file.
icile.
c.Domicile.case_files,—consisting—of—copies—of-lnspectors—reports,
field-notess—and=redated—items.

Meve-xo_inae%éwe-$die;when-ease-és—c%osede—eu%-oﬁi—e%osed—fﬁqes_aj
end~of=fi-scal~yearj-maintainin-office=for-b~yearsi~then~destroy


http:c.-D.omj.G--i-l.e_c.as

-

NC1-28-77-6

CRIMINAL INVESTIGATIONS

7. Case files relating to investigations of burglary, prohibited mail,
fraud, external mail theft, general depredations, money orders,
negotiable paper, assualts, robberies, and other offenses. Consist
of investigative reports, field notes, forms, correspondence and other
documents.

a. Record case files maintained at Division headquarters or higher.
Move to inactive file when case is closed; cut off closed case files
at end of fiscal year; retain in office for 5 years; then transfer
to FRC. Destroy 15 years after case is closed.

b. Reference case files maintained at Regional and National headquarters.
Screen case files at time of closing; remove essential items (such
as Regional or National headguarters correspondence) not known to
be in record file and send to Division or Region concerned for
inclusion in record file; destroy balance of reference file.

c. Domicile case files, consisting of copies of Inspectors' reports,
field notes, and related items.

Move to inactive file when case is closed; cut off closed files at
end of fiscal year; maintain in office for 5 years; then destroy.
NC1-28-84-1
Changes: USPS will keep 2 files instead of 3. A dup file, (c) below, will
no longer be created. Shorter office retention period for (a).
a. Record case files
Name changed. Will no Tonger be maintained at Division level but
at the Domicile level, so name will be changed to "Domicile case files."
At time of retirement, files will be sent to Regional level before
being sent to FRC.
;"Retention : _}changed from 5 years in office to 3 years in office.

b. Reference case files

No change. Will continue to be screened as before, with any material
added to (a) above. Files maintained at Regional level.

c. Domicile case files

These files will no longer be created. The name of the file is
replacing name of (a) above.

sl e /3



