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REQUEST FOR RECORDS DISPOSITION AUTHORITY

NI-H4F-07-03

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001

Date recen@"&/ ) ; OO ?

1 FROM
Social Security Adnministration

NOTIFICATION TO AGENCY

2  MAJOR SUBDIVISION
Office of Earmnings, Enumeration, and Adminstrative Systems

In accordance with the provisions of 44 U S C
3303a, the disposition request, mcluding
amendments, i1s approved except for 1tems that may

3 MINOR SUBDIVISION
Division of Annual Wage Reporting & Balancing

be marked “disposition not approved” or
“withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER
CONFER 410-597-1819
Joyce Huber, SSA Records Officer 410-966-1704 (fax)

DATE ARCHIVIST OF THE UNITED

AT

6  AGENCY CERTIFICATION

3%%( 2@\‘
O

I hereby certify that I am authonzed to actfer this agency in matters pertaining to the disposition of 1ts records and that the records
proposed for disposal on the attached 3 page(s) are not needed now for the business of this agency or will not be needed after the
retention pertods specified, and that written concurrence from the Government Accountability Office (GAO), under the provisions of

Title 8 of the GAO Manual for Guidance of Federal Agencies,

ﬁxs not required

[ 1s attached [1 has been requested
DATE SIGNATURE QF AGENCY RESENTATIVE TITLE
@ Records Officer
%j/ﬁ? ‘*{/ 3 ;,_,_é e )
7 ITEMNO § DESCRIPTION OF ITEM AND PROPOSED SUPER?)%IS)}% jog | 10 ACTION TAKEN
DISPOSITION CITATION (NARA USE ONLY)
SEE ATTACHED SHEETS
Social Security Administration Records, the Earnings NC1-047-77-02
Recording and Self-Employment Income System NC1-047-79-11
Office of Origin: NC1-79-10
Deputy Commussioner for Systems NC1-047-80-05
Office of Earmings, Enumeration & Adminstrative Systems NC1-047-80-16
3103 Operations Building NN-174-019
6401 Secunty Blvd N1-47-96-1
Baltimore, MD 21235-6401
Scheduling Authority:
Social Security Admmistration
Deputy Comnussioner for Budget, Finance, and Management
Center for Records Management
Joyce Huber, SSA Records Officer
Room 1524 Annex Building
6401 Secunty Boulevard
Baltimore, Maryland 21235-6401
410-597-1819
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 1|

Prescribed by NARA 36 CFR 1228




I. Earnings Recording and Self-Employment Income System

This schedule provides authoritative instructions for the disposition of mission-related agency
information contained 1n the Earnings Recording and Self-Employment Income System regardless of
media [t grants authority for the disposition of existing and future earnings records This includes
records/files that relate to the receipt, verification, dispute and/or posting of wages under the Social
Security Act

Earnings Recording and Self-Employment Income System (1937 — present)

The Earnings Recording and Self-Employment Income System consists of a system of electronic records
that contain information about mndividuals who have been 1ssued a Social Security Number (SSN) and
who may have earnings under Social Security The records contain information about anyone
requesting, reporting, changing, or inquiring about earnings information and are used as a primary
working record file of all SSN holders See 71 Fed Reg 1819 for additional details on other purposes
for maintaining the system
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C. Master File

This master file 1s a record of earnings information reported by employers and self-employed
individuals and 1s compiled and updated annually by SSA’s Office of Systems Significant data
fields include Name & SSN, Sex, Date of Birth, Employer Identification Number, and wage
amounts/postings as well as the year the wages were earned

The uses of the master file include the following purposes

As a primary working record file of all SSN holders,

As a quarterly record detail file to provide full data in wage investigation cases,

To provide information for determining amount of benefits,

To reinstate incorrectly or incompletely reported earnings items,

To record the latest employer of a wage earner,

For statistical studies,

For 1dentification of possible overpayments of benefits,

For 1dentification of individuals entitled to additional benefits,

To provide information to employers/former employers for correcting or

reconstructing earnings records and for Social Security tax purposes,

e To provide workers and self-employed individuals with
earnings statements or quarters of coverage statements,

e To provide information to SSA's Office of the Inspector General for auditing benefit
payments under Social Security programs,

e To provide information to the National Institute for Occupational Safety and Health for
epidemiological research studies required by the Occupational Health and Safety Act of
1974,

e To assist SSA 1n responding to general inquiries about Social Security, including earnings or
adjustments to earnings, and 1in preparing responses to subsequent inquiries,

e To make assignments of responsibility for paying premiums and to perform other functions
under the Coal Industry Retiree Health Benefit Act of 1992,

o To issue certificates of coverage forms for United States citizens and residents who qualify
for a foreign coverage exemption under the terms of a Social Security agreement between the
United States and another country, and,

e To respond to inquiries concerning a worker's Social Security coverage status from an
appropriate agency 1n a country which has a Social Security agreement with the United
States

Disposition: Temporary.
Delete/destroy the Earnings Recording and Self-Employment Income System record on an
individual’s SSN 300 years after the number holder’s date of birth.

Guidance

The following are examples where claims will be maintained beyond the scheduled period for destruction
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1 Fraud, Abuse or Misuse -- All earnings records where possible fraud, abuse or misuse have been 1dentified
or are involved 1n investigations of fraud, abuse or misuse will not be destroyed until the Office of the Inspector

General provides approval to release such protection

2 Court Cases -- All earnings records involved 1n pending court cases or class actions will be protected from
destruction until completion of all the legal actions and the Office of the General Counsel provides approval to

release such protection
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General Counsel Statement

I have reviewed the records and their respective proposed dispositions. I am of the opinion that the records will
be maintained for a period of time sufficient to protect the legal and financial rights of the government and of
the people directly affected by the Agency’s activities

Ty % &Qw‘t_%w 7//5/%?

SSA General Counsel Date
WCTING

Agency Concurrence

@ Q/m«\, QM 9-15-09

Associate Commissioner, Office of Pubhcatn% Date
Logistics Management

; I
C%-/ &WMQW%/ ?'/5"07’
Aésociate Commissio/ner, Office 4T Eam;{(gs, Date
Enumeration & Administrative Systems

@/QKK -G

SSA Rgtords Officer, Office of PuBl cations & Logistics Date
Mandgement, Office of Document Management, Center for
Records Management
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