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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

FROM 
Social Secunty Adnumstrat1on 

MAJOR SUBDIVISION 
Office of Applications and Supplemental Secunty Income Systems 

MINOR SUBDIVISION 
D1v1s1on ofSSI Processmg Systems 

4 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER 
CONFER 410-597-1819 

Joyce Huber, SSA Records Officer 4 I 0-966-1704 (fax) 

N\-l.\-1-09-5 
Date received 

C\-;;)., - a_oo 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 
3303a, the d1spos1t1on request, mcludmg 
amendments, ts approved except for items that may 
be marked "d1spos1t1on not approved" or 
"withdrawn" m column 10 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to z:for this agency m matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal on the attached page(s) are not needed now for the busmess ofth1s agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the Government Accountab1hty Office (GAO), under the prov1s10ns of 
Title 8 of the GAO Manual for Guidance of Federal Agencies, 

ts not reqmred D 1s attached 

7 ITEMNO 
PTIO OF ITEM AND PROPOSED 

TITLE 
Records Officer 

D has been requested 

9 GRSOR 
SUPERSEDED JOB 

DISPOSITJON 
CITATION 

SEE ATTACHED SHEETS 

10 ACTIONTAKEN 
(NARA USE ONLY) 

Social Security Administration Records, 
The Supplemental Security Income Record - (SSR) 
Office of Origin· 
Deputy Comnuss10ner for Systems 
Office of Apphcat1ons and Supplemental Secunty Income 
Systems 
2100 Operatmns Bmldmg 
6401 Secunty Blvd 
Balt1more, MD 21235-6401 

Scheduling Authority: 
Social Secunty Admm1stratton 
Deputy Comm1ss1oner for Budget, Fmance, and Management 
Center for Records Management 
Joyce Huber, SSA Records Officer 
Room 1524 Annex Bmldmg 
640 I Security Boulevard 
Baltimore, Maryland 21235-6401 
410-597-1819 

: /_Jifv..' 
,N(;-047 76-66'7 
Net-647-77-21 1,,Ar,.t.. 

NC.I- 47- '79- c; 
NC, -47_ ?°I~ JJ.. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 1 



I. Supplemental Security Income Record and Special Veterans Benefits 

This schedule provides authoritative mstructlons for the d1spos1t1on of m1ss10n-related agency 
mformat1on contamed m the Supplemental Security Income Record and Special Veterans Benefits 
(SSR) regardless of media It grants authonty for the d1spos1t10n of ex1stmg and future SSR records 

Supplemental Security Income Record and Special Veterans Benefits (SSR), 1974 - present 
The SSR consists of a system of electronic records that contam certam mformat10n about every 
md1v1dual who has applied for Supplemental Security Income (SSI) payments under Title XVI of the 
Social Security Act, mcludmg md1v1duals who have requested an advance payment, SSI rec1p1ents who 
have been overpaid, and melig1ble persons associated with an SSI rec1p1ent The SSR also covers 
md1v1duals who have applied for and who are entitled to the Special Veterans Benefits (SVB) under 
Title VIII of the Act It does not cover applicants who do not have a Social Security Number (SSN) 

The SSR 1s part of the Supplemental Secunty Income (SSI) System The SSI System sends daily 
mformat10n to the SSR database to record changes, deletions, and the establishment of new records 
Compilations shown on the SSR are the result of mputs that create, correct, and update the record This 
data 1s accessed through onlme and offlme query systems 

This file contams records for all SSI rec1p1ents, both past and present The details are organized mto 
segments W1thm each segment there are fields contammg specific 1dent1fymg data for the primary 
md1v1dual such as the applicant's name, sex, Social Security number (SSN), date of birth, address, 
telephone number, mcome and resource data, payment amounts (mcludmg overpayments), and other 
mformat1on provided by the applicant relative to his or her ehg1b1hty for SSI or SVB payments If the 
rec1p1ent has a representative payee, the representative payee's SSN, ma1lmg address, and any applicable 
employer 1dent1ficat10n numbers are also displayed m the record 

Data contamed m the SSR 1s obtamed predommantly from the applicant for SSI and SVB payments and 
1s for the most part currently derived from the Modernized Supplemental Security Income Claim System 
(MSSICS) The states and other Federal agencies (such as DVA, Treasury and IRS also provide 
applicable mformatlon 

A. Inputs 

SSI records begm m Social Security field offices and telese e centers where an md1v1dual or 
couple files an apphcat10n for SSI payments SVB rec s begm m Social Security field offices 
and the Veterans Affairs Reg10nal Office where nd1v1dual files an apphcat10n for SVB 
payments The SSI and SVB applications co m data that may be used to prove the identity of 
the applicant, to determme his/her eh 1ty for SSI payments, and m cases where ehg1b1lity 1s 
determmed, to compute the amo of the payment Data used mtemally to control and process 
SSI and SVB cases along w mformation from the applicat10n are used to create and bmld the 
SSR The SSR 1s used a means of prov1dmg an historical record of all act1v1ty on an 
md1v1dual's or cou 's record See 71 Federal Register 1834 for other sources ofmputs 

G~S 1.0 
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Disposition: Temporary. y when information is entered into the master file 
and verified. G~ 'lO lAr1'c r; ,,~ 4' 201 f 

,. Outputs ' AppI le.a~+ ~S-h>r~ Rt~~ts!s 
The SSR is used, as a means of providmg an account of all activity on a particular md1vidual or 
couples record In add1t10n, statistical figures are denved from the SSR for actuanal and 
management mformatlon Please refer to 71 Federal Register 1830-1833 for a more detailed 
descnpt10n of the SSR outputs 

Disposition: Temporary. Destroy/delete when no longer needed for business purposes or 
after 3 years - whichever is later. 

Master File - Supplemental Security Income Record and Special Veterans Benefits 

The SSR contams a record for each mdividual who has applied for SSI benefits under Title XVI 
of the Social Secunty Act and for SVB under Title VIII of the Act 

This file contams data regardmg SSI ehgibihty such as applicant's name, SSN, date of birth, 
citizenship, residence, mcome and resources, manta! status, names of spouses/children, Medicaid 
elig1bihty, eligibility for other benefits, applicable alcoholism or drug addiction data, payment 
amounts (mcludmg the date and amount of advance payments), overpayment amounts (mcludmg 
identifymg charactenst1cs of each overpayment -e g, name, SSN, address of the those persons 
mvolved, recovery efforts made, and the date of each action and planned future act10ns), date and 
amount of advance payments, hvmg arrangements, applicable appellate decis10ns, SSN to 
identify a particular mdividual if applicable, mformation about representative payees, the State 
Welfare number m convers10n cases, and a history of changes to any of the persons who have 
applied for SSI payments 

This file also contams mformat10n about applicants for SVB The mformat10n mamtamed m this 
system of records 1s collected from applicants for Title VIII SVB, and other systems of records 
mamtamed by SSA The mformation mamtamed mcludes a data element mdicatmg this 1s a 
Title VIII SVB claim It also mcludes 1denhfymg mformation such as the applicant's name, SSN 
and date of birth, telephone number, foreign and domestic addresses, sex, mcome data, and 
payment amounts - mcludmg overpayment amounts 

Decisional data mput by SSA representatives, and mterface data from withm SSA and external 
exchanges, are used to make determmatlons of payment eligibility See 71 Fed Reg 1830-1833 
for other SSR uses 
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Updated data (e g, from claimant reports), leads to an update of the mdividual's SSR record to 
show ehgibihty determmations, dates of payment and amounts due, and post-adjudicative 
activities mvolved m determmmg ehgibihty/payment amounts 

Disposition: Temporary. 

Destroy/delete the SSR record on an individual's SSN 300 years after the number holder's 
date of birth. 

Guidance 

The followmg are examples where claims will be mamtamed beyond the scheduled penod for 
destruction 

1 Fraud, Abuse or Misuse -- All claim file records where possible fraud, abuse or misuse have been 
identified or are mvolved m mvestigat10ns of fraud, abuse or misuse will not be destroyed until the 
Office of the Inspector General provides approval to release such protection 

2 Court Cases -- All claim file records mvolved m pendmg court cases or class act10ns will be protected 
from destruct10n until complet10n of all the legal actions and the Office of the General Counsel provides 
approval to release such protect10n 
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---

General Counsel Statement 

I have reviewed the records and their respective proposed dispositions. I am of the opirnon that the records will 
be maintained for a penod of time sufficient to protect the legal and financial nghts of the government and of 
the people directly affected by the Agency's activities. 

SSll,~eneral Counsel 
//fJCh'/15 

Agency Concurrence 

f Publications & 

Associate Commtssioner, Office of Facilities Management Date 

i,k· 
Date 

Date 

Associate Commissioner, Office ofPublic Service & Date 
Operations Support 
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2~ 1'1~f~ P~/1~ 
Associate Commissioner, Office of Quality Data 
Management 

A;~-~-bT S, ice o 1sa 1 1ty ystems 

Associate Commissioner, Office ofRetirement & 
Survivors Insurance Systems 

Associate Commissioner, Office ofEnterprise Support, 
Architec~e &_E~ineering 

Date 

~I
Date 

-----,. 

Date 

Date 

--------. 
Associate Commissioner, Office ofEarnings, Date 
Enumeration & Administrative Systems 

--=:------------- ~ 

Associate Commissioner, Office of Applications & Date 
Supplemental Security Income Systems 

Associate Commissioner, Office ofElectronic Services 

~ 
Associate Commissioner, Offic 
Systems Operations 

Date 

2&r10, UKf) 
Date 
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e ofPublications & Logistics 
Management, 0 ce of Document Management, Center for 
Records Management 
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