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Vocational Rehabilitation Reimbursement Case Processing System
Records

These records are used to determine and document whether a state
vocational rehabilitation agency (VRA) or alternate participant
can be reimbursed for the cost of vocational rehabilitation (VR)
services provided to individuals while they are entitled to or
eligible for Social Security benefits and/or Supplemental
Security Income (SSI) payments based on disability or blindness.
The records consist of the hardcopy claim from the VRA or
alternate participant for reimbursement of VR services, and an
electronic master file of the claims. A subfile used for
preoducing management information reports, and the reports
themselves, are already scheduled (N1-47-87-4).

1 Hard Copy Claim (RS é'/‘“-f)
ese files contain the claim forms from the VRA or
algrnate participant and supplemental material such as

StateNzgnd employer records; printouts of SSA records such
as the Master beneficiary/supplemental security record (MBR
& SSR); SSA's certification that the individual worked the
required amgunt of time; and the worksheet used to compute
the amount olNpayment. The claim form is keyed into the
master system &ectronic record. The other records are
examined for adjdication and the electronic system is coded
to indicate the deMision and create an audit trail of the
various records. ThW VRA or alternate participant has 68
days to appeal a decisNon. Hard copy claim material for
claims under appeal wilNgnot be destroyed until the issues
have been resolved.

Not included with the claim m®terial are: the monthly
Dispatch Report and the attacheW individual notices of
determination; nor are payment regords and final
adjudicative decisions, which are IQrwarded to the financial
officer authorizing payment, included

Proposed Retention

a. Claim material housed in claims foldersyz(created prior
to full i1mplementation of the electronic “ystem):
Destroy 6 years, 3 months after the close the fiscal
year in which final adjudication was made (G 6-1-a).

b. Keyed claim forms and supporting material:

Destroy 90 days after final adjudication.



s‘//ozrce{a/s P;% 7275 3'{/ 3

Vocational Rehabilitation Claim Reimbursement Master System

This electronic master system is created from the claims
material received from the VRAs or alternate participants
and supplemented by data from SSA records such as the MBR
and SSR. Each file on the system contains records about
the individual receiving VR services and his or her SSA
claim.

Proposed Retention

Drop individual files from the system 6 years, 3 months
after the close of the fiscal year in which final
adjudication was made.



