
       

  

 

       

 
 

 

 

  
 

        
    

 
  

 
 

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-174-000172 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by NC1-047-78-21 

Date Reported: 12/28/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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1<9 ,,,,d Nn,crnl,f:- I'+ ,I y ~•-•· -~-.J:: ,, \,';:!,

l t•,, "', ,t,.,d l,v <,, 11 ' 1 ii<'' 1 m7• RE>t' .,F.ST FOR AUTHQRJT
1 11\.(\1,llJll<.,llfltJlll' l '( / 

',1('fl,,., j ,v 1"'' 'r' ,,, .,_ 70 _,ISPOSE OF RECORDS • • 
11 

,.~11J, IU,l • , "' \' • .'_ -a 

1 P.A_-d,~~~~~"·~"'-"~~~.'t'<' ln•,tru, /,on, nn !,, , ,,, ,,<>) ,O_.,p A__,,,""81
! 

r~ GE:NEl~l\L SE~CES-·A-DMfNI-S1RAl·10~ P-•-~-'-. ', 
-----~l~~l}':_L _A~CHJVES ANO HECClRO', rJ:.llVIU:., W~';HINC,lON, D ( 204~8' 
1 I fY,M ,AGnlC'i' N-l [STABl 1•;J-JMCNT1 

_Depart_!_l1~nt_ o:C_ Jfe_-0JJ_rt__,_ ~-llC§_~iQ_l!,_ a_ng._Ji~_J_f~re 
7 M'\" ,,· ;ill'i>l\'UC'll 

Soci_0_1: 2,ccuriiyAc1ministration_ 
3 M'N<'lJ; ··,ur<!ll\ilSIOIJ 

0ff~e_ of Research and _Statistics_ 
4 NP Mr or PCH',ON WITH WdOM TO ( ONrFR 

6 Cr-RT lrJCAT[ OF AGENCY llU'llESCNTATIVf 

I hr-rr:-b 1 certify thnt I om EHl 1 hor1zt d tn A,..t fo, the hrud of th19 BR<'ncy 

___________1 

5 H.L [XT 

---1 -- 45772_ ---- - - '1-------

lO n,ot ,,..,1 pl"rt,unmr f o the- <lrnrosal of records, encl thot th(. JCL0rd11 de1cr1bed 1n th11 bit 

_ I~ 1,_ _:__ ~,,•r,.g.JlVl:_DLAN_K ___ ,___ ' 
·----- - ---- - --~----·-~-•l_}_ 

rJA, ·""cuvEo ··a: JOB No 
- 2 0 1§74 

DATE APPROVlO f"!J 4 1 7 2 
NC 1 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 USC 
3303a the disposal request, including amend-
ments, is approved except for items that may 
be stamped "disposal not approved" or 
"withdrawn" in column 10 

7•3 0 •7'f-
Date 

arhNhil,., r <l._.'3_ pngc'I ArC' propt'"H d ffll du,poR;d for thr rrn1on 111d1< -ttr-d ( 11 X' onlv oncJ 

A 1'hc rc-r ords h,1vl" B The- n.ccJrrl, \'-ill rca1c to have "IU'h~1c11t vaJu,_ 
- -] l eu~('d to hev(' n11(h to W1:Hrn 11t tur-thrr rc.tc ntrnn on th<'." cxp!rat1r_u1 

<.ilnt val11,.. to Hcrr,Ji,t of thr P'-""md of I 1mr- mU11 at e<l nr on the o,:r ur­
[ ? __ further rr-1 r-nt H •1i .J,-..,.,.m-,,-..1.f h( evu1t "lp1·c-d1vl 

Dept. Records -Mgt. Officer 

ITFM NO 

I. 

(Title) 

98 rii:s,-RJPTIUN Of I f[M 
<;AMPLE OR(WIIH I/KLW,11,r DAT[S Oil Rl f!c.NTION f'lRIOD'>) JOEi NO 

---------1-------

n.Ecoffil:j RETENTION AND DISPOSAL SCHEDULE 
0Ffi'ICE OF RESEARCH AND STATISTICS 

The 1·ec 1 JrL1s de::c1·1.b12d in this Schedule are accumulated 
by : J1c 1·1['ficc, •Jf nesearch and Statistics. However, all 
of I lie:· ]'(~cords nre not maintained in any single office. 

RESEARCH GR.AI'-Ff''.1 J\IIID COJ\l'I'DACTS -RECORDS 

'Phese rec,')rds ncclmmlate in the processing of applica­
i ir,n::, Iur r;ro.111:::; .1.nd contracts which o.re awarded under 
L he I n1s t_ fund , rnd ~rants program. 

J1lJ'jGe recrJrds <:'< 1ns1 ::ii of ap:rl1.cat ions for coope,rat 1ng 
1Y·Cc··1rch or c1cm,ms1.rai..Lon e;n1.ntc, the ftn8.l rep,irf 
t',n• J'1.mdi:,L1 prn,y:cts, ,,nd rel13.tect corr~sp,mdcnce. 

•l. /\ppllcaf ions ror Complei ed ProJech:i 

Dr:td roy lj yc.::irG n. fl er comple f ion uf proJeci 

,_') . 

,o 
ACTION TAKEN 

http:c1cm'l1ls1.l'a1.l.on


' 
.i....r 1111•1 11 f I 111 111 ~c, 11 r-i1 "•: 

l{1 l '1 1 '\ I' I I! I I 111 ,! 
1'1,. ... ,,,1, • 1 (, l I ,,,,., \I .. .Joi, N1-' 
I 1 , \ I 1 - I' \ii 

9t- I 't ,; r ll 1 ! IC 1~, r H Ir L(,1 1IJ 
',,\~.;,JJI r ( 1p

11, '-1 Till •1'1 If' 11![ LL l'.;t !..lid! > r ! 11! r1 'I I lfl!' !'1. h 1(•11 ) ,,r [l!)N l /ll<l T·j
j,Jfl £ti._) 

(!c,pies uf F 1nal Reporl: s 

o.. Record Copy 
I 

/i Retain perrnanenll,v. 

b. other Copj es 

De::::lroy after 1 year. 

1. Unsu11,,1-1ed Cc,11tract- Propos8ls 

a. l<e:,Jecled contract proposGls. 

Dr.:<,11•,:,y -~ year:::; after date of cl1c:cLs1on. 

h, J\,.g_1rrlr:cl coJ1LracL proposals J_nclnd.1-ng Form 
IU~\f-•_i'.31~, Nc~got1.ai ed Contract, Jnvoices 
1'1_•1· ~ar:•L''!Lces, nnd relc1.led ,·,,rr1::s:rnndence, 

Desi roy 3 yi.:f"lrs ,'.lfi_,"l' comp1e11-on of contract 

2. nr~ques t· s r·nr T'ropi isnls 

n. ReJectecl proposals. 

Desiroy 3 yeors after date of dec1s1on. 

l:,. /\wnrcl,,,1 prnp,::::ols, 
aJ1d f'1-1nl 1·,:;purt s. 

related corr,~sp,::.>1Hi0nce, 

( l) r1c:.., troy 3 yc,'l.rs 
conLrncl. 

a Ct c:r cnmplei. 1-011 , ) f' 

I 
I 

t ~c~.;::::•_ ---
~ ~~r,,~u ...::JTTe l 8.1 n pennnnenl Jy. 

(b) 0t.her Co_[l1es 

I Dr.:~stroy a t'h~r l year. 

Fou.r copies, u.u Jud.Ing ong1nal, lo bo •ub11utlud lo tho Nahoncal Archivo• and Records Servigo IO--tsg 1.2'>-3 GPO 

1 

https://Nc~got1.ai
https://IU~\f-�_i'.31


,. 

·-I ,... 
..,411111!111•1 I 111111 Xc1 l!r-, 1 -f 
ft• 1.1'-1' 1 ·,i,, 1 I r I" J 

f 1 1 '- 1 I ], f I, ll I ! '-, \1 

,;. : I / /u1 

Erurn~~~:.1 FOR l\1J'l'II(Jlc l'I'Y TO DISPOf:::r: or Rf;CORDS--Continuniion fJhed 

. ·······--- ·--·--------- --·-------·---------
I 11 M NO 

11 11r 1 , I 1 J ! ;t: r,1 I I, 1 1 
1 '.11t1 11• LP_,I t u,,1 1 , ,1,{ 1~, 1 r,111I,1 !'ri.i,1Jhl 

~ 
'----:/\ 111P~ [ 0!? 

1011 W) 

10 
~r l I '11 f AKfN 

C. Ad vj sorv Comm Ii I: r':e Records 
I 
I 

1'hcse rocorcls r::onsist of nnnui.es of meetJ ngs, conunent s 
a11d repo1·trj of an mmually n.ppointed connnittee, 
which is eslablLshed to review applications for 
c;ro.nts and conl=raci.s and to decide whether to ftmd 
or reJect a gJven project. 

'f'rnn;:; f'er to i he FRC when no longer needed for 

l't'f,·rcnce. De:3l·roy after 20 years I retention in 
I he FRC. 

'l'ht.::,or:: l'<'ccircL:; cow::,1,:~i_ n[' corre:3pondcncc be1 ween ;:)[.\A 
i.lllll Lhe O(JClCJl ,'J.nd Rcha1nl.Ltal1on Service (sm::) 
rr.,sardln1.:: 1. llf:: [ und.L11g •~f grnnt::; and conlract::;. i_'.,P.S 
1K1:~ Con[:rc:;:J L•i1no.l o.uthnrii.y i_o disperse these funds. 

Tro.n:~J'er tu the FRC when no longer needed fo.r ..."'C-..,_• ...,,_s. - -

✓ re f't"crr_•nce. Re1.. a.Lll permanently. ±11 Lire Ffte. 

II. nrrEnF/\TIONAL :3'T'AFF REConns 

These doc1unPnl::, ctc1...umulst.e Ln the collection of 
d.:-1.to. re Jal. 1.n1; i.o coc10.l secl1r1i.y procrmns of nll 
,-_uUJ,t1'Ll"'h T!F~ H;-:;u]iall1. t.LJKiLn~::; dre publLsl1'::!d 
evor:1 tw,1 1 0'11:J 1:1 :;0~ 1-'11 ~;cctll'L''' 'rllr01wh0ut tlte 
\ftnld, <t'., wcl.l ,:_; 111:en11,'lunl artLclr:cs in Lll'3 
r: ,. :, 1!,,,,,:,, :;,,, 1~17- :·:.. ,.,,t·1 1 •,- B11llc:LJn_, and fore2.gn 
/il'l'J(-ir11_r_,1J:,. lu ] 1 ,rl,~d ;:-1J'f:, :r-1.per:; J/t'':S•~ni.ecl ai. 
Iii I (.' j l'.!l: L )] ,d J. i'i''ci:; i I J,,:::; , :U 1d 1· 0 .. lr1 l.(;,l C()l'l'e S po11rle11ce. 

l. ik•p1r: ·, :.,1,,I .'q•l 1r 1,,~, 

~&' r,_" '•1 cl r,, ,py l'f..'l"1:,1.11r;nl J.y. 
~· t·' 

' 3. r,.11 C)l l"!(,1' M11 r'J'1n.l
I 

---------'---------l)f->St-l:'f-lV-1-1-f'! e:P~.'+""-9!1-·b--.r-------------------------'---------

I 

{ 
,, 

'l'i·.,n,f, r : u t lll' M1C when nci lr,JJ.f__:er neeL1ed for 
1'•· ['r;r f'1lU:, P,.•1'J•VliJl.'J]I 

Fou• C'Oplo•1 including onginal, to bo suhrninod to thn Nnh,rn,... , .....LZ--- --.1 11............ «: ...........~--



,. I , ...' I •L • 
~C1111d111d I 111111 ~n I rr-,a 
!{1 • I '\ 1, I ,!\ 1 t'l'"i! 'f 4I I C ! ' , , 1 I I ~ j ' • I' I l ' I I I ' \ .Ioli No 
': \ J , 11 1• ,, 

P.I'.()UCST FOH. l\UTHORITY TO DISPOSE OF RECORDS--Conlinuotion Shoet 

<j 
10B l •L' ,, IW' I lt lN r,r 11 rM7 S/\MPI LOH AC flON rAKfll1\11 11 1 !iicur'.,h'l [)J\11, 1 11 f•·t rrr111or- Pei 1un .... ) JO[) NOITI :,\ NO 

B. 'T'eclnucnl L1a1son Records 

'J'hese doc11ment c o.cctU11ulate in maintain Ing re lat .ton­
sl1Lp::; between SSA an,l internationo.l social secur.tty 
organi~ai..ionc, such as the International Labor 
Org::11nzatio11, the International Social Securlty 
1\ssociation, and i..he Inter-Ameri.can Conference on 
Socio.l Security. Included are replies to inqu.tri.es 
and quesi..ionnair1:;s un U.S. Governrnent pol.Ley, corres­
pondence relat- J ng i..o appo.tntm~ni..s to •~ormnltt1:;ec 
wht ch res1:;arch speclfic social security prol)lems, 
develCJp quest Lonna1r1:;c, and pri:!p;lrA reports. Also 
.tncJ llded etre doc1m1ent s relating Lo development of 
i:-:te1·notional O.[reement s 011 social security, such as 
corresponde11c1:; between memlJers of the negotlaLing 
Leo.m, offjcwl reports of meei:.tngs, copLes of the 
f.tnal acreement, 1nterpretatJ ons of Lhe agreement, 
o.nd auz.tliary agreements. The official copy of 
!:l1e ac;reernenl .LS m::untained ln the Department of 
Sl:ale. 

1. Repl.tcs i o Inq1uries and Questionnaires 

Destroy af~er 3 years. 

2. Comnuttee Appo.tntrnent Correspondence 

Destroy af'i-,__,r ~~ y0::1rs. 

3. Docrnneulr:, Rclntlng i..o International Agreements 

J4'.f¥~~~~ permanently.I 

C. Inlcrnal 1 1-111:tl 'Prrit111n1'. lk:cords 

'l'Ji,__,:J,__, rl.or..:1u111_•lJI ~. ,_1c.,.__,1unulalc0 1n arraJt.'';.tng J'cir Lrainu1g j
,,J f"ure.Lr9l m1L 1011,'.l::.. 111 socwl ~A"•:lU'Li.y eclucai_.torml 
p1·u1_:1" llJlc, . lJ.r:.: J I1cJ.r ·d Cll '!-~ 1 U, I:;] 0 L' I_ ho f, e _pr; re 011S 

.r·c1 1 1,•~d, lra1111n1~ r~urr1cnla, and 1·,~lnLed currr.:sponden e. 
f\Jc,, .Lnch1J.r:d ,1r1__, dnc1~a,-•11t_:::; acctunulal?--'d .Lrt pruvid 111g 

l_r.;C)1JIJ C,ll :t:;:::; I ;;I tn,·rc 1 c) ! l1e A[_;~llcy 1'u1· Jnlerna1 .tonal 
lJr_'\/1! I ( '1JlJl'-·n: :tl'ri ul li>:.:l' rtcenc 1e::; rr~ca1 rl lil[_'; p.J.l'ameLers 
,_,J 'J•'•- 1,1 ] :_,-:.:uu•LI i I (cch1ncal 11e1-:•cJ.::; ,,r devcJoping 
r:urn 1 l 1· 10:,, and 1..:01·1·t:,JJx,11J.c11ce L'1•t ,m o! her co 1 u1l1·.tcs 
rr_,J:t: ll(_:: I_,) I l'll:.Ll' rn.:ecl:J. 

Jfl-iU42R 2 GPOf'ou.s copie ■ , including original,. lo be aubnutted to the National Jlrc:hive• und Record ■ Seiviae 

http:mnu.l.al.ed
https://l'll:.Ll
https://inqu.tri.es
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.._.l,1nd Hd J Pl Ir\ °'\:41 1 l.1ot 
H1 I t•d r.., \, 1it, I I \ 

I'!'• 11/,1 l 1 ·.I',, ! ! Joh No P:, If 5 
ii.,,\ H• 1n, ,, 23 

ru:QUL:f~'l' t'OR AUTHORITY 'l'O DISPOSE or RCCORDS--Conlinualion Shc.r;l 

'I r,i "· I'll'/ 11,n n1 11 l 'I 
,\/1111 \f,l I llil' ! f),11 J 111? I~! lrl~lllN PE!'l/_)1.1'1) 

1. Tl'aJ run~~ Lists o.nd Curricula 

;: Transfer lu ~RC when no longer needed for 
reference. • 11ir1 perrnanently . .in the Ffl€. 

I 
I 2. All Olller Fbi.er10.l 

Destroy o.I'ter 3 years. 

III. PUBLICA11 IONS RECORDS 

These docrnnen1-s relo.te -Lo i he publication of ORS studies 
such o.s -Lhe TT & ~, 1'kiles, Lhe MedLcare Do.ta Series, and 
the Disab LlHy Appl1 cauls Stat1-si.1-cs. Included are 
camero. c•1py ,Jllc1 nc,c,::i.t 1- ves of the publications; Forms 
HEW-26, TTequi:~it1-on for Dupl1-cnting, Pho-f:ogl'a}Jh1-ng, 
o.nd MJ.sc•:ollanecrns Processing; SSA-100, SSA Print u1g 
Requisition, a11d eqm valent documents. 

A. Documents l\'::'latu1g to R & S Notes 

13. AlJ Other M3.h::rial 

Dest 1·oy a J'I u1· 2 yecirs. 

IV. EVJ\LUATI()Il AND l'lEASlITTEME;J\fr SY0TEM RECORDS 

'rht..!SC record::; c1.ccu1nula-Le u1 r=valualing a sample of 
1'"::CClJL ,-lrlJUd LC'li l_L)l)G ,::if' basic TTSDI cla Lms. The claims 
::ire rcclr__.,.,J k,pc(} , '--1 r_lei 1:11111 ne if l'elai.ed polJ cies and 
pruce,11_1.r,,:" n"t'C' 1) 1.; Lll:_; , ,!1se:,1•ved. 'l'lie dc1i.a LS t1·ansferred 
f'l'urn ! hr, cr;d1 P'.~ ~,l\r_,~f :c,, 1'\lr:ms CO-llc?'.;, J•;NJ;J Case Coding 
m1der ('Tl 1rn1 I1:l-t1--ln, 1

.1:11 f~11i 1 t 1r:w,.:11i_; C:0-1125A, EM3 
'.JulJscn,11.n!_ r::,,iJ.,nt' :'. 11,·•~!-J\-C,,riir11l D._ti_,1 ~rnd Genet~a1, and 
erp111.·:1lr,n,_ f',_irrnr".• In 1,1u1chc:1.r,J:, ~111<1 then i.o Lnpc, from 
d1~r~!1 '" pr,x1u,.ec1 l-.tlrnlalccl l.1-stu1c;:;. 1ncll1dr.:d is Forin 
'.3SJ\-}1rn;~, t;:r,,r~ C:1::;e Cc,Jll .:.•c,l ';lied, ulll<:h 1_:_, ll1e mo.in 
co11Lrc,l J'or rc,.1 1:: r,_},ipncnt rJl •.:~1c Ii l;;J,t_; t2ase scler~t eel 
f'r:,r sn.rnpl~n/~• II i~ upfat,"u wiU1 -11ul,1l. Llin:::; u[' d.evelop­
mcEI •>i' e,1ch en~-''", ,_llld ~:::; c1•,_):.,::,-cliccl:cd 'l[':0.111st the do.ta 
hu',U ',,1)11 1.h cu11i,11w; r•hn.r:tcl:~r1s1 ,cs nf fhe C-'lSG. SSi\-J4o 
1_::, lll', , r J 111·1,•d. 

" '.,1\r.11'1.[ (,,{ :,L l /orl l M,U•I.JUD rjo 

I 1' .._ • 

I -

I 
I 

Faur ('Opae ■ ,. including o,i~na.l, to be ■ u.l,nUttud lo the Nallonal Archive• and Rec:ord1 Service Jf\-- 604~8-2 <iPQ 

https://l'elai.ed


------------------------

I ....' \_ ,._ •hlHJl1l111,I I t,111 --..1\ 1 !rf 1 

\', \ ,,I r,,1,11 1 1 1'1 J . 
I r , r Ir 11 [ I , ~ t , 1 \ , I [ 1,!'I' 
I,•..,\ il•' l \ t!' 

RLQlJCG'l' f\)R trnTHUf<l1''r.' TO DlSPOSI: OF f-U:COf?.DS-Conlinuulion Dh,-et 

[\ Ill',\ 1:11'1 !Oil 1,i· I I I :.1 '.I 1() 
'\r.lf'lr ('''

,\',t 1 11 I.~ Lll' IV, t1,,1 1 ,, )11 11 11 r.11<1 Ir·, h'lL ;J ~\Li h.ll~ 1~\XlN, I LM IJ,1 J()IJ I IC> , 

I 
'rhe: 1_atJl1l:1 t_ed li:.; \. 111r~.::, are ll:~cd to prepare reporl s wlni:!1 ! 
cc,ver fC1cf-0rc or R~,DI entit-lement: anrl wlnch analyze the i 
correcine □ c of lh(.: orL[31.nal fi.nding. These n:purts I 
llK!lllUC: I 

I 
A. f~cnna1mual Repuri. 

i 
Prel1m1nC1ry Da.1 a on Poli.cies and Procedures Rec;nrdin1t 
Iinl 1.al En1 1 l:leme11L Lo R!3DI Be11ef_1i_c. \ 

I 

P.eporl nn r"ol LC ice o.nd Procedures fr.,r Ji::::tabl1.slung 
Jn1 I: 1.al Ent J I_ leml':nl I: u R:'3DI Bcnefi ls . 

Rq_:i1n•lc L:;;_,mcd a:3 requested by other bureaus and 
office:.;, on ouch s~1Jects as teleservice, and 
rPJJrc,3enlat 1 ,,,-c payees. 

J . and Tabulated Listing~ 
I 

Tran::.,fer tc, the SSA Ifolding Area .,ftrcr J year. 
Tr::mcfer to thP FRC afi.er 2 yf:ars. Desi-roy 
n ft E·r 3 .;1 r:,arc; 1 r12t cnt 1011 in the FRC. 

I 
2. 

I 

j Destro~:r 0r1c:1nal documenls after uucrofLlm h~s 
I bc:en proven c1cceptalJJe. Retdl11 m1..crof1.lm ~~ 1 

~ 1J ,t1c fr n Ji_,_ 1; . a-,~ ~~ .,u,._,;,"7/ c:2~- 1 

,/,?7~~--;,c.,-t£,~~ p-,a~ ~--,?~ , ~~~ 
3. ~;ernrnnn1.1.'Jl nep,J1·t a-~ /?P-_,,/~1?__,u,,,- ....-?1-<"~ 

I 

I 
I 

. ,J.]lLLrtl '.~r·p) J' I :11 '1 l :;pnr_ j;-1_ l HP'[•Cl I' I ;] 

l 
_. I 1-..'v 

I 
efi'f(.~~''1: 1r 1 l .~c I p,·11w11H,11L lv. 

I 

V. 

'1']1,:::ue du<:1un,,111 ;, rn L,L,, t ,_; ,,i,:l l l ,l '1 ',llpplJ ,:;s ,l!Jd 
eqiuj)ment 1.1:,vd b·r .in <'•L'l'Lcc; ufJ'1cr.: -3p.tcc urnl 

l'oa.T cop1011, uu Jud.J1u1 ong1nnl, lo ho •ub1nitt~d lo tho NahonaJ Archn,ea and Record ■ Ser,,1co 10-594.J&-.l GF'O 

http:Hol.di.ng


I 

'', ' .... .. . 
( 

I li1aIi, ·~:: ," ''.,' ','..'.'., '. ,''.:,,·: 'i 'I,;· 
1,, .. ,1, i I!• 1;,,, 1 ',r i 
q-. \ 11 1. ,11,, 

IE;uui:::.:;T i'OR AUTBORIT'l TO DISPOGB OF m:coRm::---ConHnucilion S11cet 

-----·- ------~ --- ------------
'J7 II llf ,ll,ll'flr)N <lf Ill ~1 10 

•:,Ar,.11 ! t 01~11£ 11 NO 1\/11 '1 ..rLu:1 1 L [lAfl J ,) 1 Id l{Hfl(,hl l't~'! ,n.,) r,,. ilOtl lr\KfNJCJll Nll

! 
I 

t1l1lii..tes, co1mntm1cal·ionG, transportation, custocl.Jal~
I 

or oi.11cr serv.Lces required by an offlce; and to the i 
gene1·0.l maini.eno.nce of an offic<:.:. These records \' 
include, but are not l.Lmitec1 to: 

I 
1. Requests for supplies, receipts for oupplleo i 

and equipment, requests for dj sposal of I 
equipment, and s.Lrnilar paper::; pertaining to 
office supply matter::;. 

Destroy after 2 years. 

2. Requests for pnbl1 cat ions and ·111ank fcirrns, and 
other paper:3 related to the :::;upply a.nd rhstr1-
bution uf publications to Lhe o['l'ice. 

Destroy arter 2 years. 

3. DoclUnenl.:~ related to local lro.nspo1·Lal.Lcin and 
c ust c1d u..1.l serv1-ce required by an office. 

Destroy after 2 years. 

4. Requ0::ii.s for installo.tion of t-elephones, 
telephone extens1.ons, requesl·::i for change to 
l ,:jlephone d1-r1."ctor.Les, and S.Lrn1.lar p3.pers. 

5. Docwaenl s relai.ed to ORS participation .Ln 
cha.ri table affairs, su~h as the annual Combined 
Federal C.:i.rnpaign. 

Destroy ufler 2 years. 

6. Donml'::nl.::; l'L.:!ln.lecl lo bu1ldinc; fo.c1.l.LL1-es, such 
o.:::; f'lour _pJ r\J1G, :,pace surveys, reports :.)f need 
1·,Jr ,:tclil 1 l LOllcil spucc, and relatr~d correcpo11dence 

Dc:,l rr)y ,1l1011 nu lr:,n1:;fcr n,::ccl(_.a_ for n:f'er•::nc.c ur 
wl1C'J1 !·lv· nci. i v1i.,v L~~ compleh~cl. 

'l'l1•..'~t_. cl,>c.:urw•iil s relate to tcmplu~1ee health proJects, 
:::;ucl1 rte b]orfl c1011ai 1ons, preveni.1un shots, R.Du 

rc:l:t t ,~cl cun·e:Jpunl1e1tr l.:!. Inclurlf.crl 1.:J fi'orm TlEW-516, 

Foar copi~s, ioc-huhng onginol,, to be aubnulted to tho Nutional Arcbhro• and Rocord• Servico IO-'" 50-t,m-~ GP 0 

http:I'I'a.ce
https://relai.ed
https://�:,Ar,.11
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, 1,'J', H l:,r ! U' t',r L•1i 11 r H f '1 l 11! I• 1rl 1'1 f'lrli1 ..,) 'i: I [ON I ,\f:f:N 

Acc..1dent Report 1 wluch 1c a quarterly report of 
all nccidenlc occurr.1ng in ORS. 

1. Fo1111 HEW- 516 

'I 

De st roy after 1 year. 

2. All Other M.1terJ al 

'I Destroy l~ moni.hs after oct:urrence of the 
'ii CJ.ct l vii y. 

C. Report of Lr.)SG or Theft 

'T'lu:, cecr:ird i;ons 1.st s of GSA Form 182, R0p,JrL of 
kiss or '1'heft, which is prepared after these 
occurrences. 

Desi.roy art er 4 months. 

D. Records DL3I)OSJi:.1on Records 

'rhr:cse docrnnt.:nl.s rP['l,'cci: tlie local1011 and/l)l' 
dJcposLf .1011 of 1•,:::r.:c,rrls retu·ed or transferred out 
of an off.LC.:e i.o the FRC or to the SSA Records 
Itnlding Area. Included al'<'" Forms :3F-135 

1 
necords 

Tran:,nutLal and Eece1:pi. 1 SSA-325
1 

SSA Records 
Transnui tal 1 f~SA-32j, Request to Transf'P.r or 
Djspr,sr.c 01· M1L1::r.1al Jl1 SSA 81::cords Holding Area 

1 
011d i_llc.1r eq1uvalr::ni.s. 

D•.:slruy w11r::n al] r<:.c,:,rds rcf'lr:oc:1:r::d c,n i.he list 
l!.rr,0

: hC('r! d lS [lOSC·d n[. 

rl'k:,.,r"' rec,:Jrd:3 nre s.1ccumulcttec1 j n ,'7.c1m.LIHG Lering ORS 
p:T!3Cll1!J\.!] 

1
S po.rt .lC.lJXtt.1on lll VCll'J.OllG Lr::.t U1J nt; 

proc;rcnns, ·,uch ar, C:Kl'A, fJ'rlUDJ.,; ACF: Upward
1 1 

f·b1J J I l I y1 dJ:d :3t '.:I. re Jlr0 veL.,p1nent. I11cluded cire 
cl:1,,:_. ~:I l \:llflnnu2 lJ.:;t:], n11::;0nl.ec- lu;l s fo1'Warded 
1;y •:rl1,cf 1c•i1ttl Jn:-.,f I Lui Jons, and reJal ed corresponden e 
bef\-Tf..:C.:ll c,x.J1'Liu1,'.li.or,.,. Also i.ncludf'r.1 are F'orms 
Jn:} 1- 3'.,,0 1 'l1n1i11.111g TI1::que:,t. aril. AuLhoriznl Lon, HEW-737 

Four cop1e9,. including ongina.l, to be submitted to ll·•e National Jl..-chive• and Records Sorvtce 

https://c,x.J1'Liu1,'.li.or
https://i_llc.1r
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Aui_ h-Jr.tzat ion for 'l'rninlng J n Other Government 
Fo.c Ll .L lie:::;, cmd equ1- valent forms. 

l. U:pward Mol)i11-ty Recnrds 

Destroy aflor student leaves t}w pror;ram. 

,--, Absentee L1_stsC. • 

Destroy after receipi of next list. 

3. All 01 her Matenal 

Destroy after 2 years. 

F. Awnrd:::; Records 

TILr-:s,2 docrnnentc accllmulai_e in the processing of / 
'.l.W,Jrd:~ .L1ut wted by ORS, such o.s high qual.ti_y I 
in,-_rc·n.:~es_, ,,pecLal achievements, mid Sl~ge;:;tions. [ 
J11cll1dpcl are Ji'c,:rm :=331\-171, Recommendation f'or I 
:\v,urd, ~ind cl_::; equi'rolent, crnd related corre:;p011d1::·nc~. 

r,. Col h.ge Rccrui trnr.:nl Rec:ords 

'These rccorJ.,j pe1 tcun t,J recrui_Lnwnt of management-­
interns fr,-im v:J.rl,1uc.. lU1J versitJ_e:::; to work .Ln ORS 
j\,r :1 (; to l'.:.' 1;1u11L11 per.toc1. Included are 
cu1'1'~<,p,md•:cnuc rt:101- 1 JJg Lo the prc,zrn1n, and 
qllrc~sL1,1m1:_1.1ir:c whLch s0ljcit the particqxrnt 1 s 
;•r:::1,_t.lou I (_I ell•- prO('!':llfl, 

lf. lt'lnlu-1e:s Hr,u,rrl,.., 

'1'i1c-,3r: f'rlc<_; c,_oi1c,1cl: oJ' l'!~qlir-::::-..,tc1· 1 ::. 

'._,;_;f',-Lno, :_;:_;1\ PrJ11tJIW I~c,qm;.]{ 1 1)11, 

r·<11.11v1l•::11f. 

u_i1 1 Ler3 or Furrn 
::tnl its 

rJ,,c•sl_ruy n/'I L't' J year. 

rour cop1e9, inchuUng oaigsnaJ, to be ,.uhrn11tod to the National Arc.h•vcs and Records Service 
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S/IMPLEOPI [ I f,l !IQ J\C'l lr)N l 1\1''.f.NIUG [H} 

Tlws(-: Cioc1.1111c·11Ls relate i.o the preparation of budgel 
pro,j ec l Lon::; for ORS, the approved budget, 8.S well 
as o.11 object::, o[' expenditures whLch are charged 
o.t;ainGt the bndc;et. Iucluded are rloetunents 
perto.lning to each o1Jject and Sllbobject class of 
expendl tt1res, such as i_ ro.vel, equipment, printing, 
rentals, :::mc1 :,upplie:::;. l\lso lncludf-.!d are ccmtrol 
lec1{t,E:1·s, the M::,nlhly Tr:111so.ctio11 Report Listing, and 
l~rnvel re:corc1::;. 

1. Monthly rrr:-insaci. lon Revori: Listing 

Destroy after 2 fiscal years. 

2. /\11 Ot h<2r M::tterj_al 

Dr::stroy after 3 fiscal years. 

,J. Payroll Rc,cords 

These c1ocurneuts relo.t,°' to ORS expenditures for 
personn1;l. Incl1111ed are listings fron Financj_al 
M3.naL~emenl, OJ\, snch o.::; Pel'::;onal c:ervices and 
J3e11c:fil:::; E.z:penditm·•:::.;, Dalu Fl,~,w Do.cl~ Con:anon 
J\ccotmtinc; l'lum1)er :rnr.l (lbj•~ct Class Srnm1iary, and 
Pay roll 'J'l'anso.e 1_ j_on r1 1otals. 

Desi.ray nrter 2 fiscal years. 

'l'lw:..;P. 1·cpn·t:., c·c:inl.ain stallsi 1cc on mnnpowEc'r and 
:~ 1. :.1 !' t 111,' L1. nn:·; :.; uch as :·1 VP r-'.l.['.e ",r~tde repor I. :J, and 
::tl''~ f'c,rw.,t·d,xl t.~J Ji'i1ianc.:Lul M:1110.,•;1:::menL, OA. 

1'!11..~:_;e l'C'L'1.1rr.\s c•:in,_;l::;\. .l!' wc•l'l:in['. copic:::; of 
t'Till)lo.vee,j' t'';co1•cl::;. 'l'llc.: o Ci'j elal copies uf' 

Four copie•, lnclud.111g orlquuJ, to ba 1ubrnitted to tho Nallonal Arch.iwc ■ o11cl Reco.-d• Service 10--!:;0428-2 GPO 
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REQUu;·l' r'Oi'< AUTHORI'rY TO DISPOSE Or' REC:ORDS--Conlinuo!ion Sheet 
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9ll l•l',l 1:11'\li!N ,,1· 1r.-M 

'"i,\f.'il'I E nH1111,, r:o 1','/I I II I ili_l 1;:; ,.n IJ,\ I Ir., (T f<t r1 rir ltYl pi !II' llJr1) r.c riori rtd'.rllJOH WJ 

l.he:::;e rcc:orcl:::; e1re nmlntained in the ot'f'icial 
perGom11:~l fo]d,:~r:::; in Of\ l'ercounel. Included 
o.re co:rl•:os of QF-52_, Request for Personnel 
/\c:tlon; r.clilployee appraicals, employee record 
cards, WJ tlun-r:;rnde notiflcatlo11c; reporls of . 
1c:mployee .Ll1Cf::r~iew co11cer1nng rat.ine::, ap1,raisal, [ 
o.nu Job condur~t-; and slmlla.r documents pertainint 
to J.ndividual employees. i 

Declroy in accordance with Appendix B, Filing 
Re Lent lon 'ro.1)le ( I::mployee .Recorcls and Files), 
Clmpl:,~r r:, ::;sf\ Gui..de 1-4, Perconnel Gui.de for 
Super•1ls,)rs. 

2. Po:o.Li. inu Dcccrlption Records 

Tl1,:Gc records consist of Optional Form i-3, 
Fositjon llescriptlon, for each position ln 
ems. 

D,~::;tr,:,y ,_,bsolete positlon descriptions after 
) :years. 

3. F'er:-xmnel ::;taffillg Records 

'rheGe recor,1s consict of c1ocl1ments 1·elaling to 
promoti()ll of ems employee,_;, Sl1Cll as 1"orm 
:3:3/\.-22,::;, Eequesl !'or Ljst ~f Eliglble:3 and 
Promotion Lict·ing; vacnncy announcementG; 
Weekly and Monthly Reports ol' stafi'lng 
accession::, anu lo:,:3•.:?S; Minor'Lty Employment 
r-k,port, JJrepared by OA Personnel, ancl equi vo.lent 
,.1ocrnnent G. 

a. Pr,Jmot ion Pa.ckae:e 

Dec:truy nflcr 2 years. 

I C. 
i 
I 
I 

rr..:purl .I 
I 

i 
Four c:opie!II, int.Jud.Ing oi:lguu,1, lo be aubn1.itted to 1he Nohono.1 Jlrchavca and Record• Scrvic-o 
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ll[M 110 

VI. 

VII. 

ll i'l ,c i'lr'IIOTI ur IL '1 

M. Ill' purls /vbm1c;ement He purl· 

'rJ-u.s o.nnual re1)ort cons Lsts of Form SSA-40:)<), Proposr'1 
fL,1' a Hew, nevJ.sed, nr Eliminated Rr0 port, which ls 
1·urunrded to OA. 

Deslroy after 2 years. 

SllPPLEJvfu1fl'AL SEClJRITY INCOMP. RECORDS 

.A. Sto.te St.:1i:.Lstics Reporls 

These monthly reports, prepared at the request of , 
OR::;, conto.j n data on payments made to GSI reclplentsl

I 

by -Llie u1,li vldual states. 
I 

lI 
IReta·Ln permanently. 

I 

I B. S3I PublLcotLuns ! 
i 
I 
I 

'J'l1e:.:;,2 reports, basic;d on statist1.cs receivF:"d monthly ! 
1'1·orn DDP and from the Bureau of Census, aro publ1.shed 
per1oc.llc,l]ly Jn Ll1e RS, '.3 Notes and as spi::cial I

I 

r reporl.s. I 

I 
I Rrc:c·unl Co11y c,f Hepiwl s and 'l'nbulat .ionsI I 

I 
He l ctlll p.-.:rrrn:mcni: ly. I 

it 
I 

------ I 
ECONOI!ITC /IJ-ffi IDNC JD\Nr.E :~'T'lTllIEf~ RECORD:3 I 

I 
'T'}Jr':~c..: rr..:r:: 1.1rd.:; ~1,_·crnm1lr1lc :in cn.rrylng out analytico.lI 
:::;t lldlc::.; 'Jf : h•.·: L ;·t·•..:(:\ '11· •.>:1vcrrnnenl· w.u.ie f\indlnr, of 

I 1)1'0.J(:•:1;, ,,11 i11c'.(Jlrl'~ 1 l1:::;1_r1l,11l I.L 1l1 Jll the u.::..:. "rl1r.: sl.1.K1ieG 
:JllCh .~1:., ('c,:;i: 1: 1:dJ ~_,l r1i_,,;! LVr..: J,;1-rect:~ u1· Current Inc,::nne-
i·,h i 11i r.,I!'12u· 1 , \{,1'l-1iir:J1 1 ~J C',:,ml-'r::11::;nllr,11 E:31:imatesJ and 
Fuir..:1·.-,l 1;1;tJ!L:, '.u :;1_;_,L,~:-'J :.11·•0 pu1,]1:.;l1ctl .in ibe Soc:i..~11 
~~e<..:ur, I;/ llnLh:L i 1 1, ,_u,d i.n f.ltr· Annual :;ultlst.i.eo.l 
'.11vr,J•~111'":: ~ , i 1,c Bulle\ i.n. l)l her lone: term prociects 
.illl'1 1 ,,_l._· ,;[1ui.ir.:; r,[ 1,/,·lf':J.re Hcl'o11n, F'j_n,rncl11c ;~c)clc-tl 

:;tc·c1.,i-1 L.v, ri11d T':· 1 V'"J l ,·. I'c.:ns.i "n Pln.nG. Dat::i from the 
Durcn.\t "i' ,·. u:J,1,,., IJtlr_,rnal llcv1..,1n11.: :;crvi.cc, and ullter 
a1._'.f-'1Ki•=:~ :·•r,~ 11:;•:d in prc-~}J3.rin1'. l:l1r:::.;l" ~.lucl1r-,c;. The lonL, 
LP11il :;f l'd1 10 

:..; (11'1_' publisher} p.:l'Ludj•~o.1Jy, mid may be 
r;,)ml.! i..nr:il i u t c, a rnun<Jf:;raph or :..; Lu r·r pa pr~r. 

'I 
'., \M:•? r: 01! 

J(JU ~!CJ 

HI 
,\1 110:1 IM,LM 

•,:J~V ... r - •' •., ~ 
-..t •i\L'v•-~~ 

l'oul' copae,, in,h.1.d.1ng oaiginal, lo be aubnuttod to the Nutionol Archi•eu o.nd Recol'da Service l6-- ~U,t2,J 2 aPO 
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!)

ti 111 1 c 1 \:1 1 111 l'! ~ ,r I I I M 10,
:,,\t.11'1 r. rm 

1 ,1.11 rl lth \ !l',1 1, ll/\ll-'., r:1' l'J IU,itc1rJ P! ,, 1 _1ri,,} /.< l ION T/11•,LNinn riu 1uu nn 

Re,~(11·d Co:py pf I'ul,llcai.. lons 
:• ,,. -.. ' 

~-~;(~ermanent ly. 

D. I3ack1,,round Data . 1 
! - I I 
I ~_i_nialB tndc(in-:.tC?ly-. ~~ ,.-,e'4-<~ p~./~~~ \ 
~......,..#./ ,::::7~.,,?,?/.,;"/./ A?~~z:- ~/-e¥~ ~--1?✓~' ~~; 

VIII. : ECONOMIC PROJECTIONS AND EARNINGS ANALYSIS RECORDS #4 /7 c,1 : 

/~~- 1/''7.....~~,, 
These l'ecords accumulate in projecting, for budget planni.nr~ i 
purposr:.'s, social secvr-Li.y :payroll tax revenue to the trwti : 
fund. Incluc10i-l, 1ml nol: l1.m1.i.?cd to, are: 1 1 

I
,'\. Pruj e<.:t ions of OASDHI Tnx Liability 3.lld Collect ions 

'l'hL::: rr:.'1:i,:,rl, prepnred ::i.s needed for nee by the 
() ['flee uf M'.:mo.gcment and Buc1get ( Olvffi), llep:wtmenl 
of Tl'eo.sury, o.nd olher offices and bureaus, pruJects 
i.!1<::: bude;el posii.1.011 of the social Sr..-!curi.ty revenue 
tax 0.nd l·he pollcy i.rnpllcations for financing. I 

Included is related background data i·ecelved from i 
!OMI3 and ol:lK:r offices. I 

I 
IDr..-!;.,tl'O,Y afi.er 10 years. 

I 
B. Pro,11::c l: J.ons for E~ l:abllcllrnent an,.l Jvr-.untena11ce of' 

1·/ur1,loudc-; I 
I 
i 

'11
1L[. '" .'.:tm1ual repol'l, wirh (}l10.rLe1·ly l'(.:vj_sions, proje,·:1 s_. 

f 1Jr l_1uug•: l l)llrp,)scs, I.he selr.:::c\·,-:ci EDP worldonds I 

i.wo l'isr..:al yenr:3 ln advm1ce. 

1 1. Hec:or,l f;el. 
r 1\:1. 1 

~~~::1111m1cnl ly. ''' 

I I 
I 

I I 

I 
I 

I 

'l'h• •,,(.' , ,!lJ1 '. 'l • 1. >1,,, r rr:,111 BDF r..:,·,nt.o ln 1·csearch rc~gardin , 
, rnpl1J't1·i1,', ·ud (~Ccr111.n(:, ,_,r p:::r:~,.,11:, r..:ov,~r,.::cl by sor..:lal 
:,• ,· 1.11·i: :, _, ;;,,r•l, ·1:·. 1 l1r,, 1111puci. c_,J' !:he rel iremenl Les!·. 

7 

:1!1rl In(1V 1:n1•·nt u\' I. l1r: i;ell'-(nnr,l,Jyecl bctWF~c•n wage anu. 
,;:t.Ln1·y \-i1 ,rt. 

_['!.:::...'.!.. l j~S:JY. _1-ilt•.:: 1_1_1}:-? _J:::' nge r ne eci_~u. _J\-:1.:r_.1-...,,·e'"'f"-'e,,_1ec.·_,.e""'n...,c,"'r>c...1...__________-'-
GPOr0 ur ropir ■ , includtnq 011ginal, to be au.b1nittc-d to tho Nat.iono.1 Arch.iwe ■ and Records Se,:viC'e 

l. 
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Rr:our:::;T roR AlJTHORlTY 'J.'0 DISPOSt: OF TIECOR.D3---Continuoli.on Sheet 

·-----·· ---------------------
n !JL'Ll:IPf!:1N{)l-illM 

,',1::! l 1l/_L11 ,Ir ~/'II) l;H f\\ !Ul[l•Jtj Pll 1 )(\;;11 l ,,1 IH.> 

'l'lt1.·. l.obl1Jal.lon records i..he totuls of o]d o.ge 
1·r.t.1reme:nl o.cij_o11:3, hith by f:\l.3."\ec urn1 nalionally. 

fl,:~, troy whr:::n no longer needed for reference . 

D'.. f,,I;";/\J3ILTI'Y STUDIF.S RECORDS 

'J'iv:::::e rf_:,..'.ord::; 1:unsi st of orlglnal and rn Lerui'ilm 
c,:,-p1. 1_c:::, ,,f tabulat:icms of Bureau nf Cencu::; quesl_jun-
10lres pert~Ln1ng to the socio-econmni~ status 
(cw~h as iricome, assets, health, medical eost:::;, 
l.1.. vj 11c; arranuements, and employmenl: history) of 
applicani. s rur discibillty insurance. The tabula-
t. ion::; are l1::;,:•c1 to prepare special reports on the 

'I 10 
~./\f,1f'I f'.. 0(~ M:1 ION l/11<f N1011 rm 

rJisa1-iled, such as Id1=ntLfyinr": the Di.sabled: Ccincepti 
anr1 Methods in l·he Measnremr;nt ofDls13.b1lit;:: Worl-:: 
and Earni.1ws u[' i:he Dlsal,l0d; nnd Ge1v.-ral r;J1aract":r1 :st Les 
,:, r· I l 1r_, DI so lJl-:d, Nbno1:£raphs, ,;,,l1j ch lnc,:1 rpcira I e broa1 
s11rn111a1'iF?s o: 1.llc rr:pnrts, are publislli::r1 ai" thr~ r;clmpl1·-
I 1.n11 ,_,r l.h.-• spt'cinl stuc1L•=S, 

Destroy or·Lglnnl documents after mic1•ofilm : 
I has been proven _acceplable. MJ.intain microfilrn \ 
j ~ H1ucfiml -.1:,. ,?«.,,, .::2¢~~ _..--£"'~ ~-.,,..,~-
~#/ ,/?/~.L"a-~ti!- R"'ad.ae ~~~J ~~~ 
I ;.:_'.. r:cpJrl-c; :111rl !11:rnr1c,rnplis ~04-?- ~ /~✓~: 

J r1F~~::;corc1 cr,r,,v rcrm::i.nr;11t· ly. /7L--e"~~ 

'l'llc•:.;<.: rcc-( 1l'1lr, cun:J 1 .,I. ,~,,· lonr~lLuclirnl 2-J/2 pcr1~e11t 
1·c1.nilurnJ:r r,<·:.\",~l'--''L :,:_1n11il1.: ,_,J' <lt.crtiJLlJ.l:1 jn:31U'•=cs 
(v.:l·l.11d.i.111: dt.:J)('l'·l•:111·,) :__;,-~Ji::1·l_r='n f'1·um cU::;aliil1ty 
ln';,,t",11,_·r, :·-,Jc1 1;1"_;, P11ll<:lJc,'11'ds, prcvu1·•.:d t'rc,111 ,lhr:: 
1 l:\i L_. :11·,, u:,, ,j l_(J v1·,_,,_lvcr• !:tp,•::;. 'l'lif..:! !ape conta.i.11s 
:;11,_lt chi·,.-,:~ Ill(:: 1~CllE.:l':1l i:-IL:Jrr11:l,,r1sl ic::; ,.:,J' n1c 
jJ1:,lll'';I;_, :J:11 :·l flt.:t"i :tjl\lJt/_', I 1) l_][f; di sabJ J i l· y pru17:ram, 

: 1 n1i lh,.: :.;:unplr• c,,Lle1~l_,; 1.l ,_,l' th,~ mrc•c11 cal f':-ic L ors oi'I 

I d 1 :.,ntJ.Ll i l .Y. lucl 1.ulc:J rn·c• F'o11n::; co-218'.,i, on:._a 
----·-----------------· -- -- --~- -----------~------------ -~----·----- - ----

l'our <"opie9, uu h~d1ny angil'lal, to be subn1.itted t, llto No.tional Archive& llf'd Records Service 
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Rl:QUl~~;rr f'OR .i\U'l'HORI'rY TO DIBPOS'C Of' RECORDS--Uonlinuali.on Sheet 

----~-----·----·--------------
q

111,1 ,,1111•r:ur,rn 1,r~1 1G 
·~/\Ml'!_[ 11,1

111 M tl<) 1 \\I 1 H Ii,! I ii' 1,.'L 111\ll; r,J{ 1~1 ILNli')rl P~I/HiD'">,I .\1.11n1< f/\Ki NYJd i'Jri 

C:llm·ucl:e1·lslh:s ul' ClainonL, Cn-2185A-G, SiatP Arrenc,r, I' 
Inil:10.l Dete11nina"llnn, Rnd t-heir equivalents. Report,s 
wl1ich are prepa.red from the data _rnclude: I 

I]_, Periodic Dat~, Srnrmnry i 
i 

Published monthly or quarterly, this report l 
contnlns the smn1)le :~ize, selected charac"lerist ics 
uI' the sample, such as a1:;e, sex, medical lmp.'11r-l 
ment, t-y1)e 01' occupcii: ion, aitd decisicm oul: come. ! 

2. P1·oject Si:1-1 c1les 

rublished mmuo.lly, these re1x,rts p~rtain to 1-hP
I 

Imcthodolc,gy of the cUsabi_lj 1-y prugram, such as I 
J,:-in1!ll uduial Approach uf Reconsidera!:j_on 
1)ecl[..> Lo11 Proce:Js, a11d Iviedical Eval11st ion IJrncess· 
j_n l3DJ. 

'l'h"!SC: rt.:Jx,rt c, Jll'e1)arcc1 period 1_c~1lly n t- L lie 
r,:::<ll••-c :~ I 01' c,t her bu1·,~a1Js und ufJ' j <>'G., c,•ul ,'.l Li, 
t_l.'.1l ,q r::m :.,ul,jecl:G sur:h a,; th,~ i.-i•11_,a(_'1 11po1i 1-he 
pnbl1 i:· ,,f' propoc,~cl Lrtcl'easecl u1· rJecr•~~tcr~d 

1 
co,rE}j''.tl'/~, tlw cf1·c~ct c,1' a ))l'c_lJX1Sr_,rl inc:reascd i 
e:_\::,e lo.1d, .~1td L!,,-, el'f'e:cts td' <'1 cl!8.L['.~d CTC:fJJHLj_pn 

OJ d 1_:::;n,]1_]_1-t I y. ! 
I 

' 
i 
I 

"I.~• • 

;-,. ,•' f..:,I copy 1)(:rmanen"l ly . (Jltr-·. ••. ·,•pi­
.~i;•p. r: •~ o 

r,. F,_-,rm::; 

C • rulic llr:o.rJ :::; 

cl . 'l'nre r~ • 

!,nii,Lnn , nd _fin" "l ,--:"'""/ d,9'~/ ~_,.,e, 

U,-t.-cz:'Z.2!!' ~-e~~«~d~ #a.&~e- ~--6f/~/ 

~:Y ~- .,;:7&' /~~ /.?Le,-

- . ---- -------------

r' 
'•• 
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I-U:QUEST FOR AUTHORITY TO DISPOSE OF RI:conDS--Conlinuution Sh,1-cl 

I 

ITfr,1 NO ,i\'1111 

H i ,I',{ 1?111 i l!-ii4 nr 11 r_ \1 
I:ruJ 1111 UA1t'1 , 11t H1r1N11~ir1 r1TJLHI',) 

C. Proc;rrnn /\nalysis Records 

These records consist of' tabulations, tables, 
ri:::port s, nnd rc:l.:i t ed correspundencF: regarding 
nnalyses of Lhe disability program and disability 
beneJ'1.clal'l_es. '1'he reports are pll1)lislled in the 
R ,'<,; S Notes, on such subjects as Adult:s Dlsablecl 
Since Childhood, Identifying Disabled Workers 
\/he, M:3.y Return to Work: Rehabilitaticm and 
}.'i,d1-c.:il Improvemenl Screening Decisions; and 
::;P::::1nj sh SlU'name ;JocJ.,'J.l ::--:, 0:c1td f:y Beneficiarles Ln 
tile !3outbwesL. The reports may be republished in 
t-l1e ;.iocial :3t.'CUrHy Bulletin. 

i 
I 
I
! 
I 

l. 'rabulations 

Desl·ruy after publication of reports. 

~. 
I 

2. Reports 

~~t';ecord copy permanently. 

These rJocrnnen1_::; o.ccnmnlate in 1:he collectlolL of data 
for use ln s L udies c,r the :-i.ged populat lon and survivors 
of dr0:ceo.cr~d workers. '1'he r1ala is recelved from thP 
Bw:eau or Cen:-;uc 1.11 ll1e forms of or lglnal and nncro t'ilm 
cop1.es of tabulation::, o.nd tGpes. Arter study, the 
uo.ta 1.s published ln the :::i,)ciul ;\ecurlt:y Bulle Un, 
on ,_;ucli sub,jecl:::; as The Family Strur::~ture in Preretire­
rnr::n L y,,rt rs, mid l:,t udr.c1t t BE.·11.-.:_['J c J.a ries. The art i.cles 
r:1rc n::_pr1.nlect p:.r-Lochcally as survey reporls. Also 
LncJudc,cl js relal:~.::d correspondence. 

J\. nep,:1r1 :c_; 

£~~:c_,,
1'-'fi-•1d·1±n rr:-r;nrr1 r.:upy pr~r111anenl·ly. 

n. 'J1 •IJ11lnl ir,j1S nrnl Tapes 

th I iii :.d n I nds_J'LJ:±\ cl:, . ..,At'~ ~--j!'1~j: ~--6 
~p-.Z: #~44,,L__e,~a~~c p/a~ ~ 

~..e.A?,a,,y ~d-?<~ /7 t:? / ~d7--<--- /?~~.. 

-- --- -- - ------ -· --- -- -- - --- ------------- -----

') I
I 

rn',AMPU Ull 
f«, I IOfl 1AKLNJ(JL< NO 

. "',_,. \. 

~• t).., , , ... L 

Four c-op,e•, 1nchul,ng ouyinal, to be subrn.ilted to the NohouoJ Archiv,2 ■ and Record• Scrv•~e 
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m::QUEST FOH J\U'I'HCIRI'I'Y TO DI:3POSE OF RECORDS-Continuation Sheet 

·1 
IT[M rm 

-----------
8 l•L',l 1:11•1 l<•N (W lif M 

(WI l II I rll I~ 0 ,1'/I u,, If' n.~ n, l n~ I 1nr, Pr r:l()f)':) 

XI. OASDI '.}J'/\'l'IS'T'IC::i rmcoRDS 

/\. E::irnlng:.; :::i.nd Employment 3-L:::i.tlst ics Records 

1. letters to the Department of Treasury 

These annual reports, Tax Refund Estimates, 
I 

I 
and 
the 

Single Employer Excess Taxes, 
transfer of payments from the 

relate to 
social 

I security trust fund to general revenue funds. 

I 
I 

J 
Record Copy 

~~~2rmanenl· ly. 
I 

I 2. Earnings and Employment St at is tlcs Reports 

'T'hese 1·cport s which are based on original 
and microfLlm copies of statistical tabu­
lations fr,.1m OASDI program statistics, 
i i1clude , l_1l1t are not limited to, the follow­
Ll1C: 

a. E-::i.1·11j1ws Distributions in the U.S. 

Thj G report, J)rep8.red annually, provides 
c1atn by standard rnetropolitnn area on 
workers 811!} eurnings in covered employn1ent 
by age, race, and sex. 

b. C.~oci.o.l Secnrli.y Fo.rm Statistics 

This re-port:, puhl:i ::;heel periodically, 
con1 ah1G ,l.'11.::t tJ!1 the uumber of farm 
worl,eru, fa11n employers, and self-employed 
fa11ncr~, by Sl:ai r.:. 

C. ~;i_nte GHCl. Lncal nc,vc,r11mcnt l•:mployment 
::3Lo.1 j_o l i.r;s 

'T'hj s rep,:.irl _. J)til,l i sheel o.nnuall y, cor1 ta ins 
dni.a on Lhe 11rnnbc1· ,Jf' workt•1·s covered 
under social sec11rLLy, compared In ~tll 
;~tat•~, c 1Juniy, and lcwu] Gu'rPr11me11i 
employe:es. 

'l 
S/lMPLr Oil J\C: rlON 1Al,£ NJUL! NO 

---- ______ I _____ 
rou.r e,_opieo, 1uch1ding nrigiual, to be ~ubmitled to tho Nntional Archive• and Records Sorvice 

http:Archi.vE
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. 
~f)\lll!JtJ1t 1•111 flJ ""'•> 1 

1 ri,tl 
I,:, , 1 t ,I •-. •1 ~ I Ill'' r t•)-,! 

1'1, 1 • 1 r 1111 d t,, I :1 ,,1, d ~, 1 • \'."' \ 1 1, -.11111fqJ1 ,/oh No 
,: .... \ l', 

1 
{ I\ 111, 

RCOULS'.C l'OR J\UTHORITY TO DISPOSE OF Rt:CORD~--Conl.inuotion Sheet 

'lR I1L' ,CU1P 1 !(Jf,! n1- l l ! M 1ll
~1/d1,if'I L ()H

11.•.-'111• !rJ(!tJJ]'/L \),\Ir' 1!1' qr J/,l[!(J!I l'1.1'.lt1/1'd 1,c I ION r/lKF:rlI J,m r,o 
--- - - - --- - -· -- - i - ' -

' 
cl . ( 'oun l y 13uc i..nes s P:1 l te1·1w 

I 

This report, JJUlJl Lsl1ec1 ,jointly by S:3A 
and the Dnrc,'J.Ll_ ol' Census, cnntains dala 
on workers o.nd po.yrolls by cuunty o.nd 
industry fur the ririval,~ nonfann oecl:or 
of lndus!-ry. 

e. Oi-her Periodic Rcp01-r\:s 

The:::;e rr::pori..s, publlshed in the Social 
;~ecm·ii:y Dullc:l_i_n and Ln i.he R & ::i ~Joi.es, 
lw..:ludc such cnb,ject s o.::; Huuse holil 
Employme11t Ullder 0.1\SDHI, Selr-Eiu11Joyed 
r,'fuiLcal Di)clors, ::rn<l :~1,)ci.'J.l :::ecur1iy 
Numb'::l' Issmmces. 

( l) 'J'abula I: i_ons 

De:3troy after microfilm bns b•-cf:'n 
verified o.s ac~urate. 

If 
I 

I 
I 

'1'!1•~::.,,· rl,.":uiw•;,I,:_; ,1,~•:11mul:1I r• in prcpo.r111g for 
J.>Ul;l1,~.-1: tt:Jt :.t:1I, ., 1,·,., ,rn n/\:'.DI l',ew::l,i! ,~ .'J11tl 

l,r•1,·: 1·1r't,1t·1":;. T'. 1 .-_, p7il,J 1cn.t io11s j_nc-lude the 
l.!,,1,l!1l:,' }'.,_J,<·i'i_: :;1,rt1:,: 1r::~ wluch contrilns 
:.,1mu,n1·1r.:, ,,1 •--:;1,,l1 l;e11•:i 1:::; aw:1rc1eLl and in 
<:llJ'l'(_J1I p:1:-.:11' )11 ;,; )(i.1_l'.; l\i1' (_'~I l<~nuur ::ind fiGc:-tl 

••:11•:.,, :,:1d .,p,:. L·1l :,:_ud1(::,, '.juch a::; ::;!vdr_•nt 
13,·1:,·;•,,_1:'1'. 11.1:•, 1,1:tl1:,h:1l J_ll Lh,~ II.~,;; N<1i'r:s; 

.,,.1· :,,: ;t.•,I ::•lJJ•::, r~tlJ:,:~uwd in Lllf: monthly 
,;,ll'c-LJ ''.r •'1l1'lLV ];1Jl1c:i •Jl, r,1~d t·1 the J\nnuul 
: ,, .l '_ ',Jl..i : '•llf 1·, I' [i[(:li• ; 1H:;~JJJ 1 I i_y /\r1)lh:antL ',: 

:~·-·,·::.,'I( :., 1·ui,Li_r_;hr•,: ,_ 1,nu:.111:.,, Ulld !:lire (J/\SDI 
•:. ,' :• ·1i:rl r' ,1ml ·; f<·-1l:1 1\ ,,,1\, 1;1tl1J1.L;llf•d ::-rnn11a·11y 
·.1)·1•_·11 ,• •. 1 '·,.i,.: 111<',l\i_l1l,/ cu:Jlt l.icucf'Ll dala by ' ' 
h, 1,. l' 1 r~ i ··, 1·/' :, 1·,..!:~i_1l,~11•:•~. lncluded ure Gp<.::ci f1-

Four r. 0 1.uu:s, i uc. ludinu ony1nul, 'to h~ JJuhuuttc-d to tho Nulional A~chJ.ves nnd RPr::orrls Service 

https://n/\:'.DI
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H.£QlJEST r<JH. J\UTHO"RITY 'T'O DISPOSE OF RECORDS--Conlinuntiou Sheet 

--------------·-----------·--·------
~ ,I llL',1,1:11•11uN nr IILM I 10 

'.;/,Ml'IS nn
1T1 M no •,'.!1•! i'Hl,''J'.r jJ/df', u: h:!--1/NllON Plf:1( 1•1~) I N: I ION IJ\1(1:NJOB NO 

- I. 

,:rtL·1•_)n::; t'ur 1.l1C· :.;1.ucljc:s, 1)ric;inal m1cl mlcroJ'llm I 
I 
I 

cu1)H:G u r I abnla t: 1 on:.;, nnd relo. tcc1 correspondence. 

1. 'l'abula I. J,:m:.; 

l\:stroy ci !'l-er mlc1•r_)1'ilm has been I)rovcn 
acceptablr::. 

2. Microi'ibn , I 
, .. -~~✓- ~4..U<~ ,.,.-{?~~~ c.:.e--e~

l-h1.nla111 ~f±nl 1-Zly. o~.....~p~~~ 
p/~4-~ ~~ / ~-y A/4~~ ,,;?,~ 

Pub Ur: a I· iom; / ~j9...k--- /?~~- : 
- I 

.. ...,.~. -, 1,1,'"/! £:~..u;':;cc,n1 cupy pF~rmo.neutly. : ~a .11 «.,. 
I 
I 
I 

Destroy aflcr 2 years. 

C. Stai. LSt Leal np~raLJcms Records 

l. R~:i.1111Jursa1,1e :'3ervices Record:, 

Thee,::: rJuclunents acn1mulatc in process1.ng 
requests fur ::;U1.ll:.;tlc.2l cervices fl•om non­
~-:,:::;A •Jfi'lccs. Inclucleci ::ire Formc s:3A-1033, 
Ectlmn.l-ion Ji'c,rm f\ir Use Ln Hegoi.-Lal.ing 
Hr.:imbnrso.ble Services, :JSA-10~::,4, A(jreement 
Covering F:elmburonblr.: Services, or eqnj w:tlt)nt 
fcJrmc, and relo.ted correspo11de1wc. 

The::r.! recr•rLls c:,-,n::; i ::I ,·.,f c,,rr•~sp,-!nclcnr:r~ from 
i:•U1cr c,f'fi.v.:::.; miich ,tl'C rr:::-wrLLt.r.:n ns specd'l­
,·n.l i,,11,, f,°!r :,i,,LL,~l 1,.:n.l <lal:n le, br~ pr,)cr.::ssed 
1.>,'.1 BJ)P. 'l'l1r.: spr.::r~JJ'i.c~1tinn:~ dF;GCt'ib•:: I.lie 
p,n·rnn 1 •l 1~n; u/ ill:.: :,l.11,.iy lo \Je unJerLal:r::11. 

I 

! 
I 

---- ·-·-- - . - '-··. --- - - - - ------ -- - --- --- - -· -- ----- - . - ---- --- -- ---- ------

I 
I 
I 

I 
I 
i 

____,_ __ ---- --- --- -----
1-•uur "-OplC!I, inc h:rl.1nr1 or1u11u1J, to b~ .11ubtnillcd to tlao tlut1on.ol Au.hiv~:11 and Roc.ords Scsv1ce 

http:JtI11.iy
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1Atn1u1nrtl Fot rn No. I ~ri.e. t 
HP\l..,P,I I\.,,,, 1r1h11 111~,1 
1'11•'-« r 1111-l h\ 1 J, 1111.d !--.1 I'\· 1• \ ~ 'f,l1r1J111~t1nt1on Job No. ________
UH\ IV~ .,·I\' 101, 

REQUES'r FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DL'.;CRIPTION OF ITrhl 
ITEM NO 1W1rn INCLUSIVE DAH.5 OJ! Ill fOITION PERIODS) 

D. Statistical Systems Coordlna t ion Records 

1. Spcclal Projects 

'l'hese records consist of docrnnents pertaining 
to projects undertali.en at the request of 
other offices and bureaus. Included are 
copj_es of desj_gn s:pecifj_cat ions, punchcards, 
and tabulations for the pr0jects such as the 
Longitudinal Di.s:.ilHlii.y Appllcants :3,'.lmple 
arnl Benef1.ciaries Earrnngs and Retirement 
Data. 

Destroy 3.fter 3 years. 

E, Mannr-ement Statistics and Services Records 

1. ~ervices Records 

These rec,=irds consist of docrnnents such as 
r1ues l io1rnaires, objectives, and specifica­
t 1O11s, accrnnulated in analyzlng data which 
Jc published by otl1er bureaus and offices. 

Destroy o.fter publication of data. 

9 10 
Si\MPL.f OR ACTION TAKENJOB NO 

Four COpH•s, including orig1na.l, to be l!lubnutted to the No.tionol ./1.rcbives and Records Service 
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I~EQUI:8'1' l'O.R AUTHORI'l'Y TO DISPOSE OF RECORDS-CunEnuution Sheet 

-----·---- ---- ------ ----·------ ---------------···-·------... 
')

:, '>I ',U'il'l !(•II nr I 1rr,1 1:l 
("Jr\r.,p1 L OJ\ 

l'[M 110 1'N1111 !•: 11 ,J1 1L 1,,r1) 111~ ui:11u11uM 111 :nni>,J A•.flC>IJ Jt,K[N/•HJ ll'!I--

These ,lncuments, such as random crnnpling 
uf bt1.1·r:oan o.ci ivit·ies, are accnmulalecl j11 

estimni.ine; wurJ;load mid ctafflng requj_re­
mrc:nl:s necessary to carry out :3:~A activitles 
ln the bureaus and offices. Tables of 
ant icipo. Lec1 v1orkload, prepared quart·crly, 
semiamrnnlly, and annually, are forwarded 
t:o the requesting oL'flce. The taped quarterly 
tablrc• l::; upuated every 21 months. 

o.. Quo.rt- ,2rly o.nd :~emiamrnal 1'ables 

De::;troy after 1 year. 

b. J\rnrnal Table 

Destroy after receipt of nert Quarterly 
'I'abJ.e. 

XII. HEALTH UJSUHJ\HCE EECOrroS 

'rhe files d.eccrlbed belc,w nccmnulo.te in 1_-he devr='Jop­
ment of a statisLJcal program which provides infor­
mar lon rec~ru Lng Medicare for :·:~::\A offices and bureaus 
nnd for the heo.li.h communily al: J.nrge. 

A. Progrnm Statisl·lcs 'rabulatio11s 

1'h(-:;Se records consist of tabula U ons prepared 
botli from applications rrom benef.1claries and 
pro'rhierc of health ca.re .::rnd Crom cnrrF,l' payment 
recu1·,l:~ 1·E:ceived 111 BIII on carrier itl_ Lllznl:.1on. 

'l'rnnc r·,~r i. o i. lire.' SDA Ee cords Hold 111{:'. Area w!Jen 
uu lr)11 1:c~r necJ.ed j_n current op2ra I: .1,)11c . Des f roy 
v1!te11 110 luiwc~r neF..!dr:Ll J'ur reJ'r~re11ce. 

'J'l1c·Cc· J'f;C.:()J'd:.; (;•l]l:a I :JI_ ur munl lil.v anu quarterly 
w, 11'1.lun.d J'CJ)l. 11'1;.: l' 1 ;r;•; I v,~d i'r(rlll u1i"li victual Lnh::r­
Jnr.:rl L:n·H.:S nml cet1'l'ic1·s. ~1]1e wor1~ll,o.d repori.c und 
i.n!'urm8.i lr.111 1'r,_1rn I he b1.l!:=; J'or ce1·vices cul.lllrlttecl 
by l11,:2 .1nLc1'!11eu-Lm·lr.:,~ ::md carrlerc are pnbli:..;hed 

--------·--- - -- --·- - ·---- -- ------------------------------------------------------
ro1.n c·op,cu, .int lud111y Qrag1uaJ, to be subuutted lo the Nahonul Jhchive ■ and Records Se.-vice 

http:requj.re
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Htn1ul11nl I 'or 111 No 1 llili 
r{1 1', l'-1 ii i\11•,• n,I,, I \ 11',I 

1'11• I I / I( .J J,, 1 11 'JI I 1d :--, I [I•~ \ 11 •1111-.ri HI lllfl Job No. ________ Pn~e _ 22 
(1:-,,\ H, ~ : I\ 111,, 

of .23_ pn11;c11 

REQUEST roR AUTHORI'rY TO DISPOSE OF RECORDS-Continuation Sheet 

8 I ,r·s,f/lP I ION or ITU,I 
11 [M NO !WIiii l>lCLll.lVL [IA!f".S un fll 11.Joll~)N f'i:RIOOS) 

rnn11l l:ly :_1wl qu,:t1·tr::rly ·i 11 a cornbi.necl Index. The 
1.nfu11na!. Lc,n in i be Inclex i.s taped; the tape 1.s 
nlEl:inh,J n0d elsr:wllere. 

1. \•lorldn::icl Reports 

D,~s troy after tapinc of the Index. 

2. I11clcx 

I ~~i~ecord copy permanently. 

C. HealLh In3urRnc,": Reports 

1. CfvLS Repcn·t s 

'rhc Jnforn1al.:io11 i.n the CMS is the basis for 
monthly :rnd quarterly reports, such as 
Heallh 1ncur:rncc Intermediary Wor1~loo.cls, 
:3MI Carri ~1· \/,:,rl;J ncn'l. Report, and f,H[ 
c~rr1cr Appenls Activity. 

9 
~,AMPl E OH ACTION TAKl:.NJOB NO 

r.~,, .. 1' ~- ,. , ....• ,_.:-

I 

http:Insur8.nc
http:iul']\l().9.cl
https://�1111-.ri
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Hfn11dnlfl Fnru1 No I Ilia 
ft1•v1•,,"d Nn\, rn!J, ! 111ri1 , , 11 

J'r,•c:;, 11!11 1 ,1 l,v I lia111 rd:', r \ 1,,-. \ Ir 1111',.'r 1(1011 r, No Pn~c• ___2.3. __
(l:--1,\ ll1 ~ ,', I\' 11111 J • 

nr _ 23_ jl:ll!;l's 

Rl:::UUI'ST FOR AUTHOHI't'Y TO DISPOSE OF RECOHDS-Continuc1!.ion Sheet 

I ')
7 8 ur,l IUI' i 10,l ()I 111 M 10 

'.,/1~1f'IS Oil
11 [ M NO 1Wllll l~KUJ'"IVL fJ/\Jl', OH 11UI.Mll'>N Prnt1)l/j\ ~OIOM TI\KicNJuB l·in 

I____ 

This scri1::c, composed ,Jf' seven sccl· lons, relates 
to n parU.cnlnr phA.,_;e of' health ·insurancr~, such 
ns particlpnting hocpil:als, enrullrnent, and 
311 overall SlUmnnry. 

3. Reimburcemeni. by State and Count;:r:: 

'fhis amrnnl report contalns ctatistics on 
M-=dicare: He:flth Insurance for the Aged, 
Amount c Roimbur,;ed, by State and County. 

/1. Other III Eeporlo 

Those o.nnu.'J.l or one-time reports relo.ting to the! 
Ivled.lca1·e program un such subJectc et!J Civf.3 Dal.a 
and Preccrlption Drugs, are publichec1 -Ln the 
R &~ S Ni:,tes aud ln the C:M3 Notes. 

Record !3et or· ne:port c 

JI 
\ ~~fi~x,rmanent ly. 
' , ... ' 
' 

'r!1e::;e recorllc con~acl. of correspund':'11c<: w.11.11 J3Dr 
Olltlinin['; l:!tf~ spec:_i_fic.:c,t.i.uns 10 be ,,ccd ln cumpili.ng 
clai·a requesled for :.,l.1,ri.Les, such as wliicl1 data

I 
I flleo to use, how to tabulnl~e I.he data, and what 

( to j_nclude and tu ezcJ.ude. 

~-- . --- ·--- ---
Four< 01u<i!s, inrh::idiug ,,riuinal, to l,c ,mbnuttcd lo the Notional A:rt.hu.·,•i. ond Recnrd• Service lh - ao4:.:,') .!. GPO 

http:compili.ng



