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Dewlroy after 3 years.
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DATE APPROVED :a
-4 -
ADMINISTRATION, | 5 N C 1 7 4 1 7
NATIONAL ARCHIVES AND RECORDS CERVICE, WASHINGTON, D € 20408

1 1 reM AGLHCY OR CSTADLISHMENT! I

.. . Department of Health, Education

2 OMA YT SHPDIVILION

e g 2

NOTIFICATION TO AGENCY
5 and_Welfare

In accordance with the provisions of 44 U S C

3303a the disposal request, including amend-
ments, 1s approved except for items that may

Social Securily Administration be stamped ''d1sposal not approved" or

3 mpon supbivision T T . T T TT ™™™ mwithdrawn! in column 10

Office of Research and Statistics.

4 NAMF OF PERSON WITH WilOM TO CONFER TS T oo — 1-36-7%

5 TOL EXT chivist ot the United States
Arthur J. Bemner ] berre e o

£ CURTITICATL OF AGENCY REMRESENTATIVI

I hereby certify that I am authonizad to a~t fur the head of this agency n matters pertamny to the dugposal of secords, and that ihe secords described in this st
schedyir f ‘_:3_ pages are proposcd for dirposal for the reason ndic ated (“X * onlv one)
A The records have

B The recorrds will reaae to have sufirient valae
T rensed to have anffy T to watrant turthee retention on the exprration
L —I crent valie to werrandt of the prriad of fime indu ated or on the ooour
further reiention

fhe event apecie] ?

3’//4/ Jef

Dept. Records Mgt. Officer
(Nate) (Title)
7 8 DESCRIPTION OF ITEM qAMP" 10
ITEM NO (WHTH N CLUSIVE DATES OR Ri FTENTION PERIODS) JOEJLEOOR ACTION TAKEN

RECORDS RETENTTON AND DISPOSAL SCHEDULE
QIFICE OF RESEARCH AND STATISTICS

The records described in this Schedule are accumulated

by the Office of Research and Statistics. However, all

of the records are not maintained in any single office.

RESEARCH GRANTY AND CONTRACTS RECORDS

These records accumulate in the processing of applica-
tions for grants and contracts which are awarded under
the 'rust fund and granls program.

A, frants Program Records

Ihese records consiol of applications for cooperating

reseqrch or demonstration grants, the final report
Por funded progecls, and related correspondence.

‘1. Applicaiions lor Complei ed Projects

Destroy 5 years atier complelion of progect.

2. Regeclted Progect Applical tons

W e, -

Fowrr copien. iovdadrag nr:glnu! to he salfittel te the Nabonal Bvchaven ynd Records Service
52%4}’ +o

/\4‘ 0 \Ql\/
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Copies of TMinal Reports

a. Record Copy

Retain permanently.
b )

b. Other Copies

Declroy after 1 year.

Contracly Records

Theoe Reecopds consist ol

1.

Unsolicited Coutract Proposals

a. DRejecled contract proposals.
Destyray 3 years after date of decision.

b Awarded contract proposals including Form
HEH-vSh, Negotiated Contract, invoices

~

Tor oerviees, and related eorrespondence,

Destroy 3 vears afier complelion of contract |

Regquests for Proposals

e Regected proposals.
Dectiroy 3 yeors after date of decision.

. Awarded proposals, related correspondence,
aund 'inal reporis.
v
(1) Deotroy 3 years after complelion of
contract.

~~
!

2) Tinal Reporis

(n) Becord Copy

Relain permanent 1y.

(b) Other Copies

Destroy after 1 year.

|

|

GAMDUE O

Jon

S

5 [

{ 1
AOTHON TAKLN
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P st
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1
{
!
;
|
!
t
|
i
i
i
!
'
t
|
r
!
|
|
1
.
y
!
K
|
I
ATELLT 1

Four copies, in¢ luding onginal, to be submutted to the National Archives and Records Service

1~-08012%-2 GPO
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Advisory Commiltee Records

i
i
l
|
These records consist of minules of meetings, comment s

and reports of an aunually appointed commiltee,
which 15 eslablished to review applications for
grants and contracts and to decide whether to fund
or reject a given project.

Transfer to the FRC when no longer needed for
reference.  Destroy alter 20 years'! retention in
i he I'RC.

Mmd ing Policy Correcpondence

These records consisl of correspondence belween S5A
and the Sociol and Rehabilitation Service (SRS) ;
regarding Lhe [unding of grante and conlracts. ORO

hoo Congrescional authority 1o disperse these funds.

Trancter to the FRC when no longer needed for

refercnce. Retain permanenlly.wmr—the—FRE.

A,

Comparative Sludies Records

These documents accumulate wtn the colleclion of

data relaling Lo soclal securaly programs of all
couvntetes.  The resulfamt findines are published
every two vearn rn Sorral Decuvro vy Throughout {he
Jor T, aw well ooanterm ' lont art icles in the |
ROT5 Moeeny Hoogal Decority Bullelin, and foreagn !
periodeenln . L Dudod are papers presented at |

Tidervat cona Ll weei s, rud velaved correspondence.
T Repori ond Avitgeleg
@f—ﬁzru d copy pereanent Ly,
B ol |
<o Iapers Pregented of Tulernat tonal Meelings
Trans{ r o tue RC when no longer needed for
reference.,  Permanen! .
3., A1 Oihepr Material

Degtrav—adl op-E_yeoqpg,

—— - Paae »3__~
t 23 Pages
9
10
SAMPLE OR -
0l NO . ACTEYL TAKEN
i
i
{
I
}
l
i
!
I
!
1
I
i
|
I
|
i
)
{
|
5
| g T
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4



('S L] ® "¢
st{pndotd Toroy No o ™ 2
X Moot B - )

l‘: lxn'ln il 1”.: b lll Vo ,\ Vo e Jobh No . P _u -
TN IANTEN . 23 L pawes
RLOUGLST FOR AUTHORITY 'TO DISFOSE OF RECORDS—Coniinuation Sheet

N OF 1IrM 9 10
7 ¢ DL RIPHEON O \ SAMPLL ORR .
ITE &Y 6O I LICLIILIYD DATE @ FUTIHION BEEIoDT) e ,60 e R ACTION TAKIH

Technical Lnaison Records

'
I
i
t

These documents accumulate i1n maintaining relat.ion-
ships between SSA and international social securtty
organizalions, such as the International Labor
Orgonization, the International Social Becurity
Association, and the Inter-American Conference on
social Securaty. Included are replies to inquiries
and questionnaires on U.5. Govermment policy, corres-
pondence relating 1o appointmenis to committeec
which research specific social security problems,
develop questionnaires, and prepare reports. Also
meluded are dociments relating Lo development of i
international agreements on social security, such as I
'
!

correspondence helween members of the negotlialing
Lteam, official reports of meetings, copLes of the
final agreement, interpretations of Lhe agreement,
and auxiliary agreements. The official copy of
the agreemenl 1s maintained in the Department of
State,

1. Replies 1o Inquiries and Questionnaires

Destroy alter 3 years.

2. Committee Appointment Correspondence

Destroy after o years.

3. Documeuls Relating to International Agreements

ZAPL e T
£ permanently.

Internat ronal Trange Records

Theose documenl o accunalale tn arranging for lraining
of JTorersn nalionels n social securily educat tonal
prograns . Lecloded are lists ot Lthone persons
crarned, fraimng currienla, and related correspondend
Ao uncluded are docunents accunulated 1n providing
Lechnyeal nwsist anee to the Agcucy for Inlernal tonal

Dovelopmer! ard ol her ngencres regairding parameters
wif o wocal pecurt! v lechnical needs of developing

couwt rien, and correspondence trom olher cormlrics
rolat ing Lo lhelr needs.

[l

|
!
I
|- -
|
J

U

Four copies, including onginal, to be submatted to the National Aschives and Racords Sexvice

1650428 2 aro
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1. Training Lists and Curricula i

i{z "RC when no longer needed for
' #r permanent ly | is—he—FRE,

All Other Material

Transicr {o
reflerence.

2.

Destroy alter 3 years.

PUBLICATIONS RECORDS

These documents relate to the publicalion of ORS studies
such as the R & 5 Woles, the Medicare Dala Series, and
the Disability Applicaunls Statistics, Included are
camera cHpy ond negatives of the publications; Forms
HEW-26, Requisition lor Duplicating, Photographing,

and Miscellaneous Processing; 55A-100, SSA Prainting
Requisition, aud equavalent documents. ‘

)
|
|

A. Documentz Belating to R & 5 Notes

Peslroy 1 year after pranting.

B. All Other Material

Destroy aller 2 years.

EVATUATION AND 1MEASUREMENT SYSTEM RECORDS

These records accumulate 1n svalualing a sample of
recent adjgudicattons of basic REDT claims. The claims
are redeveloped (o defermune 1f related policies and
procedurcs arve heowr oboerved,  The dala ws transferred
from the codire oheels, Torms CO-1125, M3 Case Coding
under O mnd WM--Instiol Pt Uloment ;3 CO-1 25A, EM3
Subseaucnt Codong Cheet =A-Cond rol Data and General, and
equivalen. forms, to pucheards and then 1o lape, from
vhaoech @5 producea tabulated lictings. Tneluvded 13 Form
58A-1b02, BMS Case Confrel “heet, which o Lhe main
conlrol yor rederlopment of cach S case seleered

for campliung. I 13 updated wilh notal tons of develop-
men! ecach cnce, and 28 cross-checked apainst the data
base which contains rharacterist ies of 1he case. OSA-1L0d
Loomr v lred,

of

JU8 LG

i
i ACTION TAREN
|
|

Four copies, including original, to he submitted to the Nalional Archives und Records Sexvice

10— B428-3 GPO
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| i
" The ftabulaled listingn are uvoed to prepare reporls whicln ;
1 - 1
. cover [actors of RSDI entitlement and which analyze the | !
' correciness of Lhe original Tinding. These reports | i
tanclude: )] !
: | | o
' A, Semannual Report i i
|
Freliminary Dala on Policies and Procedures Regax’dlngt |
! ~
: Inifial Imtitlemenl to REDI Beueflsis. | ?
, .
| | |
| B. Annual Report ' | [
: !
| | !
! Reporl on Policies and Procedures fTor lstablishing ;
! Initial Intatlement to RSDI Benefatsg. ' ‘
!
| ! .
: C. ©Special Reports |
| !
| Reports wanued as requested by other bureaus and .
- \ .
I offices, on such subjects as teleservice, and 11 ;
{ representalive payees. | |
' 1
gl + H ;
! 1. Coding Shects, Puncheards, and Tabulated Lastings
| !
: Trancfer to the SSA Holdang Area after 1 year. |
i Transfer 1o the FRC afler 2 years. Destroy !
. |
] aTter 3 years' relention in the TRC. |
i
| 2. B3A-1hoe
1
Destrov original documents afler microfilm has
been proven acceptable. Retain microfilm .eze |
e fritedr . RPRlrelsr AZORAL LSS - |
W4/,(/&MM MM Gtz ey
3. feniarmmal Reporl 2deee oo /ﬂdyﬂ/ g
| :
beotroy atter phlicalion of annual report.. | ;
| f
' I
; hoosamwual Deport and Specinl Renorts
: -
, WM R (]
‘{ ﬁ//g—‘—-rn recoard oot permanent Ly, ‘ ‘L
!
V. v ADMINTOTRATIVE b GR1005
1
i )
[ AL Ofrace Sevgace and "upply Records
! These docunents relale to mudir ay cupplies and
cquipnent wwed by an ofriee; oftree Space and
) Tour copies, wncuding onginat, to be submitted to the National Archives and Records Servico 10504482 Gro
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ut1laties, commmnications, transportation, custodial

or olher services required by an office; and to the

general mainlenance of an office. These records
include, but are not limited to:

1.

o

Requests for supplies, receipts Tor supplies
and equipment, requests for disposal of
equipment, and similar papers pertaining to
office supply matters.

Destroy aflter 2 years.

Requests for publications and hlank forms, and
other papers related to the supply and distri-
bution of publications to the olffice.

Destroy atfter 2 years.

Document s related to local transportation and
custodul service required by an office.

Destroy after 2 years.

Requests for installotion of telephones,
telephone extensions, requests for change to
telephone directories, and similar papers.
Deslroy after 2 years.

Documents relaled to ORS participation in
charitable affairs, such as the annual Combined
T'ederal Campaign.

Destroy ufler 2 years.

Documznls velated to building facililies, such
as (loor plaus, space surveys, reports of need

Por adilitlonal space, and related correspondence

Destroy vhen no longer needed for reference or
when e aclivity is completed.

Fmployee nceident and Tealth Records

These documents relate Lo empluyee health progects
such as blood L donal 1ons, prevention shotls, and

related corresponden e.

Included 1o Furﬂlfﬂld-wl6

9

SAMIEL R

JOB MO

10

A

Four copies, including onginal, to be submuitted to the Nutional Archives and Records Sexvico
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7 Bobbs RIPHON OF HEM
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Accident Report, which 15 a quarterly report of
all acecidenis occurring in ORS3, '

| 1. TForm HEW-516

Destroy after 1 year.

2. All Other Material

Destroy I monihs after octurrence of the
activitiy.

C. Report of Loss or Theft

This record consists of GSA Form 182, Report of
Toss or Theft, which is prepared after these
occurrences.,

Deslroy after 4 months.

D. Records Disposition Records

These documenlsc rellect the localion and/or
disposit Lon of records relired or transferred out
of an office 1o the FRC or 1o the SSA Records
nlding Area. Included are Forms S -13%5, Records
Transmitlal and Receipt, 50A-325, SSA Records
Transmil tal, SSA-323, Request to Transfer or
Dispose ol Milerial in SSA Records Holding Area,
ond their equivalenis.

Destroy when all records reflected on 1he list
have been disposed of, ’

Lo Trawinyy Records

These recovds are accunulated in adminislering ORS
rersonnel s participation 1n varLous Lraining
programs, wuch as GIETA, DIRIDE, ACE, Upward
Mobrtity, and Stare Development . Included are
clany atfendance lists, absenlee lisls Torwarded
by wduct ronal innt rtulgons, and relaled correspondende
between coordinators.  Also included are Forms
HEM-350, Troining Requent and AuLhorizat Lon, HEW-7371

Four copies, including oniginal, to be submitted to the National Archives and Records Sorvice 16—50428 2 OFO
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Auvlhorization for Training i1n Other Government
Iacilities, and equivalent forms.

1. Upward Mobhility Records

Destroy after student leaves the prorram.

Absenlee Lnsts

n

Destroy after receipt of next list.

3. All Olher Malerial

Destroy after 2 years.

Awnrds Records

Theoe docunents acecumulale 1n the processing of

avards tnilated by OR3, such as high qualily

!
!
!
I
]

|
i
|

i
|
i
|
{
i

in~rences, opecLal achievements, and suggestions.

Tnclvded are Form S8A-171, Recommendation for

|
|
Award, and Lo equivalent, and related correspondence.

Destroy arler 2 years.

Collepe Receruiimenl Records

Theve records pertain o recruilment of management
interns vom various universities to work in ORS

for A G Lo 12 wonlh period. Tncluded are
corvespondsnce velatiy Lo the program, and
gquestiommalles which solicit the participant's
reactlon to Jhe program,

Deotroy alfter 0 venrs.

ITvint ing Records

These Miles conorsh o requecter’s copres of Forn

LOA=100, BOA Prontinge Regquasition, and its
cquivalent .,

Nestroy after 1 vear,

Four coptey, including viiginal, ta be submittod to the National XArchives and Records Service

1650428 2
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These docuncenls relate 1o the preparation of budget ;
project ions {or ORS, the approved budget, as well

as all objects of expenditures which are charged
against the budget. Included are documents
pertaining to each object and subobject class of
ezpenditures, such as iravel, equipment, printing,
rentals, and scupplies. Also included are control
ledgers, the Monthly Transaction Report Listing, and
Lravel reccords.

I. DBudgel Records

l
l
|
|
|
{

1. Monthly Transaction Report Listing

Destroy after 2 fiscal years.

2. ALl Othery Material .

Destroy after 3 fiscal years.

Jd. Payvroll Records '

| These documents relate to ORS expenditures for
personnel., Inclvded are listings from Financial
Managzement, OA, such as Personal Services and
Bencfits bxpenditures, Data Ilow Baclk Common
Accounting Number and Objzsct Class Swmary, and
Payroll Transaction Totals.

(o)

Deslroy alter 2 fiscal years.

K. thnpouer and Staf’r Reports

These reports contain stalistices on manpower =ud
svaliimgs o ORD cueh ag average srade reporis, and

IJ’
arve Porveorded Lo Financial Management , OA,

Dot ooy aftar 2 Mioenl vears.,

. Persome. T Pocovds

Mhese records consist of working copies of
emploveen ' vocords., The ofvicial copies of

i To Cpord v Beticaals Poroonne! Records

Four copies, including original, to be submitted to the National Archives and Records Service 16--60428-2 aro
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Lthese records
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11

pases

are maintained in the otfieial

personnel folders in OA Pergonnel. Included
are copies of 3F-52, Request [or Personnel
Actlion; eumployee appraisals, employee record
cards, within-grade notifications; reporis of

employee .nlerview coucerning rating, appraisal,
and gob conduct; and similar documents pertaining
1

to

individual employees.

Destroy in accordance with Appendixz B, Filing
Relent ion Table (kmplovee Records and Files),

Chapker T'7, 39A Cuide 1-k, Persomnel Guide lor
sSupervisors.

2. Pouition Degceription Records

These records consist of Optional Form &,

N

Fosition Description, for each position in
OR3.

Destroy obsolete position descriptions after
5 years.

3. Personnel

[a

Stalfing Records

These records consist of documents relating Lo
promotion of” ORS cmployces, sucl as sform

oy

55A-285, Request fovr List of Eligibles and

Promolion Listing; vacancy announcements;
Weekly and Monthly Reports ol stafiing
accessions and losses; Minority Employment

Report, prepared by O0A Personnel, and equivalent

documents.

ds

b

Promotion Package

Dectroy aficr 2 years.

Veelily and Monlhly Reports

Decieoy after 1 sear.

Minorily Repor!

Destruy vpon receipl of nest

report

9
SAMPTE OR
1O NO

|
!
i
!

1

ACTION TAKEN

Four copies, including origanal, to be submitted to the Nalional Archives and Records Service

18-~ 594262
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SUPPLEMENTAL SECURITY INCOME RECORDS
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Reports Manapgement Report ‘

This annual report consists of Torm SSA-hOQQ, Proposal

for a NMew, Reviced, or Fliminated Report, which is
Lorvarded to OA,

Destroy alter 2 years.

AA L]

B.

ECONOQUIC AND LONG RANCE STUDILES RECORDS !

Slate Statlistics Reports

These monthly reports, prepared at the request of ;
OR5, econtain data on payments made fto 53T reciplents
by the individual states.

Retain permanently.

1y

ST Publical tuns

These reports, based on statistics received monthly

LIrom BDP and from the Bureau of Census, arc published

periodiceally 11 Lhe R & 5 Notes and as special
reporls.

Record Copy of Reporis and 'sbulatlons
JRA

Relain permanently.

\

These records aveunmlale in earrying out analytical
studies 0 the oflect o) Sovernment wide funding of
projects on ineowe distridnmtion on the UuS.  The studies
such an Coot peadiotrebe! tve Bifects of Current Ineome-
Maindienonee , Workmen's Compensnt ion '}::tj_maies, and

Tederal Groants fo Statle

4

a P
2

i

Ly are published In 1he Socinl
curity Tallelin, and in the Anmuual Statlistical

Cupplement v the Bullet in, Other long term projects
Inclode stadics of Melfare Reform, Pinancing Soclal
Decuittty, ond Private Pengion Plans.  Dala from the
Burcari o < noon, Internal Revenue Service, and other
agl
Lern stedies are published periodically, and may be
combinexd Tolo o omonograph or ctail paper.

-~
encies rre used In proparing these ctudies.  The long

+

9
SAMINE OR
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10
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Four copier, including otiginal, to he subnutted to the National Aschives and Records Service

16— 5428 2

i
UACTION TAKLN
-

.- o
RS r . Ny

Gro

Vi



A

i '

Standned Vo SNo tEon

[

R

et Uy
Prospiboa by v

el s

P T

REQULST 1 OR ATFIHORITY TO DISPOS

\ Loty et

VITT.

i
i
freer i Ho 1
t
1

A,
/.

I
LB,
|
l
}

h
'

Record Copy of Puhlicalions

doh No

L OF RECORDS—Courdinualion

13

23 PR

Pane |
of

Sheet

[ ARSI LI R T )
IR H IR TIA RN

OF T

m permanently.

Backyround

Dala

1]

DATS e UL foN Py My

/492Z2§a¢,/4¢</ Z Pt AT
42247427’ 4524222z/>¢af/¢zezaaa¢?7z25‘ gt Gl
ECONOMIC PROJECTIONS AND EARNINGS ANALYSIS RECORDS

These records accumulate i1n projecting, for budget planning
purposes, social securily payroll fax revenue to the trust
limited to

FiO

.

fund.

Projections of OASDHI Tax

Inecluded,

but not

%
A

arez:

Ligbility and Collections

This

report,

prepared ans needed Tor use by the
Orffice of Monagement and Budget (OMB),

Department

of Treasury, and other offices and bureaus, projects

1he budgel

position of the

soclal security revenue

tax and the policy implications for financing.
Tncluded 15 related background data received from
OMD and obher offices.

Degiroy afl

er 10 years.

Projections for Establishment

and Maintenance of

Viorkloads

Thi o
for budget
iwo fiscal

1. Record

anuual report
purposes, Lhe select
purp ’

venrs In advance.

Oe

=% pormanent Ly .

A1 Ovhey Copies

Doestaay

Cord Lnuen;

atler 1 vear.

‘\.’l )7‘}\

wirh quarterly revisions, projers
ed BDP workloads

History Dample Tabulalb Lons

Theoo cobns,
emnloyrien

Lecurii

and maovenent

AT

from BDF

earnings of e

an Phe oppocet
the: sel

Toolonlh CO

. |
(S a1Y

ol

salary work.

nta
Lo
(43
-cmployed between wage and

in rescearch regardin
covered by social

the retirement test,

Bestioy when no Ionger needed for reference,

Four copics, inclading eiginal, to he submitted to the Nationel Archives and Records Sexvice
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|
D. Old Age Award Dals Tabulation
t -
Thi. tabuvlatlon records the totals of old age
retarement aclions, both by Slate and nalionally.
Destroy when no longer needed for reference.
= . DIDADILITY STUDILS RECORDS
l = ~
oA, Tocinl Surveys Records
! " . - . ~ . ae
f Thesce records consist of original and microfilm
' copres of tabulations of Bureau of Census guestion-

J

d/ it AL R LCE  SL7.

|
|
|
!
|

n

socin-economic status
health, medical costs,
employment history) of
for disability insurance. The tabula-
are used to prepare special reports on the

naires pertaining to the
(such as income, assets

li:ving arrangements, and
applicanis
tions

disabled, such as Identifying the Di§abled: Coneept
and Methods in fhe Measurement of Disabilit:: Work

'
{
|
4
o
i
1

- . ! .
and Barnings ol the Disabled; and Gencral Characteristics
of the Digabled, Monographs, which Incorporate biroad
siwmaries of Lhe reports, are published at the complé-

Pron of Lhe special studies,

1. Tabulations

Destroy original documents after microfilm

has been proven acceptable. Maintain microfilm
ettty . e 2 ,A%u&%f A,
cZ&éaﬂﬂaV’ afkéuﬁzz
2. Deports nud Monopraphs /z//t,/z/zz, o0 //;\ty

fi ZW L LA,
= record copy permancutly.

Dpeeinl Sudres Records

Theoe recowdn conot st
rarctomly oelocood
(celuding:
innoranee

it

guch data

of longitudinal 2-1/2 percent
vample o disabiloly insurees
depcerdent ) selecled from disabiliily
froldders. Panchenrds, prepared {rom Lhe
tit,r produce tapes,  The tape contains
the senernl claractoevist ies of the
insoree, dola perbadnnng to Lhee o sabylity prorram,
cnd The aanple collected of the medical faclors off
dioabllity.  Included are Forms C0-218Y5, ORCI

Ly gt

A5

e LA,

0[

|
;
|
|
i

—a

P

1 A

l
|

Four copies, including onginal, to be submitted t3 the Naltional Archives nnd Records Serxvice
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SAMPLE OR
Jiant Moy

Initial Determination, and their equivalents. Reports

which are prepared from the data include:

1.

Periodic Data Sumary

Published monthly or guarterly, this report

of the gsample, such ac age, cex, medical impalr-
ment, type of occupation, and decision oufcome.

|
!
|
containg the sample size, selecled characteristies
|
|
|

Project Stuvdies

Published annually, these reports pertain to the
methodology of The disability program, such as
Tongitudinal Approach of Reconsideration |
Decision Process, and Medical Bvaluation Process
in BDI,

olalf Reports

T'hese reports, preparcd periodically at Lhe
redquest o1t olher bureavs and orfices, conlaln
data on cubjects sveh as the ilwpact upon the
public¢ of proposed tnereased op decreased
coverage, the efrecl of a proposed increased
case leoad, and Lhe effeets of a charged deflinill
ol disability.

2. Reporis
:&&444/

SEwTas record copy permanently.
e Forms
Deotpeoy after 1 year.

¢. Duncheards

Dectroy 1 yenr afler tape is produced,

r

d. Papes

Mainioin iedetdaadilols o gﬁgz/pg
L2128 Z Mfzza,‘(WAW ﬂﬂ%»t! J
ZovZiay coAe A2 Soep bt D LE

p iz

i,

Four copren, including original, to be nubimited 1o the National Archiives and Records Sexvice
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G RIPTION OF 1Ty B } 0
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!
'
C. DTPropram Analysis Records { g
!
. 1} . - . - 1
These records consist of tabulations, tables,
reports, and related correspondence regarding !
annlyses of Lhe disability program and disabillity
beneficiaries. The reports are published in the
R & 5 Notes, on such subjects as Adulis Disabled
Since Childhood, Tdentifying Disabled Workers l
Vho May Return to Work: BRehabilitation and
Mediceal Tmprovemenl Screening Decisions; and
Spanich Surname Docinl Securdty Beneficiaries in
the Southwest. The reports may be republished in
the Social Becurily Pulletin. ; |
‘ i
1. Tabulations ’
Destroy after publication of reports. i !
i
2. Reports !
-~ f
ﬂ@é%ﬁ&i“’ i [ .
a-me 'ecord copy permanently., IR
RETIRFMENT AND SURVIVORS RECORDS
These documentc accunmlate in the collectlion of data
for use in studies of the aged population and survivors
of deceased workers., The dala i1s received [rom the
Bureau of Census 1 Lthe Torms of original and microtilm |
copres of tabulations and tapes. After situdy, the f
data 15 published In the Social Security Bulletin, 1
on sueh subjects as The Family Structure in Preretive- |
ment Yenrs, aud Student Beneficiaries. The articles |
are reprinted periodieally as survey reporls. Also }
included is related correspondence. !
. l i
A.  Reporis ;
/p - | T A T
/ g?//Z:(W ) e (,',u.
taladadn rocord copy permanently. S
B, Tobolal ions and Tapes
Muintuin rededingteds- _scc 42E§K&¢¢43?’,4€91L45¢Q5/
Loz T prerirs ol ZLlERE LR € Lt
-
iy et 7O Sl O ool
Four copies, including e::ginal, to be submilted to the National Archives and Records Service 10 —Bydy 4 GPO
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ITEM NO
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I N

B DL RIPHIGN OF VEM
(WH G s DAt 0 RETENGINN FTRIODT)

Farnings and Imployment Slatistics Records

Ietters to the Department of Treasury

These annual reports, Tax Refund Estimates,
and Single Imployer Lxcess Taxes, relate to
the transfer of payments from the socilal
security trust fund to general revenue funds.

OASDI OTATISTICS RECORDS
A,
1.
Record Copy
Ltz
Late permanent 1y,
2.

Earnings and IFmployment Statistics Reports

These reports which are based on original
and microfi1im copies of statistical tabu-
lations from OAGDI program statistics,
include , but are not limited to, the follow-
ngee

a. Baruines Distributions in the U.S,

This report, prepared annually, provides
data by sctandard metropolitan area on
workers and eurnings in covered employment
by age, race, and sex.

Goecial Securily Farm Statistics

This report, published periodically,
contains dnata on 1he number of farm
workerys, [arm employers, and self-employed
larmers, by Stale.

Slate and Local Government Tmnployment
olatisties

This report, published anmually, conlainsz
data on lhe number of workers covered
under social securily, compared (o all
State, county, und local Gorerrment
employces.

9
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d. Counly Business Pntterns

|

t

|

This report, published jointly by 53A !

and the Dureau ol Census, contains data |

on workers and payrolls by county and i

Iindustry for Lhe privale nonfarm sector ‘

of industry. ’
1 !

e. Other Periodic Reports g

|

)

{

i

I

I

I

l

!

]

i

b

! These reports, published In the Social

! Security Bullelin and In the R & 5 Notes,

3 include guch subjects as Household f

: Employment vnder OASDHI, Selt-Fmployed

! Medical Doctors, and Social Securitly ’

| Nunber Issuances. i

I ;

. (1) Tabulations 5

| ! :
! Destroy alfter microfilm has been ! f
i verified as accurate. ' |
r ‘ 1
: (2) Microfilm ; |
; - )

el ¥ Lre s ! i
! Mauintain i‘ﬂ"i‘C‘fﬁ%ﬁ /W/"&: i
LoeerS pion iy et Cre 4¢4aa¢?zsz/ e
B Reporls ceedFegyr &0ticec A2 e
()) 2P z Siprabas 44ﬁ

\/l ~ -
T g&eu—f/
} ﬁgi;;&+h record copy permanently.

i D RS
-l TR

B, laime rvd Benefite Zlalist les Records

publicatren ctat oo es on OATDT beneits and
hens Pietaries. The peblieatlions incelude Lhe
Mot bl Bone it Doyt res which conlains
simmnrien o caoht beneirt s awarded and in
currcyd poxwe nb Ltaius Por enlendar and fiseal
earu, aud oLpec 01 siudien, such as Student
Bt aoe. bty palbhished 2 Lthe R &S Notes;
st rntbiesl febles conenned in Lhe monthly
Socecnd veuraty Tellel oo, and v the Annual
eatasot Al ipnbouen ; Disabiloly Applicant

|

!

} Sttt s, mabilished vmaally, and the OASDT
H o i
f

i

1

|
|
!
|
!
Theoe duvcuments acecumulal e in preparing for ]
i
i
|
i
!
|
|
|
i
I
1
|

S and Coamby i Book, publighed annual Ly
)

vty et e monihly cash bene et data by

oo Pretaryts residencs . Included ale specifi-

Four copius, rucluding onginal, 2o he subnutted to the Nutional Axchives and Records Sexvice 16- DY 2 GPO
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e = i e e o e e e e e | e e ! e meen
, enlrons for Lhe sludies, original and microi’llm }
|
; copres vl tabulations, and related correspondence. i
E ]
i - }
| 1. Tabulallons
:
Destroy atter microfibn has been proven
‘ acceptable.
i
. i
| 2. Mecrofilm
! - ~
| L ﬂ%{ DIy e =2
; Maintain & 4¢Z§aazaur4»ez5?42zf?742;
! LRl CRCEZ? e Py S ktire 7L
' 3. Publicaltions /4%>f;L&£/ /c14&242§£;;2

Az§64z

dean record copy permanently.

. All Other Material

<
[
|
|
l
!
Destroy aller 2 years. i

‘. Statistical Operations Records i
i
I

3 1. Beimbursable Services Records

Thece documents acceumulate in processing
requests [for stalistical services f O Norn-
OOA olftices. Ineluded are Torms B55A-1033,
Estimntion Porm for Use In NegoilaLLng
Reimbursable Services, 55A~1034k, Agreement
Jovering Reimbursable Services, or equivalent
formg, and related correspondence.

Deglroy atter 10 years

2. bpectfical tong Records

v

These records ensic! of enrrespondence [17om
cother ofPrees wirich are rewritien as speellbi-
cat ftonn for oiatistieal data 1o Lie processed
by BDOP.  The speerlications deseribe the
ravawe !t ers o the olody fo be wdertaken.

Desiroy aftor L years,

Four copicy, 1ucluding nrginal, to be sulpmitted to the Mational Archives and Records Sexvice T BU4'8 3 GPO
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D. Stalistical Systems Coordination Records

1. BSpecial Projects

| These records consist of documents pertaining
| to projects undertaken at the request of
other offices and bureaus. Included are
coples of design specifications, puncheards,
and tabulations for 1he projects such as the
Longitudinal Disabilily Applicants Sample

and Beneficiaries Farnings and Retirement
Data.

Deslroy after 3 years.

E., Manncement Statistics and Services Records

1. DJervicegs Records

These records consist of documents such as
questiounaires, objectives, and specifica-
Ltions, accumulated in analyzing dalta which
15 published by other bureaus and ofTices.

Destroy after publication of data.

Four copres, including original, to be subnutted to the National Archives and Records Service 10- Bu4ss -2 apo
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2. Managemenl Slalistics Records

Thesc documents, such as random campling

)T bureau activitices, are accumulaled in
estimaling workload and staffing require-
ments necessary to carry oubt SOA activitlies

In the bureaus and offices. Tables of
anticipaled workload, prepared quarterly,
semlannunlly, and amually, are forwarded

to the requesting olfice. The taped quarterly
table is uplated every 4 months.

a. Quarterly and Semiannual Tables

Destroy after 1 year.
b, Annnal Table

Dectroy after receipt of next Quarterly
Table.

HEALTIT INSURANCE RECORDS

The files described below accumulate in the develop-
ment of a statislical program which provides infor-
mation reparding Medicare Tor BGA offices and bureaus
and Tor the heallh communily ab large.

A, Program Statistics Tabulatious

These records consist of tabulations prepared
botl from applications {rom beneficiaries and
providers of heallh care and from carrier payment
records recerved 1n BT on carrier ulilization.
Transer 1o lhe 35A Records Tolding Area when

e lopger needed in currenl operatious. Deslroy
when no lowrer needed 1'or reference.

3.0 HMumagrement Informat 1on Records

These records eonwish of monlhly and quavterly
wortload repovic pecerved Prom owndividual inter-
mediories and carrvicrs. The workload reports and
informat fon from the hills for sevvices submitted
by the wntermediarices and carriers are published

9
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monthly and quarterly {n a combined Index. The
mformat ion in 1he Index is taped; the tape 1s
maintained elscwhere.

1. VWorkload Reports

l Doestroy alter taping of the Index.

H

2. Index

/ @4{ - ) SRR
45 record copy permanently. N e

C. Healih Irsurance Reports

1. CM3 Reporis

The 1nformalion in the CMS is the basis for
monthly nnd quarterly reports, such as
Health Tnsurance Intermediary Workloads,
oML Carrier Vorkload Report, and HMI
Carrier Appeals Activity.
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2., Annual Program Sratislical Series '

This series, composed of seven scctlons, relates
to a pavticular phase of health insurance, such
as particlpating hospitals, enrollment, and

an overall swmnary.

3. Reimbursement by State and County

This amual report contains statistics on
Medicare: MHealth Insurance for the Aged,

1
Amounts Reimburced, by State and County. I

. Other IIT Reports

Medlcare program on such subjects as CM5 Dala
and Prescviption Drugs, are publiched in the

I
i
!
These annual or one-time reports relating to thei |
t
’; :
R & S Notes and in the CM3 Notes. !

Record Set of Reports
I

‘/I Mﬁq—{ix Tmanent ly.

Pal e

. D. Dpeecirlcalion Requests

These records consisl of correspondence wilh BDD
ouvtlining the specifications (¢ be used In compiling
data requested for slwiles, such ags which data

files to use, how to tabulate ihe data, and what

to include and tu exclude.

,g,,{ Byt~
T permanent 1y.

- 2
3
4

g
)
ot
)
5
3.
4
,

|

Four copies, including nrigainal, to be subnutted to the National Archaves ond Recerds Sexvice 16~ 5048 2 GPO
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