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__pepartment,_ of_ !IeaJ th1.__f'.!(1~1~;3:tio~.,----~!1_d He_}f,~:i;-_c'. ________________ _ In accordance with the provisions of 44 U.S.C. 
2 M/., ;01~ :0:'i>h/t';l(1l'i 3303a the disposal request, including amend­

ments, is approved except for items that may 
__)~ocia1 __Se~ur1__tx__ ~dmi_t]_i ~-~I.§l-!-.~.<?~----·· ___ _ be stamped "disposal not approved" or 

"withdrawn" inc umn 10.3. t~!ii•JH ': 1 ..TUl\'!SIDN 

B-cll'eau _of. HeaJ.th _Insurance _____________ _ 

4. ;l~~';;:~~!~:__;~;~•:_~~-:Otil:~-- ---- ---~]5.-:[~/;~-

6. CEnT!rl,",\T[ or AGE"NCY m Ph!::,UH/11 !Vi. 

I hrrc?"' ("C'rttfy thot l n,-i 0\~ 1iv·r1zc:l tu net ( ,1 th~ Lctld of thi, OR;t.nc-y in cattN~ f)' r! ,ti11,·1i,; •o the disposul of terorrie, and thut the rccorrlo dcacribccJ in thi1 liat or 

A Th'" rr, ,Hdll l1A\."('

j7 ru,1e 1l to hnvr 1n!li 
I j c1~nt ..-al•J~ t•J v. nrr:int 
:.___ fur~h""r rdr-!1t100. 

MAR 12 1974 
p~~t~ Records Mgt. Officer 

(Till.-) 

7. 0 [)[5'_"Hil'l 101l Or 11 [!,I 10. 
, SAMl:E OR

ITEM NO (\VITtl lriCLUSlV~ {',\li..S o,~ Hi.f!..Nl!u:-t i':. 1 !'Jl S) ACT IO!l i M:[N.1c,B rm 
------I----~----, 

Intermediary and Carrier Budget Est:iFute and 
Justification 1'':l les 

8. 

These files ccnsist of Forms SSA-])?') 2.nd SSA-152h, 
Est::imate of Adrni~"istrat::ive Costs, and comparable 
papers used by the intermediaries :t!)d carriers to 
submit their annual cost estimate::; n~cessary in 
ad.ministcr::ing the Hospital Insur::-.•:~e Benefits and 
Supplementary :Medical Insurance Dc:!cfi ts Programs. 
Also included are justifications, --:0rrespondence on 
specific budget estimates, and sc:pporting data used 
to prove the requirement of' the aT':J,L'1ts in b1Jdget 
estimates, along i-lith the nctifir:.ttion of budget 
approval such as Forms S.'.3.i\-152:S c,:2d SSA-1526, iJotice 
of &..1dcet Approval, Form SSA-2S•;'.'. 2.nd '.3St\.-2599., 
AEprovcd Bnd[set., Distributio~, E:::~hatc of 
Acbn:ir.i3trati-.re Costs, and ~ind~:.:- p::i.per-s. 

A, BHI Headnuarters 

Transfer to the SSA HoJdj :'i!~ .ru-.ea 2 years .1fter 
the end oi' 01~dcet t'isca_}___;:--:•:t!·. D8stroy ai'ter 3 
years retention in ho1rli1~ ~rea. 

B. Intermodiarfos,. Carricr2!. ~,1d mu Rcg1ona1 Offices 

Destroy J vcars after i[l:\! il·.idit and final 
:.iettlemcnt. 

http:suppor-t.mg
http:Est:il'lJ.te
http:di'11tO!H1.1f
https://Acbn:ir.i3trati-.re
https://11�~!.Ni
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

10. 
ACTION TAKEN 

9.1. 8. DESCRIPTION OF ITEM 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

Intermediary and Carrier Interim Expenditure Report 
Files 

These are quarterly reports of expenditures made by 
the intermediaries and carriers since the beginning of 
the Federal fiscal year and submitted to the Social 
Security Administration on Forms SSA-1527 and SSA-
1,528, Interim Expenditure Reports with supplemental 
schedules or their equivalents. 

A. OO~Headquarters 

Destroy after I years. 

B. Intermediaries, Carriers, and BHI Regional 
Offices 

Destroy 3 years af'ter HEW audit and final 
settlement. 

10. 

12. 

Intermediary and Carrier Final Administrative Cost 
Proposal and Audit Files 

These files are used as a basis for final settlement 
of allowable costs and consist of Forms SSA-1615 and 
SSA-1616, Final Administrative Cost Proposals, or 
their equivalents; and DHEW or GAO audit renorts of 
intermediary and carrier administrative costs and 
benefit payments. Included are other papers and 
related correspondence supporting the amount of 
requested and approved reimbursement. 

All Offices 

Destroy 3 years after HEW audit and final settlement. 

Intermediary and Carrier Payment Vouchers and 
Transmittal Files 

The files consist of Standard Form 218, Payment 
Voucher on Letter of Credit, and similar docmnents 
prepared by the intermediaries and carriers to obtain 
Federal Funds from selected commercial banks for 
expenses incurred in administering the Health 
Insurance Benefits and Supplementary Medical•Insurance. 

Fo,u copiea, l.adad.i.ag original, lo lie 11111,nulled lo the National Jlrchiv.a and Records Service GPO: l!IB--0-711-917 

http:laacJacli.ag


·strun1B~ Form '!)lo. 115-A 
Pevis.-1 r-oqeml,,·r IY~I 
~rlhrJ b> Ocncr"I Services Administration -NO.----- Page ___ 
OBA RrJ. 3-1V-lll6 of__pages115--202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
{WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

13. 

Benefits Programs. Also included is SSA-1521, Payment 
Voucher on Letter of Credit Transmittal, a transnrl.ttal 
that forwards copies of payment vouchers to the Social 
Security Administration and shows the purpose for which 
funds were drawn, i.e. , hospital insurance benefits, 
administrative costs, and total amount of payment 
vouchers. 

A. BHI Headquarters 

Destroy after 18 months. 

B. Intermediaries, Carriers, and BHI Regional Offices 

Destroy after HEW audit and final settlement. 

Intermediary and Carrier Monthly Financial Report 
Files 

These are reports submitted monthly by the intermedi'­
aries and carriers to provide SSA with the basic data 
to reconcile its accounts with those maintained by 
intermediaries and carriers and consist of Form SSA-
1522, Monthly Intermediary Financial Report and 
attachments. 

All Offices 

Destroy after HEW audit and final settlement. 

Intermediary and Carrier Closing Agreements 

These files contain the accepted final settlement for 
all intermediary and carrier costs of administration 
and consist of the Closing Agreement, Appendix, and 
Schedules of Balances due the Intermediary, Carrier or 
Secretary. 

A. Blil Headquarters 

Transfer to the FRC 3 years after HEW audit and 
final settlement/ Retain indof~Ri-t.e±y-:i:n---t,h.e-JiRC-.-

• -~ ~..e-e,'~ ~p~ ,-::z/7, 

l'oar copiH, bachacliag original, to lte S11brnittecl to the National Archivea a11d Records Sen,ice GPO: 196!-0-711-917 
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B. Intermedi..1d cs, Carders, and BHI Re~:i on-:1 Offices 

Destroy 3 ye,qrs after H:SW audit and f:inal 
settlement. 

Intermedj ary and Carrier PJ.an of Expenditure Report 

These files consj st of Forms SSA-2~82 :.r,-1 S,S,'\.-2583.s 
Plnn of Expenditu:re, submitted on ilcver·.bcr 15 and 
Februnry J5 by the intermediaries a!1d -:-2..rd ers ~o 
provide SSA with th0 basic data to -::.na.i_ne budget 
allotment, status l-Jhen comp2.red to actt:,'lJ accrued and 
anticipated e)'.pendi tures. 

All Offices 

Destroy J months after end of fiscaJ year. 

41. 

40. 

Intermedj ary and Carrie:r Monthly Cu!•11.:lative Cost 
Report 

These forms con::d st of Forms SSA-2~•% a?1d SSA-2585, 
Monthly Cost Report-C1:..."Tlul2.tive. ·;;_,_. ri:·:,orts, wjth the 
exception of September, Decenbr~r, ~"·!r"::: arid June, are 
submitted month] y by the intc:r:~cri ~ :,r·.: c:: ;,ti;d ccirricrs 
to suppleP1ent the detai. lect •.J 1J -~,2•1__,_- r· 1 :r rcpnrts thereby 
prov:i ding SSA with nroductiv-.i ty :1::-:.: cost d.;.,ta on a 
12 month curnulatjve basis. 

All Offices 

Destroy J months after end of fj :.:'::;.l year. 

~• r-11 br •a.hl'TUU~d tl'I ti ,- -,--- ,- A. I~ ·-- --d-·fl·· -- ·-·- -----=-- <,~J ,,.,.,__ •, 711-"t 
• .., ............ ..,, r,• uv,~-'- nu .-rtl"lr•lt. Sc1v1cc r· ~ :s 
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" . • u'£S'T' roa A'U'THO:EU-r'Y' TO DISPOSE OF RECORDS--Continua.tion Sheet 

7. 
ITEM NO. 

8. 

b. 

, 8. DESCRIPTION OF ITEM 
(WrTH INCLUSIVE DATES OR RETENTION PERIODS) 

,..,. ..... ·,' • . . ' 

Intermediary and Carrier Budget Estimate and 
Justification Files 
These files consist of Forms SSA-1523 and 1524, 
Estimate of Administ~ative Costs, and comparable 
papers used by 'the· intermediaries and carriers to 
submit their annual cost estimate necessary in 
administering the hospotal insurance benefits and 
supplementary medical insurance benefits programs. 
Also included are justifications, correspondence on 
specific .budget estimates, and supporting data used 
t·o prove -'the requirement of, the amount in budget 
estimates along with notification of budget approval 
such as Forms SSA-1525 and 1526, Notice of Budget 
Approval, Estimate of Administrative Costs, and 
similar ··papers. 

Intermediaries, Carriers, and SSA Regional Offices 
Destroy after HEW audit and final settlement. 

SSA Headgu~~ters Official File Copies 
Transfer to Federal Records Cent~r 3_year_s__a_f_t_e_r____ 
completi_on pf _audi~ or s_~tt_lem~n_t_process. 
indefinitely_in Federal Record~ Center. 

Retain 

9. Intermediary and Carrier Interim Expenditure Report 
Files r- ,--. .. ',;: ,. " . . . . ,·. • •· 
These are quarterly reports containing expenditures 
made by the intermediaries and carriers since the 
beginning of the Federal fiscal year and submitted 
to the Social Security ·Administration on Forms SSA-1527 
and SSA-1528, Interim Expenditure Report, or their 
equivalent. 

Intermediaries, Carriers, and SSA Regional Offices 
Destroy after HEW audit and final settlement. 

- • ' 
SSA Headquarters Official File Copies 
Destroy after 5 years. 

10. Intermediary and Ca;rier F·inal Administrative Cost 
Proposal Files , 
These files are used as a basis for final settlement 
of allowable ·cos_ts' 8:nd consist of Forms SSA-1615 and 

·! 1616, Final Admini'strative Cost Proposal, and their 
equivalent together with other supporting papers 
necessary to;justify and support the amount of reim­
bursement re~uested. 

9. 
SAMPLE OR 

JOB NO.- ' 
10. 

ACTION TAKEN 

. . 
, . ~ ' 

DISPOSAL NOT 
,.Al'PJIOVED 

~ . · GPO ,c.· 

-- --- ·--- _........ ___ .. -
.ll 
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UES:1". FOR··~urHORITY. TO DISP~SE OF RECORDS-Continua.lion Sheet 

9. 10.8. DESCRIPTION OF ITEM SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RITENTION PERIODS) JOB NO. 

., 

Intermediaries ..aiid 'Carriers ~Ol l . ;,~~('. ,1• t ,. ~ [ '>: 

Destroy after HEW a11dit and fifia11 settlement.' ' ~ 'i -

DISPOSAL NOTSSA Headquarters Official File~Copi~s ;.; .•. ,. >t- '"'·i,. 
APPBO_\'.£Q /Transfer_~o Federal Records ~enter 3 years after_ 

iaud_!!. ~;- _s~ttl~e...!l~---2!°.P~e_ss~. -~e_t;_a~!:l- i_ridefinit_eJy in 
Federal Records Center. \--
··----- ------ --- --- -- ---- ---

'-.. 

1 
-:-.., '_ -. J.', \_,_ ·t. :_:-•.-. --~•.. ,,. .. _ .:. ~.. ~ ... \:·J _l : . _: _ '", L • 'I ' ' 

11. intermediary ·and Carrier Letter of Credit Files 
These are authorizations to a Federal Resetve Bank 
to pay funds to designated'. intermediaries and carrier 
on behalf of the Social Security Administration upon 
presentation of payment vouchers to a commercial ban 
for collection through the Federal Resetve System and 
consist of Standard Form 1193, Letter of Credit or 
its equivalent and amending l;tters. 
, , 

Al 1 -Copies 
Destroy 3 years·after the·year in which cancelled. 

12. Intermediary and Carrier Payment Vouchers and 
Transmittal Files 
These files consist of Standard Form'· 218, •Payme_nt 
Voucher•·on Letter ·of Credit, and similar documents 
prepared·by'the intermediaries and carriers to obtain 
Federal funds from selected commercial banks for 
expenses incurred in administering the health insuran e 
benefits and supplementary medical lnsurance benefits 
programs. Also included is Standard Form 1521, Pay­
ment Voucher on Letter of Credit, transmittal that 
forwards copies of payment vouchers to the Social 
Security Administration and shows the purpose for 
which funds were drawn, i.e., Hospital Insurance 
Benefits, Supplementary Medical Insurance Benefits, 
Administrative Costs,·ana total amount of payment 
vouchers. "· '·•- ·.,: ,._.• 

a. Intermediaries and Carriers '· SPOS.U, APfBOYU 
• I , LDestroy a~ter HEW audit· and final ·settlement~ -

SSA Headquarters Official File Copies 
Transfer to Federal Records-Center-after 3 years. 
Destroy after 7 years retention in Federal Records 
Center. 

~ - ... . 
i. -~ .i. • !.! • ~... ! '_; .. f; 

r._ eopl••• lacJadbav original, to be aaloanlH.. to Ille Walloaal An,Jd,,.. _..._.. S.moe 
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fREQUEST 

FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.lion Sheet 

9. ID.8. DESCRIPTION OF ITEM7. SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO. JOB NO. 

' ..25. Intermediary and Carrier Audit Files , .-. .. 
rtiese·-'-files consist of DHEW or GAO audit• reports of 
intermediary and carrier administra'tive costs and 
bene~~t- paY?_1ents, including related corr:espondence. 

Intermediaries and Carriers 
JISPOSAL APPBDYED
----'Destroy .3 years after close of the fiscal year in 

which audit is completed, provided a final settlement 
has been made. •• • 

lr. SSA Official File Copies 
1,1SPOSA.1.. APl'IGYED

Destroy 6 years after close of the fi~cal year in 
which audit is completed. 

26. Medicare Issuance Background Files 
Documents relating to the _preparation, review, ,,, . 
issuance, and interpretation of such directives as 
Part A and Part B Intermediary Manuals, intermediary 
numbered letters, State operations manual, provider 
manuals, regulations, and similar issuances dealing 
with the Health Insurance for the Aged program. 
Included are studies, coordinating actions, recommen­
dations, concurrences, and similar documents that 
provide a basis for issuances or that contribute to 
the content of the publicatio·n: 

Offices Responsible for Preparation and Issuance 
IJISPOSAL NOTof the Publication APPROVED

Transfer to Federal Records Center for indefinite 
retention when no longer needed in current operations. 

Other Officesl,- . 
Destroy when superseded, obsolete·; or no longer neede:I USPO_SA.L APPBDYED 
for referenc·e. 

27. Medicare Issuance Record and Reference Sets 
Files of records sets consist of one copy of current 
and superseded publications and ussuances such as 
Part A and Part B Intermediary Manuals, numbered 
intermediary letters, regulations, St~te operations 
manuals, provider manuals, and other documents 
concerned with.the Health Insurance for the Aged 
Program. (Record set is,qefined as that copy of a 
publication ·maintained by the office of record, 
usually the preparing office, for record purposes 
as distinguish~d from the copies of the same publica­
tion distributed and ~aintained for reference purposes). 

le--6N28-2 CIP'O 


