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,l;itando.nl Form No. 1111 
Revised N~vember 1951 
Prescribed by General Services LEAVE BLAHKREO,ST FOR AUTHORITYAdministration 
GSA Reg. 3-IV-106 DATE RECEIVED JOB NO.TO DISPOSE OF RECORDS116-103 JUL 3 o 1976 

7 - 76- 3 0 NCl-TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

~orJFICATTON TO AGENCY- •I. FROM (AGENCY OR ESTABLISHMENT) V ·• 

Department of Health, Education, and Welfare In acco,dance 1,i th the pro,·i sions of 44 lJ. S. C. 
3303a the disposal request, includin& amend­2. MAJOR SUBDIVISION 
ments, is approved except for items th3t may 

Social Security Administration be stamped "disposal not approved" or 
",..ithdra\t.11 11 in colur.m 10.3. MINOR SUBDIVISION 

Office of Program Operations 
4. NAME OF PERSON WITH WHOM TO CONFER 

George S. Yamamura .. 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: I 

I hereby certify that I am authorized to act for the head or thia a1ency in matters pertaining to the diapoaal or recon! ■, and that the record■ de ■c:ribcd in thi■ lilt or 

■chedule or _4_ pa1ea are propoeed for diapo■al for the reaaon Indicated: ("X" only one) 

A The record• have B The record• will ceaee to have eufficient value 
□ ceaeed to have euffi• Q to warrant further retention on the eEpiration

cient value to warrant of the period of time indicated or on the occur• 
further retention. rence or the event epeci.lied. 

7/29/76 ---==P~"-,-F-~---'-"·"'=-_::J_._,..~~----==="""-~·,A\-'-l'-'------~....:...ept, Records Mgt, Officer 
(Date) ~Signature of Agency RepresWve> (Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

I. SSI OPERATING SYSTEMS RECORDS 

Magnetic tape and/or hard copy records documenting 
disbursement of monies for each State that authorizes 
SSA to administer its State supplementation program for 
SSI recipients. Included are the following groups of 
records: 

A. Fiscal and State Accounting Systems Records 

Records documenting data and totals sent to the 
Treasury Department for the disbursement of benefit 
checks. 

1. Daily Summary Records 

A daily report broken down by Regional 
Disbursement Center. 

a. Magnetic Tape 

Erase and return to blank stock after 
90 days. 

b. Hard Copy 

Transfer to the SSA Holding Area. Destroy 
after 5 years or completion of HEW audit, 
whichever is earlier. 
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§tand~Form No. 115-A -
Revised November 1951 W' 
Prescribed by General Service.! Administration • Job No. ______ Page....,....--
GSA Reg, 3-IV-100 

m,-202 Of--4- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

2. Monthly Report 

A report produced at the end of each month 
containing further refinement of payment totals 
sent to Treasury Department. It contains 
information by SSI categories, i.e., the number 
of aged, blind, and disabled SSI beneficiaries, 
and is used for billing of States for 
supplemental payments. 

a. Magnetic Tape 

After acceptance of closing Federal/State 
agreement by both parties, erase and return 
to blank stock after 5 years or completion 
of HEW audit, whichever is earlier. 

b. Hard Copy 

After acceptance of closing Federal/State 
agreement by both parties, transfer to SSA 
Holding Area. Destroy after 5 years or 
completion of HEW audit, whichever is 
earlier. 

3. Quarterly Report 

Report produced at the end of each quarter 
containing information by SSI categories. 

a. Magnetic Tape 

Erase and return to blank stock after 
5 years or completion of HEW audit, which­
ever is earlier. 

b. Hard Copy 

Transfer to the SSA Holding Area. Destroy 
after 5 years or completion of HEW audit, 
whichever is earlier. 

4. Fiscal Year Disbursement Report 

A report by State of all monies disbursed during 
the fiscal year. It includes information on SSI 
beneficiaries by categories and information on 
returned beneficiary checks and collection of 
ove rpaymen ts. 

r._ copie■, iladacliaag original, to be ■abmiHed to tile National Archive■ and Record■ Service GPO .1963--0-711-917 



!tam:'lan{Form No. 115-A A 
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Prescribed by General ServiCC3 Administration - Job No_______ Page __J__ 
GSA Reg. 3-IV-106 

115-202 or_4_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

a. Magnetic Tape 

After acceptance of closing Federal/State 
agreement by both parties, erase and return 
to blank stock after 5 years or completion 
of HEW audit, whichever is earlier. 

b. Hard Copy 

After acceptance of closing Federal/State 
agreement by both parties, transfer to the 
SSA Holding Area. Destroy after 5 years or 
completion of HEW audit, whichever is 
earlier. 

S. Computer Job Control Language Listings 

Listings documenting the serial numbers of 
magnetic tapes used to produce the daily, monthly 
quarterly, and fiscal year disbursement reports. 

Transfer to the SSA Holding Area. Destroy after 
5 years' retention or completion of HEW audit, 
whichever is earlier. 

B. State Data Exchange Systems Records 

Records consisting of weekly reports, sent to each 
State, of the total number of SSI beneficiaries 
within that State receiving SSI payments. These 
reports contain information on the total amount of 
monies disbursed and the number of SSI recipients 
by category. 

Close off file at the end of the fiscal year in 
which dated. Destroy 1 year thereafter. 

C. Overpayment System Records 

A monthly report, categorized by State, including 
information on overpayments collected from SSI 
recipients. It is forwarded to OMA, OFM, and used 
as a credit input item on Form SSA-87OO, Financial 
Accountability Statement for State Supplementary 
Payments Program. 

Transfer to the SSA Holding Area at the close of the 
fiscal year in which dated. Destroy after 5 years or 
completion of HEW audit, whichever is earlier. 

Feu ceplH, bacl11duag erigiaal, to be aal>mittod to the National Archives and Records Senrice GPO :1963--0-711-917 
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Prescribed by General Service.! Administration • Job No.------ Page~--
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9,7, 10,8. DESCRIPTION OF ITEM 
SAMPLE ORITEM NO, (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

II. INTERNAL APPRAISAL REPORTS 

Records consisting of appraisal reports of management 
activities and operational performance in BDP. Included 
are the final report and background documents, such as 
request to undertake the study, project plans, statistica 
information, draft reports, and clearance comments. 

A. Office ResEonsible for PreEaration of the Final 
ReEort 

Destroy final report 5 years after its completion. 
Destroy background documentation 2 years after 
completion of final report. 

B. Other Offices 

Destroy final report 2 years after its completion 
or when administrative value ceases) _,(A/~ /~ . 

.L~-

r- copies, ind11clintr origincal, to be ,nal,mittecl to the National Archives ancl Recorcls Service GPO: 1963-0-711-917 


