
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-047-77-02 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by N1-047-09-003, item 1. 

Date Reported: 12/28/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



Standard Form No, llll /Revised November 1951 
Prescribed by Genernl S~rvices ". RE.ST FOR AUTHO~ITYAdministration 
GSA ~g. S-IV-106 TO DISPOSE OF RECORDSll:;-103 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, D,C. 20408 

, 

I. FROM (AGENCY OR ESTABLISHMENT) 

De artment of Health Education and Welfare In accordance with the provisions of 44 U,S.~.
_.:::..=:..==-===.a::........;::c..:=.-::.:==-==->--=====._.__-==-'-'==->"-"'-=--------11 3303a the disposal request, including amend..:' 
2. MAJOR SUBDlVISION ment s, is approved except for i te!s that lll9'_ 

Social Securit Administration be stamped "disposal not approved or 
__________.:...._____........____;;..;;.;.....-"'-~...;;..;;'--"-'c.;..;;;."'-'-..c.::....---------------4 "withdrawn" in column 10. 
3. MINOR SUBDIVISION 

Bureau of Data Processin 

DATE RECEIVED 

NOV a 1976 
JOB NO, 

7 ... 77 -2 
---• --------•,-,•••• a11...-.1""'nt--.&TJAU 

NOTIFICATION TO AGENCY .... 

4. NAME OF PERSON WITH WHOM TO CONFER 

Geor e S. Yamamura 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the bead of tbla agency In mattera pertaining to the diapoalll of recorda, and that the record• dcacribed in thl• llat or 

acbcdule of paaes are proposed for dispoaal tor the reallOD indicated: ("X" only one) __ 

A The record• have B The record• will ce111e to have sufficient value 
□ ceased to have auffi•

cient value to warrant 
further retention, 

to •arunt further retention on the expiration
of the period of time indicated or on the occur•wrence of the event apecificd, 

f:,_.,,_, 0, ~I 

11/1/76 ~\s~l o. Hess Dept. Records Mgt. Officer 
(Date) (Signature or Agency Representative) (Title) 

1. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 
to. 

ACTION TAKEN 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
BUREAU OF DATA PROCESSING 

Employer Reports of Wages Paid and Related Records 

These files consist of original and microfilm copies of 
employer reports of wages paid and related transmittals. 
Included are Schedules A of Treasury Department Form 941, 
Quarterly Report of Wages Taxable Under the Federal 
Insurance Contributions Act (FICA); Forms 941a, Con­
tinuation Sheet of Form 941; Forms 942, Employer's 
Quarterly Tax Return for Household Employees; Schedules 
A of Form 943, Annual Report of Taxable Cash Wages 
Paid for Agricultural Labor; Forms OAR-S3, State's 
Quarterly Report of Wages Paid; Form OAR-S3a, Continuatio 
Sheet of State's Quarterly Report of Wages Paid; State's 
Annual Report of Wages Paid by Calendar Quarters; or 
their equivalents. 

1. Illegible Employer Reports 

Destroy 1 year after identification as illegible 
in microfilming process. 

2. Legible Employer Reports 

Destroy all original legible employer reports after 
microfilm has been proven acceptable. Destroy 
microfilm 50 years thereafter. 

✓ 



• • • 

1 

INSTRUCTIONS 

GM1-1u·~ lnstruct:o,u;: L'"se SLandaro Forms 115 and 
115a, obtainable from 8upply Centers of the Federal 
Supply Service, General Ser,·i<:t'S Administration, to 

,:"iotafo authority to dis-posl· of fl:'cords. Submit four 
1·()11•~·•\ all of\', hich should ue sim1ed and dated, to the 

:••.ioA-al Archivf's 2:.d l~lor<l.... St•rvicc. Indicate 
: ... _~er oi Ila.J{,:!· 11•'-·o:,"'d in tl'..P ~i'\posal request 

- •· .,l,•r h1L-:,' 6. C,\...,_ !-c: t:,-: bla .. , ,_•rd form will be 
.·~ti.~H·d to t\L· ag:1:cy as 11oliricati(>n that Con­

'.;:·t•.-;,; :rn . ..-; au1~orized <li,-po;:;al of the items marked 
"n !)p.:o\ t-L." 

Spt:nJ1e I,ui ,·;.1,·f,'ons: 

E:ntrws 1, .:, au.d J ::;hould show what agl•ncy has 
custody ;:f the re1:ords lh.;,L are i.1!Pntifit.>d or tile 
form, and should contain the name of the departmC'nt 
or indL•penderit agency, and its major and minor 
suodivisions. 

R nt riu; 4 on,/ .'S should help identify and locat:' the 
person to whom inquiries regarding the recorJs 
shQu.:J be directed .. 

Entri1 6 shou:d sli11w what kind of authorizatfon i.,, 
n•questcd. Only one of two kinds of authorizations 
may be reques•.ed on a particular form. 

Ho.t A should oe marked if immediate disposal 
is to ue made of past accumulations of records, 
anc1 the completPd form thus marked is a list. 

Box JJ i;huu:d bL· ma;·kcd if records that have ac­
cumu l<!ted or will continue to accumulatti are 
to be di:;po::;t•d uf at sume definite future time 
or peri0tlicaliy at stated intervals, or if <l:s­
posa! Ls to he n:ade of microphotographed 
records after it hns bee;1 ascertained that the 
microfilm copie.s were made in accordunc0 

with the standards prt'scribcd in GSA R1•gu­
lations 3-IV-10,j ; and the completed form 
thus marked is a sclwciult.>. 

Entry 7 s'~ould contain the numbers of the items 
of records idt•ntir.cd or. ~hl' form in sequence, i. e., 
1, 2, 3, 4, ck. 

Entry ls :ihould show what records are proposed 
for disposal. 

BDP, Records Liaison 

Center headings should indicate u•hnt office's ru-­
ords are ir.volve<l .fall l'ecor<ls <lescnbed on the form 
are not those of the same office or if they are records 
created by another office or agency. 

An identification should be provided of the types 
of records involved if they are other than textual 
records, for example, if they are photograph:c rec­
ords, sound recordings, or cartographic records . 

An itemization and accurate identification should 
be provided of the ser:es of records that are proposed 
for disposal. Each ser.es sho...tid comprise the larg­
est practical grouping of separately organized and 
logically related materials that can be treated as a 
single unil for purposes of disposal. Component 
parts of a series may 01:: iisLdd separately if 11:..im­

bered L·on.secutively as la, 1 b, etc., under the ger1Lral 
series entry. 

A statement should be provided showinP,' when 
the records were produced or when disposal i::; to be 
made of the records, lh us: 

lf -Box A urid+>r entry 6 was marked, the inclu­
sive dates during which the records were pro­
duced should be stated. 

If Box B under entry 6 was marked, the period 
of retention should be stated. The retention 
period may be expressed 10 terms of years, 
months, etc., or ii: krms of future actions or 
events. A future action or evenl tLat is to 
dete1·mine the rctt.>ntion period must be objec­
tivp an<l definite. lf disposal of the rt.>cords 
is conting-ent upon their being- n:icrofilmed, 
thP retPnt.:on pn:oci should rl'a<l: "t'ntil as­
certaine<l that microphotographic eupiPs have 
been made in accordance witr GSA H.cgula­
tions S-IV-10."l and are adequate substi­
tutes fol" the paper records.'' 

F:-nt T'!I Y sh•;uld show what sample.~ of records were 
submitted for each item, or with ,,./wt ;ob number 
such samples weri> previuu1,ly submitted. Samples 
of types of records other than textual and carto­
graphic records ::;hou!d no~ he submitted. 

Ent rp IO shou Id be left blank. 

https://idt�ntir.cd
https://reques�.ed



