
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-047-77-04 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by NC1-047-81-16 
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Standard Form No. 116 
Revised Novcrnb,rr 1951 

DATE RECEIV£D 

NOV 3 1976 

Prescrib(;d by General Services r.uva: ■IJUIXREO&T FOR AUTHO~ITYAdministratfon 
GSA Reg. 3-IV-106 JOB NO.TO DISPOSE OF RECORDSll&-103 

47-7'1-4NC lTO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

NOTIFICATlON.TO AGEOCY 
I. FROM (AGENCY OR ESTABLISHMENT) 

De artment of Health Education ancl Welfare In accordance with the provisions of 44 u.'s.c. 
2-."""M'""A"--'JO"-'R=S-=UB=D=l=Vl""'s""10-N=---=-===-=-'--=====.,,.,,.="-"--==----'-=-==-==-'==--------11 3303a the disposal request, including 8;"!,nd- ' 

ments, is approved except for items that '!!!.!!.Y 
Social Securi t Administration be stamped "disposal not approved" or • ~ 

3-:-.-=M'-l;..;NO=R=S=UB'-D-=l'-"Vl;..;Sa..lO=N==--=--<__;;====-c;;.;;;;..;==..::;;:...--------------- "withdrawn" in column 10. 

Bureau of Hearin s and A eals / J. f '71~ ~~ ~4.-=NA~M===E::.oOe:..:F::..PE-'R"-'SO=-N-=W=-lTH=W=H~O:.COML!::T~O-=C~O""N'-FE.!c.Re.t:.t:..::::..:::::=::..._____--.--I_S.-TEL-.-EXT-.----- - ... ~~)
Date ~tof t e nite tai'es 

George S. Yamamura 594-5770 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the bead or thle a11eney in matters pertaining to the di1poaal of records, IUld that the record• deacribed in thla lilt or 

1chedule of pa11e11 are proposed for diapoeal for the reason indicated: ("X" only one) 

A The records have B The records will cea1e to have sufficient value 
□ ceased to have suffi­

cient value to warrant 
further retention, Q to warrant further retention on the e,r:piration

of the period of time indicated or on the occur• 
rence of the event apccified. 

~ :),~-~ 
11/1/76 Russell O. Hess V ..De.pt. Records Mgt, Officer 

(Date) (Signature of Agency Representative) (Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(.WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
BUREAU OF HEARINGS AND APPEALS 

Hearings and Appeals Case Control System 

A machine-readable system of records, on disc and 
magnetic tape, used to control the location and record 
the status of hearings and appeals claims cases. 
Information in this system includes social security 
number, claimant's name, type of claim, last action 
on case/date, location of case (office), date of receipt, 
type of hearing request, and presiding officer. Case 
information is available on-line on disc until final 
disposition of the case is rendered and then transferred 
off-line to magnetic tape storage. The hearings offices 
enter the case control information into the system 
which is maintained at SSA headquarters. Input documents 
are coding sheets, such as Forms HA-672, HA-673, and 
HA-674, BRA DC/HO Case Control Coding Sheet, or their 
equivalents. Output consists of management reports and 
statistical information relating to workload and pro­
duction data. 

1. Input Documents 

Destroy coding sheets after input verified and 
edits resolved. 

ae, laol•dias onaiaal, to ba llllllmittatl to tlaa Ha.tioaal Al-cblYH -• Rec,nda •as,de. 

https://NOTIFICATION.TO


• • INSTRUCT!Ol\!S 

Cnl-Cral /11.-;tnu: 1:,n1..,: rse Standard Forms 115 and 
I 1.">~. obtain;;.;;,k fn'.rr: huppiy Centers of the Federal 
Sv; ~'.y t-.:;.!'VJl·e '\,·•, ..... : .s~:·\ ices Administration, t,1 

obtain :\Uth- ,, tr, ,t1.:,"Tlose of records. Submit four 
cu > ,all of .. lm.-i• ~imttld be signed an<l dated, to the 
N:' ".al .:\ ~-- ~i, ,•. P ,11i J~con:b S,:rvice. ln<l:cate 
th, 1.t1mbcr- rA ;}2.g..:.; 111vv-r,,,,-i1 in th4'1 ois;osal request 
Ul •r c. h·) 6. (:v~J -to.... l'. - i;. ,._;~rd form wi:i be 
returned to the agency as nourlcation that Con­
gress has authorized disposal of the items marked 
"approved." 

Speeiric /11,.~f;;r?r.ction.-;: 

J,,'11frie:; 1, ,:, oa.ri ,; should ~how what agC''1CY ha.,; 
c:.:..;~tHh qf t•·,_. '."t'<o;-r_.,, t),,., ,·re id1·ntifit•d nr t: e 
form. ~nd sl., .i'.d rn.. la:r. till' n<Lmt· of the depart.men~ 

i1or indept·nJc;:t agc::cy, and .. s major ur.c minor 
subdidsions. 

~'nt ,·,u, 4 ruui .~ s··10:1ld he:p id,:nl:f) aud loca~e ~hl• 
pen;un tu ,J/wo• in4u1r,cs l'l'ffard:ng the .-ecc:.-Js 
shotJ ul bt.: d: r~cted.,. . 

g" I Pl 6 si:(auld :,;J,,.w 11:hul I:, ,,,1 of a tdJwrhn tio-11 is 
req:.iested. Only one uf twu \,it:ds of authorizations 
may be rt-<.; .c:•~··<! 011 -, parCcular form. 

Bo.- A ~l ou:J ·)e mar;c,,: 'f im:',ediate dispo.sa: 
:s t•J b(• mc!ile of pa.,;L .:ccumulcJ.tiuus of records, 
arni ~: t.· c,wq,:eL·l: form ~L.1.,; rrar:Sl-'d is a :ist. 

Bo.c J-; ,1,1u;ld ue r1.:.vk1·d •f fl'ClJ,-rls ~i1<1t l:J, : ,1c­

cu:-w1:;,,'..l-'d or \,,:· t·• 1;~.r.ue LO accumu'.ate ..'.re 
to b<• disous,·d 01· at soml' de:i1dtl' future time 
or pcr:,,lii<.:ully at st..:t,·d intcnab, o, if 1Es­
posa' is to be madt• of microph•itu::-rapi·,ed 
rem,·,:, ar'ter it h,:.,; been ascerta:nul ~iiat lhe 
mi<-wtilrr: cop'es ,n·rt> mad,· it: accordance 
w :th ~he standards presr rfoed in GSA Rt·f;U· 
1.atio:is :1 IV lOf,; and tiw completed furm 
th~.ti ,-'.arl<ed is a scht·d',,lie. 

Ent,-,, 7 si ot.l<l c1,ntain tl~,; nJmbers of tl:,• itPms 
of n:conb ,:,•~:t 1fi1:·d 01: '..ht• form in .,eq,H:llel-', L e., 
1, 2, 3, tl, l'lt. 

Entry x ":1~n.:!d show what records are pn,posed 
for disposal. 

Center headings shoulci indicate 1J•h.at office's )!;·c­
ords are u;volveJ ,'/ all i'econ1s describerl on the form 
are not t'·.ose of t:1e same office or if they are records 
created by anot;wr office or agency. 

An i~enti fkation should be provided of the types 
of record.-, involved if they an· other than textual 
records, for example, u· the) an' photographic rec­
ords, sound re1.:ordin1{s, u. cartog-ra ph1c records. 

An itemization and accu.ate identification should 
be prov;ded of the 1,t.rit-; uf records that are prnposed 
for disposal. Each su·ics ::;hould comprise the larg­
est Drac!ical i{ruwJin:( of scpan1tely oq{anizeci and 
:01{1cal1y relatec! materials Lhat can be treated as a 
sin;.;'.e :..nit fur pi;r:mscs Oi ri1spo8al. Cumponen~ 
par~~ of a ser.t.·s rnc,1_y lit iisted sep;.rntl'iy ii num­
lw:-,·d cP~.scc.. t:vciy ;,;.:; la, lb, t!tc., under the general 
1·11:-i(;s entry. 

A st:.1~excnt _,'.-,J..;d be provided showin~,: when 
the relonls \\ere p,t;duced or when c.i:sposal -~tube 
made O'i the re1,;orr~:o. thw,: 
1 'f 13Qx A tJ"lth ;· l•nVy 6 was markerl, tf!e inclu­

sive 1iat.;.•::, du,·1ng ,vhil·h the 1·ecords w-.:re pro­
duced shou:d bl' stated. 

lf Bux 3 undt',. en~ry 6 was marked. the period 
of n•tention s;wuld be sta~ed. The retention 
period rnay Ol' l'XPrt>sSt·d iu term.s of years, 
n~.ir.ths, etc., or in tl';·ms of future actions or 
ew::ts. A fu~ure al'~ton or even~ tha: is to 
de~, rmi;;,_• Lh~ n•te:nt.:01! period must be objee­
tiw a!·.d rleti• :\-l'. l f disposal or the rernrds 
is umtin•~ent upon their being· r..:erofilmed, 
the reten~:on j)erio<l should rec.:d • "L'ntii as­
certained that rninuµhotop..·aph:c copi('S have 
been made ill ac1.·onlance with CSA l{,~rrula­
tions 3-JV-10,j and are adequate substi­
tJtes fo,· tlw paper records." 

f,,'rtfr-11 q shou'.d show ,,•hat sampll'.~ of records v..-ere 
sulJmilted fur e..u·h :ter:1, or with what _:oh nu,,ifwr 
such ~.urples \h'rf' pr1>.viously submitted. Samples 
of ly pt•s uf 1t·u.Jr<ls utr.er than textual and carto­
graphL r~·cord.s should not be submitted. 

f,'11fr;t HJ should be left biank. 

https://1;~.r.ue
https://dispo.sa


--------------------------------

Po.ge_2__ 

of _2_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

-Job No. -----

I 9.8. DESCRIPTION OF ITEM 10.
7. SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

2. Machine-Readable Records 

a. Transfer from disc to magnetic tape 120 days 
after final disposition of the case. 

b. Retain on magnetic tape 2 years. Erase tape 
and return to blank stock when all records on 
the tape are eligible for destruction. 

3. Output Documents (Management Reports) 

Destroy after 2 years. 

i
Panel Listing of Vocational Experts and Medical Advisors I 

I 

A list of all vocational experts and'mkdical advisors 
under contract to BHA who are within the area 
serviced by the hearing office. It is used by the 
hearing office to select the needed expert for 
utilization in individual cases and contains such 
information as name of expert,or advisor, addresses, 
and area of expertise. 

Destroy when superseded. 

List of Physicians Utilized as Readers of Black Lung 
X-ray Films 

A list of physicians, published by the National 
Institute of Occupational Safety and Health, used by 
BHA for selecting ~-ray readers in black lung cases. 
It includes information such as name of physician, 
address and type of certification, and is maintained 
by BHA headquarters and hearing offices. 

Destroy upon receipt of updated list. 

Four copies, inch•ding origino.1, to be subrnilled to the Nationo.1 Jllrc,hlves and Records Service 16-·69428-•2 GPO 




