INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-77-04

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Superseded by NC1-047-81-16
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DATE APPROVED

TOo: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WaAsHINGTON, D.C. 20408

—— -

NC1+47 - 77-4

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

Department of Health, Education, and Welfare
2. MAJOR SUBDIVISION

Social Security Administration

be stamped "disposal not approved" or
*withdrawn" in column 0.

In accordance with the provisions of 44 U.S.C.°
‘ 3303a the disposal request, including amend-
ments, is approved except for items that ‘may

ul

3. MINOR SUBDIVISION

Bureau of Hearings and Appeals
4 NAME OF PERSON WITH WHOM TO CONFER

George S, Yamamura

/~3¥-77
Date ivast of the United States
6. CERTIFICATE OF AGENCY REPRESENTATIVE:

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

5. TEL. EXT.
594-5770

schedule of pages are proposed for disposal for the reason indicated: (X only one)
A The records have B The records will cense to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
cient velue to warrant of the period of time indicated or on the occur-
further retention, rence of the event specified,

D, 3
Russell O. Hess

11/1/76 Dept. Records Mgt. Qfficer
(Dats) (Signaturo of Agency Representative} {Title)
7. 8. DESCRIPTION OF ITEM 8. 10.
ITEM NO. (WiTH INCLUSIVE DATES OR RETENTION PERIODS) sﬂgglﬁém ACTION TAKEN

RECORDS RETENTION AND DISPOSAL SCHEDULE
BUREAU OF HEARINGS AND APPEALS

Hearings and Appeals Case Control System

A machine-readable system of records, on disc and
magnetic tape, used to control the location and record
the status of hearings and appeals claims cases.
Information in this system includes social security
number, claimant's name, type of claim, last action

on case/date, location of case (office), date of receipt,
type of hearing request, and presiding officer. Case
information is available on—line on disc until final
disposition of the case is rendered and then transferred
off-line to magnetic tape storage. The hearings offices
enter the case control information into the system B
which is maintained at SSA headquarters. Input documents
are coding sheets, such as Forms HA-672, HA-673, and
HA-674, BHA DC/HO Case Control Coding Sheet, or their
equivalents. Output consists of management reports and
statistical information relating to workload and pro-
duction data.

1. Input Documents

Destroy coding sheets after input verified and
edits resolved.
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i iiu riginal, to be submitted to the National Archives and Records Service



https://NOTIFICATION.TO

387 AU
General Instructions: Use Standard Forms 115 and
1154, obtainable frem: Buppiy Centers of the Federal
Sp: ~ly Service. Teoemnt Sarvices Administration, to
obtain auth- .+ 1w, iismose of recards. Submit four
cu, @, all of -~ e simould be signed and dated, to the
N; o nal A=hive . rad Records Service. Indicate
th: r.amber of pages imvorvad in the disposal request
W v try 6. Copy do. il - si wuard form wiii be
rewurned to the agency as noufication that Con-
gress has authorized disposal of the items marked
“approved.”

Specific Fastriuctions: g

Katries 1, 2, ecad J should show rmhat ageacy has
custody of the records thet pre identified or e
form, and sh.o'd coitair tne name of the department
or tndependent agescy, and its major and minor
subdivisions.

Entries 4 end 5 sho2id help identify and locate the
person o wslhon inguiries roegarding the rece.ods
shoyul be directed.

Evtry 6 speuld show what ind of authorization is
reguested.  Only one of two sinds of authorizations
may be regoiested on 0 particular form.

Bo: A stould e marc<.< f imaediate disposa!
is to be made of pasi eccumulations of records,
and e compieted form thus marsed is a list,

Bor E saosid ve masked f recosds Litat Baov : ae-
cumiizied or v o ntonue L0 accuulate are
to be disnosed of at some definite future time
or peciodically at stated intervals, or if dis-
posal is to be made of microphotorrapred
reco. s after it has been ascertained taat the
microflm copies were made in accordance
with the standards prescribed in GSA Regu-
lations 3 IV 105; and the completed furm
thus marked is a scheduie.

Ent-+ 7 siould contain the numbers of the items

of records aeatified on the form in sequence, i e,
1,2, 3,4, etc.

Entry & shiould show what records are pruposed
for disposal.

»

‘ 3

INSTRUCTIONS

Center headings should indicate »hat office’s 2ec-
ords are involved /f all vecords described on the form
are not those of the same office or if they are records
created by anotaer office or agency.

An ilentification should be provided of the types
of records involved /s they are other than textual
records, for example, if they are photographic rec-
ords, sound recordings, or cartographic records.

An itemization and accurate identification should
be provided of the serfes uf records that are proposed
for disposal. Each scries should comprise the laig-
est practical grouninyg of separately organized and
ogeally related materials that can be treated as a
sinirle unit fur puivoses o1 cdisposal. Component
paris of a ser.es may e iisted separately if num-
berid consecut:vely a5 1a, 1D, ete., under the gencral
rerics entry.

A statement ohouid be provided showing when
the records were petduced or when ¢ sposal s to be
made 0f the records, thus:

/'t Bax A under entdy 6 was marked, toe inclu-
sive uales duoing which the records were pro-
duced should be stated.

If Box 3 under entry 6 was marked. the period
of retention saould be stated. The retention
period may oc¢ expressed in terms of years,

wrths, ete., or in teems of future actions or
everts. A future action or even' that is to
detormine the retention pericd must be objec-
tive and detir e, If disposal 0° the records
is contingent upon their being r.icrofilmed,
the retention period should rezd: *“{ntii as-
certained tirat microphotographic copies have
been made in accordance with GSA Regula-
tions 3-1V-105 ard are adequate substi-
tutes for the paper records.”

Ealrr 9 should show hat samples of records were
submitted for each tem, or with what job number
such samples were previously submitted. Samples
of types of records other than textual and carto-
graphic records should not be submitted.

Frutroe 10 should be left biank.

Geon SOITINKLNME PICNTING CITE G O=Tr 500

Woive 2oy,

BHA, Records Liaison 07{cer
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i
7. 8. DESCRIPTION OF ITEM 9. | 10.
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMP& OR f ACTION TAKEN

2. Machine-Readable Records

a. Transfer from disc to magnetic tape 120 days :
after final disposition of the case.

b. Retain on magnetic tape 2 years. Erase tape
and return to blank stock when all records on ]
the tape are eligible for destruction.

3. Qutput Documents (Management Reports)

Destroy after 2 years.

}

Panel Listing of Vocational Experts and Medical Adv1sors|
{

A list of all vocational experts and medical advisors
under contract to BHA who are within the area
serviced by the hearing office. It is used by the
hearing office to select the needed expert for
utilization in individual cases and contains such
information as name of expert,or advisor, addresses,
and area of expertise.

Destroy when superseded.

List of Physicians Utilized as Readers of Black Lung
X~ray Films

A list of physicians, published by the National
Institute of Occupational Safety and Health, used by
BHA for selecting x-ray readers in black lung cases.
It includes information such as name of physician,
address and type of certification, and is maintained
by BHA headquarters and hearing offices.

Destroy upon receipt of updated list.

i
|
Four copi including original, to be submitited to the National Archives and Records Service 16--50428-2 GFO






