INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-77-05

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Item 1 is superseded by GRS 2.3, items 090 and 091 (DAA-GRS-2017-0010-0014 and
DAA-GRS-2017-0010-0015). The perceived value of counseling records has
changed dramatically since 1977.

Item 2 is non-record convenience copies retained by the agency. They are specifically
excluded from GRS 2.5, item 020 (DAA-GRS-2014-0004-0003).

Agency concurred with GRS supersessions per email 12/10/2021.

Date Reported: 12/28/2021
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Standard Form 'No. 1185 «

Revised November 1951

Prescribed by General Services
Administration

RE&ST FOR AUTHORITY
GSA Reg. 5-1v-106 TO DISPOSE OF RECORDS

[} (See Instructions on Reverse)
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LEAVE BLANKE

DATE RECEIVED

ROV 1

o 1976 JOB NO.

DATE APPROVED

T0o: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NC1

+ 47-17~5

e |

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Health, Education, and Welfare

2. MAJOR SUBDIVISION
Social Security Administration

3. MINOR SUBDIVISION
Office of Human Resources

5. TEL. EXT.
p94-5770

4. RAME OF PERSON WITH WHOM TO CONFER
George S. Yamamura

NOTIFICATI ONWPOI&GE%
ons-of LAY

In accordance with the provisic
3303a the disposal request, mcludmgkame
ments, is approved except for items that
be stamped "dxsposal not approved” oftT .
"withdrawn" in column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE: .

to the disposal of ¢

I hereby certify that I am authorized to act for the head of this agency in matters pertai

schedute of pages are proposed for disposal for the reason indicated: (X" only one)

A The records bave B  The records will cease to have sufficient value
to warrant further retention on the expiration
of the period of time indicated or on the occur-

E] ceased to have sufh- .
cient value to warrant .
rence of the event specified.
Av&‘ :;gsell 0. Hessa7

further retention,

, and that the records described in this list or

11/15/76 Dept. Records Mgt, Officer
(Date) (Bignature of Agency Representative) {Title)
1 8. DESCRIPTION OF ITEM smpgiz 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) jos Nc? R ACTION TAKEN

RECORDS RETENTION AND DISPOSAL SCHEDULES

Employee Counseling Case Files

These files are accumulated in the course of providing
counseling services to individual SSA employees.
Included in an individual's file are reports of
interviews and contacts, analyses, and similar records.

Destroy 6 months after termination of counseling.

Digability Retirement Files

Documents relating to individual disability retirees.
Included in an individual's file is a copy of the
application for disability retirement, physician's
gstatements and medical reports, statements by super-
visors; and similar documents.- 7 2l

I?/ stroy 1 month after dlsablllty retlrement is approved
or denied by Civil Service Commission. Note: In cases
of reconsideration and/or appeal, retain documentation
until final resolution of the case.
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Genearal [rstructions: L\(_ Stardard Forms 115 and
115a, obtainab'c nom~:>1.pply Centers of the Federa
bt‘t‘ e {ereral © " . Administration, L.\
uL’ L e oo disp .ot ¢s. Submit four
L. v wondch snould be os: zz.ec; ana dated, to the
ond Kot us Service.,  Lndicate
Lth. ang-per of pages vnvonc:’ in the dlsposal request
under entry €. Copy 1 of tl. *radard form will be
retu ned to the avency as .o ivcation thal Con-
o 5~ Lzs walhorized disposal ¢ tne items marked
“approved.”

S cific Instrurtions:

Eatries 1,2, agd J should siow what agency has
castody of the recocds thel oy i fed or tie
form, and should contain the name of tite depariment
or ‘ndeperdent geency, and ils major and ininos
subdivisiors.

Eatries § ond 5 sheu'd help identify and 'ccate the
persor to whua irgures regarding the rvecosls
skould be directed..

Extru 6 should s}“ RO har Eorldof author zation is
regrested. Only one of two winds of authorizations
may be requested on o particular form.

Boxs A shouid oe marked if immediate disposal
is to be made of pzst accumulations of records,
and the compicted form thus marked is a list.

Box B shouid be marsed if records that have ac-
cumulated or will continue to accumulate are
to ve disposed 0ol ad somi definite future time
or periodically at stated :ntervals, or if dis-
posa. is to be maude uf microphotographed
records after it has beoen ascertained that fhie
micrilm counies were made in zccord.s ce
v.itii the standa-d, prescribed in G8SA Reu-
lativns 3 [V 105 and the completed form
thus marked is a schedule.

Erntry 7 shouid contaits the numbers of the items
of records identified on the “non in sequence, i, .,
1, 2,3, 4, vte.

Katry & should show what records are pruposed
for disposal.
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Center headings should indicate what offi-¢’s ric
ords are Liivolved (f ali records descriped on the form
are not those of the same oflice or it tiey are records

created by another office or arency.

An idertification should be rrovided of the twpes
of ~ecords involved /f they are other than textual
records, for example, if they are pnotographic rec-
ords, sound recordings, or carte-raphic records.

An itemization and accucrate ldentlﬁtd ion should
be provided of tae series of recosd s that are proposed
fur uispesal. Fach serics shood comnrise the larg-
ast practical grouping of sopzeaiciy orwanized and
woerteanly related materialds thet can be treated as a
sinste unit for purposes of disposa’. Component
para of & ser.ee gy be listod sonacately i num-

boere ©econsecutively as la, b, v, wir'or the general
serie. oatoy,
A toement should be vrovided showing when

the rocoods were prouuced or when dispusal s to be
made 07 the cecords, thuss

It 2ovw A.under eotry § was marke:!, the inclu-
sive dates during which the records wi re pro-
oucea shouid be stated.

If bes B under entry 6 was marked, the period
oi -etention should be stated. The retention
pewod may be expressed 1n terms of years,
raosths, ete., or in terms of future actions or
svenis. A fulure action or even: that is to
termine the retention period must be objec-
tive and defirite.  If disposal of the records
iy contingert apor their being siicrofilmed,
the retertion period shou'd read: “*Until as-
certained that miummotu«rmph ¢ vopies have
b mede in oaccordance with G3A Regula-
ticis 3-1V-105 and are adequate substi-
tules for the paper records.”

Eaty 4 smould show what samples of records were
suhimitied for cach item, or with «what job nuncher
such samples wem areviously submitied.  Samples
of types oi svords other than te-tua! and carto-
orenhic records should not be submitted.

K n'~a i1 snould be leit blank.
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