
       

  

 

       

 
 

 

 

  
 

        
    

 
  

 
   

 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-047-80-05 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by N1-047-09-003, item 1. 

Date Reported: 12/28/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ernest P Lardieri 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

• REQUEST FOR RECORD.POSITION AUTHORITY 
. (See, Instructions on reverse) 

ltwJ tvc.P H~ /dlft,/ 
LEAVE BLANK 

• 

NCl-47-80-5 
TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_COR_iJ_S_S_ER_V_IC_E_,_W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8__~ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 3-20-80 
De artment of H NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re· 

_..,!S:!.:o:!.:c=::..:J.~·al='==--..!S:!.:e.,_,c"'-'ur.,,,.,.,i,,,__·t,,,.,_~-=!,¼,~~=~""--------------~ quest. including amendments, 1s approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Office of Centr 

Date Cl..-e 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of -:2. page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Ix] B Request for disposal after a specified peri.od of time or request for permanent 
retention. 

C. DATE E OF AG~CY REP~ENTATIVE E. TITLE 

2,~ 
3/12/80 Dr Deal Department Records Management Officer 

1. 
ITEM NO. 

9.8. DESCRIPTION OF ITEM , 10. ,SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKEi,JOB NO. 

RECORDS RETENTION .AND DISPOSAL SCEEDULE 
EARNINGS .AND EARNINGS-RELATED RECORDS 

D. SIGNAT 

George E. 

Listing of discrepancies, such as the Listcef Annual 
Report Discrepancies (LARD) and Summary Annual Tape (SAT) 
or equivalent documents, created in balancing money totals 
from the processing of annual wage reports (Department of 
Treasury Forms W-2, Wage and Tax Statement; Forms W-2P, 
Statement of Recipients of Periodic Annuities, Pensions, 
Retired Pay, or IRA Payments; and Forms W-3, Transmittals 
of Income and Tax Statements). These listings of errors, 
which are resolved through clerical action, include infor­
mat;.ien such as social security number; employee name; 
employer identification number, advanced earned income 
credits; and amounts of FICA wages, FICA taxes, FICA tips, 
income tax, and total wages, tips and compensations. . . . C ~ 
These listings also show clerically initiated correctionsc '-· 
and may be required for future reference purposes in 
auditing any additions, corrections, or deletions of in­
dividual records. 

Transfer to the Washington National Records Center 1 year 
nd of the Process· after a It 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



•INSTRUCTIONS 

General Instructions: Center headings should indicate what offi::'s .rfc~ds .are in­
volved if all records describeion the ·form ar~ not those of the same 

Use Standard Form 115 (obtainable from supply depots of the ~ffice or if they are records created ·by another office or .agency. 
Federal Supply Service. General Services Administration) and the An identification should be provided of the types of records in~ 
continuation sheet St_andard_ Form ~ 15a (obtainable from the Ret7_ -,,·__'l_Q;lved_Jf:J!Jey, .1i~.:._o_tl:n~OJ1l!n te~~uraLr~prds_,rfor~ex~Rhi.,if,_ t~Y. 
ords Disposition Division. Office of Federal Records Centers, Na- are photographic records, sound recordings, or cartographic records. 
tional Archives and Records Service, Washington, D.C. 20408) to An itemization and accurate identificatioo_s_houJd be pr,ovided of 
obtain authority to dispose of records or to request permanent re- the series of recofcf§vthlit ~are··pr~poied for ai-s·p'o~.il or ·rJ~·n)iZm. 
tention of records. Detach the fifth copy from the set and keep as Each series should comprise the largest practical grouping of 
your reference copy. Submit the first four copies of the set_t~ the separately organizedfa'iid"'1ogicii:Ilf refu.'fei fuat~nals'.=thatCia';t1:1e 
National Archives and Records Service. One copy will be returned treated as a single unit for purposes of disposal. Component parts 
to the agency !IS notification of items that are authorized for disposal. of a series may be listed separately if numbered consecutively as 
Items withdrawn or not approved for disposal will be so marked.,. , la, I b. etc .. under the general series ent~. - _, ~.... , -
Each SF I 15 requiring Comptroller'. General concurrence· mu'st Ile • - A statement should be provided showing when'disposal is to 
accompanied by a notification of approval from GAO. be made of the records, thus: 

If immediate disposal is requested of past accumulations of rec­
Specific Instructions: .r ords. the inclusive dates during which the r1:cords were produced 

should be stated.
Entries I, 2, and 3 should show what agency has custody of the ' -

If continuing disposal is requested for records that have accumu-
records that are identified on the form. and should contain the name 

lated or will continue··to,accumulate. the retenti~n· period may be
of the department or independent agency. and its major and minor 

expressed in terms of years. months. etc., or in terms of future ac-
subdivisions_. tions or. events. A future action or event that is to determine the 
' Entries 4 and 5 should help 'identify and locate'the person to retention period m'ust be.objective and definiie . .Jr.~i~sal of the 
whom inqu}ries !egardi_n_g t_!J~ re~or~s should be directed. records is contingent upon their being microfilmetl. or otherwise 

Entry 6 should be signed and dated on the four copies by the' reproduced or recorcled·on machine readable media, the retention 
agency representative. The number of pages involved in the request period should read: "Until ascertained that reproduced copies or 
should be inserted. recordings have been made in 11ccordance with GSA regulations 

Box A should·be checked if the reco"rds·may be disposed of im- and are adequate substitutes for the paper records." Also. the pro- -
mediately. Box B should be checked if continuing disposal authority visions of FPMR § IO 1-11.5 should be observed. 
is requested or if per~anent retention is requested. Only one box • •Entry 9 should be checked if samples are submitted for an item. 
may be checked.·- However. samples of tlie records are not required unless they·are 

Entry 7 should contain the numbers of the items of records iden- . ;equested by_t~~ N,ARS apprais~r. If an item has been previously 
tif1ed on the form in-sequence. i.e .. I. 2. 3. 4. etc'.L : .': . L~ •• J_•• ::.'sulhnitted. the-.relevant:job and.item. number should be entered. 

Entry 8 should show what' records are propos'ed fo~.disposal'.-. : . .; .-· Em,;_/;O.should be lefI b~k; . 
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• I 
lJOB NORequest for Re'cords .Disposition Authority-Continuation 

'" 

•7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

total 2 years' retention after the end of the processing 
year. 

" 

, 

; 

'. 

PAGE OF 2 
2 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO 

Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO 1075 0 - 579-387 FPMR (41 CFR) 101-11.4 

115-203 




