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Schedule Number: NC1-047-81-17 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by N1-047-03-001.  These records are included in that schedule's 
introduction, so may be included in several of its items. 
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-~ ◄·-----------,AEQU6ST .FOR RECOR.ISPOSITION AUTHORITY • LEAVE BLANK__ .,________________
(See Instructions on reverse) JOB NO 

NCl-47-81-17-----------------------------,
TO GlENIEFIAL SERVHCIES ADMINiSTFIATION, 

NATIONAL ARCHIVES AND REC,ORDS SERVICE. WASHINGfON, DC 20408 DATE RECEIVED ----~ 
1 FROM (AGENCY OR ESTABLISHMENT) June 2. 1981 

HHS I-----N-O_T_IF-IC_A_T_IO_N_TO_A_G-EN_C_Y____ 

2 MAJOR SUBDIVISION 
Ir Jccord,nce w,tll the provIs,ons of 44 US C 3303a the disposal re 

SSA Quest, rnclud,ng amendments Is approveo e,cept fo, items that may 
3 MINOR SUBDIVISION ne stamped "disposal not approved" or "withdrawn" m column 10 

Office of Hearings and Appea_ls____________ 
4 NAME OF PERSON WITH WHOM TO CONFER TEL EXTIS 

f-ll-9/Ernest P. Lardieri l 594-5770 /latc 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertammg to the disposal of the agency's records, 
that the records proposed for disposal in this Request of _ 'i_ page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified 

A Request for 1mmed1ate disposal 

Ii] 181 Request for disposal after a specifled... period of time or request for permanent 
retention 

E TITLEC DATE 

6/29/Gl Deµartment Records Management Officer 

g 107 8 DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKENITEM NO (Wrth Inclusive Dates or Retenllon Penods) 

JOB NO 

A. 

Records Retention and Disposal Schedule 
Headquarters Hearings and Appeals Files 

Recordings of Claimant Hearings 

These are verbatim recordings of hearings held by adminis­
trative law judges (ALJ) of the Office of Hearings and 
Appeals (OHA). Jhese are initially recorded on_cas~ettes 
by hearing Offi~8s and rerecorded on master cape reel5 by 
OHA Central Offices. The hearings result when a claimant 
for social security benefits appeals SSA's initial decisio 
to deny him/her such benefits. The tape recording records 
are used by the ALJ, along with documentary materials, in 
deciding whether to grant or deny benefits to the claimant. 
The records constitute legal evidence upon which the ALJ's 
decision is based. They are retained for the following 
reasons: 

/. In the event that the ALJ denies benefits to the 
claimant, the claimant may request review of the ALJ's 
decision by OHA 1 s Appeals Council. The tape hearing 
records are retained for review by the Appeals Council so 
that they can determine whether the ALJ's decision was 
justified by the evidence. 

NCl-47-78 1 

..Pl..l".ftU y Y -, 

STANDARD FORM 115 
Rev,sod April, 1975 
Prescribed by General Services 

Adm1nistrat,on 
FPMR (41 CFR) 101-11 4 

40 AJ/Jt:.,.. 

llS-107 Clo 



Request. for Records Disposition Authority- Continuation 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

/.rn the event chat the Appeals Counc,1 denies 
~enefics to che claimanc, che ~laimant may file a civil 

action against the agency in the appropriate Federal 

district court. In such instances, a written transcript 

is prepared from the taped ~earing record and forwarded 

to the court for review along with the documentary evidence 
relating to the case. This 'material constitutes the 
evidence upon which the agency defends the case in court. 

/. Following final SSA or court accion on the case, 
the case may be reopened at any later time for one~of 
several reasons enumerated in 20 C.F.R. 404.957. The 
taped hearing records are retained for review in the 
event that the case is subsequently reopened. 

NOTE: Claimant hearing records may be in the form of 

tape cassectes for individual cases (prior co 1981 and sto 
in the Federal Records Center) or master reels containing 

~~co~dings of many claimants (a new system initiated in 
1981). 

1. Hearing Office 

Forward hearing cassettes for all decisions to OHA 
Central Office (Arlington, Virginia) after case decision. 

2. OHA Headquarters 

a. Tape Cassettes 

1. Transfl,r all cassettes to Washington 
National Records Center (WNRC) 12 months 
after last action on the case. 

2. Destroy after 10 years retention in WNRC. 

b. Master Reels 

1. Record Copy 

Transfer to the WNRC when 3 months old. 
Destroy when 10 years, 3 months old. 

2. Other Copy 

Erase and recurn to blank stock when 3 year~ 
- 1 .l 

ed 

IJOB NO 

F0ul' Cciples. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
c,,o w,~ (1 - 57!J-3B7 FPMR (41 CFR) 101-11 4 

' 

115-203 



7 

PAGE OF '-\I JOB NORequest• ior Records Disposition Authority- Continuation 5 
9

8 DESCRIPTION OF ITEM SAMPLE OR 10
(With Inclusive Dates or Retention Periods)ITEM NO JOB NO ACTION TAKEN 

Automated Mass Storage and Retrieval System (AMSARS) 
Administrative Records 

Records created and maintained from AMSARS, a mass 
storage and retrieval system for rerecording of tape 
cassettes from individual claimant hearings (see item A 
above). The records consist of equipment maintenance 
checklists; worksheets; defect investigation reports; 
packing lists; reference requests; and transcript 
contractor defect reports. These records are used to 
control maintenance of cassette tape equipment; communicatE 
recording problems and packing instructions to hearing 
offices; and request copies of taped hearing records. 
Records are maintained by OHA headquarters unless other­
wise specified. 

Specific forms or records, or their equivalents, include: 

1. Form SSA-2962, AMSARS Check List A-Maintenance 
of Equipment. 

a. Central Office 

Destroy when 1 year old. 

b. Hearing Office 

Destroy when 1 year old. 

2. Form SSA-2963, AMSARS Worksheet 

Destroy when 1 year old. 

3. Form SSA-2964, AMSARS Defect Investigation Report 

a. 

b. 

c. 

Central Office 

Destroy when 3 

Regional Office 

Destroy when 2 

Hearing Offices 

Destroy when 2 

years old. 

years old. 

years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
(d'O 1875 n - 57~1-387 FPMR (41 CFR) 101-11 4 



• 1 JOB NORequest-for Records Disposition Authority-Continuation 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

4. Form SSA 2965, Request for Tape Cassette Recording 

Destroy when 1 year old. 

5. Form SSA-2966, Packing List for Shipment of Tape 
Cassettes., 

a. Central Office 

Destroy when 1 year old. 

b. Hearing Office 

Destroy when 90 days old. 

6. Form SSA-2967,, Transcript Contractor Report 

Hearing Offices 

Destroy after analysis of problem. 

7. AMSARS Reel Tape Register 

Destroy when 3 years old. 

8. Form SSA-2961-LB, Labels 

Destroy when cassette is erased and returned to 
blank stock. 

Field Hearings and Appeals Files 

Hear1n·g Preparation.. Recor::ds 

Form SSA-L-1085, Preparation for Hearings or its 
equivalent, used by hearing office person~el to 
schedule hearing rooms and prepare materials for 
claimant hearings. 

Destroy when 2 months old. 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GI'() 1"!75 l) - 579-387 FPMR (41 CFR) 101-11 4 




