
' .~ 
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

NCl-.:-47....Sl-..-18TO GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_ON_A_l_A_R_C_HI_V_ES_A_ND_R_EC_O_R_D_S_S_ER_V_IC_E_,_W_A_SH_I_NG_l.....;Q_N_,_oc__20_4_08___--l DATE RECEIVED 

1. FROM (AGENCY OR ESTA13LISHMENT) July 23, 1981 
HHS NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the pr:1vis1ons of 44 US.C 3303a the disposal re 

SSA quest, including amendments. Is approved except for ,terns that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

. Discr..i.£.Lapd Branch Office 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

UG 2 7 1981594-4770Ernest P. Lardieri /)a{l' 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of -+- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 

retention. 

_.et'ained by che financial institucion and two copies are 
orwarded to the Office of Financial Resources (OFR), Offic 
f Management, Budget, and Personnel. Informacion consists 
f name of financial institution, name of claimant, costs 
nvolved and DO employee's signature showing requesc, 
uthorization, and receipt of information. Record copies 
re maintained by OFR as purchase orde;s for General 
ccounting Office site audit purposes. 

E. TITLEC. DATE 

Departmental Records Management Officer7/16/81 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Records Retention and Disposal Schedule 
District and Branch Offices 

eauests for Financial Informacion 

SF-44, Purchase Order-Invoice-Voucher, or its equivalent, 
1sed to requesc financial information from financial 
inscitutions on a reimbursable basis. One copy of 
form SF-44 is retained by the district office, one copy is 

escroy when 1 year old. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 




