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REOU!=ST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

NCl-47-82-9 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ~RCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
1 FROM (AGENCY OR E.STAt3USHMENT! May 11, 1982 

HHS 
NOTIFICATION TO AGENCY 

2 M/,JOA SUBDIVISION 
-,,' ~ e ~ It !tu pr 1,1 ~~, / ~a ~St., 330]l th <> 11SpQ::,,1J eSSA 
1-r J~•~~ ~ '1~rc~ !':) \ ~~•' .t'O e~L~O'' ' terr~ thdt '1131 

3 MINOA SUBDIVISION ~~ ~td"':lf:l CSD~.:-<' -)I 1~;rL.1~d' r "•~d'<ll'I 'l (.L U'l'" !C 

Office of Hearings and Appeals 
. 

4 NAME OF PERSON WITH WHOM TO CONFER Is TEL EXT ~)t_,&20--8.Z. -
l>11tt' 4r, l1111•1 of tit, l mrfll \tulAErnesc P. Lardieri : 

• 
594-5770 
~ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency ,n matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal 1n this Request of / page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

□ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

5/7/82 

7 
ITEM NO 

I. 

E TITLE 

Department Records Management Officer 

9.8 DESCRIPTION OF ITEM 10SAMPLE OR(With lnclus111e Dates or Aetenhon Periods) 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
FIELD HEARINGS AND APPEALS FILES 

HEARING OFFICE FILES 

ACTION TAKENJOB NO 

• I
olt"l.-f:'/O 

Files containing documents accumulated by the Administrati.le 'T7Tlt9 
Law Judge in his/her review and adjudication of appealed l ~j 

claims cases. Record copies of these documencs are recained 
in the claims folder. Hearing office files are retained i 
the field to facilitate the handling of the case on remand 
and the handling of che postreview correspondence. 

AUTHORIZED DISPOSITION 

Destroy one year after date of last action. 

STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFA) 101-11 4 

115-107 

https://Administrati.le


INSTRUCTIONS 

uenerd1 1nstrucuons •
Use St,rndard t-onn I !Ci !Obtdmable from -.upply depots of the 

Feder2I Supplv Ser1;1ce General Serv1ce5 Admm1strat1on) and the 
contmudt1on ,heet ~t.md.trd F.orm t l1a (obtainable from the Rec 
urd, D1~p(Nt1on OJ',1\1on Office of t-ederal Record,; (enters.Na­
t1un~1 Archive~ and Records ~erv1ce. W'lshmgton. D ( 20408) to 
,1htdm authont~ h1,.d1 .. po~e of records or to request penn,inent re­
tent1vr1 of record'- bet,,1..h the fifth L-OPY from the ,et ~nd keep as 
~uur reference 1..un ~uhmtt the fir~t four (..ClNes of the ,er ID,,..,. 
1\lr1t1t1) J .\n.. h1ve, ,1d Re1.u1d-. Servu.. e One 1.opy ..,.,11 he rertJrrted 
tu tt-e t.,._en1..'v .,.,. ••oti11, 1t1ur1 oi •tem, rh •f ..trt' «uthnrued rord1,pu-.a1 

(rt. ,.,, w-1th<lro1w,1- ,.,- riot dpprov-ed for d1<iPl),~I ..,.111 b.!' w m,.u'keJ 
a- , h "',l- [ t <i -u,111,1.,n { omri!rc,llt'r l.Jener,j/ .. (m... urrenLe mu..t ~ 

,i,,.o,-, p,tn1ed ~ 11,1t1lh., 11,..111 ti[ <>PPro"'~~I fru111 (,AO 

1f- '1trlh f 2 .. , , .. t,ould ~ti~1w wh..!t auenq, ha-. (.U",tody of the 
'"t: ,,,h tho:1t 1.re 1denttt -!dun ·he for,n ~ nd .,hould cont.:1m !hen m,i: 

1r1e acr.t11men1 ~" 1n.Jep~ 1f1ent •~en1...v ..rid 11,; 11M1u1 dhJ ~ ,, •t 

.,1fllllVE'"OllS 

f ir,e, 4 u.nJ ' ... h,1•1ld help 1denti1y -1nd ,rn.Jte the per,on lo 

"'"l,,m 1n41nne" re~• udm1 th,;: re.. ord., "'hould be dtrected 

f 11tr n ,houl,I "I< .,.,rm:d .-:nd c;! .1kd on 1he fo11r .:op,e., by the 
\'I.,.. epn.- ... en(.1t1,,e 1 he •·wrnber uf tt we" mvol"ved m he reque.,t 

,h,,uld lie ,n,.,erted 

B~1'- \ .. huuld he "heckell 1r the record., md~ be d1 ... po..,ed nf 1M 
mcdntely Bo:a. B ... nould be c.he"-ked 1(con1mutnl!: d1~p.:,..,..11 ,iuthon1y 
,.., reque ... ted or 1f perm.tnenl retent10n 1s reque..,ted Only one box 

m,1r ttc 'Chec~ed 

t ntn 7 ..,hould contain !he numbers or the items of records 1den­
t1fied on the form m ,;equence I e 1 2 3 .. 4 .. etc 

En1n R "hould o;'1m1. v.hot re.:ord.-. Jfe propo.-.ed for d1.-.posdl 

ss-if'Records Office 

Center headings should md1cate what office·~ rccor,ds are in­•volved tf all raords descnbed on the form are not thOse of tht:-same 

office or 1f they are records created by another office or .dgency 
-\n 1denhficat1(in 5hould be provided of the type, or records m­

voh,ed 1f !hey dre other th,tn te'\WTJ:11 records, for exrtmple. 1f they 
J.re photo~rd.ph1c te\.urds. iorJod recordtngs, OT;..d.rto:-.:'r...µt,u. re\.urd'i 

A • 11t.ouzah,m J.nd <'!J,.\..ilf Je 1dentifiC,:.,tion ~houJd N pro.,.,ded 1Jf 
the ... ene., vf reLvnb th,H ..,e p, ur,.1.-.ed for dJ°':~n,•..~I Jr retenll,m 
f .tLh ,enf'\ ... nt>uld compr,<,e u,,: I u~ei.il Pl, .:t.. , 1 ~mup,og of 
o;ep nit Iv or~ 111zed and IOll.ltull~ res tted m,itt:nill'- th t ._,-in t'le 

tre •td ~ , dt u11t f\,1 , 'P"'"~' 1fd1~p-,"'" ,1 C!lrnp,.,ri,=-nt p rh 

~It. -,:1,t"'- ' } ht" l•'<.led ~er,r 1.-1~ ,( fiU.'11,.,,.,rt,1 ,. ,t",.Ull'l,el~ "" 
1 ( lh t''~ 1,1dl• •t'. ll!nt, ... l \Lr,.., c11try 

'\. ,l,,fi=Mrnl ~hflt:.ld be r,,,v-1.oJed '.loh-i.,w,,...,_ -.,h, r>_!1.,p1,.1<; ~ .~ 10 

ht' rn ,de 01 the re._,,rd, 1hu-., 

It mmed1ate d1-.p1J-.i..1l 1~ C'""1n;,(c::d \?f p.i.. t ..-.CL• m11, thin• if 1e.. 

011.1.., •he inclu-.1vC' d~te~ du,1n. wr l.h ih< ~e\..:11,>'> ""''"'te pr\.,..,i.JLed 
,huuld he tedL• 

If 1.vrit1num.,, 'lpi:,~,111'\ rey;''t"" -=''~ fiu re, •Nh 0 11 r ~'!' J.•, ,,mu 
,Hetl ,,. ""'11! ,,;.•111ue !1J ,,.,JJ,,_..1t •t ,t,, 1:"•~1111,,..,. ~ ,,,,d rt•\ ht" 

h 10, or t''Vt:J• ~ \ tutt,re 1..'1l,,1 n c:v-.,11, ,i,... ,i ~ i.-l t' ,1l"rm1ne \he 

1etenti._in ri,en,,J mu.,l ·1-.: ob11:'-ll\e untf r!c>f nu1:: ff .:1, ..µ;,., 1 or 1h~ 
re"-ord~ •\ .,_iH1,1r1.1ai.:m up,;,n 1b1:.H ?ICm~ m11..H'"dtnc::d. en o,he1\I, "e 
'"eprodui..t.t.l l,r ,~, .. Jed u,i .. , .. ~ m:· ri.. d b\e •··~d, (i,,e 1."tc:>1t1 '" 

per ,utf .. huihd ,:1 L n11l ~ ,e:r1~~1~ ed •h 11 ;e-prt'>dlJ\.t:d .•,p•~~ orr .. 

rewru11•~-. ,-, ,ve ~en mu.de 111 ,.:<.01d,1n.:e ..,ith (.,S <\ (~i,::ul, rlon, 

md re -,dC'-{tJ;oh ~ub.,t1tute"' for the p.tper te\.ord+ '\'-.o the pw­
"t'\1011 .. of f-f"\.tR ~ t~ll-fl 5 ~houW b'e.<.ib~erh::d 

Entn ,.. ,;houli.1 be che"-kcd ir <;.tmples c.ire ~ubmitted for ,m km 
Hov.e.,er s.1.mples or the \-eco-rdo; Mc ool required tinle<;s the,- ,ue 
reque,ted b} the r-.L\RS .:J.P,Pr,user ·Jf .tn 11cm J°ll,1.-. t-ieen prev1ou."lly 
... ub,.uth:d the relevant Job and item number .-.hould be erilered 

Errtn 10 -.hould be left bldnk 

Standard form 115 .!AC1t; R~, 4 7, 

http:crovp.ng
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