REQUEST FOR RECORDS DISPOSITION AUTHORITY
{See Instructions on reverse)

289APy

OB NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECOROS SERVICE, WASHINGION, D{ 20403

LEAVE BLANK

Cl-47-82-12

1 FAOM {AGENCY OR ESTABLISHMENT)
Health and Human Services

DATE RECEIVED

uly 28 1982

2. MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

Social Security Administration

g2y ading

3 MINOR SUBDIVISION

Office of Assessment

Be o -mped Sopesd 0t

4 NAME OF PERSON WITH WHOM T(O CONFER

Emest P. Lardieri

"5 TEL EXT
934-5770

L

| a cegance atrlrep

aeproved

~af 2L USE 3353a the tisprsal e
mMend ¢ s » eope-ved excect For fems that may
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6 CERTIFICATE OF AGENCY REPRESENTATIVE

[ hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _3  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for mmediate disposal.

& | B Request for disposal after a specified period of time or request for permanent

retention s
C DATE D SIGNA OF AGEgY HEP?ﬁENTATWE E TITLE
7/23/82 o Department Records Management Officer
— B —George—Ey—Pea
7. 8. DESCRIPTION OF ITE 3
ITEM NO {With Inclusive Da:es lor Retenl;urorr\“Penods) S":’SELEOOH ACTIOI’LDTAKEN
RECORDS RETENTION AND DISPOSAL SCHEUDLE
OA Data Input Files
1. Supplemental Security Income (SSI)

Form $SA-8500, Quality (Review) Data Input, or its NC-47-76-11
equivalent. The form is used to key data from SSI (also:
case reviews into an electronic data processing NC1-47-79-5
system updating the Quality Review Data Base. AlsdNC1-47-80-2
included are associated processing reports which NC1-47-81-15)
consist of turnaround documents acknowledging
receipt of the data, Transmission Validation
Reports (TVRs) acknowledging acceptance of the datd
and Edit Error Reports (EERs) indicating rejection
of the data. The 8S5A-8500s are associated with
pertinent EERs and/or TVRs and retained in the |
Quality Assurance (QA) case folders. E
Disposition
I. Turnmaround Documentation: Destroy after

receipt of pertinent TVR or EER. |
2. 5$5A-8500, TVRs and EERs: Destroy in accordanc

with QA case folder disposition instructions 55?5545

115-107 (Section IL., Item A). SRTA"D:'?D !FORMS'I‘IS
evise nl, 197
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Admunuistration
FPMA {41 CFR) 101-11 4



Generzl Instructions

L se Standard Form 115 tobtaincble from supply depots of the
Federu! Supnly Service Genera! Services Admrmistration) and the
continuation sheet Standard Form 11! 5a {obtainable from the Rec-

4 Dispossbron Divisson Office of +eder ¥ Records Centers, N,
tanal Archives ndl Reoords Serv .2 Washse ton D O 2040 15

tun atthore v fogdispor € of recorcs or to Teguest permanent re
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vuur teference copy Suhmut the %r-f “our wee of the set to the
“attondl Archiv~ J Revorids W e (Inc .. 4y we ' e returned
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g be anserted

Box A ~houtd b: checked if the records may be disposed of 1m
nediate!y Hox B <hould be checked if vontimung dispos | suthonty
s requested Or *F permanent retenhion s requysted Only one box
may be checked

Entry 7 should contain the numbers of the items of records iden-
tified an the form sn sequence.1e .1 2 3 4 el

Entr. % should snow what records are proposed for dispasal

SSA Records Officer. . ;
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INSTRUCTIONS

Cen¥r headings should ndicate whal office s records*are in-
volvea if 2ll.records descnbed on the fotm are not those 27 the samt:
office oraf they are records created by another office or agency

An dentification should be provided of the types of cecords «n-
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Request for Records Disposition Authority — Continuation 408 NO
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8. DESCRIPTION OF ITEM

9

ITEM NO With Inclusive'Dates or Retention Penods) SﬁggLEOOH ACT]O:JO'TAKEN
2. Disability Insurance (DI)

a. Form SS5A-3094, Quality Assurance Review, or itd
equivalents. This form is used to gather and
report data on both Title II and Title XVI DI
cases selected for Pre—effectuation review, QA
review and consistency review.

Disposition
(1) oOriginal - Destroy after data entry and
verification of data entry.
(2) Carbon copy
a. Error Free Cases {(Those claims where
DAB agrees with Disability
Determination Service's (DDS')
decision): File in the DI case foldet
and retain in accordance with
authorized retention instructions for
DI case folders.
b. Error Cases {Those claims where DAB
disagrees with DDS' decision}: Retain
in the appropriate DAB. Destroy 6
months after final resolution of the
case, i.e., 6 months after completion
of all rebuttal activity and/or
completion of results form SSA-4724 or
554-4730.

b. Form SSA-4730, Pre—effectuation Results and itg
equivalents. This form is used to record and
report results of disagreement between DAB and
DDS as to the correct decision on a disability
case. The original is used by central office
(CO) for data entry; the copy is retained by DAB
if needed by CO for verification.

115-203 Four coples, including original, 1o be submitted to the National Archives STANDARD FORM 115-A

GIO 1975 O - 579-387

Revised July 1974

Prescnbed by General Services
Admimistration

FPMR (41 CFR) 101-114
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7.
ITEM NO

8 DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Penaods)

9,
AMPLE OR 10.
SJEB NO ACTION TAKEN

15-203

Disposition

(1) Original - Retain for verification purpoges

for 6 months after data has been entered,
then destroy.

(2) Carbon copy ~ Destroy when 6 months old.

Form SS5A-4724, CDI(PER) Results, and its
equivalents are used for recording and reporti
data on Preeffectuation Review (PER) and Quali
Assurance Review (QAR) continuing DI cases
reviewed in ODO and the DAB's, respectiviely.
The information 1s tabulated manually and,
therefore, the original must be retained longd
than the forms cited in a. and b. for
verification., The original is retained in QA

and the copy is retained in 0DO, if a PER case

or in the DAB, if a QA case.

Disposition

(1) Original -~ Destroy 6 months after
tabulation.

{2) Copy - Destroy when 6 months old.
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“Four copies, including original. to be submitted to the National Archives

it o S aTae387

STANDARD FORM $15-A

Revised July 1974

Prescrnibed by General Services
Admunistration

FPMR {41 CFR) 101-11 4



