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l'IEOUEST FOR RECORDS DISPOSIT:ON AUTHORITY LEAVE BLANK 
• (See Instructions on reverse} JOB NO 

------------------------1-,Cl-47-82-12
TO GENERAL SERVICES ADMINISTRATION, 
__N_AT__I_0N_A_L_~_R_C_H__IV_ES_A_N0_R_E_C0_R_o_s_s_E_R_VI_C_E._W_A_S_H_IN_G_f0_N_,_o_c_2_0_40_S____,DATE RECEIVED 

1 FROM \AGENCY OR ESTABLISHMENT) 

Health and Human Services 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
I ;v r,lJ,~nce 1, tt t~e ~ , -~ ;f :.! US C 33J3a t~e ct1sp0Sal 'eSocial Security Administration q, :!~' 1rc Jd1~., "lend ~ •s ~ n~'-ved excec• 1-, t~rrs that 11,:1y 

3 MINOA SUBDIVISION Ot , -""De~ fo~c>~ ~ t e:!~proved er w1t~d•-in~ n c(., Uf"1 10 

Office of Assessment--------------~--------<
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

f-,2./ ..f';J.Ernest P. Lardieri 934-5770 
/)(If{' 

6 CERTIFICATE OF AGENCY RE:PAESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not nol'I needed for the business of 
this agency or will not be needed after the retention periods specified_ 

0 A Request for 1mmed1ate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention 

2 

C DATE E TITLE 

7/23/ Department Records Management Officer 

97_ 8. DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or ReIent1on Penods) ACTION TAKENJOB NO 

RECORDS RETENTION AND DISPOSAL SCHEUDLE 

OA Data Input Files 

I. Supplemental Security Income (SSI) 

C-47-76- 1 
(also: 

Form SSA-8500, Quality (Review) Data Input, or its 
equivalent. The form is used to key data from SSI 

Cl-47-79 5case reviews into an electronic data processing 
Cl-47-80 2system updating the Quality Review Data Base. Als 

included are associated processing reports which Cl-47-81 15) 
consist of turnaround documents acknowledging 
receipt of the data, Transmission Validation 
Reports (TVRs) acknowledging acceptance of the dat 
and Edit Error Reports (EERs) indicating rejection 
of the data. The SSA-8500s are associated with 
pertinent EERs and/or TVRs and retained in the 
Quality Assurance (QA) case folders. 

Disposition 

I. Turnaround Documentation: Destroy after 
receipt of pertinent TVR or EER. 

2. SSA-8500, TVRs and EERs: Destroy in accordanc 
with QA case folder disposition instructions /~

ection 11., Item A). '-=--''--"-'---"'=-C--~=~~~_,~S~T~A~N-OA~R-D----'-FO_R_M-,-,.--
115-107 
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INSTRUCTIONS 

Gener;,! !m,tru~lh.>ris 

L ~e Standard form 11 ~ {ohta1n~hle rmm supply depots or the 
f-eder~I Supply <ier1,1<..e C,eneral 'Serv1ce!!. Admm1strat1on) and the 

contmuatton \het:"t i;;tand.i.rd t"onn ! l <i:;:,i (obtd1pable from the Rec• 
,t., D,-.P(h1t1on 01Y1-,,on Pffice of t eder ,1 Ret-ordc Center,;. "-• 

11,,n,11 -\n.ti1ve-. r,if Rtc,,rd, ~erv-~ W~,;hm t•,n O ( 2U40:,< t11 
"'}{.;.JO -J.Uthon• 11 ,,,1;11,Plo)'-¢ of re.,_,,riJ~ or ~o re.,.ue,t pcr-m,ment re 

erifl()n of ~cu1rd• ncr,, ... h the fiftr ~pv fro.;-ffi the "it't nd Xeep 4"-

\.1Jur re1en::t.c¢ -.np't '-u.1t,m1t the .-,r~t "tiu, ,,1 ~" uf i~1e ~et to 1t,.e 

'-.itton.tl :\rchi",.. J RC\.(l11i<., 1'H e 0l't: -• "'1)" W' ' ~ f"ClUITir.d 

t~ ·he a_,em... , ,. .. r tic,,1 nf •fe~~.. n t ..1.re ;Jtti,,'1i'.e,~fm d1,p-,1« ,I 

!ri:111-; .,..,1 '1..-r,,..,_ r mil 1ppr,1~_(, Iv.- d1•i,o,- I .,..,I'!:"· ~u m,.rked 
{ ,Jmr,•111 f', l,ener, ,_ •• -,<1•~ ... e mv't he 

,,Hfo. 11w1 flt , v, ,,.., I lrvrn, \V 

r .ho11ld ~h,1,._ ..,,_ "' er, r h ,., l..t•-.tod)" of ~11e 
,rJ, t!-- .~ 1,.- tihrd .,,.,, 11 1d ,,111~ ,111f ••n H•.: fl ,.,1,c 

lle J..~ ,ltrTtf'r,1 nde1-,,=r...t~n1 .- , , ,t ,<~ 1 , • ,n I min,,,.. 

.. ,,.,~..., •• ,1~ 

f 11tnr, ~ mil ~ b,1u1d l'ldp 1r.l1 "' n11 
1
1>L, ti!:"' i~•,:- ~t ::in ,o 

.. ~'1m 1n<-4111ne r(I nv th•" ft:1..<.11<!<, ~r. )!.lr,d 'tt(" dm;•i..ted 

t ntr " .,h{ln' i r ., ,r,ed ~11rf :1 r 1 on t'1e f,.,u, -.l'~1ie'- h,. the 

, ,,1,d be m.,,ened" 

Ro\ 4,, ..houtd h~ 1.helked 1f the re1.01"d•, t'T1J} t-e d1s;,,o\Cd ,1f 1m 
"~d1,1tely .0ox 8 .,huuld be chel.'.ked 1f ,.ontmum~• d1:i.po-. ,1-,,Jthonty 

1, reque ... ti,;d or ·t permJnent retent1cm 1._ requ,..,ted ( lnly one l'lO.: 

m-1.y be c~e;Jced 

Entn l <;hould contdm !he numbers of the 1-t.eJTt._ of record,; iden­
tified on the form m .,equence. 1 e . I 2 3 4. et1.. 

Entr, ,., ,hould ..now ""'h.-1.t re1..ord, Jre proP,.l\ed for di..,P,-.l<:,,11 

CeQ~ J1eadmgs should m<1:1cate wn:1.1 office~ recorcls'are m­•.,.olvea 1falLrecords descnbcd on the fotm are not those iflhe s.arrit 
office >Jr ,r they are records creo:1ted by :mother office or agenq 

4.n 1dent1ficat1on should he provided of the types of record, m­
volved ,r they .J.re ottier than te,;tnr.!I ifCOJrds. for examl)!e. if they 
re photogr 1ph1c rc'-urd,. ,rn,,nd re'-.,rd.nt•!.. 01 ~~no!!'.ro1ph1c re1.:ord!i. 

.i\n 1tem1z,d1,m ~ n J u .. ur....ile ,denui'w,. .l1un ,.ti, ..ild t"<C p1ov1det1 \tf 
tht:- ~ent,, / rt:'-l,_,.r, th.:11 ,..r.: ~•1v},~h.::d fot o,,p._,,..,d or retent1tm 

f-_ 1.h ,.ene, ,ht :o CO•QP~,..e tri .. r_we~t p1 ..... t11...,1 ..J\!l,IPtn.:,- ,if 

'-Cpar.~td} or~.J.m1ed nd • !)ZIC, 11r n:~·ted m.~ten h ,n 1t c,n "'e 

rre... ted a.<; <1. --.1•·~ t" ,uut ~or }l!.lrno•,!:''i • IJ,.,pos;it t lfTljllrn~nt p n " 
. t 1 ,ene,; m.J.v '"I!! J1<;ted 'if:>-; 1ratel\ 1t numhered conc,~cut:v'eh ...~ 

. lb c,._. undivr lie ,cner.i ~cne, eiitr)' 
<\. ,i..Lt::1 eut ,h , J ,,_ ,;nu~,..it:•~ ~"". •wu1,e wher1 .,, <,p.._H,~ir l ,1, 

t'C m~de of 1he \C'-' ,th u,o,j., 
l.f 1mmed1.t1lt' d1.,fhn ,I " l'"e"!llit'..._kiJ ut p:~t ..i.:c-umi,, 11vo,; ot ~ 

\,rds. the 1ni liJ•,111e i.i ''-" duf1n~ wh,.....tl t~ rtcord~ .... ,::re prod11t.... -.! 

-:.hould be 51 Lkd 
ft contmu,n~ i! '->P\f"',£1 1., rrq~-~ 1 ~-1 fr-t re'-oi,,1-. th~t l"' \>e z.ccur-- ,1-

tt:d or w 1 ... o,.t, ~ 1•• .. \,..mtJ, •~ tht tett1111 ,,n r;ie11,l\'.I ,n \ fk 

111•11~ o.r ~ .. crib "I t ,, 't:" .,_ h'" tM~rtt ~h I 1., Hf t•<"tl!'rm,r1r r,~ 

.u.:utlOfl ~'"'" ~, ...,,_, ,i'-1..ll.,,:t I deh,.,I~ It c.J,.,,J.U,,AI ut lit-
,:t..~td.., ..... ottht- , . 1 ,..JX,,1 th, , '«'11 n11'-r. h'med :C'-t otf-er,.. ,it 

n:=pto~u1..ed o, u:co,ded 1 ,,, ...<1111.:- ,;:.,dJb'e medk~. th•• ,etenhon 

pc, ,..,d ,huuld re, J L nul ..1 ....en.. med tti.11 reproduced cop1e, m 
._...ordin , h.t.11e ~er, m..ide m d~l, rd in<.:e ',j/1th l,SA re~ul~ 11011~ 

j ,te ,Je4~ ,h ~1•ti • .itote-. for tt'i.: r ,r-.::r record,· .\r,,.o th.!' pro­
.,., ..,.,,i, uf f P~R : !01 I I ! ,h<, '{f ~ ob,er..,ed 

tJ1tn 1.1 ,nouJd ~ '-he"ked 1f ~ mple., ~,re ,ubmltted fur 1n item 
Ho.ioe\lt'.'r ~"""Tiple•_,' 1::1 the rel,,rd~ re niJt required unle,;s lhey ,',.re 
reqi.le':ite.d ti} thf 1\/ -\RS appraiser ff an ttel'{I ha!. been prev1ou~I~ 
o:.ubm1tted. the relev,mt JOb .ind item ri.umber ,;hould be entered 

Enrn I<! ._ho•1ld be left blank 

Date 

Standard Form 115 "lACI( Re... 4 ~5 
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'JOBNO'Request for Records Disposition Authority-Continuation PAGE OF 
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7 8. DESCRIPTION° OF ITEM 
ITEM NO (With lnclus1ve·D'ates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

2. Disability Insurance (DI) 

a. Form SSA-3094, Quality Assurance Review, or it, 
equivalents. This form is used to gather and 
report data on both Title II and Title XVI DI 
cases selected for Pre-effectuation review, QA 
review and consistency review. 

Disposition 

(1) Original - Destroy after data entry and 
verification of data entry. 

(2) Carbon copy 

a. Error Free Cases (Those claims where 
DAB agrees with Disability 
Determination Service's (DDS') 
decision): File in the DI case folde 
and retain in accordance with 
authorized retention instructions for 
DI case folders. 

b. Error Cases (Those claims where DAB 
disagrees with DDS' decision): Retai1 
in the appropriate DAB. Destroy 6 
months after final resolution of the 
case, i.e., 6 months after completion 
of all rebuttal activity and/or 
completion of results form SSA-4724 o 
SSA-4730. 

b. Form SSA-4730, Pre-effectuation Results and it, 
equivalents. This form is used to record and 
report results of disagreement between DAB and 
DDS as to the correct decision on a disability 
case. The original is used by central office 
(CO) for data entry; the copy 1s retained by D
if needed by CO for verification. 

B 

11S-203 Four copies, Including original, to be submlned lo the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescnbed by General Services 

Adm1n1strat1on 
Gl'(J 197,, o - 579-387 FPMA (41 CFA) 101-114 



• • I JOB NOReq~est ,~~ Records Disposition Authority-Continuation 

7. 
ITEM NO 

9.8 DESCRIPTION' OF ITEM SAMPLE OR
(Wrth lncfus1ve Oates or Retention Pe nods) JOB NO 

1D. 
ACTION TAKEN 

Disposition 

(1) Original - Retain for verification purpo es 
for 6 months after data has been entered 
then destroy. 

(2) Carbon copy - Destroy when 6 months old. 

c. Form SSA-4724, CDI(PER) Results, and its 
equivalents are used for recording and report ng 
data on Preeffectuation Review (PER) and Qual ty 
Assurance Review (QAR) continuing DI cases 
reviewed in ODO and the DAB's, respectiviely. 
The information is tabulated manually and, 
therefore, the original must be retained long,r 
than the forms cited in a. and b. for 
verification. The original is retained in OA 
and the copy is retained in ODO, if a PER cas 
or in the DAB, if a QA case. 

Disposition 

(1) Original - Destroy 6 months after 
tabulation. 

(2) Copy Destroy when 6 months old. 

Four copie!I, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised Ju!y 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 


