INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-82-14

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Superseded by GRS 2.4, item 030 (DAA-GRS-2019-0004-0002)
Agency concurred with GRS supersessions per email 12/10/2021.

Date Reported: 12/28/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



a

REQUEST FOR :RECORDg DISPOSITION AUTHORITY

LEAVE BLANK

{(See Instructions on reverse)

TO: GENERAL SERVICES ADMINISTRATION,

JOB NO

NC1-L7=82-1"

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, BC 20408
FROM (AGENCY OR ESTABLISHMENT)

1.

DATE GECEIVED

9-21-82

Health and Human Services
. MAJOR SUBDIVISION
Social Security Administration
. MINOR SUBDIVISION
Office of Management, Budget, and Personnel
. NAME OF PERSON WITH WHOM TO CONFER i 5. TEL. EXT

Ernest P. Lardieri

FTS 934-5770

NOTIFICATION TO AGENCY

e e ardance wett the oy sices of 34 §.8.0 33034 the @ispsa e
c.est, nglud g amenomerts, 15 ag;tved exuept fir iMems thal may
be stamped dispesa. At appn ved” o “withdrawn” et Zuuma {0

asnes ol

Date V' archivia of the United Sures

. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of _ 2
this agency or will not be needed after the retention periods specified.

[ 1 A Request for immediate disposal.

XX B Request for disposal after a specified period of

page(s

} are not now needed for the business of

time or request for permanent

retention ,
C. DATE D. SIGNATPRE OF AGI§-CY RETESENTATIVE E. TITLE
9/16/82 4 0 : ; | Department Records Management Officer
— D, Cecrge-E.--Deal
2 8. DESCRIPTION OF (TEM 9. 10,
ITEM NO. (With Inclusive Dates of Retenticn Periods) SﬁggLEOOH ACTION TAKEN
oMBP -4 -
. ~ ) g0 -2
Error Notice Form HHS—411A and Leave Error Notice Form i‘?/ﬂﬂg‘ﬁ
HHS-411B and Equivalents :
2 SYF

and Human Services. The HHS-411A is also used

Resources and as a record
duty.

|[Disposition

1.

These forms are completed by timekeepers and sent to the
Office of Human Resources (OHR)} to record and correct,
errors in employee pay checks and leave records.
error notices are forwarded to the Department of Health

forward jury duty checks to the Office of Financial
of employees serving jury

Forms Used to Correct Payroll or Leave Errors

Original

to

a. Timekeeper's Copy

Destroy after error has been corrected.

b. Payroll Liaison Copy

Destroy after error has been corrected.
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G sy RPIP CINEE _SHEETT AEEDE

STANDARD FORM 115

Ravised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR} 101-11.4




R

Genéral Instructions:

U'se Standard Form 115 tobtain:ble from supply depots of the
Feder:d Suppty Service. General Services Administration} and the
continuztion sheer Standyrd-Fors-115a {obtainable from the Rec-
ords Dispoxition Division. (Mlice of Federyl Records Centers, Ne-
tiondal Archives and Revords Service, Washineum, D.C. 1040%) 1o
ohtain authority to, dispose of revards OF T¢ request permanen? re-
tertion of records Derach the Gfth Comy from the set  nmd keep a
your ieference copy. S-hinit the first four comes of the ser no the
Natiooul Archives aod Rec. v Service (M copy wall de reteened
10 the agem s mrtic ot af v a8 thet wre affeazed for dispose
ems withdrowa wr nat approved foe disposid will ne <o marked.
F .o SE it ey -7
aeeomip med Dy 0 maeBcation 8 approvot creem GAQ.

Spew i brstre tia,

Eritriex 1.2, end ¥ shoukt show vhat s ency hos guandy of the
e tder=fied o the form.
A the levartent or widependent 4 2nCy .
«odivisions -
Fatrier 4 o 5 shanid help
whoam nquiries ror rdine the records should ne directed

Ear & hosid e sptmed ond doted on the four copies by the
szficy ePrengntenve. The noamber of dupes -nvolved o the reg. ot
should he insented.

RBox A should be checked if the records may be disposed of im-
mediately Box B should be checked if continuing disposal authority
is requested or if permanent retention :s requested. Only ore hox
may be chegked.

e g - shann vonte-a he noome

v EAly e Y Al T o

deputy s locate the pereon b

Entrn 7 should contain the numbers ul‘ thc items, of records iden
tified on the form i sequence. ie.. | 2.3, 4, etc,
Entry X should shaw what records are proposed for disposal

Representative;

~ - -
&\@ &_a\p MO

OHR Representative

INSTRUCTIONS

Compaedls General concurmyoo: must hr:.

Center heudings should indicate what office’s records are in-
volved if all records described on the form are not those of the same
office or if they are records created by another cffice or agency,

An dentification should be provided of the types of records in-
volved if they are other than textural records, for example. i they
sre photogr-phiic records. sound recordings. or cartographic records.

Ap stermzianen znd sccurate aientification should be provided of
by seriey of feoweds that are proposed for disposat or retenton,
Each senes shouiu \_n-npnse The. larg.csl b s thcal Frunpig of
sen rately organized and ‘ogically related morenals thut czn re
rzuted wa 2 e die unit for purpuses of aisposal. ( ompangmk p. ey
. series mrov me fisted sepunctely if numibored C:".‘:lsecmw?:l\-' &

cbyogte under the eneral seiics entry.
3 -stufenerd showd e provided showity. when adisposel 8710
be atase of the revords. hus:

If wramed.ote tsposal » reguested of past - coumubtions of ro.-
orgs the e cave Qutes during which the records were poduced
shouid be stated. ) ’

It conomt wp dinpaossd is reguested for records that hae ¢ . e umi
latedf v = Coanue b sooimulate e verention perbw! o v be
cAfrEs ol dgrie o years, mumths s or o denms of furtre o
D o enge s A Suture ot ar event the o o dercrmmc the
must be obentiee and defirde tF O upose of the
Songe wn! wpon the r being nicrofibimed, o otherwise
represdived o ecorda! on meching rew. e media, the serention
period <mould rese U et aseertsined that reprodiced coples or
rev:wdings Bove been made 4 accordance with USA revuiations
and 4re . dequ. te subsntutes for the paper records ™ Abso, the pro-
visions of FPMR S 101-11 5 should be observed.

Esrry ¥ \h()u]d.\_b: ~hevked 4§ nmples are bubmmed for - n item.
However. mmpleq of the records 4re not ;cqmred unless they are
reguested by the NARS appraiser.” H an tem bus been previously
submitted. the relevant job and item number should be entered.

Ensry 10 should be left blank.

24,723
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1etEhion LAt
res s

?/74"* o

Datel :._

.. - Standard Form 11%8ACK iRev 4.75"
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Request for Records Disposition Authority— Continuation J08 NO. PAGZE OF
7. 8. DESCRIPTION OF ITEM > 10
{TEM NO. {With Inclusive Dates or Retentioy Periods) Sﬁg;LEOOR ACTION TAKEN

2. YForm HHS-441A used to Record Jury Duty

a.

Timekeeper's Copy

Destroy after jury duty checks have been
received by OFR.

Collection Operations Section Copﬂ/t " E) E7
or egm'ua. "

Retain onsite for 3 years as SF-219, Certificate
of Deposit supporting documentation, then transfer
to the Federal Records Center. Destroy

6 years 3 months after period covered by account.

115-203

Four coples. including original. to be submitted to the National Archives

Fobms - T e BT ERT

STANDARD FORM 115-A

Ravisec Juty 1974

Prescribed by Genera! Services
Administration

FPMR {41 CFR) i01-114





