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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

" LEAVE BLANK

0B NO
1L 7-83-h

TO GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

1 FROM (AGENCY OR ESTABLISHMENT,
HHS

2. MAJOR SUBDIVISION
SSA

2-7-83

NOTIFICATION TO AGENCY

vz grdatee with the cevw siony ~* 34 USC 330Jatr Jspusalre
goest nclug ne amendrets < df; o2 excepl fertems that may

3 MINOR SUBDIVISION
Qffice of Central Operations

be stemaed  @sf w4 ™ol approved o w ihdrawn o coley 10

4, NAME OF PERSOMN WITH WHOM TO CONFER

s TeL ExT

A

g.3.87

Date

Ernest P. Lardieri I 594~5770

Qnke Wi

Arilrvost oof the L mted States

—S-TCEHTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaming to the disposat
that the records proposed for disposal mn this Request of _2 :
this agency or will not be needed after the retention penods specified

[} A Request for immediate disposal.

of the agency's records;

page(s) are not now needed for the business of

[x] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE E TNTLE

1/18/83

Department Records Management Officer

D SIGNA'I?Z‘ AGENCY REPESENTATIVE
br ,eagéévﬁéhl
4 oo Y

8. DESCRIPTION OF (TEM

7.
ITEM NO {With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB ND ACTION TAKEN

Records Retention and Disposal Schedule
Office of Central Operations

i
// Files resulting from a Supplemental Security Income (SSI)
I d

recipienc's claim of nonreceipr of a benefir check.
are copies of Treasury Form TFS-1044, Treasury Notice to S§S
pf a Possible Similar Name Case, which includes recipient's
name, social security number, address at cime the nonreceip
tlaim was filed and check description (check number, symbol
Hate of payment and amounc).
pf the negotiated SSI check and TFS-1133, Claim Againsc the,
Imiced States for the Proceeds of a Govermment Check.
[ncluded in the case files are copies of §S4-8177, Notice
to Discricc Office of Possible Similar Name Case, and
55A-8178, Similar Name Control Gard, which liscs currenc
stacus of the claim. Copies of the case file are sent to
the servicing district/branch office (DO/BO) for resolucion|
[f no response is received from the DO/BO after 6 months,

nce it is determined whether a true similar name situation
xists, the Office of Central Records Operarions notifies
reasury, cthrough use of Form OF-41, Routing and Transmicral
1ip. Also included are photocopies of documentarion upon
hich the determinaction is made. Original documencs are
etained in Treasury Department. 1In cases where ir is

Included

Atrached to TFS5-1044 are copies

Fhe case folder is sent to the regional office for resolucign.
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115-107
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STANDARD FORM 115

Revised Apeil, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
2 of 2

7.
ITEM NO

8 DESCRIPTION OF 1TEM
(With Inctusive Dates or Retention Periods)

10,
S’:ggLEOOH ACTION TAKEN

determined that a crue similar name case exiscs, SSA
auchorizes che DO/BO to make a one-time paymenc to che
recipient who did not receive the check and also iniciates
action te recover the amounc of che check paid erroneously
ro another recipienc. Copies of documencs percaining co

recoverfof overpaymencs and one-time paymencs are kepc in
the SSI claims folder.

Recencicon: #

a, Claims resulting in one-time payments,

Destroy 6 years and 3 months after period
covered by account,

b, All other claims,

Destroy after GAOQ audit or when 3 years old,
whichever is sooner,

#The original disposition proposed by the Social
Security Administration was modified with the
concurrence of the agency's records officer to
conform to the recommendations made by the General
Accounting Office in their letter of May 18, 1983.

T Jhoks

115-203

Four copies, including original, to be submitied to the National Archives

GI0 197> O B78-387

STANDARD FORM 115-A

Revised July 1974

Prescrnibed by General Services
Administration

FPMR (41 CFR) 101-11 4



