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REQU!j:ST FOR RECORDS DISPOSITION AUTHORITY ' LEAVE BLANK•(See Instructions on reverse) JOB NO 

:::::l-!:7-83-4 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGION, DC 20408 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT, 2-7-83 
HHS NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
, , ~rdr·e w1tt1 t~e r"~ s1or) ·• ~4 USC 330Ja 1~ j :,p,,sal re

SSA ~,e,t nCl'.,C n, ""'e~drre~is -;; d~; ,e: exu,µt 1C" 1tel'T'S t~~t 11ay 
3 MINOR SUBDIVISION co: ~t1..,:;ed (!\[I-,,. ~-,t ,~proved r' ""thdral'ln 1~ c:JIL '11 IO 

Office of Central Onerations 
4. NAME OF PERSON WITH WHOM TO CONFER I 5 TEL EXT 

-fl- 3_g,'.2 (~~ /
Ernest P. Lardieri 594-5770 /){1/1' Ar1lm1\I of thr l 11111,f !irau,i 

6. CERTIFICATE OF AGENCY RE:PRESENTATlVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request o1 2 page(s) are not now needed for the business of 
this agency or will not be needed alter the retention periods speci11ed 

0 A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 

C. DATE 

retention. 
E TITLEAGENCY ~ATIVE 

1/18/83 Department Records Management Officer 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO {With Inclusive Dates or Retention Periods) ACTION TAKEN
JOB NO 

Records Retention and Disposal Schedule 
Office of Central Operations 

l 
'iles resulting from a Supplemental Security Income (SSI) 
ecipienc's claim of nonreceipc of a benefit check. Includ d 
re copies of Treasury Form TFS-1044, Treasury Notice to SS 
fa Possible Similar Name Case, which includes recipient's 
ame, social security number, address at time the nonreceip 
laim was filed and check description (check number, symbol 
ate of payment and amount). Attached to TFS-1044 are copi s 
f the negotiated SSI check and TFS-1133, Claim Against the 

1 
nited States for the Proceeds of a Government Check. 
ncluded in the case files are copies of SSA-8177, Notice 
o District Office of Possible Similar Name Case, and 
SA-8178, Similar Name Control Card, which lists current 
tacus of the claim. Copies of the case file are sent to 
he servicing district/branch office (DO/BO) for resolution 
f no response is received from the DO/BO after 6 months, 
he case folder is sent to the regional office for resoluti n. 
nee it is determined whether a true similar name situation 
xists, the Office of Central Records Operations notifies 
reasury, through use of Form OF-41, Routing and Transmitta 
lip. Also included are photocopies of documentation upon 
hich the determination is made. Original documents are 
etained in Treasury Department. In cases where it is 

A.r 
STANDARD FORM 115 
Rev,sed Aptrl, 1975 
Prescribed by General Services 

Adm1mstratlon 
FPMR (41 CFA) 101-11 4 



• • Request for Records Disposition Authority-Continuation IJOB NO 

7. 8 DESCRIPTION OF tTEM 
ITEM NO (With Inclusive Dates or Retention Periods} 

ecermined that a true similar name case exists, SSA 
~uchorizes the DO/BO to make a one-time payment co the 
ecip1.enc who did not receive the cheC.k and also initiates 
ccion co recover the amount of the check paid erroneously 
o another recipient. Copies of documents pertaining co 

~ecoveryof overpayments and one-time payments are kept in 
he SSI claims folder. 

kecencion: * 

a. Cla.ims resultinl: :in one-time payments. 

Destroy 6 years and 3 months after period 
covered by account. 

b. All other claims. 

Destroy after GAO audit or when 3 years old, 
whicheYer is sooner. 

*The or~:inal disposition proposed by the Social 
Security Adm:inistration was modified with the 
concurrence of the a~ency 1s records officer to 
confonn to the recommendations made by the General 
Accountinj: Office :in their letter of Ma:y 18, 1983. 

9 
SAMPLE OR 

JOB NO 

PAGE OF 
2 of 2 

10. 
ACTION TAKEN 

115-203 Four copies, including original, lo be submitted to lhe National Archlwea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
Gl'O 197~ O 579-387 FPMR (41 CFA) 101-114 


