
6 REOUEST FOR RECORD~POSITIO~ AUTHORITY LEAVE BLANK 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
NA_TI_O_NA_l !RCHIYES ANO RECORDS SERVICE, WASHINGfON, DC 204_0_8__--i~ATE _'.:~,c_')3v.l'D__ _ 

1. FROM (AGENCY OR ESTA13USHMENTJ 

HHS 

2 MAJOR SUBDIVISION 

SSA 

3 MINOR SUBDIVISION 

Office of Management, Budget, and Personnel 

2 - j 

NOTIFICATION TO AGENCY 

1 ,~1 11-.-.1•~.~,,.,.~ c·44 S•~ jJ l•• 0 d1, .. J:.<1H· 
,.t'~t ~ ~ n:; ~~~nj"e ·~ •, 1 vt'l -1 ,.~t I 1' ""'\ !~1t ,...1y 
~es J~:-◄ ~ s~ 1,,1 I -1~~ ~ Jr 1,1t~~ ,..,,, - .1 .'Tln :: 

4 NAME OF PERSON WITH NHOM TO CONFER S TEL EXT 

Ernest P. Lardieri 594-5770 
6 CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ___,__ page(s) are not now needed for the business of 
this agency or will not be needed after the retention penods spec1f1ed. 

D A Request for immediate disposal. 

[Kl B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

2/1/83 

7 
ITEM NO 

I, 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods/ 

Records Retention and Disposal Schedule 
Management, Budget Personnel Files 

Printing and Publications Management Files 
Distribution Management Files 

e islative Material - Distribution Control Files 

/• Distribution Control Log 
Form C0-1550, Distribution Control Record, or its equivale 
These files constitute a record of the receipt and distribu 

E TITLE 

Department Records Management Officer 

t. 

10SAMPLE OR ' ACTION TAKEN
JOB NO 

tion of legislative materials in the Distribution Management 
ranch. The log includes a description of the ~aterial, the 

originator and legislative date, number of copies received, 
dates received and released, and the status of the 
legislation. 

estroy 30 days after the expiration of the Congress that 
originated the legislative material. 

/ Legislative Out File (Requests for Legislative 
aterials 

og recording one-time requests for legislative materials 
from individuals or offices which are not on a mailing lisq 
or subscription file. The log shows type of request (phon 
or walk-in), date, requester identity, and material 

// .1-}55 £>-?/-;J c/frYi!-E 5#c~r-.,,-v~~cy'h/l'Z'c 

,.,,,f c,1 fc i,7~7, 3-11-tfjjllJ', 

STANDARD FORM 115 
Revised Aprd, 1975 
Prescnbed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 



I JNSTRUCT;~:~eadings,. md,cate what of!ice•1 records<~ in­

L <,,e Standard Form 111 (obtainable from ,;upply depots of the 

Fed~rdl Supply Service General Services Adm1mstrat1onJ dnd the 
contmuat1on <;heet St<1.nd;.ird FOrm l 1 5·:ttobta.mable from the Rec­
ord<, D1spo,1t1on D1v1<;ron Office of f-ederal Record,; ( enter,; "'-la­
lion.ti Arch1'i'e<1; and Records Service, Wd,;hmg1011. DC' 2040R) to 
oht m -1.uthonty to,d1\rose (lf record~_or_!o, reque,t permanent re 
tentlon of record"- Det<1Ch the fifth copy from t"e set dnd keep a, 

\OUT refereni..e 1..opy Suhrnit the fir-..r four u1p1es of the ,;et to the 
"i ....non ,t .\rch1lfC<, and Re1..orJ:i; Sel"\'11.e- Olle ... op~ will be returned 
,,, 1Ie ",gen1. v ,,.., no11fo..•1100 tif Item'i th t , e •..uthun,ed ror d1,pu'\QI 
ltr:: ,.., w1thdrdwn or riot .tppro,..ed for d1,rrn,,d wdf be ,o mJrked 
t-. - "if- I J'i reqlllnnµ ( omptroJler ( ,cner,,-11.oTh.LirT~tf\..e mu'>t l:\C' 

•'"lPdTI}t'd h1, ~ ;-;,)tificatJon bf ,.._Pfl'•J,..,d from GAO 

.,.. ,,., rtjic l~tr-w n:m\ 

~ ,,,rrr~ f l .... nJ f .. ho1.o!d ,t ,,... ~h.,.t ,.ifenc...'t' 'i '-"i Cll\lody of th,. 

Cl , .. i.h th,11 are rde11td1eO o'C.1 me for n ,.nrl \h\UJJ11.-ont.nn lhe nan r 
••1:[" Jep rtmem Jr mdependenf :en... y ~,,j 1t'- ffl qnr .:md mn, ,, 

~.it,d1"¥1,.on'> 

1 1~1e" 4 tUTU • .. nfi 11d help 1dent1h rd h:1c ~te the per,on to 
"'~ ,m mqume, re,., ,d,n" the re... ord'- ,hoold be directed 

l- ntn fi '>ht>ul,1 >t: .. 1~ned ,ud d.l1 ..,t on the fol.Ir ... orie, r,y the 
,t'n., r.:pre,ent..itl\·e The numt:>cr ~if p,.io;,e,,. 1TI'i'oh1ed 1ri the reque,t 

,t 11.1ld 1-ie m~e-ned 
l-J.1,, .\ ,hi•u'd ti~ i.:hei.:ked 1f 1he re1..ord, ffid)' t,c d1,r,o,ed 1f am 

i,,~ct. nely Bu.-. B ,hould he checked Jf contrm.110...- .t, ..po,2I authont)' 
is Te~ue,ted or if permJnenf retentl(ln 1~ re~ue,ted Only one t,.jl\ 

m,,,... be che1.ked • 

Entn 7 ,;hould 1.ont..im !he number!, of the item~ of reconi., 1den 
t1f1ed on the form m ,;equen<.e I e 1.1. 3 4. etc 

f..ntn X ,hould ,;how wh~I record.., ,Ir(' propo,ed for d1~posal 

SSA 'c::r<ls Officer . 

. I 

volved 1f all records de<;cnbed on the fonn are not tho<;e of the same 
office or 1f they ~re records c.rcatcd by <11not:her office or agency 

l\n 1dentrficat1on should be pro'i',ded of the type! of records m· 
... 01.,.cd tf they drc other thc>1n te1dL1.itl records. for u,tmple. if they 
are phvtQt:rdph1c rectirds. 'iound recordm:p. arcartogrdph1c rec.ords 

An Item )'...ll,m d.rtd ......._'\.ur<1k 1{kntlfic,dion sh1.mld be provided of 

ihe ,ene, or re... ur1.h th,:,f m:: i:iroposed for d,.,po,;al or ri..tentmn 
F,.,..,,.h ,ene,; ,;hou1d c.omprn,c the 'o.<1.ri;;est pf....1Cll1.J.I ,;roupml! of 

,;ep 1rate1v orgJ.m1:ed .md ;.)/l1...-.tl'i' rel.1h:d m.iten&h th..it '-~1n be 
'rt',,tt:d "'' a ',1W k 1r,!t f~ r ou,p, n 1f :1:h-;r-,1-;~J C'omp,1n~n1 i, ~n,; 

U,. ,t,1e, rn,n l"\-C '1 (cd "ep ,-3tet)' 1f r, n•riered 1,..\_lflSC\.'.Uh\i,t:I\ .;.,; 

, •r-, etc 11nde1 11 • i''-!°1l~r&l ~n... , -l ,try 
\ \.lciftmel'l, sh, _..;- tlc prnv,dM ,l'.\Win!J. w~n 01'>!'.Ji·-. I 1~ to 

t,oe rn,-Oe uf lhe record, t,-.u,; 
If ,fl'11T1e<li.ate d ,po-.,,11 1, requt:"-,ed ltf ~ ,\ ,.c1,,...,,n., uon., vr re... 

,1rd~ the 1nc~u.. ,.,.e !fdte~ cll1nr ,,,,_ !'la li •~ ~,._:i_,rd,, .,..._.re r,r~1'1h, ... ed 

,hrn.1 1d be 'Ii.I lfed 
f c.1mtinu1r' 1 di, {k>-. •t 1~ ,,..,, ,_.,,ted tvr 't 1,.\ .f, O• l ti .., ~ .~.... wTI,1 

•t""<l o, ,.. ,I( .. ,,Tit1t- ue w . ,lfflll tr ''1~ - te~H.t•'" p+,"J'lod ff• r,c 
ie•.,,rc. ,.ed ,"I (enn\ ,•t yc-,lr, 1(1onth.,. e'1.. t" 1i kt n~ ,"li futut!t' ,c­

,1,1n< ..ir i::veot, '\ fu(t.r.: ~l(,,; ilr f:',.:flt (1-, ,t J<, f\> 11l"!l;"r111 l'l.-f the 

rt'lent,~•n renod mu~t "''- oh:~1..u1r,:: , 1 <J .'erunte it (l,,pu-, 1 o' '~ 
~e,._. ,j.., I' contmVf'"l ... pon ,h1:11 ~i,. m1cruf1l1n1:d er utl"ler....,.,w 
~ r, ,i.h1, ed or r~~11rCk:/J Ol"I n-1 1.-hm.. ~1:: d it>te 1,,ed1a, f~.: r1::ienll()'1 

•it,i roJ ,hould fc ,J l ut1l • ... tn~ •. ,.:d th .. t ce~H'.1<1111,..l'.'i:J ..up1i., ,11 

t'-ordtn£~ h v" h-een m ..lJ1; Hi ..u,, d m1.t 1,1,1rh (.,~-\ h!ji!:LII 1101''> 

.Jnd ,1.rt: adtl.t_.1 te ..,uh,otute~ fo, the p«p•,~t re1.ord<. \1,0 ih1.. pro· 
v1~1on, of fP\.fR ~ IOI· 11 5 -.1,'1 :d hoe ub,er.,.cd 

Entn I.J ,;hould he 1,_hed.eel if ",vmple~ .are ,uhm1t1ed for ,-in i.tem 
Ho1.1,e,.er. sample, of lhe re-cC1rd'1: .,,,tf not re.qu1re<l unle!,~ the)' ,,1re 
rcque,ted b}' the 1\1 \RS ar,prai,et If ,sn item h<-<, heen prev1ou~ly 
,;ubm1tted. the relevdnt Job and item numl:\C'r ,;hould be entered 

t.nm fO ,;hould be left bl.i.nk 

.:u, /'ltf.3 

/ 

Standard Form 115 BACI( Re-, J 

http:1-.....11
https://Ho1.1,e,.er
https://ub,er.,.cd
https://01'>!'.Ji
https://it,d1"�1,.on
https://h\UJJ11.-ont.nn


~ 

Request for Records Disposition Authority-Continuation IJOB NO 

9.
7. 8. DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Oates or Retention Penods) JOB NO 

requested. The log is used co crack scacus of requests 
and co complete monthly D1scribuc1on Management Scaciscics, 
which are a pare of a workload and production report. 

Destroy 30 days after all actions co satisfy requester 
have been concluded or 30 days after monthly scaciscics 
have been reported, whichever is longer. 

f· Distribution Lise Files3, 
Form SSA-297, Request for Legislative Material, or 1cs 
equivalent. This form is completed by individuals in 
order co be placed on the distribution list for leg1slacivE 
materials. The form shows the name, office, and address 
of che subscriber a·nd che subjecc rnaccer of che requesced 
macerials. The form muse be compleced, and a new lisc 
assembled, wich each new Congress. The requesc is al~o 
used co escablish che order level for legislacive maceriali 

Descroy 60 days afcer che expiracion of che Congress chac 
originaced che legislacive macerial. 

PAGE OF 

2 2 

10, 
ACTION TAKEN 

Four copies, Including original, to be subm,ned to the National Archives STANDARD FORM 11!5-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 

115-203 


