INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-83-09

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Superseded by GRS 5.2, item 020 (DAA-GRS-2017-0003-0002), specifically the GRS
item's bullet "ad hoc reports, including queries on electronic systems, whether
used for one-time reference or to create a subsequent report" and "data files
output from electronic systems, created for the purpose of information sharing
or reference."

Agency concurred with this supersession by email 12/28/2021.

Date Reported: 12/28/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



REQUEST FOR RECORDS DISPOSITION AUTHORITY

{See Instructions on reverse)

-
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LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-47-83-9

1. FROM {AGENCY OR ESTABLISHMENT)
Health & Human Services

DATE RECEIVED

L, ~22-83

2. MAJOR SUBDIVISION
Social Security Adminiscracion

NOTIFICATION TO AGENCY

v e with the prae e ooe 0f 44 550 3303a e disposal re
3ozsl, meid ~ 2 arertmarts s enreoved eacept for tems that may
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3. MINOR SUBDIVISION

Office of Central Operations

4. NAME OF PERSON WITH WHOM TO CONFER ‘

Ernest P. Lardieri

Us, TEL E£XT

Fwid! 4-5770
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5. CERTIFICATE OF AGENGY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of ./ ___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[l A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

4/8/83

y.
D. suaﬁfk‘runs AGENCﬁRES NTATIVE
~

Dr. Gebrge Deal

E. TITLE

Deparement Records Management Officer

7.
ITEM NO

8. DESCRIPTION OF ITEM
{With Inclusive Dates or Aetention Periods})

i
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) 10,
SAMPLE OR
JOB NO. ACTION TAKEN

Office of Program Service Centers

Payroll & Payroll Liaison Records

Check Listings

received by

Disposition

to Central Office.

Gomputer printouts listing pay data transmitted by tape
The listings are used rto verify

that the proper number of employee paychecks are

the PSC.

Descroy when 6 months old.
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STANDARD FORM 115

Revised April, 1975

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 101-11.4
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General Instructions:

Use Standard Form (15 (cobtainable from supply depots of the
Federal Supply Service..figneral, Strvn:cs. Administration) and the
continuation sheet Sturdird Form 115a (obtainable from the Rec-
ords Disposition Division. Office of Federal Recards Centers, Na-
tional Archives and Records Service, Washington. D.C. 204081 1n
obtain authonty to,di<pose of records ov to request permenent re-
tenuon of records  Detiach the fiftk sapy from the set and keep as
your refererce wopy. Submet the first four copies of the set to the
“ationiat Archives and Records Service One copy will he returned
ty the agency us neitfivation of ems thit Lre avthorized for disposis
stems withdreawe s of mot approved for disposal will be 50 marked
F on SF 05 reguirm omproller Gener.d concerrence mast be
o panied by a4 e s cation Of approval frown GAQ

Speific Instruction,

Fomes T2 wmi ! should show witnt agemcy has custody of the
<. ords that are «dentitied on the form and shoutd contain the hanee
¢ b department o mdependent sgency. and by MAgor afiul N
~uphdivisions.,

Erntries 4 wnd 5 houtd help identify and hcate the persom t
whuom inguiries regardiog the records shoi id be directed.

F 5 should be signed and d ted on the four sopies by the
“ge iy represantative  The number of p.ctes mvebved in the request
shauld b2 inserted.

Rox A should be checked if the revords may be dixparsed of ime
mediately. Box B should be checked if continuing disposut authorsy
is requested. or if permanent retention is requested. Only one bux
may be checked. .

Entry 7 should contain he numbcrs of the nems of rewrds |denA
tified on the form in sequence. i.e.. 1. 2. 3. 4, e1c.

Entry 8 should show what records are praposed for disposal.

ecords Qfficer

0CO Represencative

INSTRUCTIONS ' S

Center headings should indicate what office’s records are in-
volved if all records described on the form are not those of the same
office or if they are records created by another cifice or agency.

An identification should be provided of the types of records in-
voived if they are other than textural records, for example, if they
are photographiy records. sound recordings. or cartographic records.

An itemizatiun and accuorate identification should be providged of
the .eries of records that are proposed for disposal or retention.
Euch <eries ~hould compnse ‘tres argest- prachict] yrouping. of
separateiy argunized and omically iecsted motenals that oin he
lreided as u single grt for M g oF Lh-apu\ai (‘ompgr -n[ pu’ls
ut :osenes moy by 'i‘lﬁtf_‘r.f ser e i rh"u bered «.u ,euﬂg\.e v dh
la ib. wtc, aridev the gener o savty entry

4 stlement shoalg Dgoprieveded Snuneans cwhen dispos s o
he made of the -ecards. thas

H mmediute disposal is regicated of past zccomulations of req-
ords, the mciusive dates dunme: which the rcL(J:ds were prowined
e - d be statea

Lf contmuine Lisposa s fed. esied b reeonds thut I ive swcum.
wld OF web SOPtatEE [ fvunilicre the retenton pernod -y o
expremsid in tertoy of years weontha o o n terme of futloe e
Uty OF events A tulure @yt nooe geent that st determine ihe
wlentwon period must pe om:chve o0 defince. I disposet of the
tecwds 1 contingent apon Yhoir b awcrefilmed, or otherwise
seproduced o revarded on mear e veedohle media, the reiention
veniod <be it rend: L ntd avcertianed thet remroduced 0P Lr
recurdings have been made in waord nve with GSA jegtt.dfions
and are adequate wuhstiutes for the paper iccotdy ™ Ao, the pro-
visons of FPMR § ml—;l f should be obser. od.

Entry ¥ should be-checked if sumples are submitted for un jtem.
However. sumples of the records ure pot required-unless they ure
requesied by the NARS appruiser. If un item has been previousiy
submitted, the relevant job and iteni number should be entered.

Entry 10 should be left blank.

%7/7/47.3 |

- ///%473

Dace

Date

" Standard Form 115 ACK Rev 4. 7%
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