INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-83-11

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Item A is superseded by GRS 2.4, item 010 (DAA-GRS-2019-0004-0001).
Iltem B is a filing instruction.

Agency concurred with GRS supersessions per email 12/10/2021.

Date Reported: 12/28/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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REQUESY FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

TO- GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D0 20408

JOB NO

NC1-47-83-11

1. FROM (AGENCY OR ESTABLISHMENT)

DATE RECEIVED

8-17-83

HHS
NOTIFICATION TQ AGENCY

2. MAJOR SUBOIVISION

SSA 1 an ortanne with the provis e 50 34 U § € 33032 e dosposal re

seeshonegng emend v arty, ~ cvioved extept for dlems that may

3. MINOR SUBDIVISION pe -tmped “GiSEsal pat soprpved” - withdrawn’ m cetumn 10,

OMBP
4. NAME OF PERSON WITH WHOM TO CONFER !5. TEL EXT

e

Ernest P. Lardieri FuB | 594-5770 .L/_‘-_f{/
1

Archivist of the [ nidted .S'fr;r*\

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposat of the agency’s records;
that the records proposed for disposal in this Request of _2 page(s) are not now
this agency or will not be needed after the retention periods specified.

[} A Request for immediate disposal.

needed for the business of

[} B Request for disposal after a specified period of time or request for permanent

retentiqp.

C. DATE

8/12/83

D. SIG URE OF AGEMCY REPRESENTATIVE ! E. TITLE
pa(w& } Department Records Management Officer
. Deal

7.
ITEM NO.

8. DESCRIPTION OF ITEM
{(With Inclusive Dates ar Retention Periods)

T
9

l SAMPLE OR

10.
JOB NO ACTION TAKEN

3SA-OMBP
EMPLOYEE SERVICE FILES

Nocice of Intent Agreement

This file documencs the intent of employees either to
cancel their Federal Employee Health Benefits Program
(FEHBP) coverage or to continue their FEHBP coverage at
their own expense while in a nonpay status. In addition
to personal identifying information, che documentation
liscs options open to the employee for eicher
continuing-payment or deferred-payment plans.

Proposed Disposition

A. TIf Emplovee Continues FEHBP Coverage

Descroy 3 years after all indebredness to the
Government for continued FEHBP coverage during the
period in nonpay status covered by the Agreement has
been sarisfied.

JASS DATA CHANGE SHEET NOT REQUIRED

None

ai&ms

115-107

wy o AV, /1787 EB-

STANDARD FOAM 115

Revised Apsil, 1975

Prescribed by General Services
Administration

FPMR (4% CFR} 10111 4


https://R.:.E:_CO.:.R.:.D.:.S...;S:.:E.:.R.:.Vl-'-C=-:E,_W.:.A_:_:S.:.H.:.IN
https://retentio.JJ

’
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Use Standard Form 115 (obtainable from sapply depots of the
Federal Supply Service. General Services Administration} and the
continuation sheet Standard' Form 115a (obtainable from the Rec-
ords Disposition Division. Office of Federal Records Centers. Na-
tional Archives and Records Service, Washington. D.C. 20408} 10
obtain authonity tudispose of tecords or to request perm:snent re-
tention of records. Detach the fifth copy from the set and keep as
vour reference copy. Submnut the first four copres of the set to the
~National Archives and Records Service One copy will be returned
W the ageney as notification of items that ; re authorized for disposal.
Items withdrawn or not approved for disposal w.lf he so marked
Ei:ch SF 115 requining Comptroller General concua vence must be
accun‘ipdnied fy 1 nuuﬁc?tmn OF approuv il from GAQ.

General Instructiols:

Specific nair ::n:h: S : -

Entriex 1, 7 wnd f should <Eow what agency hos castody of the
reconds that wre identfied on the form, and shostd conti the name
i the department or independent wyency . and s major sond manor
subdvisinns, :

Fatries 4 und 5 <hould help dentify snd locate the per-on tu
whom ingliries regarding the records shoutd be directed.

Fntre & hould he ~ighed and dated on the four copies by the
weioy representative. The nomber of pages involved in the reguest
should be insefted

Box A should be checked if the records muy be disposed of im-
medintely. Box # should be checked if continuing disposal authority
is requested or if permanent retention is reguested. Only one box
may beufiecked. - 1 L : ST

Entrv 7 should contain the numbers of the items of records iden-
tified on the form in sequence, ie.. I, 2. 3. 4. etc.

Entrv 8 shouid show what records are preposed for disposal.

S5A Records Officer -

}Wﬁa

559 are slteckc T He

Attrtld Lo qui//:”
s S S8 ﬁ 77

~

f/hf&

INSTRUCTIONS

Center headings should indicate what office’s records are in-
volved if all records described on the form are not those of the same
office or if they are records created by another office or agency.

An identification should be provided of the tvpes of records in-
volved if they -re other thun textural records, for examptle. if they
are photographic records. sound recordings, or cartographic records.

An itemizutien und accurate identification sheuld be provided of
the series of records that are proposed for dispusal or retention.
Each .cries should comprise the largest pocticul groumng of
separaety organized and lopically reisted matenals that can be
tredated Wy - sme andt o purfs ses of disposal Component parts
OF ¢ wx v iy B asted sen vately 1f asenhered conscounively ar
la, il oo, under the gepeval semes antry.

A eotement shoud be provided shewing when disposct s to
he mude of the cecords, thus:

If immediste disposdt s requested uf st zecumulations of rec
ords. the wmciu-ve diates durms: whiop the récoids were produced
shotfid be stuted.

If continuim Lineosal s rednested for reerds Thtb Agve ducuiiu-
eted or will covivnae fu ocuma g, e retention penod oy be
expreased 06 Were s of veeis, Mo the gre oF o ey of future -
oL o Events A utede Glion ar esaat that oy 10 deteroene the
ietention pei.od ot dpe objeclive und detthne 1 disposal o/ the
secords ic contigent o thea peng ororofilmed., o otherwise
reproduced or jevocrded on naacE oe reod ble medi, The retention
oered should rewd. L nn) ascerteared that ceproduced wonies or
iecordings have b2en made mn owcordance with GSA reguintions
and are sdeyuate substitutes for the p.aper vecords ™ Adso. the pro-
vistoms of FPMR £ 101 i1.5 should be obﬁel:'vcd

Entry ¥ should be checked if xumples ure submitted for an item.
However, samples of the rgcofids dre not required unless they are
requested by the NARS upgraiser. IF dn item has been previously
submitted. the relevant job and item number should be entered.

Entry 10 should be left blank.

TfF3 .

.

-Bace

Standard Form 115 BACK Rev 4.7%
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Request for Records Disposition Authority —Continuation

JOB NO.

PAGE OF
2 of 2

7.
ITEM NO

8. DESCRIPTION QOF ITEM

(With Inclusive Dates or Retention Periods)

PL 10.
SﬁgBLEOQH ACTION TAKEN

BI

If Employee Elects to Cancel FEHBP Coverage

Retain on right side of Official Personnel Folder
(OPF) with Form SSA-2809, Health Benefits Registration

Form.

Note:

If employment status changes, resulting in
termination of FEHBP coverage on Form SF-2810,
Notice of Change in Health Benefits Enrollment,
forward the original Intent Agreement to

HHS Central Payroll and retain a copy of the
Intent Agreement in the OPF in accordance with
disposition instructions for the OPF.

HC1-47-

8~17-8;

r83-11

None

115-203

Four co{:les. Includi?'g original, to be submitted to the National Archives

- AT=-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR {41 CFR) 101-11 4





