
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-047-84-05 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 
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REQUEST FO8 RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse} JOB NO 

TO, GENERAL SERVICES ADMINISTRATION, /J/G/-£/7-)1/-"_?
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTQN, OC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) lf-JJ-li
HHS 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

I· 1:_1:ord~rce ,.,jk tre Wv,si::rs i\l J4 :.i.s.c 3303.a tr.e d1s~:~a1 ';:SSA ~.rsl. nc1.a.ng r?n:·rt"'h, ~ <1DY ;~el 1:~-.::pt IC' i'tem~ \hat~ J~ 

t"' :,tarr.~j "~:spos~ - t _lpproved'' c· 'w1t ► -:,<1wn" ~ c;1 ~'Im JO3. MINOA SUBDIVISION 

Office of Assessment 
4. NAME OF PERSON WITH WHOM TO CONFER I 5. TEL EXT 

'f=_3o-f'f ~.~'!!££Out(·Ernest P. Lardieri £JVBI 594-5770 
.

6. CERTIFICATE OF AGENCY RE.PRESENTATJVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

0 A Request for immediate disposal. 

[Ji) B Request for disposal after a specified period of time or request for permanent 
retention 

C. DATE E. TITLED. ~A:1;:zSENTATIVE 

1 2/16/83 HHS Records Management Officer 

7. 
ITEM NO 

., 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retent10n Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

Records Retention and Diseosal Schedule 
Office of Assessment 

Quality Enumeration Files 
i 

"hese files document the quality assurance sample studies f 
for the enumeration process. The files consist of copies 
bf the numident*printouts and microprints of the corres~ond 
~ng forms SS-5, Application for a Social Security Number. 
8ard. They are mainta-ined by sample period and also includt 

.corm SSA-3978, QA Operations SSN Enumeration Process Tally 
Sheet, or its equivalent, which is used both as a record ! 

bf the types of enumeration errors found and as a data. entrt 
orm for creating a management information data base a;;d •. • 

.. 
i...eporting system unCler an b~t:iide contract. The ·da-tir bas? ' .j - . 

. 
·s maintained by the contractor for 1 year; reports reflect --

1 

.U.ng national and regional data are prepared and sent to SSAl 
f an enumeration error is found, a form SSA-3764, Notice 

bf Error in Socia 1 Security Number Records, is completed. 
he original is forwarded to the Office of Central Operacio hs 
OCO) for action and a copy is maintained by the Office of 

!\ssessment for follow-up after 6 months. 
I 

*Social Security number identification printout I .J,!ASS DAIA CHANGE SHEEI NOT REQUIRED 
. -- --

I 
I 'I ~I 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFRJ 101-11.4 

115-107 

https://nc1.a.ng


Genefal lnstruttions; 

L !.C St::i.ndard Form I 1."i \obtainable from supply depots of the 
f-edernl Suppl) <iervice. General Services Administrntion) and the 
continuc1tion ,;heel- Standard f,:mn I I 5a iobtainable from the Rec­
ord'lo Di"iJXh1tJon Div1sitm. Offo.:e.of Federal Records Center<;. 11\i~~­
tion.Jl -i\rchive~ and Rei.:Qrds Service. Wa~hington. D.C 2040S1 to 
(~ht~,;n authprit)' 10,di"ipo;;e of record:!! or to requeo;t perrmment re­
•e·•hon of rc=ctird.., • f)Ctad1 the fifth L:upy from the .,et ·wd Keep l~ 
~,,ui reference ~upv. Submit the fir,;( four ...opie, uf the ,et t_o the 
l\jatiua~.t Arc.-.,;"t", «!Id RC\..lH·d-, \ervi..,;e Ot1e cup:, w;U be returned 
'u the at:t:,'1.:' _,,, n(1f_1fii;-;1ti,1n ,,f jtem<, th~.t are "<111th•rize<l f(,r .di"ipO"i- I 

he,11, .,., tt,J,......,n 01 ,1of «ppro-.ed for di!.J)V'>,J will he ,;,:; rn_·.r\...ed 
F·, ·"' ",,f- : "'i req,,1r1,:, l ·ornpu01le1 Cit:1•erai uin..:urren~t" "1•JSI ~l 

_uomp..init-J hy· ;;_ 1,.••1ficath.lO bf ,ipprtn•a.1 fn1m (: -\() 

t·• !r.~ - • _1 ,A,.,; _l ..,hl..l ·' 1 ,,h: ,y,- wh;it ,·•.er..·.,. h.i., c11-.tody of ihe 
re," ,f. •h,.;l _..-i;:- idi:mrtu:d ,int,,. tc,rrn .,,•-) ~hoiild ... onr;:_,.l '.ht: <1arn~ 

, 1~, • .1ep-,r11,,t!nt i,r ,11depe11d,...nl ,?""t:r>-..", :ind 11~ rn:111" -1r,t.! ,,dnur 
.flJ1v1,;,.-1n.... 

t ,1,-1e• 4 , ..J " ~rt,111ld hrLp :.1/t"ntif-1 a,d k,..:;·,k tls:I.'." pc-r-,,on to 
>/.<"tom ;r..._.,; 0 1e-, •::·' ,rd1n1i!' 1h1' re1:or1.h •;hould ~ direded 

Fritr "1 'ih,,1 '·1 h<! ~;- -:lfd .1,,d a..ited _.,1 the four ;,,p:e~ ;,y the 
:,;f. re,pre..,~•1l,1UH! the n1,fr1ht'r :.f ;1 r.es in,..(ilved i11 rhe reque~.t 

~hould !x in..,ened 
Rox -\ ,;h,1urd be checked the records n,a~ oe disposed of im­if 

medi,!.tel}'. Box B .;hould be che..:ked 1f continuin~ disp(isal authorit)' 
i~ reque ...1ed or if permanent retention is reque,;ted, Only one ho"' 

m:-y be check~<\. i 

t."ntn 7 ~hotJ!(fccntain the numbers of the items of records iden 
!ified on the form in ~equence. i.e .. I 2. 3. 4. etc. 

Entr_\ H <;hould <;how what records are pnipo,;;ed for di<;po-.cJ. 

(!)C,/e.c) 

INSTRUCTIONS ' 
Center headings should indicate what office's records are in-·•volved if all records de--;cribed on the f~ are not those ufthc same 

office or if they .arc records created by another office or ,-1ency. 
An \dentifo.:ation should be provided of the types of records in­

volved if they ~Te other th:m texrurm records. for example. if they 
,ire phot01::nph1c: re..:ordo,. ~ound recordings.ore.:.t?o~r.:spfuc: record'!<. 

l\n ih'm1zati,1n and ,·c..:ur~,e idt:ntific;..•tiun ~hou:d be pr,,vided vf 
the -~ne.., ut rt...:ord.., Lh~1t i:irC pr()po...r:d fo~ d,~posal or retC"11!1nn 
f;-,..,_h ,;;ene~ ,;Auuld compnse the j.,rk:est p,.tctk:,,J trnupir,g .,f 
se~~ir.ite-Jv (lTf,:;JOlZC'd and :og1,.;;, ti,, related maten<"1, th<H -..:•11 be 
trt'.. ted ..... ~- ,.. g.(f' unit feo1 purpo-.e~ <Jf di!i.po~al. ( urnponenf p<1rt-, 
,1f -1 -;ene,. ".'l<J"\, i:'11.'. listed -.t!rN;\td', if nnmN!rtO :;;t,nsecu~1veh 

'a. 11:i. et-.. .. um.kr the )'t'"r1c:r.1l ..,.e, ~e, entry. 
~ ~wternem ,;hould .,e provid5d_ ~sh~Pf; , wt\en:. 41,po.,.".1(· f~ )il 

1'lol." mJdC" :,t d--,,= rectif\)..,, !liui-. 
If 1mrt1edi,J(. -Llispo!>.:-1 :,, •eqtie'-'~ed of p;:..:;( ,,ccur.,,..\.;,hons of n....:­

orij'.>. ·:b_e m,.: ..,~,ve d;ttC<: d1irui:: wtw.:.~ (~ re... 1,•f-J~ .... ere pnl()u~~-i:J 
.;h~lif,t~,;t;,,ted • • • • • - • 

If c~nn1nuiRJ< d1sp..1,.;il 1" rt-~Ue"ited Tor re~,,..ds ~h .. r :"I ,ve •.....c.urro.1 
'·h. 1 ·.•, -.J.-,11 cuntj,..;e h1 ,.1,..curr ,;1tt;. !h~ fl!h:·011<,n per,-riJ rn.1} ~ 

C:\r.,·,_v,t:d il'l Ief"· ~ ~it JC ·r-\. JT'·.•mh-., ,::h;,. Ot ;n l~PTt•, ~•f '.lnUTf.' . ~ 

i\)fl\ u, it:Vt:T1· ·, -\ t',.itur,:; .·,Ctl\m ,~.,.. ,:=\lttnt th-«l 1~ i.1 '.!r.tenrnr.(" ihe 
retent1~,n ner.,,.i ,111,.,\ !'le (•h_:t-1:hve :..nd definur. if (J·,,,,pos;1l o1 1ne 

req,rd~ ....:vvlint r:ilt Upt; t n·.eir :ricing n,:u,:1i'.med ~•,. otlle-•·w •',t' 

rc;-p1t,dl».:t.J ,,, fei~,,dt-J , ill<A:hi,tt: red~ h:e medi.,_ ttie ft'i,•,t1,1n 

Ot'<" .,..i s;h\111,d re..:.d. 'L olil ....,1:ertained th.ii reprOOuced 1,..1..·1?1e-. or 
re .... urdin'.<.s have r.c:en m::ade in ,1..:cordl:l.n..:e "'Jlh (3SA 1¢1!(ulat-iom, 
.111J -,re _dequ;de -~ub.,1ttute, for the p.-~r fecord" •• ~1so. (he pro­
vi.,ion., off P~R ~ 101 11.5 ~huuld be obsened. 

Entn 9 should be i;heded ,r 'iamples are ,;;uhmitted for ~.r1 item. 
Howe\.er. samples uf the reC:ords dre not required unle,;'!- tt.e) are 
re4t1esteJ h} tlie ~ A RS appr.1i:~er. If <fP t.k,m h~!I: ~CeJl prc\liou~I) 
~uti,nilted. the relevant job and item number <ihoo..1ld be entered. 

E::ntn /fl should be left blank 

··Date 

Dace .I 

Standard Form 115 RACI( ~ .. ~ 4_.,., 

https://Howe\.er
https://t'"r1c:r.1l
https://di<;po-.cJ
https://1,.��1ficath.lO
https://ppro-.ed
https://Offo.:e.of


PAGE OFRequest for Records Disposition Authority-Continuation IJ?~ NO. 
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9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Disoosition 

1. Tally Sheets, Numidenc Printouts and SS-5 Microprincs: 

Transfer to SSA Records Holding Area. 

Destroy 2 years after the close of the sample quarter in 
which the sample was taken. 

2. Management Reports: 

Destroy when 3 years old. 

3. Office of Assessment Copy of SSA-3764: 

Destroy when 9 months old. 

4. Office of Central Operations Copy of SSA-3764 

Destroy after correction has been made and verified. 

115-203 Four copies, lncludllig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO: !905 0. 579-387 FPMR (41 CFR) 101-11.4 




