INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-047-84-05

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Superseded by N1-047-09-002

Date Reported: 12/28/2021

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

(See Instructions on reverse) J0B NO

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20498

A/c/—WJVﬁ”

1. FROM (AGENCY OR ESTABLISHMENT)

HHS

DATE RECEIVED q /} /

2. MAJOR SUBDIVISION

NGTIFICATION TO AG ENCY

I- azordarce woth the provesors ol 38 0.S.C 33034 the disyzsal 2

SSA T.est nct.dng ¢menirerty, s anpraved exuiplt for temy Lhat Ty
3. MINOR SUBDIVISION s stamaed “disposa <1 approved” oo watdrawn” o cagn 10
0ffice of Assessment
4. NAME OF PERSON WITH WHOM TO CONFER i 5. TEL EXT
Ernest P. Lardieri F“/B , 594'—5770 Dure Archivest of the U nited States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _2_ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(1 A Request for immediate disposal.

[¥ B Request for disposa! after a specified period of time or request for permanent

retention.

C. DATE
12/16/83

D. SIGNAYURE OF AGENCY REPRESENTATIVE E. TITLE
-41 HHS Records Management Officer
s .

7.
ITEM NO

I
8. DESCRIPTION QF ITEM
(With Inciusive Dates or Retention Pertiods)

9.

10.
SAMPLE OR
JOB NO ACTION TAKEN

Records Retention and Disposal Schedule
Office of Assessmentc
Quality Enumeration Files

These files document the quality assurance sample studies
for the enumeratlon process. The files consisc of copies
of the numident *princoucs and microprints of the correspond
ing forms S$8-5, Application for a Social Security Number .
Card. They are maintained by sample period and also includ
fform S5A-3978, QA Operacions SSN Enumeration Process Tally
Sheet, or its equivalent, which is used both as a record

form for creating a management information data base and -
Feporting system under an outside contract. The data basg'

is maintained by the contraccor for ! year; reports reflect

[f an enumeration error is found, a form SSA-3764, Notice
of Error in Social S8ecurity Number Records, is completed.

(0CO) for action and a copy is maintained by the Office of
hssessment for follow-up after 6 months.

*Social Security number identification printout

MASS DATA CHANGE SHEET NOT REQUIRED

-
o

of the types of enumeration errors found and as a daca. _entry

T

ing national and regional data are prepared and sent to SSAL

[he original is forwarded to the Office of Central Qperactiohs

7«5%
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101~11.4


https://nc1.a.ng

-

General Instruttions:

U se Stundard Form 115 :obtainable from supply depots of the
Federat Supply Service. General Services Administration) and the
continuation sheet Stundard Form 115a (obtainable from the Rec-
ords Dispdsition Division. Oftice of Federal Records Centers. Na-
tional Archives and Recbrds Service. Washington, D.¢ 204081 to
shan authprity to,dispose of records or W request permanent re-
reanon of regprds” Netach the fifth copy from the et and keep ax
vour reference copy. Submit the first four vopres of the set 10 the
Natipaal ArcFive . and Records Service Oue copy wall be returned
1o the ateecy fo il ation of 1ems inct are autborized fordispos. 1
licrns w thdr.wi of not approved for dispues. will be so morked
Foom SE DS reguaveee: Comptroller Gereral voncurrence must b
Ccuinnipanicd Dy i e '|fcauun bf aporovat frim CCAQ

- Y
. LR A
o fie T rmerie frons ) v "‘%

shu "1 ko what srercy has custody of the

rews sts hal g ideatthied on the form et shiould conii Jhe aame
¢ 3h- deporeent weondependent 2oy, dnd 118 Migger lrn.f utinor
ndivisions,

forges 4 ermd 5 shontd help cdentfy end locste the person to
WROm iy ey searding the records should be directed

Fotr % shes T he aned and dated o the four opes Dy the
e representulive  Fhe mamiber of o pes involved in the request
<Aowld be inserted.

Bux A shourd be checked if the records muy be disposed of im-
mediztely. Box B should be chevked if continuing disposal authority
is requested or if permanent retention is regaested. Only one bux
m:y be checked.

Feipe v e 3

Entry 7 shuu'd contam the numbers cf lhc items of records |dcn
tified on the form in sequence. ie.. 1 2.3, 4, etc. -

Entry ¥ should show what records are proposed for dispos.).

= %

"SSA Records Off1€hn,/ ’ Se

ﬁépresentatlwe

=

Representaclve.

OCk

- ." * INSTRUCTIONS

@ R

Center headings should indicate whai office’s rccords are in-
volved if all records described on the form are not those of the same
office or if they are records created by another office or ~ency.

An identification should be provided of the types of records in-
valved if they zsre other than textural records, for example. if they
are photesraphic records. sound recordings. or castographic records.

An emization and covurste dentificetion shouid be provided of
the sciwes of records that are proposed for disposal or retention
F:wh senes should compnse the Lagest practical wrodping »f
separatety orgamzed and ogier v retsted matensls that win be
tre.ted as o e ple unit fon purposes of disposal. ( omponent purts
of & sengs My oe listed separately of pamwbercd consecutavely -
Ta, 1h. ete., under the peneral seoes entry.

A gurememt should ne provided shuwapg when: dispasai- isin
b made of the recoris, thus,

If immedicre disposc! v requested of past aCoumulitions of cou-
ords. The inv gsive dates durmg which the remhds werc prﬂdllv‘d
shold Edetited

If conunuing disposil s reguested for revords thor have woiumra
rte o Wl Cuntinge to soCuf tate. the refention pernnl mey M
ool je Fy, menths, gt OF in terme of turare Lo
G o A Yulure sction oy gvent that 1w fetermmine the
retention vev.aod mesi he obevtive und defimite 1 goposil of the
recirds o coplingent Up o their heng micrctiimed v otherw.sg
reprodvned o0 reorded 0 machiae read hie media. the e sshon
oer s shnnd read. “Until sscerained that reproduced wopies or
recordings have peen made in uccordance with GSA regulatons
and wre . deguate subsututes for the paper records 7 Also, the pro-
vistons of FPMR & {01 11.5 should be observed.

Entry Y should be checked o sumples are submitted for an item.
However. sumples of the records are not required unless they are
reyuested by the NARS appruiser. f «» wem hys been previously
submitted. the relevant job and tem number shouwld be entered.

Entry 10 should be left blank

expreened in ter:
ever

Date -

PR o

st

///26/93‘ - '

Dacte 7 B

/A/f/ff’S IR

Date

Standard Form 115 BACK Pa. 4.7%
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Request for Records Disposition Authority — Continuation

PAGE OF

7.
ITEM NO.

8. DESCRIPTION OF {TEM
{With Inclusive Dates or Retention Periods)

Nel=y7-84-5 |7 ot
- o

) 10.
S{\JEELSOIE)H ACTION TAKEN

Disposicion

l. Tally Sheecrs, Numident Printouts and S$S-5 Microprints:

Transfer to S5A Records Holding Area.

Descroy 2 years after the close of the sample quarter in
which the sample was taken.

2. Managemenc Reports:

Descroy when 3 years old.

3. Office of Assessment Copy of SSA-3764:

Descroy when 9 monchs old.

4. Office of Cencral Operations Copy of SSA-3764

Descroy after correccion has been made and verified.

o

115-203

Four coples, including original, to be submitted to the National Archives

CPO ey O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4





