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needed after the retention periods specified, and that wrntten concurrence from the General Accounting Office, under the
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Item 1. File No. 306-1: Senior Executive Service (SES) Files: Subject files related to
management of executive resources. Included are record copies of correspondence, special
reports, and NARA notices and interim guidances, and related background materials.

Proposed Disposition: Destroy-when3-years-eldA(GRS1+tenr3) Destroy when 3 years old

or when no longer needed for legal or administrative purposes, whichever 1s longer.

Item 2. File No. 308: Personnel Office Subject Files. Official files (maintained by all NHH
units) on various human resources 1ssues and programs that are not provided for elsewhere 1n
this appendix. Included are record copies of correspondence, special reports, and NARA notices
and interim guidances, as well as related background materials, such as copies of guidances,
regulations, reports, surveys, and forms.

Proposed Disposition Destroy-when3-years-old(GRS-1+tem3) Destroy when 3 years old

or when no longer needed for legal or administrative purposes, whichever 1s longer.






