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JOB NUMBER 

Nat10nal Archives and Records Adm1111strat10n 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To. NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

Date received 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

Office ofRecords Services - Washmgton, DC (NW) 
1-----------------------------1 

3 MINOR SUBDIVISION 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1spos1t1on request. including amendments. Is approved 
except for items that may be marked "dIspos1t1on not 
approved" or "withdrawn" In column 1 O 

DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE NUMBER 

301-837-2038Laurence C Patlen d~ 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _2_ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

C8J 1s not requlfed D 1s attached, or 

DATE 

APR 1 7 2009 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

ADRRES - Archival Declass1ficat10n, Review and 
Redact10n System 

(See attachment) 

D has been requested 

TITLE 

NARA Records Officer 
9 GRS OR 10 ACTION TAKEN

SUPERSEDED JOB (NARA USE ONLY) 
CITATION 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



au 

ADRRES - Archival Declassification, Review and Redaction System 

System used 111 1mplement111g Executive orders to exempt Federal agency records that conta111 sensitive 
111format1on, that would otherwise be released automatically per a predetenn111ed schedule The system 
documents dec1s10ns of agencies ( equities) to release, exempt, or select a future date for declass1ficat1on 
or re-review of particular documents Enables NARA to notify agencies that a document will be released 
or selected for re-review Also processes document reviews for release 111 response to FOIA requests 

Item Superseded 
No Descn t10n Job I item no 

Project/Case files. 

Project/Case files are created for every declass1ficat10n review project, Freedom 
of Inforn1at10n Act (FOIA) request (for classified and unclassified records), and 
Mandatory Review (MDR) requests for classified records Project/Case files 
record, 111dex and track documents withdrawn for agency review, momtor 
project status, review dec1s10ns made by external agencies, record external 
agency act10ns/suggeshons (1 e disposition dec1s10ns, suggested review by other 
agencies, and record samhzat1on 111format1on for exempt docs), and document 
declass1ficat10n dec1s1ons made on documents 111 the project Project/Case files 
can 111clude scans of unredacted and redacted documents 111 the collection, and 
copies of any digital documents 

D1sposit1on Delete project/case file when all associated records (hold111gs) 
have been released 111 full or when no longer needed for admm1strat1ve 
responsib1hties, whichever is later 

2 Access Copies of Classified Archival Holdings. 

Copies of born d1g1tal (electronic) classified records The pennanent copy of 
these records 1s preserved m NWME These copies are searched and reviewed 
as part of a declass1ficat1on proJect, FOIA Case or Mandatory Review request 

Disposition Delete from the system when the ongmals have been released m 
full 

Report Files 3 

Reports and spreadsheets produced from the database 

Disposition Destroy when 3 years old or when no longer needed for 
admm1strat1ve or busmess use, whichever 1s later 

Audit trail data 4 
(GRS 20, item 

_,,nrnL--'Mi"rPn no longer needed for admmistratJve, legal, le) 
oses 

Disaster recovery backup files 5 

(Use NARA 
kept m case the database 1s damage a vertently erased 
Backup files cons1stmg of data 1dent1cal m phys rmat to the database and 

820-2 (N1-64-02-

2, item 2))
c backup when 2 months old 
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