
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

LEAVE BLANK (NARA use only) 

JOBNUMBf/-~ - C/33 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 
DATE RECEliD _ q

-I!:>- 3 
1. FROM (Agency or establishment) 

National Archives and Records Administration 
2. MAJOR SUBDIVISION 

Office of Records Administration 

3. MINOR SUBDIVISION 
Agency Services Division 

NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of 44 
U S C 3303a the d1spos1t10n request, 
mcludmg amendments, IS aparoved except 
for items that may be marke "d1sfuos1hon 
not approved" or "withdrawn" m co urnn 10 

,>.:7::,..1 
4. NAME OF PERSON WITH WHOM TO CONFER 

Eleanor Melamed 

5. TELEPHONE 

501-6018 

DATE 

//· Jf'-'13 
'"AHCI-IPVIST OF THE UNITED STATES 

c,/, ~~ L -~1 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the recordsl{roposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention{'eriods sfecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; D is attached; or D has been requested. 
DATE 

b/7 (c,3 

SIGNATURE OF AGENCY REPRESENTATIVE 

- a____-1/c D b _ ( ~)~ ( X 

TITLE 

NARA Records Officer 

\. 

7 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA

USE ONLY) 

1. 
1306-1 

~Retained Records Database. Electronic database describing identified series of 
unscheduled or permanent records older than 30 years which are maintained by 
the originating or successor agency. Information about the series includes 
location, schedule authority, description of media and contents of records, and 
efforts by NARA units to secure the transfer of the records to NARA. 

a. Inputs. Inputs in electronic or paper form. 

1. NIA. Inputs received from other units of the National Archives. 

Destroy upon verification of input. 

2. Qther Units. 

Destroy when no longer needed. 

b. Master-files. 

Cut off records when transfer has been secured, records destroyed, or all efforts 
to secure transfer have been dropped. Transfer to inactive file regularly. Cut 
off inactive file annually. Destroy when 5 years old or when no longer needed, 
whichever is later. 

C. Ouqmts. 

1. Statistical, tabular, and Narrative Reports. 

Destroy when no longer needed. 

2. Individual Report of Transferred Series, (transferring unit). 

Merge with 1405-1, Records Accession Files, when records are received 
in custodial unit. 

• 
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