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!,EAVE	 BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO 

TO	 DISPOSE OF RECORDS JAN 1 0	 1975 
(See	 'nstructlons on Reverse) 

NC -	 64-75-4TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

----- . 
1 FROM (AGENCY OR ESTABLISHMENT) 

In accordance Wllh the provisrons of 44 USC 3303a the dIs 
posal requesl mcludrng amendmenls, IS approved excepl 'orGenexa~r~ices~dminis±ratiDn 
Ilems	 thai may be slamped disposal nol approved' or "wllh2 MAJOR SUBDIVISION 
drawn" In column 10 

3 MINOR SUBDIVISION 

.Qf£i.ceof £ederaLRecords Ce~-,-----------1 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

I h;JIbY certIfy Ihat I am authcnzed 10 acl for thrs agency In mailers pertarmng 10 Ihe drsposal of Ihe agency s records Ihal Ihe records proposed 'or dIsposal on Ihls Requesl of 
~ page(s) are not now needed for Ihe busoness of this agency or WIll nol be needed after Ihe retention peroods specihed

/;/-1'> -L~~ 
/~ 

97 8 DESCRIPTION OF ITEM	 10SAMPLE	 ORITEM	 NO (WIth lnclusrve Dates or RetentIon Periods) ACTION TAKENJOB	 NO 

General Records Schedule 3, item 4 is hereby 
amended as follows: 

1.	 Contract,Requisit10n, purChase order, lease, and 
bond and surety records, including correspondenc
and related papers pertaining to award,
administration, receipt, inspection, and payment
{other than those covered in items 1, 2, and 13. 

a.	 Procurement or purchase organization copy,
and related papers. 

(1) Transact10ns after July 25, 1974, of 
more than $10,000 and all construction con-
tracts exceeding $2000. 

Retention: 6 years after Final Payment. 

(2) Transactions after July 25, 1974, of 
$10,000 or less and construction contracts 
under $2000. 

Retention: 3 years after final payment. 

This change is based on 
amount procurable under 
negotiat1on authorities 
Re 1ster volume 39 nu 

the extention of 
small purchase 
as stated in the 

the 

Federal 

115-106 STANDARD FORM 115 
ReVIsed January 1973 
Prescrobed by General 

Adrmrustratron 
Services 

FPMR (41 CFR).-lOl-11 4 



Standn.rt1 Fonn No l1~A 
Revised November 1951 
Prescribed by General Services Adrmmstratlon 

Job No _ Page =--,2",--_ 
GSA Reg 3-IV -106 of_2_pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9
7 8 DESCRIPTION OF ITEM	 10 

SAMPLE OR 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

General Records Schedule 4, ltem 6 is hereby amended as 
follows 

2.	 Ca se f'aLes on sales of surplus personal property,
comprisine invitations, bids, acceptances, llsts of 
materials, eVldence of sales, and related correspondence
(other than those covered ln items 1 and 2). 

a.	 Transactions after July 25, 1974, of more than 
$10,000. 

Retentlon: 6 years after final payment. 

b.	 Transactlons after July 25, 1974, of $10,000 or less. 

Retentlon 3 years after final payment. 

This change is based on the same authority as glven for 
item 1. 

Fo_ COple., I.cla""g onganal, to be ......... tted to the Nallonal Archaves and Recorcls Service GPO 1963--0-711-917
 


