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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK (NARA use onM 
JOB NUMBER 

(See instructions on reverse) 
TO: NATIONAL ARCHIVES N 1-103-06-1 

and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 
WASHINGTON, DC 20408 

1, FROM (Agency or establishment) 2-10-2006 
NOTIFICATION TO AGENCY 

Farm Credit Administration 
2. MAJOR SUBIVISION In accordance with the provisions of 44 U.S.C. 3303a the 

disposition request, including amendments, is approved 
except for items that may be marked "disposition not 

3. MINOR SUBDIVISION approved" or "Withdrawn" in column 10. 

DATE ARCHIVIST OF THE UNITED STATES 
4. NAME OF PERSO~~ER 5. TELEPHONE 

John von Reyn 703-883-4120 l /~l"t ~~ w_._"',-,h..:_ ... 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed for 
disposal on the attached! page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified; 
and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

1:8:1 is not required; 0 is attached; or 0 has been requested. 

DATE 

10/11/05 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Board Digest and Board Actions, Information Requests, and 
Management, Organizational and Other Special Studies - Work 
papers. 

See attached sheets 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

~~ 

-



 

•• 

1. Board Digest and Board Actions. The Board Digest is a summary of all board actions 
voted on by Board Members, either in a Board meeting or by notational vote. Series 
began in 1986. Board Actions are one-to-two page summaries signed by the Board 
Secretary that document the votes by Board members in Board meetings or as Notational 
Votes. The Board Secretary began compiling Board Actions in 1991. 

ARRANGEMENT: Chronological by year. 

DISPOSITION: PERMANENT. Transfer to NARA in 5-year blocks when the most 
recent records are IO years old. 

2. Information Requests. Public information requests submitted to the Agency and 
responses to the requests. 

DISPOSITION: TEMPORARY. Delete when 1 year old or when no longer needed, 
whichever is sooner. (Authority: New disposition authority to be requested from the 
National Archives as an exception to the 3 month retention required under GRS 14, item 
1, "Information Requests.") 

3. Management, Organizational and Other Special Studies - Work papers. Work papers 
including, drafts, reference and survey materials used in the development of Agency 
studies. 

DISPOSITION: TEMPORARY. Destroy/delete 2 years after completion of the study, or 
when no longer needed, whichever is sooner. 

4. Electronic Copies of Records that are Created on Electronic Mail and Word 
Processing Systems and used solely to generate a recordkeeping copy of the records 
covered by items 1-3. 

a. Copies of records covered by above items that have no further 
administrative value after the recordkeeping copy is made. Includes 
copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, 
and copies on shared network drives that are used only to procure the 
recordkeeping copy. 

TEMPORARY. Destroy /delete within 180 days after the recordkeeping 
copy has been produced. 

b. Copies used for disseminating, revising, or updating that are maintained in 
addition to recordkeeping copy. 

TEMPORARY. Destroy/delete when disseminating, revising, or 
updating is completed. 
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