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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER I c:2 / _ 0 ~ - rJ
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To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
Date received

9 - /~ -~OCJ ¢
1. FROM (Agency or establishment)

Public Buildings Service NOTIFICATION TO AGENCY

2. MAJORSUBDIVISION
Central Office

In accordance with the provisions of 44 U.S.C. 3303a, the
disposition request, including amendments, is approved

I--=----:~=-=-==::-=~_;__----------------___l except for items that may be marked "disposition not
3. MINORSUBDIVISION approved" or ·withdrawn" in column 10.

4. NAME OFPERSONWITH WHOM TO C,ON~"') 5. TELEPHONE NUMBER DATE A~IVlST OF THE U~ STATES

Marc A. Wolfe ~~ 202-501-2514 ; ....3-f)S- P1&.ILfUJ r;a,l:
6. AGENCY CERTIFICATION / V

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached _0_ page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

I2l is not required o is attached; or o has been requested.

DATE SIGNATURE OFAGENCY REPRESENTATIVE TITLE

7. ITEM NO. 10. ACTION TAKEN
(NARA USE ONLy)

2.

2. Imaged Copy: 8estrey nhell 11010llger nee6e9J1 -f .
feHeference O.p-rJ-roV G Vf!CVV 1te-.J.../{)oQ r proJe.x· 12.0

A-I'I''''''~ hI ..
Electronic Mail and Word Processing System Copies:

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

PBS Capital Project Case Files
Description: Case files documenting the approval,
execution and closeout of PBS appropriated capital
projects. Includes memorandums, reports, forms and
NEAR printouts.

Disposition:
1. Paper Copy: Destroy after scanning

Electronic copies of record that are created on electronic
mail and word processing systems and used solely to
generate a record keeping copy of the records covered by
other items in this schedule. Also includes electronic
copies of records created on electronic mail and word
processing systems that are maintained for updating,
revision or dissemination.

115-109 PREVIOUS EDITION NOT USABLE

9. GRS OR
SUPERSEDEDJOB

CITATION

STANDARD FORM 115 (REV. 3-91)



a. Copies that have no further administrative value after
the record keeping copy is made. Includes copies
maintained by individuals in personal files, personal
electronic mail directories, or other personal
directories on hard disk or network drives, and copies
on shared network drives that are used only to
produce the record keeping copy.

Disposition: Destroy/delete within 180 days after the
recordkeeping copy has been produced.

b. Copies used for dissemination, revision, or updating
that are maintained in addition to the recordkeeping
copy.

Disposition: Destroy/delete when dissemination, revision,
or updating is completed.

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91)
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RECOMMENDATION TO THE ARCHIVIST ON

RECORDS DISPOSITION REQUEST
Job No. Nl-121-04-01
Item Count: 4

SUMMARY

The General Services Administration, Public Building Service requests disposition authority for its Capital Project Case Files. This schedule
consists of four temporary items, including electronic copies of records created using electronic mail or word processing. The Capital Project
Case Files document approval, execution and closeout of Public Building Service (PBS) appropriated capital projects. Files include
memorandums, reports, justifications and approval letters, prospectuses, summary plans, working papers, accounting printouts, and related
correspondence and forms. The agency proposes to destroy the hardcopy after scanning and verification of the electronic version and to
maintain the electronic copy 6 years after the project is closed. These records have short term financial value and are adequately appraised as
temporary.

The proposed retention is sufficient to meet the agency's business needs as well as to protect the legal rights of the government and private
parties and are adequate to ensure government accountability. Notice of this Job was published in the Federal Register. No requests for this
Job or comments were received. I recommend approval of this Job.

RECOMMENDATION

C8J I. APPROVED FOR DISPOSAL. The records described under all items ofthe schedule, except those that may be listed in blocks 2, 3, and 4 of this section, are disposable
because they do not, or will not after the lapse of the period specified, have sufficient administrative, legal, research or other value to warrant their continued preservation
by the Government

D 2. APPROVED FOR PERMANENT RETENTION. The records described under the following item or items have been appraised by the National Archives and Records
Administration (NARA) and are determined to have sufficient historical or other value to warrant their continued preservation by the United States Government. The
agency will transfer these records to the National Archives as specified.

D 3. DISPOSITION NOT APPROVED. The records described under the following item or items are not approved for disposition.

D 4. WITHDRAWN. The records described under the following item or items have been withdrawn at the request of the agency and/or NARA.

FEDERAL REGISTER NOTICE

D Not required. [gI Required - Publication Date: 11/16/04
Copies Requested: 0
Comments Received: 0
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 13133 (4-96)


