
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-121-97-001 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 

authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA 0269 2016 0001 

Budget, Finance, and Contractor Management Program Records (269.3) DAA 0269 2016 0004 

Office of the Inspector General (269.4) DAA 0269 2015 0002 

Civilian Board of Contract Appeals Program Records (269.5) DAA 0269 2016 0002 

Professional Services To and With Other Agencies (269.6) DAA 0269 2016 0012 

Internal Information Technology Services to GSA (269. 7) DAA 0269 2016 0011 

Program Management Records (269.11) DAA 0269 2016 0006 

Communications Records (269.12) DAA 0269 2016 0007 

Legislative and Congressional Affairs Records (269.13) DAA 0269 2016 0008 

Audit Resolution Program Records (269.14) DAA 0269 2016 0003 

Customer Service / Business Development Records (269.15) DAA 0269 2016 0013 

Human Resources Program Records (269.16) DAA 0269 2016 0009 

Security Records (269.17) DAA 0269 2016 0010 

Public Building Service Records DAA 0121 2015 0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK (NARA use onl 

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) N/-/'J./- 97-/ 
DATE RECEIVED TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 S --J. I- 9 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY

General Records Administration 

2. MAJOR SUBDIVISION In ac cor dance with the p rov isions of 44 
U.S.C. 3303a the disposit ion request, 

Office of Administr including amendments, is approved except 
for items that may be marked "disposition3. MINOR SUBDIVISION not approved" or 'withdrawn" in cofumn 10. 

Information Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE ARCHIVIST OF THE UNITED STATES 

Mary CUnningham (202) 501-3415 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retention eriods s ecified; and that written concurrence from r ythe General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies,

[;:l is not D is attached; or D has been requested. 
DATE SI TITLE 

3/19/97 SA ReC'Q;i:;-c;:l.s Off i_cei;-

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

Asbestos Program Records (see attached) NI-121-91-1) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228
� I I() a)./?-(:--�h. -OCT I 7 1997/1)/41-Y' /. <1 
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Item 07E096 (Nl-121-91-1, item 43F96) 
Asbestos program records 

Documents accumulated in support of the asbestos program regarding monitoring of the use of 
asbestos in Federal buildings. 

NOTE: This category does not include circulars. Records of an individual's exposure to asbestos 
are maintained with the individual's medical record described in category l 2F00 1. 

a. Hard copy of documents that are imaged and retained in electronic form. 

Disposition: TEMPORARY. Cut off when records are imaged. Destroy hard copy after 
verification of image. 

b. Electronic image of asbestos program documents. 

Disposition: TEMPORARY. Label as inactive when building is excessed or otherwise 
leaves GSA custody. Delete IO years after placed in inactive status. 

c. Documents that are retained in hard copy. 

Disposition: TEMPORARY. Cut off at the end of fscal year after building is excessed or 
otherwise leaves GSA custody, and retire to FRC. Destroy IO years after cutoff 
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RECORD 
SYMBOL 

07E096. 

,, 
07E097. 

07 8. 

07£099. 

07EIO0. 

•
DESCRIPTION OF RECORD 

1). Documents accumulated in support of the 
hazardous waste program. 

a. Record copy. 

b. Copies retained for convenience of reference. 

Asbestos program records (00-000-000 
Documents accumulated of the asbestos 
progr enting asbestos usage, exposure 

related records. Excluding circulars. 

Polychlorinated Biphenyls - PCB program 
records (NI-121-91-1). Documents accumulated in 
support of the PCB program. 

Drinking water quality records (NI-121-91-1). 
Records associated with the quality and standards 
of drinking water. 

a. acterial records. 

b. Chemical reco s. 

c. Sanitary survey reports. 

Underground storage tanks (NI-1 - -1). 
Records associated with under nd stora tanks. 

Civil defense and · aster planning records 
(NCl-121-82-1 opies of building civil defense 
or disaster s prepared by occupant agencies, 
damage ntrol plans, similar plans, and 
corr ondence, reports, and other records relating 

their preparation, maintenance, and execution. 

a. Copies of building civil defense or disaster plans 
prepared by occupant agencies, damage control 
plans, similar plans. 

b. Correspondence, reports, and other records 
relating to plan preparation, maintenance, and 

Appendix 7-E 

6 

• 
T)Y.I\-tL 

AUTHORIZED DISPOSITION 

Penn anent. Cut off at end of fiscal 
year; hold 2 years and retire to FRC. 
Transfer to NARA IO years after 
cutoff. 

Disposable. Cut off at end of fiscal 
year; destroy 2 years after cutoff. 

Temporary. Cut off at the end of 
'fiscal year after building is excessed 
or otherwise leaves GSA custody, 
and retire to FRC. Destroy 10 
years after cutoff. 

Temporary. Cut off following the 
close of the project; hold 2 years 
and retire to FRC. Destroy 20 years 
after cutoff. 

Temporary. Cut off the end of 
fiscal year. Des y 5 years after 
cutoff. 

Tern rary. Cut off at end of fiscal 
; destroy 10 years after cutoff. 

Temporary. Cut off at end of fiscal 
year; destroy l 0 years after cutoff. 

Temporary. Cut off at end of fiscal 
year; hold 2 years and retire to FRC. 
Destroy 20 years after cutoff. 

Disposable. Destroy when 
superseded, obsolete, or no longer 
needed. 

Disposable. Cut off at the end of 
the fiscal year; destroy 2 years later. 




