e o_____
. )
) LEAVE BLANK (NARA use only)

REQUEST FOR RECORDS DISPCOSITION AUTHORITY |I;oBNuMBER
(See Instructions on reverse) W / “ / 2 ,7.' 7; '2,/
T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) ||PATE RECEIVE
WASHINGTON, DC 20408 €/a3/96

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Federal Trade Commission

2. MAJOR SUBDIVISION Ugcccogdfon;e \?\lit}:’ the provisions of 44

. .S.C. t i iti t,

Information and Technology Management including amendments, is 3}5',3&531355;,(

3. MINOR SUBDIVISION for items that may be marked “disposition
Information Management Team notapprovedor “withdrawnin cou

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE ARCHIVIST OF THE UNJFED STATES
John Paul Deley (202) 326-2085 [2-23-99 ( 2 Z

6. AGENCY CERTIFICATION g{
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records l‘Yroposed for disposal on the attached __/ __ page(s) are not now needed for the business
of this agency or will not be needed after the retention fperiods specified; and that written concurrence from
the General Accounting Office, under the provisior of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
Iﬂ is not requir

DAT SIGNATURE OF ENCYjESEN TIVE TITLE
7733,95 \ 0 \ﬁ!'&“ Archivist/Records Officer

ed; or l:. has been requested.

=7. 9. GRS OR 70. ACTION
ITEM 8. DESCRIPTIO ITEM AND PROHOSED D SITION SUPERSEDED TAKEN (NARA
NO. ] JOB CITATION USE ONLY)
Congressional Correspondence
. (See Attached Sheets)
All changes to this proposed schedule have been approved by:
p@& diseussion w%(g.’m?auﬁpdev\ on 4/ /5/ M )“ﬁll aached vesionw
NARA appraiger date Agency representative date %,’ P
A fis (A
115-109 NSN 7540-00-634-4064 _ STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE Prescribed by NAR/

36 CFR 122¢



Congressional Correspondence

“Congressional Correspondence” consists primarily, but not exclusively, of: (1)
Original Inquiries and Attachments, (2) Tracking Sheet, (3) Response and (4) electronic
records and printed reports related to correspondence between the Federal Trade
Commission and members of Congress. The “record set” is maintained in the Office of
Secretary. Duplicate copies can be found in the Office of Congressional Relations, the
Office of General Counsel and throughout the Commission.

A) Individual Members of Congress. Correspondence from individual Members
of Congress which usually involve routine consumer complaints and inquiries.
Cut ok &t end of Gacal year (7). ¥
DISPOSITION: TEMPORARY.}\Retain in Office of the Secretary three
calender years after date response sent, then transfer to Records
Processing (H-240). Transfer to FRC. Destroyél?f(e&years after transfer. end aﬁ%\f"‘

B) Congressional Committee and Subcommittee Requests. Substantive
correspondence related to FTC programs and activities the responses to which are
signed either by the Chairman of the Commission or on behalf of the Commission
by the Secretary of the Commission.

DISPOSITION: PERMANENT. Retain in Office of the Secretary three [
calender years after date response sent, then transfer to Records Processing
(H-240). Transfer to FRC and retain for an additional ten years in Suitland.
Transfer to the National Archives and Records Administration in five-year
blocksbeginning in 2000. . "
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C) On-line data relating to Congressional Correspondence

(Office of Secretary Congressional Correspondence System -OSCCS)

DISPOSITION: TEMPORARY. Retain on-line data six calender years after
response has been sent, then destroy.

D) OSCCS Reports (OUTPUT)

DISPOSITION: TEMPORARY. Retain as long as of administrative value,
but not more than one fiscal year.
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