NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-122-81-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09.20/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 5 is partially superseded by DAA-0122-2022-0006-0001

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 09.20/2022 NC1-122-81-01
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+ , REQUEST FOR RECORD POSITIZN AUTHORITY . LEAVE BLANK

g (See Instructions on reverse) 10B NO
TO GENERAL SERVICES ADMINISTRATION, NC1-122-81-1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE RECENED
1. FROM (AGENCY OR ESTABLISHMENT) January 13, 1981

Federal Trade Commission
2 MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

in accordance with the provisions of 44 US C 3303a the disposal re

Office of the Secretar y quest, including amendments, 15 approved except for items that may
3 MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn™ n column 10
Records Division - Records Management Branch

4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
Un>s Cle
Gregory P. Mullen 523-~3380 Date Archost of the' Umited $tates

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authonized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.
E TITLE
Secretary
———
7 ( 8 DESCRIPTION OF ITEM SAMPIE OR 10,
ITEM NO {With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN

DIVISION OF PERSONNEL

1 Employee Development Records - These reéords
contain documents relating to EEO Career Develop-
ment etc. Destroy when obsolete or superseded.

2 Card File of EEO Trained Supervisors

This file provides quick reference for control
of EEO training.

Destroy when 5 years old.

3 Economist Register for Direct Hire

This file contains correspondence with school
associates and applicants including records
relating to past methods of selection.
Destroy when 5 years old.

4 Legal Position Selection Program File

This file contains correspondence relating to
attorney recruitment, interviews, job offers,
hiring, and list of eligibles job description
announcements. Destroy when 5 years old.

, 522-!+€N“5
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Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
AMPLE OR 10
SJOB NO ACTION TAKEN

9.

RECORDS THROUGHOUT THE FEDERAL COMMUNICATICNS COMMISSION -

Publications

A. Booklets and other publications printed and/or
distributed by GPO.

Dispose when no longer needed for administrstive
purposes.

Be. Booklets and other publications printed by the
agency or contractors.

Permanemt., Offer record set to NARS when 10 years
old., Destroy all other copies when no longer needed
for administrative purposes.

OFFICE OF PUBLIC INFORMATION

Speakers Bureau Records These records include « . - .
invitrtions, plans and related memos and correspondence.

Destroy when 2 years old.

News Releases These records contain prepared state-
ments relessed to the news media dascribing FTIC
activities. Also included is a hists of news releases
which contains in chronological order the subject
title location and date of each news release.
Arrangement chronological. At the begimning of each
roll of film is a list of the releases that are on

the roll., Volume on hamd six rolls, Annual accumulatioT

less than one redl per year. t

10
Permanent: Offer to NARS when 20 years old in 20 year
blocks,

New Summaries This file contains summaries of News
Releases (item 7).

Destroy when 2 years old.

Weekly Calendar and Notice of "Sunshine Meetings

Tach 1ssue convains Notice of Commission meetings,
Prehearing conferences, Speeches, Testimonies, and

and the Chairman's calendar as required by the Sunshine
Ast.

Destroy when 2 years old.

GRS W
(fem | B

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1375 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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0
ITEJ NO (With InglUEES%,;:Z?(S'NRanIJEyPer|ods) S):NOM;LEOOR ACTIO:J TAKEN
7 . : .
10 Daily Clips and Paper Clips A collection of selected
articles concerning Commission activities, Attached to
/ the collection of articles which is issued almost daily
are cover sheets which describe the articles,
S{dr(/ A, Paper Clips
7 % 7~ Temporary: Destroy immediately,
?/(%7)7‘ Be Daily Clips
Temporary: Destroy when two years old,
11 .| Speech Files
A, Policy Speeches This file contains official GRS W
f’/ speeches relating to changes in FTC policy and A \A
] %(QX( programs, Included are all of the Chairman's Ve
speeches, Arrangement chronological: VOH 3 feet
/7% — AA 1 foot per year
g /gy/ g”"f Permanent: Offer to NARS when 10 years old in 20
year blocks. ”,
B. Other Speeches Destroy upon separation of
employee,
y Biography File fThis file contains official biographies
of the Chairman, Commissioners, Bureau Directors and
Assistant Directors including photographs. VOH 3 inches
%fe,(vf AA negligible
/f el Permanent: Offer to NARS when 10 years old in 20 year
7[ blocks.
(/¢
13 Press Packages This file contains either documents
listed on this request (ie News Releases) or on the
other schedule (ie NC1-122-79-1, approved 9/10/79).
Destroy when no longer needed for reference or dis-
tribution.
DIVISION OF BUDGET AND FINANCE
1 Budget Program File This file contains policy papers, "R,f‘ )
strategies, background information and legislativme 5 dem
Q/& history for the budget cycle for each organization.
?4 W Temporary: Destroy when 5 years old,
T
g/f/ﬂ

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1075 ¢ - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Admimistration

FPMR (41 CFR) 101-114
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9
10
PLE OR
7 8 DESCRIPTION OF ITEM SAM ACTION TAKEN
ITEM NO / (With Inclusive Dates or Retention Periods) JOB NO

157" Budget Estimate and Justification File This file coutains GRS 5

budget estimates and justifications consol:dated and
prepared for presentation to the FTC Commiss ioners, GAO, em o
OMB, and Congress, This includes Budget Submissions and

C(&l? l'/ Briefing books.,.

7%/)’" Temporary: Destroy when 5 years old.
?/7/457( DIVISION OF ADMINISTRAT IVE SFRV ICES
16

Overtime File This file contains information concern ing
pvert ime authorizations,

Temporary: Destroy 3 months after completion of statisé:
tical report,.

37 Bond and CFC Promotional Program Files This file containsg
documents relating to US Saving Bonds, Combined Federal
Campa ign, Promotion. Temporary: Destroy when 2 years old,

18 FTC Organizational Charts, Personnel Directories , and
Telephone Directories

A. Organizational Charts and Telephone Director ies

(do not contain home phone numbers )
(/ Permanent: Offer to NARS when 10 years old in 20
ﬂ‘fn\/ year blocks., VOH 6 inches AA 1 inch
(171 Be Personnel Directories (do contain home phone
S// g numbers), 1950 through 1970, VOHY 6 inches

Permanent: Offer to NARS in 1996

This certifies that the records descr ibed in Ttem 7 will
be microfilmed in accordance with the standards set forth
in K1 CFR 101-11.506. The storage conditions shall

adhere to the standards of L1 CFR 101-11.507 and 101-11,
QQ/ yf 508. The first inspection will be conducted in August

1986,
Fmr S
The paper copies will be destroyed upon certif ication of
microfilm,
o/e/¢4
115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration
GFD 1975 O - 579-387 FPMR (41 CFR) 101-11 4
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