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LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO 

TO	 DISPOSE OF RECORDS 
(See InstructIons on Reverse) June 5, 1980 NC1-134-80-4 

TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance wIth the provrsrons of 44 usc 3303a the dIs Interstate Commerce Commission	 posal request. including amendments. IS approved except lor 
Items that may be stamped "drsnosal not approved" or "wIth 
drawn" In column 10 

2. MAJOR SUBDIVISION 

Office of the Chairman 
3. MINOR SUBDIVISION 

Office of Communications 
4. NAME OF PERSON WITH WHOM TO CONFER TEL EXT 

Carroll Stearns	 633-0204 IP- 31-fd
15.	 ~A~/

6. CERTIFICATE OF AGENCY REPRESENTATIVE	 (Date) Arch,v,st of the Untted States 

I he~y certIfy that I am authonzed to act for this agency In matters pertaining to the drsposal of the agency's records. that the records proposedfor dIsposal In thIs Requestof 
~ page(s) are not now neededlor the businessof thrs agencyor wIll not be neededaftor the retentron periodsspecihed 

Secretary 
(TItle) 

9.7.	 10.SAMPLE ORITEM NO	 ACTION TAKENJOB	 NO 

OFFICE OF COMMUNICATIONS 

The Office of Communications analyzes, and 
reports on the public information and consumer 
impact of Commission programs, regulations, and 
legislation. It organizes, plans, and directs 
comprehensive nationwide public information and 
consumer programs; disseminates timely news on 
Commission programs and decisions; circulates 
up-to-date Commission information to all 
employees; and, prepares the ICC annual Report
to Congress and other general public interest 
and consumer publications. 

1.	 COMMISSION PRESS RELEASES. Official set of
 
Commission press releases on subjects relating

to transportation regulation, ICC organization,

appointments, etc. 1959 - .
 

pe(enf)Jl/t3AJi.	 ~ 
Offer 1959 - 1976 to the4Archives immedi-

ately. Subsequently, offer to the Archives
 
when 3 years old.
 

2.	 COMMISSION CONFERENCE TAPES. Tape recordings
 
of Commission Conferences providing documen-
tation of the organization, functions,

policies, procedures, and transactions of the
 
Commission.J~ g


PI:IClYJfJII&AJr. ~ 
Offer	 to the 1\:chives when 2 years old. 

115-106	 STANDARD FORM 115 
ReVIsed January 1973 
Prescribed by General ServIces 

AdmInistratIon 
FPMR (41 CFR) 101-11 4 



,--

I PAGE OFJOB NO . Request for Records Disposition Authority-Continuation 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retenllon Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

3. NEWS CLIPPINGS. 
the ICC. 

News clippings concerning 

4. 

Destroy when 2 years old. 

PHOTOGRAPHS. Photographs that are not 
manent records as described under item 
the General Records Schedule. 

per-
1a of 

Destroy
trative use 
42.303-1. 

when no longer needed for adminis-
in accordance with FPMR 101-

5. COMMISSION CONFERENCE FILES. Records produced
in preparing for Commission conferences. 
Includes copies of public notice of conferences 
and staff material given to the public at con-
ferences. 

Destroy when 3 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Cd'O 1975 (). 579 ..387 FPMR (41 CFR) 101-11 4 


