
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-137-87-001 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 

authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA 0269 2016 0001 

Budget, Finance, and Contractor Management Program Records (269.3) DAA 0269 2016 0004 

Office of the Inspector General (269.4) DAA 0269 2015 0002 

Civilian Board of Contract Appeals Program Records (269.5) DAA 0269 2016 0002 

Professional Services To and With Other Agencies (269.6) DAA 0269 2016 0012 

Internal Information Technology Services to GSA (269. 7) DAA 0269 2016 0011 

Program Management Records (269.11) DAA 0269 2016 0006 

Communications Records (269.12) DAA 0269 2016 0007 

Legislative and Congressional Affairs Records (269.13) DAA 0269 2016 0008 

Audit Resolution Program Records (269.14) DAA 0269 2016 0003 

Customer Service / Business Development Records (269.15) DAA 0269 2016 0013 

Human Resources Program Records (269.16) DAA 0269 2016 0009 

Security Records (269.17) DAA 0269 2016 0010 

Public Building Service Records DAA 0121 2015 0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
To DAGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
l FROM (Agency or establishment) 

General Services Administration-�------------- ---------- - ----1 In accordance with the provIsIons of 44 USeC 3303a
2 DIVl ,e:;. ,. the disposal request, includin g amendments, Is approved

� �ll:1 � c IQ <!! - ,ev ;,;e U•_,,e,A'.ee 1!!'!:!,_,...,.��e�-,, // /��� _J except for items that may be marked "d1spos1t1on not
r�tfc 13t!i!!tAMiC�O1S!l:9R-+ '---1��ee���;�����ee-;:,��ee �ee���ee ::_ approved" or "withdrawn" In colu mn 10 If no records

3e MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 
not requirede

,J;leeerse sREI �e1aas Haaagcrnent BraReln 
4 NAME OF PERSON WITH WHOM TO CONFER S TELEPHONE EXT 

535-7938Mae Simms 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of 1! page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence � 1s attached, or.s unnecessary 

Chapter 52, Transportation Program Records, is changed to 
include appendix 52-C, Transportation Audit Program Records 
and to add new categories to Appendixes 52-A and 52-B. The 
record categories are revised to cite the 115 job number of 
the General Records Schedule {GRS) and the item number that 
authorizes disposal of the records. 

B DATE 

7 
ITEM 
NO 

Y REPRESENTATIVE D TITLE 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenhon Periods) 

Transportation Program Records Files 

Pr�nbed by
FPM� (41 CFR 1-11 4 



 
 

 

" 

b 

tenders 

• f J 

0:\D P 1820.2 LHGE 
N'N-170-0-6 

· te negotiations c:.ise files (',Cf IJ'i 71) I). Documents on negotiJung and accepting r.ite 
requesce � -e!"'). Inducted .1re tenders. receipt .!Clcno....,lcdgml.!nts. "Secuon i.CJ72J 

(formerly Secuon 22) quotations. n1;:, ords ,rnd reports ·.1.n.h 'iuppomng document,; 

Place in inacuve rile wh-:n <;uperscded, cJnccled. or cerrr.rr.,ue . uJily. huld 2 
years. and retire co FRC. Dcsmw when 6 years oid. 

52,\2 .:i2.-\� R.es.:nc:d. 
/Y"/V-170-/).6 

tender reference files �Cl IJ7 7-9 I) CopicS of r.1te ccnders kept by trJnsportJUon 
managemem offices. 

De:,truy •,i,hen -:.upersc<.kJ. cJnc-:kd. or cermin.!te tenders dcsignaceu oy 
d1.1s1on d1recwr ma� bt! '<epc unul rio longl!r needed. 

52A6 - 52A9. Re:,ened. 
HK-/10-J')..6 

nding route orders (i'i(s[ l37 i9 l). Route orders. including codes issued 1,1,her. the 
origin. desunauon. · t.ransporcacion, ,rnd frequency of -;hipmcnc of freight are so -;1mibr as 
co make md1v:dual rouung m-;;:rucuo - CJI. 

Place in inacme file when expired or canceled. Cut off c!Onu when 4 ycJrs 
old. 

52All - 52Al4. Resened. 
/V H -17/J-J)-6 

52A 15. Demurrage suney files p·c1 137 l"I l ). Documents .:reared in conducting surve:-s of 
excessi\e demurrage or detenuon, or unusuJI charge:, for such Sc.- ices. Included are survey repons 
and recommenddCions. car record tiles. and rdJted records. 

Cu[ off Jnnuall�. hold � years. and reurc co FRC lJes,rn:, -... hen 6 years old. 

HIV-170-/>-6 
;::,-:,i,.,.......__·r ramportJtion contracts (�Cl IJJ-79-+). Documer.tS credted m J\ltardmg. and 
Jdmmi-;cen 

.._, 
= _ , rhct:i ,;ir proct..rcmenc of tran:.portacion for frei�hc or spl!c1dl services. Included 

are m•,xcauons co bid. d :,ummJne,. con tr Jct .ippro,,, :?.15. award nouticacions. concr..:i.:G. 
invoice transfer mcmor.mJum, fre1g c !!r repons .h:ind ret..ned. records. 

Place m mactl've file on cxp1rJt10n of contracl L1r on cc. . of the contract. Cuc off 
the inactive file .1.c cJ,e .:nd Lit the focal yedr. ho1a l :_.eJr. .md rcure to stro:,. ,... hen 
6 year- old. 

52A2l Federal Tra�cl Jnd l r:.in,portJtion hpcn:-.c PJ�mcnt S!'itcm ( ). Documents 
created in the management of concr..:cc prugram for L'ie er J\d :J<· ment s� seem for Government 
Jgenc1es. Included are ..:gency n?'1l1<:-.c, o( p..1r�1c1p..1t1l;n ml•mhi'.:, ,t:r.i'TlJr_. reol}rt5 .rnd management 
rcpons. 

\ppcru.fi\ 5!-\ 
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https://ppcru.fi
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a. 

OAD P 1820 2 CHGf: 

a. Program Ofjicl!: Pl..!u.: in m.:iccnl! ;:k on l!xp1:-.. H.:uri or termmauon of £.he contract 
CUl off the file ...tt £.he end uf m� fr,c.d �!.!Jr. hPIJ ! :,e.1r . ...tnc •��·,:! FRC. Destroy when 6 years 
old. 

Other offices: 01!-,tru� when superse-1ed or vbso ':::.:. 

52 \2::! Contract \irline ProgrJm ( 
L\)n�r.::c[ (11;l1r:.� progr�tm ft}r Gu 1 �r:;.rri�llL t:in;Jlu *'-;.; fnc:uuc..:. -�� r�pc:1�:.-, un t.urHrJct t,.>�. GL&1cr 
d1--coumed a1rl1nc fare programs. use of £.he progra...-n by cost re;r::ou.:;able contractor; 

Program Office: Place m inacu-.e file on exptfd:.ion or cerrrnnarion of £.he contr.1ccn
Cut off the tile .it the end of the fisc,.11 ye,.1r, hold l year. and reu;-e FRC. Destroy v,hen 6 years 
old. 

b. Other offices: Destroy when superseded or obsolete. 

52A23 Express SmJII Pad.age Program ( ). Documems created m the contract for express 
small package service '.ncluded ...tre me ser. tee ·are.1s. problems and their resolutions. and qu,.merly 
management reports 

a. Program Office: Place m tndcme file on expiraLon or termination of £.he contr.icc. 
Cut off the file at the end of the fiscal yc...tr. hold l :-ear. and �eti:-e FRC. Destroy when 6 ye.irs 
old. 

b. Other offices: Destroy 'Nhen superseded or obsolere. 

52A24 .\utomated Freight R:ite and Routing Program ( ). Documents created in £.he 
contract for automated fretght rate and routing program. f ncluced are Tender loading data. Route 
status. system 1mprovemencs. and msw.Ilatiun instruct.ions. 

a. Program Office. P!.1ce m macuve fiie on expir.1t:on or cerrmnauon of £.he contracc. 
Cut off at the end of the fiscal :,ear. hold 1 year, and reure to FRC. Destroy when 6 years old. 

b. Other offices: Des::.roy when superseded or obsolete. 

/V' /Y'- 170 •IJ.6 
ansportation contract reference files (?iC[ 137 19 I). C, •p ics of lr.:i.nspor.:at1on contracts 

kept for referenc other than awardrng or ...tdminislenn; u-:� contnct. 

Destroy on compiet1cn ,jr expirauon ot co 

52A26 - 52A29. Rcscned. 
/Vl'V- 170-))6 

ntr.ict registers (.l.iCI lJ7 7-'/- I). Regrstl!� shov.ing Cd....'C ;-iumhef':) .¼�signed each contract 
for the tran�porcc.1 l, and property. 

De-;rroy 6 yc,.11"\ ...tftcr l,m l!ntr:, in lhe rcgt"[Cr o, 

=-
\ppt:ndi\ S!- \ 

https://fisc,.11
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O,\ D P l320 2 CHGE 

52AJ I - 52A34 Rcsen cd. 
/V;¥, I ltJ-/ 'J,--6 

J=--._ Transport:ition site surveys (?ilCf 137 7'). l). Doc:.iments created dunng '}Urv.::�, s  for 
buildings. s other ourposcc;. lnciudcd ..1;� !1�-ram es of proposed esc.abltshmenc.. l!'<pans1on. 
or d1sposc.1I: ITr'"'l'l!l-�Lrepom with e\ 2.:·.iations and recommcndauons; and related 
records. 

52.-\36 52A39 Rec;en ed. 
/V/V, I ?O-/), 6 

se registers (),([ 137 79 I). Regt'}ters �"!.o•,i, rn.$ c:ise numbers c.1ssigned each mvoice. 
request for neguc1.1 act uf other GSA xr'-"'1:-!"i or F�der..11 agencies. 

Destroy 6 years �fter last entry m the reg:ster book or s 

52A41 - 52A4-l- Reserved. 
/V#' 110 - IJ.6 

S2A45. TrJnc;portJtion Jssist:ince case files (.\0 Hi i9 0- Documents created m and 
coordmauon with officials of GSA and other 2.gencies in providing transporution assiswnce and 
recommen<lauons m sohcmng, awarding, and adminis-�ring contracts for thl! procurement transfer or 
disposal of  supplies. and equipment. Inc luded are cop.1es of commmnent documents. contracts. 
purchase authorizauons and requisitions. rate negori o;ion and earner records. shipping instrucuons. 
sales release documents. bills of lading, cargo sp2ce .�n·ations. ex pore declarations. appl icauons for 
export shippers' hcenses. shipment orders. and re!aec. documents. 

Place in inactive file on compkDon of the :::::.se. cut off annuall y .  hold 1 y ear. and retire to 
FRC. Destroy when 6 years old. l 

S 2A46 - 52A49. Resen ed. 
/¥.A' - 176-J),6 

52 .\SO. Carrier e�aluation files �Cl U7 i''J H. OOC'1r.1ems created in the review and evaluation of 
cJmer sef\ 1ces to ensure that service-. me�t GS.\ ne�d.s. Inc luded are studies. findings. and 
recommendauons. ser. 1ce suspension noDces. ;:m.: ,el.:c.:d records 

Cut off annually. hold 2 :years. and rem� to FRC. D.-:stro} when 6 years old. l 
52.-\S L - 52AS4. Resened. 

/V.-v'-171>-/�6 
S2A5S. Traffic information -files (?Kl l37 79-l). Documents created m Jrranging fur trat1ic 
sen ices and data, including rate Jnd rouung mfomucon. shipping mstrucuons. dassificat!on ratmgs. 
services. charter arrangements . ..1.nd other traffic :nfo::r.at:on. 

Cut off annudl!y hold 2 years. Jnd reD i� w rRC. Destroy ...,h�n 6 ye..1.rs old. ' 
52:\56 - S2r\59 Rcsen cd. 

\ppcndi\d52- \ 

5 

https://d1sposc.1I
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.. . ,5yJQ ocean rna1\lng \\st 
DestroY old ltst. or P"""""""hen reviS<d. 
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\ 
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0 \ ( )  P 1 S20 2 CI IGE 
/VN- /70-/ ).6 

52,\60. In-transit priHle:,!t: ii h:.;; (",Cl U7 79 I). Docu::.,�n� crea(cd m Jpplying for and 
.1dm1msEenng (ranstt pri , r le;..:� .iriJ .igrecmcm<;. I nch.ced a:-:: rnrresponJcnce on. or Jpplicauons 
for. transit pn,., 1kgc::.. m-,m:..:U•.lil� CO\cnng tr . .ms1( tonnage: records of rr,rns1 (  freight bills and 
tonnJge credtts: copies of  [rJr ), t  ;-i ! l l -..  of  ladmg: Jnd related trlr..sn records 

Place in 1 nJct1ve tik 1, n..:n J I I  conn::igc crcdns i n  a �1..:,sn Jgr.:-emem a rc .,pol red or upon 
� X'9 l i Fl' Hl o f' �h� . :!,hd :.. :  1 ,: ;-- �_ ' \, fl 1chC \ Cf  cur.::·5 ::��- : _ : .. · - - :: , ·1 :i 1 � J I !  t"- u 1 ,� t ', r� lf ._thn J ;-�:i i\! 

co FRC Destroy wnen 6 ::,ear::. old. 

52A61  52 ..\6 t Rcscncd. 
/V...V- 1 70,/),6 

oading :.ind sh ipment test files (�;C{ H7 79 r). Dc-:-.1ments cre.1ted m te::.ung shipp ing 
cum.11ners. me crmo and packmg, and me::.hcc.s .:,f v [ockmg. bracing. and secunng 
5h1pmen ts. Included are tesc proposa . tions . .  rnc ie!Jtej records. 

Cut off annually, demoy when 4 years old. 

Note. When d1rect1ves ur ocher publicauons rQult piace backup cesc material m the 9C:! 
r nstructions or 1 1825 01r.:-cm es , 1r ,:a"c tiles. as appropr.ace .. 

52A66 - 5 2A69. Rescncd. 
/V,N"- /70 ·lr6 

t ransport:.it ion mJiling lists (-NCf-lJ7 79 H. Dc•:u.r.:ents accumulated m keeping a 
u't'"e1'1��.Qb11dders and officers 

a. Lists: 

b. Other records: Cuc off annually. dcstro� v.he!l 1 :-ear 1..'ro�----
52A71  - 52A74. Resen ed. 

GIP.:; 0c.. 
account::i.hility filt!s (-?iCl l.J. i9 l). R;!�!5�crs or like documencs used to 

bill of lading issued or cJ.r.ceied. 

Destroy when 3 yeJrs old. 

52A  76 - 52:\ 79 Rescncd.  

or lading .\(emor,rnc!um ::optes of G BL\; and related p.iper 
records accumulate 

Cut o ff JnnuJll y .  hold l � cJr Jnd reurc to FRC. Des::.;0} 

52 r\8  - 52A84. Rcscnt:d. 

\ppcndi,  52- \ 

6 



 

 

 

II 

� ,, /  

0 \ D hP 13Z1) � C H G E  
/V/V, 170 -/)...6 ' 

52,\85. Ocmurrage agreement p:1rticipatioa files tt\El Hi i9 I). -\oa; 1 c1wins !O J'ld ,1ccepcance 
b y. the Assoc1auun of Amencan -Railroads for p.irucipc.tt!ng tn cer::-.;:-r ..!g..: Jgr�em�m i r1c iw.kJ .:re 
.ipplic..ttlons. acceptances. refus..ils. and related records. 

Place m macuve fi le on canccllat1un or expiration vf me .!.i:-J.:15emcnc  . .:u c orf Jn nuJl!y. 
descroy when J yeJrs old / 

/fl',;V, / 70 -l'>-6 
52A 90. \ laster 1H�1ght :1grecments (�Cl lJi 79 I). Documems tela:�d �o md::iCl!r -.... c•ght agreernt:nts 
to avoid the need fur weighing m tranm. Included are requests frcr;. ;h;pper5 GSA nonces w the 
earner J'iSoc1auon. repurL-; :  st..1cemc::nts 1)f fac es conc�rning dispuc;::;: 2;;..: �d.H•�d records. 

Pldce m 1ndCU\e fik upon c:rncellauon or exp1Dlion of agr�r..�'lL ·.:uc  or'f mnu..1l !y .  hold 
year. and reme w FRC. De·moy ..., hen 6 year:; old. I 

52A91  - 52A94 ResePed . 
.,,,,,,,,--v-1 70 -1>-b 

52A95. Cl..1ims registers (tXCI 137 79 1). Register "" Ith enmes :-e-co,..: : �g 1nd concrolhng reports of  
incons1stenc1es m :ih1pmencs. 

Descroy 6 years .itt.er final entry (closeout of claim). on :.he ,eg1ster '\heec or in !.he register 
book. l 

52A96 Traffic Programs General ( ). Documeats refaced to ail GSA traffic programs c.h.it 
are nor otherv.· 1se defined in C hapcer 5 2. Included are re pons on T:!ffic srudics. traffic programs 
under considerauon, and special tran�port.ation ass1st:rnce to offices �ic.hm GSA. 

Cut o ff  Jnnually. hold 2 years. Jnd reml! co FRC. OeS;ro:,, �7 1eJ.rs'1""'(, 

52A97 - 52A99. Resen ed. 
PN-J70 -l>-6 
(�(I 137 79h14- ()l )(_umer.cs ere.iced in the tn\ esag.:lt!on or: ,rnd 

encs ( le\ y ing chargc:s f( )r IO'is. dam.1ge. or sho,t.2ge) in�ol\ mg ,_ ,J 1ms Jg:unsc 
shippers or earners. ��tl'1- Jre drscrc:p .. rnq n:puns. repom of i;:•, ssi:.ig:,.IUor.s \lt tc.h rindings Jnd 
recommendauons. :iettlcmenc nouce , 

Place 1n macuve tile on sculcmenc of  L ia t rn. cu;: •") --":". .;;;�._:.;..;__ "l �e..ir<; . .  .md reme to 
FRC. Destroy when 6 } ear.. old. 

5 2 -'. 10 1  - 52A l04. Rt:'iCl>CU .  

\ppt:ndh. 5 2- \ 
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O,\ D P 18�0 2 CHGF 
/VIV-/ 7(1 -/ J.6 · .cased car filc5 C\CI lJi' 79-0. Rcrnrds for GSA·comrolled r.1tlro.1d cars. including lc.1s.:r.l 

cars. used 1n ' rchJngc -;en ice I ncluded are copies of comra.cts. :rnle.ige records. 
interchange r.:que-;c ,ind as�;gnmcn ts rcpom . .ind rela�ed record:;. 

Plac\! in in:lcm•e rile when contract cnc.!s or atter :nt..r..iJ f or.. :;ettlcment or 
com Der.s..1t1011.  hr 1ld 2 yc,m. and rcure to FRC. [Rstro:- . .,, r:e11 15 :- e.1.rs o ld. 

52,\ 106 5 2 r\ 109 Rcscncd. 

/V' /v',. /70-/). 6 
52A 1 10. Emhargo and car -;en ice orders (->l"CI 137 79-t). Oocumen� cre.![Cd in i ssuing notices and 
instrucuons Jbouc dc!a'., S of GS,\·controlled shipments rcsulung from embargoes or fmerswte 
Commerce Comm1ssu.rn c:,,.r ,erv 1cc orders Induced are notices to cono;:gnoro; ..1:id consign<:!es. 
rnstrucuons. narrau._,e repum . .  .rnd rel.ired records. 

Cut off annually, h'old 1 ; ear c1nd reure to FRC. Destro� ... hen 6 �e..irs old. I
52A 1 1 1 - 52A l l4. Resened. 

,....v,;v-- no-J)-6 
· lmoice verification files (:\Cl 137 19 H. Documents "enf: ing m�uices from the Office of 

Finance ( B enJmg them for ceruricJc:on. Included are copies of  memorandums and 
relc1ted records. 

Cut off annually. hold 2 } edrs • .ind reure to FRC. Des vears old. 

52All6  - 52A l l9 Reserved . 
ft t'¥ - I70-I)--6 

52A 120. Fre ight data input files t?K[ 137 19- l). Documents Cie'.!tec! in providing FSS with freight 
class1ficaaon and other data for the Master Reference and Yiandgement Data System. fncluded are 
nouficaaon lists. stores and nonstore freight hsts, exception lists and reiaced records. 

a. A DP /isrings: Destroy on rccemng a new list. 

b.  Other reconls: Cut off in 3-momh blcd:s. des�oy ,.,, h;!;-: 6 monc.hs old. I 

\ppcndi, 5:- \ 
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https://Comm1ssu.rn
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9 ·i!J > ru, fbi t -ei± (31 
52MI:H ? 
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OAD P 1g20 2 CHG!-. 

Tramport :Hion mJn a�emcnt studies ( :\Cl- l J"i-79- 1 ). Dc-:u:nents cre,l[ed in studying nev. 
rtJllon .rnd uat iic managcmcnL : ::1:iuded .!Se srndy documems w1m tindrngs. 

� red records 

,l Permanent. Find! stud" wi th. and �uppomng papers. 
·1 ,,! '1 � � 2 r tu f-- RC , r1<. n •, 0 1 1 1 r:1-c:: ;Jci1mts . u r t e r  to '· -\ RS  ., '.":;c!", 

b. Other materials. Destroy when 5 :, ears ol.:.. 

5282 Trat el '.\lanagement Centers (T:\lC) Program ( ) . lJocuments created m the 
mJ.nJ.gemem of uavel ser, ices for Federal executl\ e ag�ncy pe�:i-1.)nne:. lncl:.idcd J.re T\1C mJ.nual. 
TMC evaluauon material, listing of T�1Cs. and rnsuucfons w T�1C5. 

a. Program Office: Place 1n inactive file 011 exp1 r2tion or terminauon of the contract. 
Cut off at the end of the h'iCal 1 ear. hold 1 year. and rmre m FRC. Desuoy when 6 :ears old. 

b.Other offices: l)estro:- ,i hen superseded <)r -Obsolete. 

5 2 BJ 5 2 8-+. Rc�en cd. 

rr:iffic manJgt!ment surH!JS (:\Cl- l.37- i9· l ). Decumems created in inspecting procurement, 
swrage. ·on. J.nd tran:,portatwn acm· iues of GSA J.nd oL'ler agencies to recommend 
1mpro-. ed policies. p · fac1llties. and equ1pmenL (ncluc-=d are reports and recommendations 
1mplementa.uon acuons. and re a ds. 

Cut off annually a�er completing surve; : 

a. Pemuinent Ftn.11 report with findm·�- recomm:!nd..1uons, 
Transfer to FRC ..., hen volume permns: offer co NARS -..i.::ien IO 1 e1.rs old. 

b. Other maceniils. Destroy when 5 yc.'.!:5 o]d.. 

52B6 5289. Resent.d. 

0 o general J'-�istJ.ncc files (:'iCI· 137-79- l l. Docu::Tiems on trJ.nspon:auon mJ.n..igcment 
· ,1•Yenc1es. [ncluded are l�:!ison rep-Orts. data on ser, ices performt!d. J.nd 

Cut off ,.mmtJll;, destr,)y when 2 j ears old. 

S 2B l  l .  Federa l  TrJ , cl Director:, ( ). DL.".: um:::us cre2ted i n  the publ 1c,1t1un of the Fcuc ,. , 
fravel Directory. Included .i re pn r.un;; Jnd d1�i;iO'.l�ion in�ormauon. ,tnd monr.hi�  reuuc-.t.� for 
updJ.te� I 

https://1mpro-.ed


 

\ 

«s)»29 tratntn'?. RtJLC ff a}S 
aid>. and re\atcd recoflJS. 

• • ~-1,-

Ue ••" qg (ltLlte"- • 

--~a~treo"!!Jiia.-'Pl..--.,,,. _ 

L) ,\ f) P l 820 � C H G ! h

Cut off annuJ.lly. nold 2 yeJr�. Jnd rcure to FRC. Desi roy •.-. hen 6 � e,w; old. 

5 2 8 1 2. Rescn ed. 

52B l3 .  Federal HotclAlotel Discount Oi rcctory ( ). Dcx:um-:nc.s cre::Hed in the publ ic1tiun 
of the Federal Hotel/�tmel Directory . I nc luded J.re dismbuu,..1n rnrurmauun Jnd 1ntcrnauonal 

Cut o ff Jt exp1rc1uun of directory. hold 2 yeJ.rs . .  1nd reme to FRC Oesrroy when 6 
;,cars old. 

5 28 1-l  Resen ed. 

tra 1mn� files (i\'.(l - l 37-'i9· l ). DocumenL-; on training sess10ns for 
transportauon m • I ncluded .i re requc)tS for. J.nd arnngements t<J r training: data on the 
numoer or" people tratned: :;err. i n�. . • ·orre�pl>nde;;.ce: Jnd related records. 

Cut off dnnuJ.lly. desu-oy when 2 years old .  

52 8 16  - 52(319  Resen d. 

Transportation tra ining materials (NCI· l 37· 79-1 ). • Documents on preparing and 1s�u1012: '-
Included dre instructor's manuals. \!.Sual J.1ds. outlines. tests. handouts, uaining 

b. Ocher offices: 

52 132 1 - 52 824 Resened. 

�=--.RJte proposJls Jnd anJIJses case files (�Cl- 137-79- l ). Documents pro-. 1ding research and 
s�.mst1cal an . f earner proposals for rate incrcJ.Ses. and for the de�elopment of statemenrs :rnd 
e,h1b1ts for Federal an,,_ """''"" regulatory proceed10gs Inducted are statistics on earners. financial 
and producuvny scudies. propos..i """""_,_,,,mmendauon;;. copies of peuuon. replies. exh1b1ts. decisions, 
orders. and related records. 

Cut off J.nnuJ.lly Jfter final .irnon by t.he committee or 
regulatory body. destroy when 2 years old. 

5 2B26 52 829. Resened. 

52 B30. M:rnagemcnt Jnd scJc 1q1rJI  reports (:',;( 1 - 1 37-79- 1 ). Included are (l)nnJge desunJuon 
reporrs. tonnage d1)tnl:i 1 1uon rep • ) rb bv r v pe or' CJ.mer. :i,,d rdated recor,1s. 

\ p penJ i\.  52h8 
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(2) U1her reports. 

b Regional offices: 

( 1 )  Cwnulali >'e yearenJ repvr/:,. 

Cut o;T a:rnuall y .  destroy when 6 years old. 

(2) .\lomhly and other reports: Cut off Se!!":i.::nriually destroy when 2 years old. 

52 n3 l - 52 83.1. Resen t!d. 
' 

· r name master lites (NCl-137-79- l). A cons.oliated lisc of names dnd codes of c.miers 
used by Government 

Cut off hst1ng .mnud.il:, when superseded. destro:,· ,.,, hen _ ! 

52 836 - 52839. Resmed. 

52840. \\ ithdra,,n by CHGE 35. 

52841  - 52844. Reserved. 

-<-u---Regulator} proceeding files (NCl- 137-79- 1 ). Dccumen ts used m representing Go,emmem 
agencies in as before transportation regulatory bodicS. These proceeding pertam to new or  
additional operating a · :  establishment or  di.--continuance of transporwt1on services; or 
change in class1ficat1on ratings. rat . _ es or rules sought by commercial earners. Included are 
information and d.1ta used in GSA docum ..... -.,, 1m regulatory bodies . .1naly ses. drafts. 
statements and exh1b1ts. cnp1,::--. uf dec1s1ons ,.ind orders . ..i:: i records. 

Cut off ,.rnnuall'.- . hnld 2 :, ear,;;_ :i.nd reure to FRC 

52846 - 52849. Resencd. 

C:.mier proposal tiles (�Cl- 137-79- 1 ). DxumenlS an..ilyzmg and developing the 
0�1t1on about c:imer prupl)sals ha·,ing a subsi.3.ntlal 1mp.1ct on Government 

transportation po I ocedure�. or costs. Included are the rate or class1ficauon proposals. 
statistical analyses. data on act. correspond:!nce. GS.-\ proce�ts or pemions. ,md related 
records. 

Plac.e in inacuve tik Jt'ter final cummmee action •� · ­
when l year old. 

;--.;otc. When prupos.1ls bcc, 1rr11.' r h,:: �ubJCCts o f  regulau'r:• c.uci::t!lS. w ithdraw 
regulatory procccdmg, f:ie 

\ppcnd i,  5>8 
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Freigh t :ind passenger charges of less than S I  00 (-?I.GI I 37 79=-tt. Original vouchers and 
orung documents or au thomed m1croform reproductiu;;s co�cnng fre 1gh c ,rnd p.is-;enger 

cran ort.auon charges of sec cl cd fiscal accounts of accounr2bk officers of the U S. Guvernmcnc 
payments for services furnished. v.hcn the charges for any � inglc b i l l  o f  !Jd 1ng or 

Gove nc transporucion request arc less than 100 collars. 2nc when no condH ion ex 1 <;ts chJt re· 
qu i r es the ucher to be reca incd beyond the J year d1s;)l)SJI p•:no<l. 

J ycJrs a fter the penoJ uf Lhe x-:uu r \l  (: �h. ,_: : · ,; ( J r  p ,1 y r r1 c n l ) -f::1-r! t7r--,...-; 
' WITHDRAWN d1�pos.aL _c1ulcA&l?.� 

-----0r,� �._f--'J -
52C5. Freight Jnd pJs nger charge-; of s ioo---or more for se!ecrt:1:1 modes ('.\Cl - l J7h79- l). Onginal 
vouchers Jnd suppumng uments or mfcroform rcproauC[icns covering transponacion charges of 
accouncabk ot1iccrs of the Cl . Go�rbmenc. The dc-cuments ::o·- �r incerscace uansporcation by  the 
foHow ing modes· motor fre c.,{,rnovers express. pipeline. rail. bus. freight forwarder. inland 
waterway or coascwide • crJ.ffi for mcernauonal uansponation by freight forwarder of 
unaccompamed baggage or pnva y owned . vehicles shipped separate from household goods. 
Charges for the services are on Ille th the Intersrate Comm�rce Commission ( [CC) or based on 
renders or quocauons. under secuon 1 l (formerly section 22) of the [ncerswce Commerce Acc. 
offering rates, fares or charges represenu a reduction from L'"lose publ ished m tanrTs on file with 
the ICC. when the charges for J. bill of Ia uansportal'.on request are :5 100 llr more. excepc 
when one of the follov. mg cond! Clons ex ists: 

a. A condit10n that requires the vouche o be kept beyond the 3-:,. edr disposal penod: 

b. rncernac1onal shipments of household goc (exdudi:ig separacel1 shipped baggage or 
pnvacely owned vehicles. 

c. [nterscace and mternauonal uan:iponacion by air - :1.d w2.ter, the-ehaf� for-whtch-a� 
-p.ublished--m--fftftffi-efl-fi-le-"'·H .h-f:fte--futr.'\-emnau Hes Bo,trd 1jl '-' . Federal-- M J ri nmeheommiss tOfr.-<;; 

d. lncrascate transpurt<1Uon by Jn} mode. the charges Jny 
State cransportauon regulatory agency: ,md 

e. For services between or within foreign counmes furn:shed b earners whose rates or 
charges dre nor subJect co canffs on flle wi th a U.S .  Federai or S:2te tra ponJ.Ul'n regub.cor: 
agency. when the charges for a bill of ladmg or transporration ar� 5100 or more. 

WITHDRAWNDestroy 3 years after the pcnod of the accounL 

52C6 - 52C9. Resen ed. 

52Cl0. Freight Jnd pJ�scn�cr account<; (audit action items) th..! t h:. P c  
Original vouchers Jnd supporcmg documents or m1cr:1form ,:;w:-..:ucc:on� co1,,enng freight 
passenger cransportJ t 1on charge� 1>f accountJblc officers of i:.h-: l .5 . Go\e,11m-::nc '-\ hen any one f 
the followmg cond!Clons e1C 1sc. 

\ ppend i ,  3 2-C 
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.i.. Nm1cc o r  LJvcrchJrge or � freight u" erpa . nem: 

.-\ ny otller condmon that requ i res the \ Oucher ro be keot beyond the J -year dispo5dl 

\ oucher 1 m ol \ eS Inbound transit ,;;h 1pm,::m1 s ) :  

a. t voucher hd'\ pnnt  of p;ud supplemen.:.ai b i l l  rel:l.ted to the ongrnal \ Oucher; 

e. 

Cut off atter final au t. hold 2 years. and reure co tne FRC. Destroy 10 years after the 
account 1s settled. · WffllDRAWN 

52C l l 5 2C l4. Rcscned. 

52C 15 .  Freight Jn<l pJ<;senger chJrgc., of J ir  .i.nd nater transportation and100 
<::??!! i�\�1M�lselected intr.i.stJte and interstJtc t rJn:.portat 1  (�\J�-!y9 W./ Ongi nal . ouchers and supporting 

documen ts or authorized m1croform rep rnducuo - of frc:ghL .m<l ;J<l�senger transporcauon charges of 
accountable o fficers of the (j S Government. Inc �o\er  :>a, mem for ( a )  Inte rstate and international 
transportation  by alf and water. the ch.i.rges for w h1 , 3.f; published in canfrs on tik v.itlrthe-Givt-lf � 
;\ereftfrttt:1es-Board--or-rne-FweFd-l----M.mr+m��Gornffij.,· - .. , tb) 1mra-.wte tran.,purtauon. the charges · .,,,,.._ 
for which are published in tanffs on file with any Stat .. rranspon:,rnon regulawry agency. and (c) 
interstate and intrastate transpon:auon. when the ch 0es are estahhshed u nder contract. 
arrangement. or are exempt from regulauon and the charg for b i l l  of ladrng or transportation 
request are S lOO or more, except when 1mernauonal shipme t of household goods (excluding 
separdtely shipped unaccompanied baggage or  p rivately owned \ eh ies ( see 52C 5 J  m1)•ed b�  freight 
for,..,arder:, are 1molvcd. 

Cut ot� after final dud1t, hold 2 years, and reure m 6 i,ears after the 
accounw settled. wmtDRAWN 

52C l 6  - 52C l9. Reserved. 

S�l.9-- Frfiw_it Jnd pd,,enger chJ rges for sen ices hcrneen or � ithin fo reign countrie. 
�I 1ft'h4f.i Ongtn,il vouchers Jnd supporting documents and microforrn repr ucuons of 
fre1ghc .ind pds'iengc r  tran-,portduon charges of dccountablc officer of the U.S .  Govemm ....-
rover pa:. mt:n !S'for scn 1ces hetween or v. 1th tn  foreign C0!..!:11:rics. This :cem dpplies v. hen serv es are 
furn ished by earners whose rates or chdrgcs are noc subJec, co tan ffs likd v. 1th dny U .S Fede , or 
State tr,tn!:>porwt1on regu!J.tory .igcncy, and when the ch.-:.rg�s fort l:-t i l  t)f l..1dmg or tran�portac1 

nyrcque.,t are 5 lOO or more 

\ppcnu i,  5!hC 
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WITHDRAWN 

a. \Vhen mtc copies of the ongrnal .iocu::.en:s or cem t�ed rcproducuons of E.he 
m1croforms .rnd a meJns of re O data from the :nicrofoITil is .i, JilJh.k de::.troy Ll-ie ong:nal 
tr,msponauon documents after cleJrance 

WITHDRAWN 
b I f  m1croform cop1e'> was not mJde of the o . .  = " !  documencs cie..1red i n  tile audit. cut 

u �T ,F 1 11 u ,d l :, rw!d � : �Jrs . .:ind re�1re co l.he FRC D·:?:,,[:-c:, -5 

c When there are m1croform cop1e:. ,)f ong�nais c�r:nied. rcproductio 
means of retnevmg data from tile m1croforms. cut off 2n:-:uatl:, . c.esuoy 6 1 ears Jfter the 
settled. 

ltffc.1JJ ix �;.. -c_ 

(i-/i_j 
/J)' 
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