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1 FROM (Agency or establishment) NOTIFICATION TO AGENCY

General Services Administration

In accordance with the provisions of 44

2 MAJO.R SUBDIVISION . U S C 3303a the dlSpOpSltIOIl request,

Office of Management Services including amendments, 1s approved except
3 MINOR SUBDIVISION for items that may be marked “disposition

not approved” or “withdrawn” in column 10
Information Management Divisi
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4 NAME OF PERSON WITH WHOM TO CONFER |5 TELEPHONE DATE ARGHJVIST OF THE UNITEB,STATES
. rvrysva f{j ZQL”
Sharon Lighton (202) s01-2262 ||E-57T -
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I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of 1ts records
and that the records IEJroposed for disposal on the attached page(s) are not now needed for the business

of this agency or will not be needed after the retention tperiods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
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Customer Supply Center System
See attached.
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RECORD
SYMBOL  DESCRIPTION OF RECORD AUTHORIZED DISPOSITION

04D026 Customer Supply Center System, The CSC Temporary Data is kept in
system supports GSA customers’ order proecessing, database for 2 years than deleted.
shipment document creation and order
confirmation by a wide range of media and by
applying on-hine real tme information as to
availability of stock. Sales, inventory, customer,
receiving, sales adjustment and shipping data 15

contained in the database. - Set2y 19/,
mPIAsr [

1. Database is updated daily via an oline real tme -Bisposable— Delete information

system whenever a transaction is placed by a when superseded.

customer.

2 Management reports, sales and customer Delete when no longer needed.

reports, daily transaction reports (GRS 20/6)



