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I.1. RCHAS?I SPO CE S (Continued)
DISPOSITION (Continued)
b. Submitted to RIMS (sent in October 1994, see last paragraph
of description).

Print out hard ¢opy. Transfer to NARA when first transfer
is made of Vice President of Purchasing's files.

2. All Department Head Offices
Destroy when S5 years old.

3. Records of mipor, routine functions of the program not essential
to the execution of the program responsibilities.x

Destroy in agency when no longer needed for administrative
purposes not to exceed 5 years.%

4., Finding Aids (File Plans, Inventories)

Transfer with related Permanent correspoadence.

*Records such as ADP Equipmeat, Budget, Career Development, Combined Federal
Campaign, Credit Cards, Emergency Plan, Employee Recoganition, Financial
Di.sclosure Report, Health & Safety, Hospitality, Leave, Library, Livewell,
Metrication, Myers Briggs, Office Supplies Project, Performance Review and
Development, Resumes, Rotational Assignments, SB Progression Plan, Short
Codes, Subscription & Publications, Iemporary Clerical, Training, U.S. Saving
Bonds, Warehouse Row, Wearing Apparel, Wes Motley Task Force, etc.
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