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CORPORATE IDENTITY JOB RECORDS _
The Corporate Identity Job records are a compilation of all materials resulted from a job request that the
Corporate Identity staff recerves from any TVA organizations Corporate Identity 1s responsible for
managing anything related to a visual image for TVA at a corporate level Job requests are various in
nature Some examples are Research on Executive Gifts - the Chairman, Guest River Exhibit, Watershed
Brochures, Homeowners Guide to Mosquito Management-Brochure and Handbook, Business Fair Exhibut,
Map of the Valley Watershed, Eldercare Farr, etc
When a job request comes 1, it 1s assigned to a designer within the organization and given a job number
The jobs are tracked from beginning to completion . Any hard materials related to the job that are gathered
during the research process are placed in a large envelope with a corresponding tracking number and a
description of the job is written on the outside of the envelope.
Corporate Identity assigns a job number for each job 1ts receives and the job number is entered in a data
base The data base contains job numbers, title/description, date in, draft due date, final due date, status,
product type, customer information, and name of the designer who 1s responsible for the job completion
Corporate Identity Job status reports are generated periodically. It contains a summary of each job
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