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1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
TENNESSEE VALLEY AUTHORITY
In accordance with the provisions of 44
2. MAJOR SUBDIVISION U.S C. 3303a the dxspoiltxon request,
HUMAN RESOURCES including amendments, is ap roved except
3. MINOR SUBDIVISION for items that may be marked “disposition

not approved” or “withdrawn” in column 10.

2. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE RCHIVIST OF THE UNJRED STATES
KAL CHATTERJEE 423-639-3627 B-4-77 é M— ‘ éﬁw
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6. AGENCY CERTIFICATION v/
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached _X__ page(s) are not now needed for the business
of this agency or wiﬁnot be needed after the retention fperiods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies,

is not required; ':' is attached; or [:I has been requested.
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7 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

1. BENEFIT SERVICES RECORDS

(Please see the attached)

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA

AUG 21 19T s Tl é ee UE 36 CFR 1228



BENEFIT SERVICES RECORDS

DISPOSITION

A Record Copy of Active Employee
Maintain until employees retire or separate from TVA, then apply disposition of B or C
B Record Copy of Retirees, Separated or Deceased Employees with Benefits

Destroy records 6 years 3 months after the death of retiree, separated or deceased
employee and all family members receiving benefit services.

C. Record Copy of Separated Employees with No Benefit Coverage

Destroy 2 years after separation
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|1 BENEFIT SERVICES RECORDS

This records series consists of various employee benefits forms both from TVA and
commercial iInsurance companies It includes several TVA forms such as Beneficiary
Designation forms, Flex Benefits Enroliment Forms, Flex Benefits Dependent Information
forms, Flex Benefits Status Change forms, and related correspondence Also, it includes
Federal Employees Group Life Insurance (FEGLI), and commercial life insurance forms such
as UNUM Life Insurance Company of America

The records series was created when Flex Benefits were introduced to employees in 1993
At that time, part of the records series previously maintained by Employee Accounting in
Finance was transferred to Benefit Services in Human Resources

The records are divided into three categories active employees, retirees, and employees
separated from TVA An active employee’s file includes beneficiaries forms, miscellaneous
correspondence, inquiries about benefits, and forms for dependents Retirees’ benefits
records include FEGLI and medical related forms Upon the death of the retiree, the FEGLI
forms are transferred to Retirements Services The benefits records for employees who
were separated from TVA include current medical eligibility information

Records from the active employees file area are transferred to the respective file area when
the employee retires or leaves TVA, at which time nonessential papers are removed Files
are organized alphabetically by employee name

This records series 1s covered by the Privacy Act System of records, TVA-2, Personnel
Records

DISPOSITION

Record Copy of Active Employees

ntil employees retire or separate from TVA, then apply disposition of retiree
file or separ employee file

B Record Copy of Retiree

Destroy records 30 years after the
employee/retiree without a beneficiary

th of a beneficiary or the death of

C Record Copy of Separated Employees

Destroy 2 years after separation If there 1s no benefit coverage





