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CORPORATE CONTRIBUTIONS FILE 

The corporate contribution program was established to support the communities and customers In 
the Tennessee Valley region and to Integrate the contribution with TVA's business Interests and 
strategic goals The goals are to be customer driven, environmentally responsible, growth oriented, 
and employee sensitive 

The Corporate Contributions file IS maintained In hard copy with a database for tracking 

DISPOSITION 

A Correspondence File 

Temporary Destroy when 3 years old. OFWReFlFIe let,,~ef Fleeeleel,vv"lcllevel 15 5001 lei 

B Subject File 

Records documenting policies procedures and accomplishments 
Contributions program Includes program procedure notebooks, 
to and from TVA Board and Vice Presidents, videotapes and slid
Corporate Contributions Program, cumulative budget statements 

of the Corporate 
reports, brochures, 

es of TVA participation 
memos 

In 

Permanent Transfer to NARA In 5 year blocks when 
(ex 1992-1996 transfers In 2001) 

newest record IS 5 year old 

C Administrative File 

Fiscal year budget approval files and other routine and factlrtatrve records used In carrying 
out day to day program activities 

Temporary Destroy when 5 years no IOR§OFROOEiOEi,old"OFwhon 'NhIOho'lor IS SOORor 

Tracking and stem documenting requests, approvals, disbursement of 
funds, maintaining addresses 



1.1. CORPORATE CONTRIBUTIONS FILE 

The Corporate Contrlbutlon Program was establlshed to support the 
communltles and customers In the Tennessee Valley reglon and to 
lntegrate the contrlbutlon wlth TVA's buslness lnterests and strateglc
goals. The goals are to be customer drlven, envlronmentally responslble,
growth orlented, and employee sensltlve. 

The gUldellnes of the program are establlshed by a commlttee of SlX 
members and the Board of Dlrectors All contrlbutlon requests are 
referred to the commlttee for conslderatlon. The commlttee reVlews 
fundlng requests from across the valley on the basls of 211gnnent ~lth 
TVA's goals, the opportunlty ~o enhance excernal support, and the need to 
support TVA groups and lndlvlduals who volunteer thelr tlme on boards and 
In the communlty. The PubllC Relatlons group In Communlcatlons provides
admlnlstratlve support for the commlttee 

Contrlbutlons are generally llmlted to non-proflt organlzatlons.
TVA sets the budget level annually and the fund lS dlvlded lnto several 
categorles such as General Contrlbutlons, Corporate Tables, Chamber of 
Commerce, Employee/Famlly Events, Corporate Sponsorshlps, Partners In 
Educatlon, and Dlscretlonary Funds. 

All contrlbutlon actlons proposed by the commlttee are submltted to the 
Sen lor Vlce Presldent, Communlcatlons, for approval. Approved
contrlbutlons are processed for payment by PubllC Relatlons. Reports are 
prepared Ilstlng all approved contrlbutlons and the status of the budget. 

All flles are arranged by the flscal year and flled by the subJect-
numerlC system. The present volume lS approxlmately 15 CUblC feet. 

Types of records lnclude letters of request for funds or asslstance,
lnVOlces, notes from verbal (phone) requests, recelpts, requests to 
process payment (check requests), coples of checks/check stubs, refusal 
letters, thank you letters, letters which accompany funds/asslstance
granted, newscllpplngs, pamphlets/booklets, vldeo tapes, blosketches, 
maps, photos, drawlngs, menus, etc. 

The Corporate Contrlbutlons Flle data base lS malntalned to keep track of 
flnanclal records of the Corporate Contrlbutlons fund. Informatlon of 
each contrlb~tlon requesc, reqL~sts chac are funded, ana reque3ts tnat 
are reJected are lnput lnto the system. It also malntalns addresses and 
contacts. 

Perlodlc reports are generated showlng the budget, amount dlspersed, and 
remalnlng balance. 
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